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FIRST ANNUAL REPORT 



Summary of the First Eight Months^ Work. 



THE Act creating this Commission was Chapter 232 of the 
Acts of 1913. The Commission was appointed to hold office 
from September ist, 191 3, and upon its organization selected 
Charles G. Morris as its President and arranged for a competitive 
test to obtain its Chief Examiner. This test was held October 22, 
1913, and Edward A. Wright, of Hartford, stood at the head of 
the eligible list. He was formally appointed Chief Examiner and 
Secretary by unanimous vote on November 11, 1913. The first 
classification of the officers and places in the state service was 
made from reports of the service on December i, 191 3, and was 
published January 10, 1914. The present classification, attached 
to this report under Appendix B, includes the changes made to 
October 31, 1914. 

The first formal test for applicants for any position in the 
State service, other than that of Chief Examiner to this Conmiis- 
sion, was held on February 4, 1914. Between that time and Sep- 
tember 30, 1914, forty-two formal competitive tests were held, 

sifting out the relative capacities of 634 applicants. In addition^ 
credentials and references of 319 non-competitive applicants were 

used to obtain employees for twelve branches of the service where 

experience showed that eligible lists could not be established for 

pending appointments from competitive tests. One hundred and 

twenty-four candidates appeared and competed in one of the 

tests, •that for bookkeepers. A description of the eligible lists 

already established, and the qualifications on which the ratings 

were based, is attached to this report under Appendix C. 

In preparing for and conducting these tests we gratefully ac- 
knowledge the assistance of all of the appointing officers, and of 
Professor E. H. Lockwood, Mr. C. M. Dobbs, Mr. J. A. Munro, 
Mr. C. A. Menzies, Mr. Wilson H. Lee, Mr. F. L. Ford, Prof. S. 
E. Barney and Dr. A. R. Diefendorf , of New Haven ; Mr. G. V. 
Smith, of Willington ; Mr. L. H. Boyd, Mr. R. T. Alcorn and 
Huntsinger's Business College, of Hartford. 
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The opinion of the Attorney-General concerning the status of 
certain state officers and employees was asked by several depart- 
ments, and copies of his opinions are attached to this report, as 
Appendix A. The Commission understands that until some rul- 
ing of Court to the contrary, it is its duty to abide by the Attor- 
ney-General's opinions, in the cases which he has thus considered, 
but ventures to suggest that some of his conclusions are such as 
might not improperly be considered by the next General Assem- 
bly in detemilining whether any changes are desirable in the form 
of the Civil Service Act. 

Our method of obtaining candidates has been to advertise 
freely wherever we appeared likely to obtain responses. De- 
tailed information sent to those persons who respond, induces 
many of them to place their names on a list of candidates, who 
are thereafter tested according to the best information we can 
obtain concerning the duties they will be called on to perform. 
The various inquiries and tests we have made are outlined in Ap- 
pendix C. Our appropriation has had to bear the expenses of 
this work but a portion of the year and promises to be sufficient 
for the present requirements of a full year's work if carefully 
managed. 

The Commission ordinarily uses two or three general types of 
tests to determine the capacity of candidates. The simplest form 
ia the assembled competitive test where the candidates are seated 
at desks in an examination room and give written answers to set 
questions. In order to eliminate any personal prejudice which 
might arise in favor of or against any individuals, their names do 
not appear on their written work, but their work is identified by 
numbers only, and the name of a candidate is not known in con- 
nection with his work until after it has been rated. At the be- 
ginning of such a test, the candidate writes his name and certain 
statistics concerning himself, on a sheet of paper containing a 
number and then seals this identification in an envelope bearing 
his name only. He uses the number only on his examination 
papers. 

A second form of test is the personality test where, of course, 
the name of the individual must be known to the examiners, who 
address a series of questions to him for the sake of getting at 
his mental force, his quickness to grasp an unexpected question. 
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or Other similar items bearing directly on his personality, while 
they note his bearing, or, when it is important, his formal an- 
swers to their questions. 

Some of our tests are non-assembled tests where the candi- 
dates do not meet in any one place, but each one sends in a state- 
mlent of his own experience and training, with such special ref- 
erences as he may see fit to offer. The Commission, thereafter, 
verifies his statements, both from the persons whom he gives as 
references, and oftentimes by going out and asking of other per- 
sons in the same community, so as to get as accurate informa- 
tion as possible concerning the candidates. In addition to these 
requirements, the Commission may ask the candidate for a non- 
assembled test to furnish a thesis, or to present evidence of spe- 
cial work which he has done — if one of the higher places is to be 
filled. 

Besides these, there are the non-competitive tests where a po- 
sition is unattractive, or for some other reason competition is not 
available. In these tests a similar system is used to that which 
is used in the non-assembled tests, but, of course, applying sim- 
ply to the one person who has been nominated by the Appointing 
Ofiicer. 

Mayor Mitchel, of New York City, recently had an important 
position to fill — that of Third Deputy Commissioner of Charities 
at $5,000 per annum. He had about a dozen political applicants 
for it, all pulling wires. He advertised anonymously for a busi- 
ness manager and had three hundred applicants to choose from, 
instead of a mere handful, and it was from these that he finally 
chose his appointee. To our minds that is typical of a very val- 
uable part of the work this Commission is now doing for the 
State of Connecticut. Instead of the appointing officer making 
his selection from those few individuals who, by chance or favor, 
happen to hear that a place is to be filled, the news is spread 
broadcast by advertising, and instead of taking time from his 
duties to sift out the relative capacities of the whole mass of can- 
didates, our appointing officer waits until the three who are pre- 
sumably best fitted, are presented to his attention. If he desires 
to make further inquiries concerning these candidates, he is at lib- 
erty to do so, but his final choice is made from a selected group 
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from a much larger field than he could otherwise cover without 
great distraction from his special official duties. 

We have had the somewhat unusual duty imposed upon us, of 
superimposing a system of non-partisan appointment on a state 
service which in many departments had obtained a high degree 
of efficiency, often quite non-partisan,. and in some other depart- 
ments had been at least fairly well managed, even if too great par- 
tisan consideration had often been given to appointments. In nj 
department had our state suffered from the scandalous partisan 
mismanagement which has often preceded the adoption of civl! 
service laws in other jurisdictions. Under the circumstances we 
have proceeded carefully, attempting to maintain the spirit of the 
law in the highest degree, and to use the very considerable discre- 
tion given us by the statute, to avoid friction and irritation dur- 
ing the transition period from the system of personal appointment 
from insuffijcient data, or under political pressure, to the system 
of appointment from carefully selected lists. We have had cor- 
dial co-operation from some department heads who have wel- 
comed the relief from the irritating duty of selecting one indi- 
vidual from among a group of clamoring applicants, all urging 
contradictory claims for approval. Some department heads who 
were at first dubious, have become more than willing to accept 
our aid. We believe that our work is auspiciously begun and has 
already proved of marked value, even superimposed on the sys- 
tems of appointment in vogue in a state which has known few 
political changes. If Connecticut shall become a doubtful state 
politically, its public service will always be protected from those 
raids which have wasted the funds and destroyed the esprit de 
corps of other less far-sighted states and municipalities. 

Respectfully submitted, 

Charles G. Morris, President. 
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STATE OF CONNECTICUT. 
Attorney-G^jeral's UFFICE. 



Hartford, March 26» 1914. 

Edward A. Wright, Esq., 

Secretary of State Civil Service Commission. 

Dear Sir: — I have your recent favor in which you say: 

"The State Civil Service Commission is expected to keep a 
roster of all public servants in the claissified service and of 
course to do this we must have full lists of employees from the 
different state institutions with prompt notices of changes in po- 
sitions or in pay. 

We wrote the Industrial School for Girls at Middletown for a 
list of all employees in the institution and the Superintendent re- 
plied that he considered this school was not a state institution, 
being a private cirporation, and that he did not think the per- 
sons employed there were public servants of the state or that 
they came under the conditions of the Civil Service Statute as 
regards appointment and dismissal. 

Will you kindly give me your opinion as to this matter?" 

The Connecticut Industrial School for Girls is a private corporation 
organized and existing under a special charter granted by the Legisla- 
ture many years ago and the fact that the state contributes to its support 
does not make it a state institution. 

In the case of Chalfant v. State, 37 Ohio St. 61, the court held that the 
term "state institutions" as used in the Constitution of Ohio, Art. 7, Sec. 
2, providing that the trustees of the benevolent and other state institu- 
tions Should be appointed by the Governor, means institutions belonging 
to and owned by the state, and not institutions belonging to particular cor- 
porations or counties, though established under the legislative authority 
ot the state which contributes to their support and governs them by its 
laws. 

It cannot be said that the Connecticut Industrial School for Girls is 
owned by the state, nor can it be said that the administration of its af- 
fairs belongs to the civil service of the state. 

Civil service has been defined to mean all service rendered to and paid 
for by the state or nation, or by political subdivisions thereof, other than 
naval or military service. (Hope v. City of New Orleans, (La.), 30 South, 
842, 843).- 

The clear purpose of the law is to create a civil service for the state, 
and for that reason it is necessarily limited in its operation to state of- 
ficials and employees. 

I am of the opinion, therefore, that the Connecticut School for Girls is 
not a "state institution" in the meaning of Chapter 232 of the Public Acts 
of 1913, being An Act Creating a State Civil Service Commission. 

Very truly yours, 

John H. Light, Attorney-General. 
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STATE OF CONNECTICUT. 
Attorney-General's Office. 

Hartford, April i6, 1914. 

Hon. Charles G. Morris, 

President of State Civil Service Commission. 

Dear Sir: — I have your favor in which you say: 

"The question has arisen in connection with the proposed ap- 
pointment of a Deputy Dairy Commissioner, whether or not a 
Chief Officer who has accepted his appointment by the Governor 
or Legislature, but whose term of office has not yet commenced, 
is an 'appointing officer' within the meaning of Chapter 232 of the 
Public Acts of 1913.' 
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I am of the opinion that the Dairy Commissioner, recently appointed by 
the Governor, and whose term of office will commence on the first day 
of May next, is an inchoate commissioner, and an "appointing officer" in 
the meaning of Chapter 232 of the Public Acts of 1913 ; and, as such "ap- 
pointing officer," he may properly notify your Board at any time that 
there will be a vacancy in the office of Deputy Dairy and Food Commis- 
sioner to be filled by him by appointment on the first day of May, 1914, 
and to request, if he should see fit to do so, the exemption of said office 
from test and competition. 

Very truly yours, 

John H. Light, Attorney-General, 
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Attorney-General's Office. 



Hartford, May 6, 1914. 



Charles D. Hine, Esq., 

Secretary of the State Board of Education. 

Dear Sir: — I have your favor in which you say: 



"Your consideration of the act creating a state civil service com- 
mission — Chapter 232 of the Public Acts of 1913 — ^is respectfully 
requested. 

"Section 4 of said act runs as follows: 

"The civil service commission shall, before January i, 1914, 
and from time to time thereafter, classify all other offices and 
places of employment in the state service. The offices and places 
so classified by the commission shall constitute the classified serv- 
vice after January i, 19 14. No appointments in the classified ser- 
vice shall be made except in accordance with the provisions of 
this act. Temporary appointments may be made in cases of 
emergency, but no permanent place shall be filled by temporary 
appointment more than seventy-five days in any year. Said rules 
shall also provide for transfers in the same or similar classes 
under suitable restrictions." 
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« 

Under Section 2283 of the general statutes the State Board of 
Education has the power to appoint and remove teachers and 
make rules for the management of the schools. This section runs 
as follows: 

*The State Board of Education shall expend the funds pro- 
vided for the support of normal schools, appoint and remove their 
teachers, and make rules for their management; shall Rle semi- 
annually with the comptroller, to be audited by him, a statement 
of the receipts and expenses on account of the normal schools, 
and shall annually make to the governor a report of the condition 
of these schopls and the doings of said board in connection 
therewith.' 

The questions are: 

1. Whether teachers in the normal schools are included in 
the classified civil service of the state. 

2. If so whether the act deprives the State Board of Educa- 
tion of the power to appoint and remove teachers and make rules 
for the management of the schools. 

3. And if so whether the act permits the commission to place 
normal school teachers in the exempt class. 

Hitherto appointments of teachers in the normal schools have 
been made upon nomination of the principals. The principals 
make diligent search for suitable candidates and subject them to a 
test which includes education, experience, teaching ability, and 
general fitness for the particular position to be filled. 

Under this method the positions have been filled by competent 
and successful teachers and the interests of the schools have been 
promoted. A different system, no matter what the decisions of 
the commission may be, removes entire responsibility from the 
principals and the State Board of Education and places it else- 
where. This is sure to result in a deterioration of the service." 

In answer to your first question, I have to say I am of the opinion that 
the Normal Schools are not included in the classified civil service of the 
state. I find no express or implied provision of the law extending the 
civil service to the Normal Schools, and there are very good reasons for 
believing that the Legislature intended to limit the operation of the statute 
to the offices and places of employment in the political departments of 
the state government. 

For instance, the bill as originally presented to the Legislature, con- 
tained the following language: 

"Said civil service commission shall, within four months after 
the first appointment of such commissioners, classify all the offi- 
cers and employees who at such time shall be in the employ of 
the state or of any institution supported wholly by the state and 
are receiving annual, monthly, weekly, or per diem pay." 

In the substitute bill, which was enacted into the present law, all ref- 
erence to state institutions was stricken out, and the following language 
was used: 

"The civil service commission shall, before January i, 1914, and 
from time to time thereafter, classify all other offices and places 
of employment in the state service." 
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• 

The Legislature left no express language whatever in the law embracing 
state institutions, but reference is made to such institutions in Sections 3 
and 4 of the Act 

In Section 3, the law provides that the commission may in its discre- 
tion exempt from test and competition certain officials named, and among 
them are the following: 

"All officials of state and county institutions who are required 
to be physicians." 

Now, clearly the act does not embrace the officials and employees of 
counties, and yet the word "count/' is found in the quotation just given. 
It cannot be said that county officials are in the state service. 

The only other reference in the law to institutions is found in Section 
15, which reads as follows: 

"Inmates of institutions where the employees are in the classi- 
fied civil service may be assigned by the lawful authorities there- 
of, without test or registration, to such minor duties in their re- 
spective institutions as they are fitted to perform." 

If the Legislature had intended to extend the operation of the law to 
state institutions, it would not have stricken out the express provisions 
found in the original bill embracing such institutions. Doubtless the Leg- 
islature intended to strike out all reference to state institutions, but inad- 
vertently failed to do so. The substitute bill was rushed through the 
Legislature on the last day of the session, and probably was not care- 
fully scrutinized. 

The statute in question is remedial, and, therefore, it should be con- 
strued liberally to suppress the mischief out of which it grew. But this 
principle . may operate to exclude as well as to include cases in further- 
ance of the intention of the Legislature. That is to say, a case within the 
letter of a statute, is not within the law, unless it be within the intention 
of the makers ; and that a statute ought, sometimes, to have such equitable 
construction as is contrary to the letter. (Bridgeport v. Hubbell, 5 Conn. 
242.) It has been repeatedly held that what is within the intention is 
within the statute, though not within the letter; and what is within the 
letter, but not within the intention, is not within the statute. 

-Mayor, etc. v. Root, 8 Md. 95 ; 

Chealy v. Brewer, 7 Mass. 259; 

State V. Boyd, 2 Gill & J. 374 ; 

Woodruff V. State, 3 Ark. 285 ; 

Brown v. Gates, 15 W. Va. 131. 

The intention of the Legislature may be found in the words, the con- 
text, the subject-matter, the effect and consequences, and the spirit and 
reason of the statute. (Woodruff v. State, 3 Ark. 285) ; and the correct 
construction of such a statute is given by reading the words in which it 
is expressed in their general and popular sense. (Hallenbeck v. Getz, 63 
Conn. 388.) 

The obvious purpose of the law is the substitution of business prin- 
ciples and methods for political methods, and the merit system for the 
spoils system in the conduct of the civil service of the state. It is in- 
tended "to provide means for selecting and promoting every official and 
employee in the classified service upon the sole basis of his proven ability 
to perform the duties of his office or employment more efficiently than 
any other candidate therefor." (Sec. S). 
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These principles have always obtained in the management and conduct 
of the Normal Schools of the state. Political methods have never been 
followed, and the evils which the Legislature intended to suppress by the 
civil service act never existed there. And it may be said that normal 
teadiers are not state officials or employees in the popular meaning of the 
words of the statute, because they are not employed by one of the politi- 
cal departments of the state. 

All of the teachers of the model schools, being 122 out of a total of 167 
normal teachers, are employed by the State Board of Education for the 
cities or towns in which the Normal Schools are situated, and such cities 
and towns furnish the money to pay their salaries. 

The State Board of Education is brought into competition with the 
school boards of the cities and towns of die state in the employment of 
teachers. Therefore, by placing the normal teachers alone under civil 
service, the law would seriously "handicap" the State Board of Educa- 
tion.* Applicants for positions would prefer to accept employment where 
no civil service test is required, and the discipline of the Normal Schools 
would be greatly impaired. 

I am informed that there is no civil service law in any state in the 
Union which places teachers in the classified civil service. As a rule, such 
service is confined to functions in the great administrative departments 
of the state. 

It appears from what I have said that there is nothing in the language 
or intention of the Legislature to justify such a construction of the law 
as would extend its provisions to the teachers of the normal schools. 

In view of the fact that normal schools are not included in the classi- 
fied civil service of the state, it is unnecessary for me to answer your 
other questions. 

Very truly yours, 

John H. Light, Attorney-General, 



STATE OF CONNECTICUT. 
Attorney-General's Office. 



Hartford, May 7, 1914. 



President Charles L. Beach, 

Connecticut Agricultural College, 
Storrs, Connecticut. 



Dear Sir: — I have your favor in which you say: 

"The trustees of the Connecticut Agricultural College are em- 
powered to appoint and remove managers and teachers (Section 
4395» Revised Statutes 1902). 

The trustees receive funds from the Federal Government for 
the support of the college from which the salaries of the faculty 
are paid. Are the members of the faculty subject as to their ap- 
pointment to the provisions of the State Civil Service Law? 

The New London County Improvement Association (Incor- 
porated) and the trustees of the Connecticut Agricultural College 
have jointly engaged Murray D. Lincoln as Agricultural Advisor 
at a salary of $1,200 per year. 
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In your opinion, is Mr. Lincoln an employe of the state and 
subject to the conditions of the State Civil Service Law?" 

It appears of record that the Connecticut Agricultural College was first 
established, under the name of The Storrs Agricultural School, as a pri- 
vate enterprise, and that it was afterward (1881) taken over by the state, 
and placed in the hands of a board of trustees empowered to hold in be- 
half of the state such lands, money, and other property, as may be donated 
for the purpose of maintaining said college. The board of trustees is 
required to apply all funds for the support of the college, and to appoint 
and remove managers and teachers, prescribe the studies and exercises of 
the pupils, rules for its management, and for the admission of pupils. In 
short, the board of trustees has all power and responsibility for the suc- 
cessful conduct of the college, and it is safe to say that managers and 
teachers have always been employed on the sole basis of proven ability and 
efficiency, uninfluenced by political consideration. Therefore, the evils of 
the spoils system, which the civil service act was intended to suppress, 
never existed in the college, and for that reason conditions there could 
not have been considered when the Legislature enacted the civil service 
law. 

It has been held that which is not in the purpose or meaning, nor within 
the mischief to be remedied, is not included in the statute, even though 
it be within the letter. (Taylor v., McGill, 6 Lea. 294.) 

I find no express or implied power in our statute extending its pro- 
visions to the Connecticut Agricultural College. 

Therefore, I am of the opinion that the appointment of Mr. Lincoln as 
Agricultural Advisor is not subject to the conditions of the state civil 
service law. 

Very truly yours, 

John H. Light, Attorney-General. 



STATE OF CONNECTICUT. 
Attorney-General's Office. 

Hartford, May 8, 1914. 

Professor E. H. Jenkins, 

Director of The Connecticut 

Agricultural Experiment Station. 

Dear Sir — ^You request m3r opinion as to whether The Connecticut 
Agricultural Experiment Station, the State Entomologist, and the State 
Forester, who are station employees, come under the provisions of the 
civil service law of the state, passed at the last session of the General 
Assembly. 

From the facts you submit, it appears that the station was instituted by 
the General Assembly at its January session, 1877, for the purpose of 
promoting agriculture by scientific investigation and experiments, with 
most of the powers usually given to corporations, including the right to 
own and receive the title to such real and personal estate as may be nec- 
essary for carrying on its work, and to sue and be sued in its own name. 
Its management is vested in a Board of Control, who are required to 
choose annually from its members a president, a secretary, and a treas- 
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urer, and to appoint a director, who shall have the general management 
and oversight of experiments and investigations, wi3i power to employ 
competent and suitable chemi^s and other persons necessary in the work 
of the station. 

In 1901 the General Assembly created the offices of State Entomologist 
and State Forester, providing for their appointment by said Board of 
Control, and they receive no other salary than that paid to them by the 
station as members of its staff. 

As trustee of an estate bequeathed to the station, it owns and uses for 
purposes of experiment about 170 acres of farm and forest land, and it 
has an income of about. $35,000.00, received from the following sources : 
$24,000 from the state, $15,000 from the United States, about $8,000 from 
a trust fund, and about ^,000 from fees. 

Evidently The Connecticut Agricultural Experiment Station is essen- 
tially a corporate body, and the services of its officers and employees are 
rendered to and paid for by the station. 

Therefore, I am of the opinion that the station and its employees do 
not come under the provisions of the civil service' law passed at the last 
session of the General Assembly. 

Very truly yours, 

John H. Light, Attorney-General. 
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CLASSIFICATION 

OF 

PERSONS IN THE EMPLOY OF THE STATE OF CONNECTICUT, 

Dec. I, 1913. 
Revised Nov. i, 1914. 

EXEMPT SERVICE. 

Treasurer State Hospital for Insane, Norwich. 

Deputy Dairy and Food Commissioner. 

Field Secretary of State Park Commission. 

Private Secretary of each Workmen's Compensation Commissioner. 

First Assistant Clerk of State Treasurer. 

Chaplains at State Institutions. 

Interne at Insane Hospital at Norwich, Soldiers' Home, and State 

Prison. 
Qinical Assistants, State Medical Service. 

CLASSIFIED SERVICE. 

The figures opposite different positions under the following classes indi- 
cate the number of persons in the employ of the state in such positions. 

GLASS ONB — DEFUTXBS. 

Also including all public servants subject to exemption, but not in fact 
exempted : t 

Deputies of Principal Executive Officers and Commissioners . . 6 

Secretaries of Boards and Commissions, 9 

Superintendents and Wardens of Institutions and Departments . 15 

Assistant Superintendents and Deputy Wardens .... 14 

Chief Qerks and Private Secretaries . . 20 
Presidents and Principals of Schools, and Directors of Schools and 

Stations 11 

Special Agents and Business Managers 3 

Librarians and Treasurers 2 

CLASS TWO — OLEBICAL. 

Including all public servants, not in other classes, whose duties involve 
chiefly literary, mathematical, or chirographical skill: 

Grade (a) salary $76 to $150 per month. 

(b) salary $51 to $75 per month. 

(c) salary $50 or less per month. 
Sub-division (A). Bookkeepers, whose duties consist chiefly or largely 

of mathematical bookkeeping: 

Grade (a) 17, grade (b) 9, grade (c) 6. 
Sub-division (B). General Clerks and Record-keepers, whose duties con- 
sist chiefly or largely of clerical or copying work. Messengers, etc. : 
Grade (a) 19, grade (b) 27, grade (c) 34- 
Sub-division (C). Stenographers, whose duties require stenography: 

Grade (a) 19, grade (b) 35, grade (c) 24. 
Sub-division (D). Library Assistants and others whose duties require 
special literary training: 

Grade (a) 9, grade (b) 14, grade (c) 3. 
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Parties in Class Two may, of course, unite the requirements of several 
sub-divisions, and in such cases persons on the eligible list for the prin- 
cipal duty, may be required to prove their fitness for the subordinate 
duties by a later test, limited to those already eligible for the principal 
duty. 

CLASS THREE — PBOFBSSIOKAL. 

Including all public servants whose duties require a previous training, 
ordinarily received subsequent to a high, school course, such as collegiate, 
scientific, or highly technical: 



Sub-division (A). Literary; including assistant librarians, expert ac- 
countants and expert mathematicians, teachers in state schools and in- 
stitutions, etc.: 

Instructors and Teachers at Institutions, 15 

Actuaries, Accountants and Bookkeepers (over $150 per 

month) . . , . ' 2 

Band-masters and musicians, 2 

Sub-division (B). Medical:* 

Physicians, Assistant Physicians and Pathologists, 
Over $75 per month, 
$75 or less per month, . 



Pharmacists, 

Veterinarians, ... ^ 

Bacteriologists and Chemists,* 
.Laboratory Assistants, 
Sub-division (CJ). Technical: 

Civil Engineers and Draftsmen: 

(a) Transitmen, Rodmen and Chainmen: 

(a) over $75 per month, . .. . / 
(t>) $75 or less per month, . . 

(b) Draftsmen and Assistants not in (c) : 

Qrade, (^) over $ipo per montii, 

"(b) $76 to $100 per month, . . . . 
(c) $75 or less per month, . . 

(c) Engineers and Surveyors in responsible charge of 

work, Designers, and Chief Draftsmen not in (b) : 
Grade (a) over $150 per month, .. .. ... 

(b) $100 'to $156 per rtiontn, ' . . ' 



17 
15 

7 

2 



4 
2 



3 

12 

I 

3 
I 



2 
21 



*Th6 Medical Service of the State has been classified as. follows. 

. INSiUfB HOSPITAL UKDICAliKtRVrCE. 

A. Clinical Assistant— Bxeti^pt. '• 

B. Resident Phyisician— Non-Competitive. 

C. Junior Assistant Physician. - 
G. Senibr Assi^fant Physician. 

B. Assistant Superintendent. 

F. Superintendent. 

G. Pathologist. . • . 

TUBSRCULOaiS SANATORIUM MEDICAL SERVICE. 

A. Clinical Assistant— Exempt.. 

B.' Assistant Physician—Non -Competitive. $500 and over per annum with main- 
tenancie. 

C. Assistant Superintendent. $720 and over per annum with maintet)a,nce for self 
and'family. 

D. Superintendent. $1,500 and over per annum with maintenance for self and 
family. 
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Sub-division (D). Husbandry and allied arts: 

Florists, 3 

Supervising Farmers, Poultrymen and Dairymen: 

Grade (a) over $75 per month, 5 

(b) $75 or less per month, .... 5 



OIiASS FOUB — ASTI8AN8. 

Including all public servants whose duties require a previous training in 
skilled manual occupations: 

Sub-division (A). Engine-room forces: 
Engineers and Assistant Engineers: 

Grade (a) $86 and over per month, . . . . 11 

(b) $66 to $85 per month, .... 5 

(c) $65 or less per month, . . 9 
Firemen and Assistant Firemen: 

Grade (a) $75 and over per month, .... 3 
• (b) less than $75 per month, . . .25 

Sub-division (B). Joiners' forces: 

Cabinet Makers, Carpenters and Assistants: 

Grade (a) $75 and over, 10 

(b) less than $75, lO 

Sub-division (C). Painters' forces: 
Painters and Assistants : 

Grade (a) $75 and over, 41 

(b) less than $75, 12 

Sub-division (D). Plumbers' forces: 

Grade (a) $75 and over, ...'.. 

(b) less than $75, 

Plumbers, Grade (a^ i, grade (b) 2. 
Tinners, Grade (a) o, grade (b) i. 

Steam Fitters, Grade (a) 2, grade (b) 6. 
Sub-division (E). Machinists' forces: 

Machinists, Master Mechanics and Electricians: 

Grade (a) $75 and over, ...... 3 

(b) less than $75, . . . .- . . 4 

Sub-division (F). Masons' forces: '^ 

Masons and Helpers: 

Grade (a) $75 and over, . . . . . . 3 

(b) less than $75, 2 

Sub-division (G). Refectory forces: 

Bakers, Chefs, Cooks, Commissaries and Stewards: 

Grade (a) over $75 per month, ii 

(b) $51 to $75 per month 19 

(c) $50 or less per month 36 

Sub-division (H). Miscellaneous occupations, not included in other 

sub-divisions : 
Laundry Superintendents : 

Grade (a) $65 and over per month, .... 3 

(b) under $65 per month, . . . . • 5 

Barbers, 3 

Butchers, . 3 

Coachmen and Chauffeurs, .* 4 

Shoe-makers, i 

Seamstresses and Tailors, 12 
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Parties in Class Two may, of course, unite the requirements of several 
sub-divisions, and in such cases persons on the eligible list for the prin- 
cipal duty, may be required to prove their fitness for the subordinate 
duties by a later test, limited to those already eligible for the principal 
duty. 



CLASS 



SE — PBOFB88IONAL. 



Including all public servants -whose duties require a previous training, 
ordinarily received subsequent to a high school course, such as collegiate, 
scientific, or highly technical: 

Sub-division (A). Literary; including assistant librarians, expert ac- 
countants and expert mathematicians, teachers in state schools and in- 
stitutions, etc.: 

Instructors and Teachers at Institutions, 15 

Actuaries, Accountants and Bookkeepers (over $150 per 

month) . . , . ' 2 

Band-masters and musicians, 2 

Sub-division (B). Medical:* 

Physicians, Assistant Physicians and Pathologists, . . 17 
Over $75 per month, ... . . 15 

$75 or less per month, 7 

Pharmacists, 2 

Veterinarians, . . . , . , ,., 

Bacteriologists and Chemists," . * . . . 4 

.Laboratorv Assistants, . , . . , . . . 2 
Sub-division (CJ). Technical: 

Civil Engineers and Draftsmen: 

(a) Transitmen, Rodmen and Chainmen: 

(a) over $75 per month, . . ; . 3 

(b) $75 or less per month, . . . .12 

(b) Draftsmen and Assistants not in (c) : 

Grade, (2^) over $ipo per monUi, i 

' '(b) $76 to $100 per month, .... 3 

(c) $75 or less per month, . . . . i 

(c) Engineers and Surveyors in responsible charge of 

work, Designers, and (Thief Draftsmen not in (b) : 
Grade (a) over $150 per month, ,,.... 2 
(b) $100 *to $150 per rtiondi, . . . . 21 

*Th6 Medical Service of the SUte has been claesiaed as follows. 

. IlffBAlf B HOSPITAL UBDICAU'StRVICB. 

A. Clinical Assistattt— Exempt. 

B. Resident Phyisician-^Non-Conpetitive. 

C. Junior Assistant Physician. 

D. Benibr Assistant Physician. 
B. Assistant Superintendent. 
P. Superintendent. 

G. Pathologist. 

TUBBRCVLOaiS SANATORIUM MBDICAL SERVICB. 

A. Clinical Assistant— Exempt. 

B. Assistant Physldan-^Non -Competitive, fsoo and over per annum with main- 
tenancie. 

C. Assistant Superintendent. $720 and over per annum with maintenance for self 
and family. 

D. Superintendent. $1,500 and over per annum with maintenance for self and 
family. 



STATE CIVIL SERVICE COMMISSION. . I9 

Sub-division (D). Husbandry and allied arts: 

Florists, 3 

Supervising Farmers, Poultrymen and Dairymen: 

Grade (a) over $75 per month, 5 

(b) $75 or less per month, .... 5 



OIiASS FOUR -- ABTI8AN8. 

Including all public servants whose duties require a previous training in 
skilled manual occupations: 

Sub-division (A). Engine-room forces: 
Engineers and Assistant Engineers: 

Grade (a) $86 and over per month, . . . . 11 

(b) $66 to $85 per months .... 5 

(c) $65 or less per month, '9 
Firemen and Assistant Firemen: 

Grade (a) $75 and over per month, .... 3 

• (b) less than $75 per month 25 

Sub-division (B). Joiners' forces: 

Cabinet Makers, Carpenters and Assistants: 

Grade (a) $75 and over, 10 

(b) less than $75, ID 

Sub-division (C). Painters' forces: 
Painters and Assistants : 

Grade (a) $75 and over, 41 

(b) less than $75; 12 

Sub-division (D). Plumbers' forces: 

Grade (a) $75 and over, ...'.. 

(b) less than $75, 

Plumbers, Grade (a) i, grade (b) 2. 
Tinners, Grade (a) o, grade (b) i. 

Steam Fitters, Grade (a) 2, grade (b) 6. 
Sub-division (E). Machinists' forces: 

Machinists, Master Mechanics and Electricians: 

Grade (a) $75 and over, ...... 3 

(b) less than $75, ...... 4 

Sub-division (F). Masons' forces: -^ 

Masons and Helpers: 

Grade (a) $75 and over, ...... 3 

(b) less than $75, 2 

Sub-division (G). Refectory forces: 

Bakers, Chefs, Cooks, Commissaries and Stewards: 

Grade (a) over $75 per month, 11 

(b) $51 to $75 per month, .... 19 

(c) $50 or less per month 36 

Sub-division (H). Miscellaneous occupations, not included in other 

sub-divisions : 
Laundry Superintendents: 

Grade (a) $65 and over per monthi .... 3 

(b) under $65 per month, . . . . . 5 

Barbers, 3 

Butchers, . 3 

Coachmen and Chauffeurs, .' 4 

Shoe-makers, i 

Seamstresses and Tailors, . 12 
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CUkSS FIVE^ CUSTODIAKa 

Including all public servants in charge of persons and property. 

Sub-division (A). Care of grounds and buildings: 

Superintendents and Assistant Superintendents of Buildings 

and Grounds, 8 

Guides, Elevator Men, Janitors and Floormen: 

Grade (a) over $75 per month, 4 

(b) $75 or less per month, .... 32 
Store-keepers : 

Grade (a) over $75 per month, i 

(b) $75 or less per month, .... 7 
Foremen of Laborers, Skilled Laborers, Gardeners and 
Teamsters : 

Grade (a) over $60 per month, 42 

(b) $60 or less per month, .110 

Sub-division (B). Guards and Watchmen: 

Guards, Turnkeys, Supervisors of Departments and Watchmen: 

Grade (a) over $70 per month, 34 

(b) $70 or less per month, . . , . 77 
Sub-division (C). Skilled Laundry and Domestic Service: • 
Grade (a) over $35 per month, 
(b) $35 or less per month. 
Laundry Forces: 

Grade (a) ' . 18 

(b) 27 

Kitchen Forces: 

Grade (a), ( . . 20 

(b) 12 

Waiters and Maids : 

Grade (a), 39 

(b), 47 

Sub-division (D). Supervisors, Nurses and Attendants: 

Housekeepers, Matrons, and Supervisors of cottages and rooms. 
Grade (a) over $45 per month, 26 



(b) $45 or less per month, 
Male Attendants, Nurses and Orderlies: 
Grade (a) $45 and over per month, 
(b) less than $45 per month, 
Female Attendants and Nurses: 

Grade (a) $35 and over per month, 
(b) less than $35 per month. 



14 
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189 
62 
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Including Inspectors and persons the extent of whose duties and activ- 
ities is wholly, or almost wholly, under their individual guidance and in- 
itiative: 

Charity Board Visitors, I 

Attendance Agents (schools), 8 

County Game Wardens, 8 

Labor and Factory Inspectors, 9 

Dairy and Food Inspectors, 5 

Inspectors of Contract Work, 40 

Sanitary Inspector, I 

Hospitad Inspector, I 
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Superintendents of Employment Bureaus, . . . 5 

Supervising Agents (schools), 32 

Supervisors of Roads, 10 

State Police, 9 

Oyster Police and Sound Patrol, 7 

Superintendents of State Hatcheries and Game Preserves, 6 



CLASS SBVEN — 

Persons customarily employed on a fee system, not more than one hun- 
dred and fifty days in any one year, regardless of die fact that their duties 
would otherwise bring them under one of the six classes heretofore namedy 
may be included in the non-competitive service by the Civil Service Com- 
mission, after due consideration of the facts. 



Note: Where maintenance is allowed at institutions and schools, in 
addition to salary, it is estimated at the rate of $15 per month, and is in- 
cluded in the foregoing salary schedules. 

SaJaries graded l^ the month apply to salaries paid for shorter or long- 
er periods pro rata. 
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CLASSIFIED POSITIONS REPRESENTED IN EACH DEPART- 
MENT AND INSTITUTION OF THE STATE SERVICE, 

NOT INCLUDED IN THE UNCLASSIFIED SERVICE OR THE EXEMPT SERVICE, AS 

DEFINED BY THE CIVIL SERVICE STATUTE. 

STATE BOARD OF AGRICULTURE. 

Secretary of the Board; Stenographer. 

ATTORNEY GENERAL. 

Stenographer. 

BANK COMMISSIONERS. 

Chief Qerk; Stenographer. 

BUILDING AND LOAN COMMISSIONER. 

No office force. 

BOARD OF CHARITIES. 

Secretary of the Board; Part Time Stenographer; Visitor. 

I 
I 

BOARD OF CIVIL ENGINEERS. 

i 

Secretary of the Board. ' 

CIVIL SERVICE COMMISSION. 

Secretary of the Commission and Chief Examiner; 2 Stenographers. 

COMPTROLLER. 

Deputy Comptroller; Chief Qerk; Head Qerk, State Aid; 2 Book- 
keepers; 3 Stenographers; Mail Carrier; 2 Office Boys; Stationary Engi- 
neer; 3 Firemen; 2 Carpenters; Painter; Master Mechanic; Steamfitter; 
Electrician; Superintendent of Capitol; Assistant Superintendent; 2 Ele- 
vator Men ; Janitor ; 6 Janitors and Floormen ; 2 Floormen ; Marble Qean- 
er; 4 Laborers; Guide; 3 Watchmen; Matron. 

i 

DAIRY AND FOOD COMMISSIONER. 

I 

Stenographer; 5 Inspectors. 

COMMISSIONER OF DOMESTIC ANIMALS. 

Deputy; Stenographer; Inspectors (Licensed veterinarians as called on). 

BOARD OF EDUCATION. 

Secretary of the Board; Chief Qerk; Private Secretary; Bookkeeper; 
5 Qerks; Stenographer; Filing Qerk; Mail Qerk; Shipping Qerk; Library 
Qerk; 4 Professional Clerks; 2 Statistics Experts. 
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NORMAL SCHOOLS AKD TRADE SCHOOLS. 

8 Principals ; 13 Qerks, Stenographers and Librarians ; 4' Engineers ; 
(Teachers not listed in accordance with Attorncsy Generar^ bpinion) ; Ele^ 
vator Man; 11 Janitors; Night Watchman; 8 Attendance /^ents; 32 Su- 
pervising Agents. 

EXECUTIVE OFFICE. 

Chief Qerk; Stenographer. 

FACTORY INSPECTOR. 

Stenographer; 8 Inspectors. 

FISHERIES AND GAME. 

Superintendent; Stenographer; 8 G>unty Game Wardens; 6 Superin- 
tCTdents and Assistant Superintendent of Fish Hatcheries and Game Pre- 
serves. 

STATE BOARD OF HEALTH. 

Secretary of the Board; Lalx>ratory Director; 2 Clerks; Stenographer; 
Office Boy; Laboratory Assistant; 3 Bacteriologists and Qiemists; Sani- 
tary Inspector. ' 

INSURANCE CO&MISSIONER. 

Chief Qerk; Assistant Chief Oerk; Bookkeeper; 6 Qeilcs;.'3 Steno- 
graphers; Statistical Expert; 7 Examiners; Actuary. 

HIGHWAY COMMISSIONER. 

Deputy; Superintendent of Repairs; Qiief Qerk; Bookkeeper; Qerk; 
7 Stenographers; 3 Office Boys; Qhemist; Chief Draftsman; 5 Drafts- 
men; 2 Transitmen; 7 Rodmen; 6 Chainmen; 9 Assistant Engineers; 7 
Division Engineers; ^44 Foremen of Repairs; Assistant Supe^ntl^lident of 
Repairs; 9 Supervisors; 37 Inspectors of Contract Work. 

LABOR COMMISSIONER. 

Chief Qerk; Investigator; Stenographer; 5 Superintendents of Em- 
ployment Bureaus; Special Agent. 

BOARD OF PARDONS. 

Chief Qerk. ♦ 

STATE POLICE COMMISSION. 

Superintendent; Assistant Superintendent; Deputy Superintendent, 
(Weights and Measures); 3 Stenographers; 9 State Police; Special Em- 
ployees. 

STATE PRISON ASSOaATION. 

Chief Qerk; Stenographer. 



24 FIRST ANNUAL REPORT 

STATE SECKETARY. 

Deputy; 2 Chief Qerks; 2 Bookkeepers; 6 Gerks; 5 Stenographers; 9 
Copyists;..} Bitting. Qerks; 3 Shipping Clerks. 

* I ■ 

TAX COMMISSIONER. 

Chief Qerk; Stenographer. 

STATE TREASURER. 

Deputy; Chief Qerk; Head Qerk, School Fund; Bookkeeper; 2 Qerks; 
2 Stenographers. 

TUBERCULOSIS COMMISSION. 

Secretary of the Commission; Stenographer.' 

PUBLIC UTILITIES COMMISSION. ^ 

Secretary of the Commission; Chief Qerk; Bookkeeper; Qerk; 3 Sten- 
ographers; Auditor; Civil Engineer. 

WMtKMEN's COMPENSATION COMMISSION. 

(No classified office force.) 

EAST HADDAM BRID(» COMMISSION. 

Assistant Secretary; 3 Bridge Tenders. 

FORT GRISWOLD TRACT. 

Caretaker. 

ISRAEL PUTNAM PARK. 

Caretaker. 

RIVERS^ HARBORS AND BRIDGES COMMISSION. 

Engineer; 3 Assistant Engineers; 3 Inspectors of Contract Work; Jan- 
itor and Assistant Surveyor. 

SAYBROOK BRIDGE COMMISSION. 

Assistant Secretary; 3 Bridge Tenders. 

SHELL FISH COMMISSION. 

Chief Qerk; Stenographer; 7 Oyster Police. 

STATE LIBRARY. 

Librarian; Bookkeeper; Stenographer; Mail Qerk; 'Phone Clerk; 10 
Library Assistants; 5 Probate Records and Legislative Reference Qerks; 
Engineer; 2 Firemen; Painter and Carpenter; Photostat Operator. 
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MILITAKY DEPARTMENT — ^ARMORY. 

5 Qerks; 6 Stenographers; Office Boy. 

CONN. AGRICULTURAL COLLEGE (STOBSS). 

Chief Qerk; Bookkeeper; g Stenographers; (Teachers and Instructors 
not listed, in accordance with opinion of Attomcnr General) ; 4 Firemen ; 
Carpenter; 3 Painters; Plumber; Chef; Head baker; Assistant Chef; 
Assistant Baiker; Stewardess; Superintendent; 6 Teamsters; Foreman of 
Laborers; 15 Laborers; Housekeeper; Matron Sewing room; 3 Kitchen 
Helpers. 

boys' school (merioen). 

Superintendent; Matron; Assistant Superintendent; Stenographer; 7 
Teachers and Instructors; Physician; Florist; Fanner; Engineer; Fire- 
man; Carpenter; 3 Cooks; baker; Teamster; Night Watchman; 6 
Supervisors of Departments; 8 Cottage Supervisors; 12 Matrons; Hospi- 
tal Nurse. 

colony for epileptics ( MANSFIELD). 

Superintendent; Bookkeeper; Stenographer; Teacher; Physician; Farm- 
er; 2 Engineers; 3 Firemen; Chef; Assistant Cook and Bdcer; 2 Cooks; 
Teamster; I>&iryman; 7 > Farm Help; Laundry Superintendent; House- 
keeper; Matron; Laundry Assistant; Kitchen Helper; Male Charge At- 
tendant and 3 Attendants; Female Qiarge Nurse and 5 Nurses. 

SCHOOL FOR IMBECILES (LAKEVILLE). 

Superintendent; Assistant Superintendent; Private Secretary; Book- 
keeper; 2 Teachers; Engineer; 3 Firemen; 2 Painters and Carpenters; 
Storekeeper; Night Watchman; 2 Laundry Superintendents; 4 Cooks; 3 
Seamstresses; Matron; Waitress; 2 Female Head Nurses; 11 Male At- 
tendants; 18 Female Attendants. 

CONNECTICUT HOSPITAL FOR THE INSANE (MIDDLETOWN). 

Superintendent; Assistant Superintendent; Treasurer; Business Mana- 
ger: Assistant Business Manager; 2 Bookkeepers; 5 Stenographers; 2 
Office Boys; 3 'Phone Qerks; Laboratory Assistant; Pharma- 
cist; 6 Physicians; Pathologist;. Florist; Head Farmer; Assistant Head 
Farmer; 5 Engineers; 7 Firemen; 10 Carpenters; 6 Painters; Plumbers; 
Tinner; Steam Fitter; 2 Masons; 2 Mason Hdpers; Chef; Baker; 
12 Assistant Cooks ; 3 Assistant Bakers ; Butcher ; 8 Seamstresses ; Chauf- 
feur; Driver; 2 Electricians; Shoe Repairer; Storekeeper; 2 Cleaoiers; 
22 Farm Help; Policeman; Watchman; Laundry Superintendent; Shop 
Superintendent; 9 Supervisors of Departments; 6 Housekeepers; 32 
Laundry Assistants; 30 Waiters; 24 Waitresses and Maids; 8 Kitchen 
Helpers; Female Head Nurse; 116 Male Nurse Attendants; 108 Female 
Nurse Attendants. 

STATE HOSPITAL FOR THE INSANE (NORWICH). 

Superintendent ; Assistant Superintendent ; 3 Bookkeepers ; 3 Stenograph- 
ers; 2 'Phone Qerks; Teacher; Pharmacist; 6 Physicians Pathologist; 
Florist; Head Farmer; 4 Engineers; 3 Firemen; 4 Carpenters; 2 Paint- 
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ers; 3 Steam Fitters; 3 Steam Fitters' Helpers; Mason; Chef; Baker; 6 
Assistant Cooks; Assistant Baker; Steward; Barber; 2 Butchers; Chauf- 
feur; Dietitian; 5 Teamsters; 4 D^iry and Farm Helpers; 2 Laundry Su- 
perintendents; 5 Supervisors; Housekeeper; 6 Laundry Assistants; Wait- 
ress; 3 Kitchen Hypers; 8 Head Nursesi 2 Assistant Head Nurses, 11 
Second Nurses, 38 Nurse Attendants, 2 Oubhouse Attendants, Usher, 
Male; General Head Nurse, 8 Head Nurses, 4 Graduate Nurses, 2 Senior 
Nurses, 41 Nurse Attendants, Female ; inspectoi . 



STATE ISISON (WBTHERSFULD). " 

Warden; Deputy Warden; Assistant Deputy Warden; Bookkeeper; 
Stenographer and Bertillon Man; Mail Qerk; Musician; 3 
Physicians; Head Farmer; Shirt Shop Instructor; Master Mechanic; 
Cook; Steward; Coachman; Captain Night Watch; Storekeeper; 2 Yard 
Officers; 2 Turnkeys; Hall Keeper; Wagon Gate Keeper; 8 Shop Officers; 
Laundry Officer; Night Officer; Night Hospital Officer; 4 Night Hall 
Watch; 6 Day Hall Watch; 2 Wall Guards; 3 I>ay Wall Watch; Head 
Attendant Insane Ward; 3 Attendants Insane Ward; Matron; Maid. 



CONNECTICUT BEFORMATORY (CHESHIRE). 

Superintendent; Assistant Superintendent; 2 Qerks; 2 Teachers; 
Physician; Head Farmer; Engineer; Carpenter; .Cook; Stew- 
ard; Tailor; Captain Night Watch; Janitor; Cell House Keeper; Back 
Gate Keeper; Turnkey; 16 Supernumeraries; 8 Wall Guards; Laundry 
Superintendent; Waitress; Hospital Nurse. 



soldiers' home (nqroton). 

Superintendent; Assistant Superintendent; Chief Clerk; Bookkeeper; 
Qerk; Filing Clerk; 2 Supply Qerks; 2 Physicians; Engineer; 2 Fire- 
men; Carpenter; Painter; Plumber; 2 Chefs; Head Baker; 2 Assistant 
Chefs; Baker's Helper; Tailor; Electrician; 2 Teamsters; 3 Laborers; 
2 Watchmen; Laundry Superintendent; Gardener; Matron; 2 Laundry 
Assistants; 2 Waitresses; 2 Kitchen Help; Head Nurse, 6 
Nurses ; J Orderlies, Members of Home in Part Pay of State ; Librarian ; 
Musician; Elevator Man; Storekeeper; Driver; 3 Watchmen; 9 Super- 
visors of Departments ; 2 Laundry Assistants ; 14 Waiters ; 2 Kitchen 
Helpers; 12 Orderlies and Ward Sergeants. 



TUBERCULOSIS SANATORIUMS — MERIDEN, NEWINGTON, NORWICH AND 

SHELTON. 

4 Superintendents; 4 Assistant Superintendents; 2 Bookkeepers; 3 
Stenographers; Office Boys; Teacher; 2 Physicians; 2 Head Farmers; 
Poultry Manager; 3 Engineers; 6 Chefs and Cooks; 6 Assistant Cooks; 
2 Barbers; Janitor; 3 Store Keepers; 6 Teamsters and Drivers; 20 Yard- 
men and Laborers; 4 Watchmen; Incinerator Man; 4 Housekeepers; 4 
Laundry Assistants; 14 WaWiters; 10 Waitresses and Maids; 15 Kitchen 
Helpers; 10 Orderlies, 13 Nurse Attendants,. Males ; 4 Head Nurses, 37 
Nurse Attendants, Females. 



APPENDIX "C" 






Schedules of Tests Held 2 

Appointments Approved on a Non-Competitive Bafis 

•• 

Positions Voted Exempt by the Commission ^ 
Subjects of Tests and Relative Weights :. 
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EXEMPTIONS ALLOWED. 

During the year ending September 30^ 1914, the following positions were 
declared in the Exempt Service on petition of the Appointing Officer, or 
Board, after proper hearing and careful consideration by the State Civil 
Service Commission. 

Jan. 1914 — Part time service of a confidential nature. 

Treasurer State Insane Hospi- Impracticable to fill from competitive 
tal at Norwidi test 

Jan. 19 14 — Appointment for only one year or less, 

Isteme at State Insane Hos- and source of supply being limited, 
pltal at Norwich 

Feb. 4, 1914 — Secret action is essential^ and knowledge 

Field Seaetary to the State that the individual was so emphiyed 

Park Commission would burden his work. (Secretary of 

Commission; under Sec 3.) 

April 8^ 1914 — ' Confidential relations, and complexity of 

Private Secretary of each duties. 

member of Workmen's Com- (Qerk of Commission, under Sec. 3.) 

pensation commlssldn 

April 8^ 1914 — Impracticable to fill from test. No op- 

OhaplaiA at State Prison position at hearing. Exemption extend- 

ed to Chaplains at all State Institutions. 

April 15, 1914 — Appointment for one year or less, and 

Junior. Interne at State Prison limited source of supply. Impratticabk 

to fill from test. 

April 28, 1914 — Confidential^ requiring handlhig of large 

Plrst Assistant Clerk In Treas- sums of money. 
nrer's Department (Clerk of Executive Officer, Sec. 3.) 

April 28, 1914 — (Deputy of a principal executive officer, 

Deputy Dairy and Food Com. under Sec. 3.) 
mlssloner 

May 13, 1914 — ^ Impracticable to fill from test. Limited 

Junior Interne Soldiers* Home source of supply. 

Also, as a result of several conferences with Dr. A. R. Diefendorf and 
the Superintendents of State Hospitals for the Insane, and other State In- 
stitutions, • State Tuberculosis Commissioners and Superirttendents of San- 
atoriums, a classification of the Stite Medical Service was made which 
includes in the Exempt Service Ginical Assistants or Internes. ' 
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NON-COMPETITIVE APPOINTMENTS. 

During the year the following positions were declared temporarily non- 
competitive, by vote of the Commission, and appointments were approved 
after examination of applications and credentisds of persons nominated by 
appointing officers. Reasons for such action are stated for each position. 

POSITION AND DEPARTMENT. SEASONS FOR COMMISSION'S ACTION. 

Private Secretary— Scbool for Complexity of Duties. 
ImbecUaB 

Stenograplier— Coiony for Bp- No person on the Eligible List would 
ileptics accept 

Stenographer— Oonn. Agrlcul- No person on the Eligible List was will- 
tnral College ing to engage for salary paid. 

Senior and Junior Aaeist. Test failed to produce Eligible Lists, 
ant PhyBlcian— State Insane 
Hoqpital, Norwich. 

Blale Instmetor and Director Complexity of duties; limited source of 
of Indiutriee— School for supply of candidates. 
Imbeciles 

Pwn^ nutructor— SduH^ for Not practicable to establish Eligible 
Imbedlee lists. 

H«4 Faxmer— Shelton Sana. No available supply of candidates, 
toriun 

HerdflmftD-4k>nn. Agrieoltu. Test did not produce suitable eligible 
ralOoUege lists. 

St^onary Fireman— Soldiers' Impossible to establish eligible lists in 
^omt time. 

Chef— Soldiers' Home Test did not produce suitable eligible 

lists. 

^•S.llZ*?^"^*''"^^^'*^ '®' Test failed to pro^de sufficient number 
^P^^vncB of eligibles. 

®'Sf^'3Si!!i"*T^J' ^^'S^ S«^^^^ *«»*« ^w^«<J to establish suitable 
Hlddleflez and Windham eligible lists. 

Counties 
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SUBJECTS OF TESTS. 



Lists of Subjects with Relative V^eights (total lOo) used in tests held 
to establish Eligible Lists for the following positions during the period 
ending S^teniber 30, 1914: 



Chief Rramlmir 
Xivil Service Commission 



Bookkeeper 
(There were 3 groups of 
questions for 3 grades; pa^'- 
ing $50 and under; $51 to 
^5; $76 to $150 per month 
at the start) 

Office Boy 



Experience in similar work-^40; knowl- 
edge of statute and (kneral Grovernmen- 
tal organization — ^20; Thesis on Admin- 
istration of Statute, and on office organ- 
ization — ^ao; Qerical and filing capacity — 
10; Judgment, tact and personal appear- 
ance (oral test) — la 

Spelling— 10; Penmanship— 10; Com- 
mercial Arithmetic — 20; Theory and 
Practice of Bookkeeping — ^30; Personal 
History, Education, Experience and 
Training (references) — ^30. 



Spelling — 10; Elementary Arithmetic — 
10; Penmanship — 10; Knowledge of Du- 
ties — 10; Personal History, Education 
and training>-^40; Pelrsoi^ality (oral 
test)- 



Mail Oanler 



Spelling — 10; Elements of Arithmetic — 
10; Penmanship — 10; Knowledge of Du- 
ties — ^30; Personal History, Education 
and Training—^. 



T ypewri ter OlerkB 



Stenographer Clerks 
(Three grades were establish- 
ed, based on speed in taking 
dictation — for positions pay- 
ing $50 and under; $51 to 
$75; $76 to $150 per month 
at the start.) 



Copying letter and tables — 10; Rewrit- 
ing of corrected manuscript — 10; (speed 
and accuracy of equal weight) ; Spell- 
ing — 10; Fundamentsds of Arithmetic 
(interest and percentage) — ro; Letter 
writing and penmanship — 15; Office de- 
tails, filing and indexing — 15; Personal 
History, Etucation, Experience and 
training (references)r— 30. 

Dictation at 80, no and 140 words per 
minute, with transcription of notes rated 
f QT^ speed and accuracy— 30; cop3ring let- 
ter and tables — 10; transcribing correct- 
ed manuscript — 5; (speed and accuracy 
of equal weight); Spelling— 10; Arith- 
metic (interest and percentage) — 5; 
Letter writing and penmanship — 10; Of- 
fice details, filing and indexing— S; Per- 
sonal History, Education, Experience 
and Training (references) — 25. 
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Olialnineii, Rodmen and Tran- 



(For Conn. Agricultural Col* 
lege at Storra.) 



Inatmctor in Ponltfy Hua- 

baoidry 

(at Storrs.) 



Manager of Poultry Plant 
(at Storrs.) 



Stationary Engineer. 
(There were 3 groups of ques- 
tions on knowledge of Du- 
ties, and 3 grades were es- 
tablished; for positions pay- 
ing $65 and under; $66 to 
^5; $86 and above pei 
month, at the start.) 

Steamfitter 



Carpenter 



Knowledge of Duties— 40; Personal 
History, Training and Experience (ref- 
erences) ^40; Personality (Oral test) — 
20. 

Chainmen must have knowledge of ele- 
mentary arithmetic, fractions and deci- 
mals; Rodmen of Elementary Algebra, 
Geometry and Mensuration; Transitmen 
of Trigonometry, Logarithms. Use of 
Instruments, survey work, etc. 

Knowledge of Duties; Breeds of Cattle; 
Diseases of cattle; feeding; barn con- 
struction — 70; Personal History, Expe- 
rience and Training (references) — ^30. 

Candidates were required to be graduates 
of an Agricultural College with expe- 
rience in poultry research and teaching. 
Duties of the position; technical and 
practical knowledge of food composition; 
chemistry and physiology applying to tne 
subject; breeding; egg selection; exhibi- 
lions; poultry diseases, etc.— 50; Per- 
sonal History, Personality (orad test). 
Experience and Training (references) — 
50. 

A course in a recognized Agricultural 
College, including Poultry Husbandry, 
was required. ^ 

Length of Agricultural College Course — 
10; Duties of the position, including 
practical knowledge of feeding hens; 
keeping records; trap nesting; care and 
marketing of eggs ; treatment > of more 
common diseases of poultry, etc. — 50; 
Personal History, Experience and Train- 
ing (references) — ^30; Personality (oral 
test) — 10. 

Knowledge of the Duties of the position, 
including Theory of Boiler and Engine — 
60; Personal History, Experience and 
Training — ^20; Character and Reputation 
(references) — 20. 

Those who passed on above subjects were 
rated on answers to questions on Elec- 
tricity and Refrigeration, if submitted. 

Knowledge of Duties — 50; Personal His- 
tory, Experience and Efficiency (refer- 
ences) — ^20; Reputation and Character 
(references) — 30. 

Knowledge of Duties — 40; Personal His- 
tory, Experience and Reputation (refer- 
ences) — 60. 



STATB CIVIL SERVICE COMMSSSION. 



35 



JMttOff 



filemttitaty Arithmetis-^o-*-J!)utM8 of 
the po«tiofw->4»; Personal Historyy Ex* 
perience and Training—- 40; Persoaality 
(oral test) — 10.. 



Twnaut of Boad B^ipalxa 

(State Highway Dept) 



Spelling — 10; Arithmetic- (percentage and 
discount)-— 20; Penmanship— 10; Duties 
of the Position — 20; Personal History, 
experience and training and Personal- 
ity^— 40. 

Duties of the Po^itioi^; accuracy in' ''mak- 
ing reports on materials used, progress of 
work, etc— 20; Personal History, Train- 
ing and Experience (refei:ences) — 60; 
Personality (oral t^Sf)- 



ICanagon of Laundry De- 
partmentB 



Aridimetic, including percentage — 10; 
Knowledge of duties of the position — 
30; Personal hialory^ expertenie aa4 
training— 35; C^araeter and Reputation 
(references) — 15 ; Personality (oral 
test) — 10. 



OomtF Ouae Wtotais 



Knowledge of 0>nnecticttt Fish and 
Game Laws' abd of Fish, Giune and 
Birds — 60; Ejtpbrience, personal history, 
and reputation for courage and 'eoer^ 
(references) — 20; Physical Examina- 
tion— 20. 



Oystev PoUee and Sound 
Patrol 



Knowledge of Sound Navigation and of 
use of motorboats — ^30; Knowledge of 
Shell-fish laws and^. Oyster Fields— 30; 
Personal History, Cnajrabter and Reputa- 
tion (references)— ao; Physical .Exami- 



nation — 20. 



>r.. 



Inqpeetor of CNmtnct Wcvk IQiowledge' of Duties, mensuration of 
(State Higfa^Kray Dept. and materhls,^ figuring' ori work, etc.— 40; 
elsewhere.) Personal Historvi Experience and Train- 

ing (references) — ^40; Personality (oral 
test)— 20; 



SQpt» of State Ftee Employ 
ment Bureau 
at Hartford. 



A resident of Hartford not less than 25 
nor more than 55 years of age was re- 
quired. Arithmetic, including percentage, 
filing and indexing— 10; letter writing 
and penmanship, reports — 10; knowledge 
of localities, streets, trolley lines, fares, 
etc."— 20; P^rscMal history, education and 
experience (references)— 40; Personality 
(oral test) — ^20. 
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For the foUowtng positions. Eligible Lists were established from non- 
assembled tests — written anaiwers to formal question papers not being 
required : 

Butter Mak er an d lAboratory Man at least 21 years old, unmarried and 

IsBtriiclor pref eraUy of some scientific training in a 

(at Storn.) a Dairy School or Agricultural College 

was required. 

Personal History and Practical Expe- 
rience— 65 ; Education and Scientific train- 
ing; Personality— 35. 

Statioiiary Flr«man Personal History, Experience and train- 

ing (references) — 60; Physical Examina- 
tion— 40. 

Steamfltter'B Helper^ Personal History, Experience and Effi- 

ciency (references)— 40; Reputation and 
Character (references) — ^40; Physical 
Examination — 20, 

Olwfs, HMd Baken, Mktroiia Personal History, Experience and train- 
and M m aglng Houaekeepen ing (references)— 60; Physical Examina- 

tion--40. 

Applications are received only after announcement of test has been 
made for stated competitive testSy ibut. for non-competitive, non-assembled 
tests, applications may bet filed at any time. Mailing lists are also main- 
tained of t>crsons who wish to be notified of the opportunity to make for- 
mal application for the test for any specified position. 

Two tests were announced for Physicians for the State Medical Service 
and candidates were given preliminary ratings to qualify for appointment 
to non-competitive positions of Resident Physician in the Insane Hospital 
service, and Assistant Physician in the Tuberculosis Sanatorium service, 
or to take tests as announced for higher positions in either branch of the 
Medical Service. 

The Commissipn ha^' advertised extensivelv for candidates for the posi- 
tion of entering Attendant or Nurse Attendant at Hospitals, Sanatoriums, 
and other State Institutions, and has established an eligible waiting list of 
men and women whose names are furnished to State Institutions, as be- 
ing eligible for appointment to vacancies in the lower entering positions 
of the custodian service. ^ Two hundred and eighty-three applications were 
received and passed upon up to September 30 and sixty-four of these re- 
ceived appointments. It is not practicable to establish competitive eligible 
lists for these positions, as applicants for this sort of service are con- 
tinually changing their location and do not remain available for any con- 
siderable period of time. Appointing officers are authorized to make se- 
lection at pleasure from the names submitted. 

The subjects of Personal History, Education, Experience, Training, 
Character and Reputation are marked from data obtained from applica- 
tions, references, and direct inquiry of former employers, and other per- 
sons who can give information as to the ability of the candidates. 

Respectfully submitted, 

Edward A. Wkight» 

ChUf Examiner, 



cir^tf 
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I 



MEANING OF WORDS AND PHRASES. 



til 



^The OiTil Service of the State," as used in Section 2 of the statute, is 
understood to embrace all persons directly and actively engaged in the 
state service in any Department or Institution, whether with or without 
pay. 



< f 



'Noii-competltiY<pffiitloii|i" {areltbose i^h^chtafe not filled from eligi- 
ble lists established from public competitive tests by the Civil Service Com- 
mission. They are filled on the nomination by the appointing officer of- 
a single candidate, for the approval of the Civil Service Commission, and 
such nomination must be accompanied by a formal application supported 
by proper credentials and such evidence as may satisfy the Commission 
of the applicant's ability to perform the 'duties of the position. 



< < 



'Appointing Officer" includes all appointing power vested in an indi- 
vidual, a group or a board, and Assumes authori^ in the appointing pow- 
er to remove or discharge also. 

"He — " Words importing the niasculine shall be understood as apply- 
ing to the feminine, and words in the singular shall be understood as ap- 
pl3ring to the plural. 

"The Oommisalon" refers to the State Civil Service Commission of 
Connecticut, unless otherwise qualified. 

"Public Servants" includes all public officers and employees of every 
grade in either the classified or the exempt service, as distinguished from 
the unclassified service and Af^inting Officers. 

"Secretary" refers to the secretary of this commission. 

"Position" includes all offices, posts, positions and employments. 

"Promotion" includes all changes of duty in any position involving 
greater responsibility and authority over other persons, and all increase 
of salary or pay beyond the limit fixed by the rules for the grade or 
class in which such position belongs. 
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^RULES OF THE STATE CIVIL SERVICE COMMISSION, 

UNDER THE AUTHORITY OF CHAPTER 232, ACTS OF I913. 

Under Sec. 3. Exempt positions will be defined as promptly as pos- 
sible hereafter. For the present, no position is assumed to be exempt.'^ 

After February i, 1914, any appointing officer who deems a classified 
position under him should properly be in the exempt class, or who deems 
an exempt position under him should be classified) may make application 
i.i writing to the commission for such exemption or classification. Any 
public servant may make similar application as to his own position. The 
commission will then order such notice given as will assure a reasonable 
opportunity for all persons favoring or opposing such change, to be heard 
diereon. 

If it appears to the Commission that it is not practicable to establish 
an eligible list for a classified position which is vacant or reported soon 
to be vacant, the Commission may declare the position non-competitive 
for the pending appointment only. Where an insufficient number of can- 
didates appears after several attempts to establish an eligible list for a 
designated position the Commission may classify the position as gen- 
erally non-competitive, (Adopted Dec. 2, 1914.) 

Non-competitive positions (See Rules, under Sec. 12) shall be filled 
from the appointing officer's nomination reported to the commission, and 
the period of probation shall commence when and if the commission re- 
ports that the candidate satisfies the preliminary requirements for posi- 
tions in that class or grade in the competitive service. 

Under Sec. 4. Temporary appointments may be made in any case 
where an unexpected vacancy occurs, after the secretary shall have no- 
tified the appointing officer that no certification can be made to fill it. 

Every person in the pay of the state is covered by the Civil Service Act. 
The service of the state is divided by the act into the Unclassified Ser- 
vice, defined in Sec. 2 of Chapter 232 of the Acts of 1913," the Exempt 
Service, which the statute leaves to the Commission to ascertain after 
public hearing and according to the needs of the service; and the Classi- 
fied Service, to which appointments are to be made after competitive 
tests, wherever competition can be obtained, and after non-competitive 
tests where no competition appears after suitable effort has been made to 
obtain a number of candidates, (Adopted Dec. 2, 1914.) 

Where the legitimate work of any Department is temporarily increased 
so as to require additional help for a short period; or where it is neces- 
sary to employ substitute help in case of temporary absence from duty of 
permanent employees in any Department; or where the services of arti- 
sans or others, not in the employ of the state, are required to make ex- 
traordinary repairs or additions to the premises, under the direction of 
the managing head of any Department or Institution in the state ser- 
vice, formal request should be made for an Occasional Employment Per- 
mit, on blanks furnished by the commission. If it is not practicable to 
supply candidates from an Eligible List, and the request is approved, a 
permit in the nature of an exemption will be granted for such service for 
a period not to exceed thirty days, subject to renewal at the discretion 
of the Civil Service Commission, (Adopted Dec. 2, 1914.) 

Transfers of classified public servants may be made from one depart- 
ment to another by filing with the commission the written consent of the 



♦See Exempt Service under classification of positions. 
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appointing officer transferring such persons, and the appointing officer ac- 
cepting the transfer. Such transfers shall not be made between different 
classes or grades. 

Where an employee is temporarily absent, an employee of the same or 
lower grade may be detailed to perform his duty, but without other pay 
or compensation dian the substitute has been receiving in his regular po- 
sition. No employee of a higher grade shall be detailed to such work for 
more than ninety-six hours, unless the appointing officer shall report such 
detail, with the reasons therefor, to the commission. 

Under Sec. 5. If any department or institution shall report to the com- 
mission that it has established a complete system of testing candidates 
for entrance to any particular class or grade of public servants for that 
department or institution only, and shall describe in such report a method 
and procedure which satisfies the commission that such test is public, com- 
petitive, imposes due preliminary limitations, and is an adequate test for 
the position named, no other or further test will be required by the com- 
mission. Notice of tests held under such system must be given the com- 
mission. The results of every test held under such system (or in case a 
series of tests is imposed, the result of the series) must be certified to 
the commission by the responsible examiner. Failure to carry out any 
such system of testing in substantially the manner reported to the com- 
mission will invalidate any certifications based thereon. 

The commission will from time to time supervise the tests held under 
such system. 

Under Secs. 7 and 8. Unless otherwise stated in the notice of test, no 
limitation is prescribed as to residence, age or sex, but widi ^e under- 
standing that the applicant if successful is prepared to reside at or near 
the place of employment. Where similar positions are open in different 
parts of the state, the applicant may in applying enter his preference for 
one or the other, and may refuse to be considered an applicant for a dis- 
tant position. When preliminary education or techniod training is re- 
quired other than specified in the classification, warning will be given in 
the notice of test. 

Where physical examination is specifically required it will be so stated 
in the notice of test, but no applicant will be placed or kept on any eligi- 
ble list who is not ordinarily able to perform the duties of the position 
without interruptions from physical disability or ill health. 

Reference to persons who will report as to the applicant's character and 
ability, will be required as a portion of every application for test. 

Where notice of dissolute or depraved habits or a reputation for bad 
moral character on the part of any applicant comes to the commission, 
it will make independent investigation, and if the facts warrant will re- 
fuse to place or retain the applicant on any eligible list. 

The Examiner, with the approval of the commission, may prescribe such 
other preliminary requirements for eligibility to any test as the character 
of the position may make advisable. Such other requirement shall be 
stated in the notice of the test. 

Re-examination may be granted in case of failure to pass a medical or 
physical test, but such examination shall be conducted by one examiner 
for the commission, one for the applicant and one whom Uiey shall select, 
unless the applicant is satisfied to be re-examined by the commission's ex- 
aminer alone. The expense of re-examination shall be borne by the ap- 
plicant. 

Written records of the results of every physical, medical or manual test 
must be made and filed in the same manner as the written portion of any 
other test. 



STATE CIVIL SERVICE COMMISSION. 4I 

The written tests of successful candidates only, shall be retained in the 
files for a suitable period. The written tests of unsuccessful candidates 
shall be preserved, subject to the inspection of such candidate, for thir^ 
daysy after which, if no question as to the correctness of the rating is 
raised, they may be destroyed. 

Under Sec. 10. Unless otherwise specified in the notice of test, every 
^plicant for a position paying at the rate of $1,200 or over per annum 
shall pay one dollar to the examiner in charge before entering the test. 

When more than ten candidates apply for test from any locality other 
than that stated in the notice of test, the commission may notify them 
to meet at some more convenient point. 

Under Sec. ii. Applicants having successfully passed the absolute pre- 
liminary requirements and obtained a rating of not less Uian 70 per cent. 
of the total credit allowed to each subject of test will be placed on the eli- 
gible list. Those failing to satisfy tiie preliminary requirements, or to 
obtain a rating of 70 or over on each subject, will be dropped. / 

Notice of the result will be mailed to each applicant after the list is 
completed. 

No written work will be re-rated except upon proof of an error which 
specially prejudiced the applicant and was beyond his control, or where 
the commission is prepared to re-rate every applicant who took that par- 
ticular test. 

The commission may subdivide a general eligible list into groups of 
those candidates standing highest in the particular work of the position 
for which certification is asked. 

No service credit in rating test papers will he added on account of ser- 
vice rendered under temporary or occasional appointments. 

Candidates who are placed on the Eligible lAst for any position may 
name a minimum salary which they will accept for such position, and xvill 
not be certified for tippointment to any ppsition paying less than said 
salary. (Adopted Dec. 2, 1914.) 

Under Secs. 12 and 13. Notice of any vacancy in the classified service 
must be given the commission in writing as soon as the appointing officer 
knows that a vacancy exists or is to occur. 

The commission will forthwith certify three names of applicants to the 
appointing officer from the proper eligible list. If there is no proper eli- 
gible list the commission will at once proceed to establish a suitable list 
and, if necessary, will allow a temporary appointment. If no suitable list 
is established wiUiin seventy-five days after the commission has allowed a 
temporary appointment, the commission may declare the place non-com- 
petitive. A temporary appointment shall terminate with the tenth day 
following the certification of names for the position, unless the appoint- 
ing officer shall sooner terminate it, or the commission shall 'extend the 
time for termination. But when any position involves fiduciary respons- 
ibility! the appointing officer may require the appointee to furnish a suita- 
ble bond before the appointment is made, and the ten days shall run from 
the filing of such bond. 

The commission will when possible certify three names with their ad- 
dresses for each vacancy, but for promotions, if less than three appli- 
cants have qualified it will so certify. 

Where several vacancies occur at the same time, one additional name 
with its address will be certified for each additional vacancy as far as 
possible. The same name shall not be certified more than three times 
to any one appointing officer, except upon his special request. 

When a candidate has been on an eligible list more than two years or 
has been certified more than three times and to three different depart- 
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ments or institutions, and rejected by all, the secretary shall call the com- 
mission's attention to that fact. 

An emergency list shall be considered as a certification of the three 
highest names thereon, only, but as a continuing certification of such 
names as shall stand at the top after appointments are duly made. 

Emergency lists will be established only where the appointing officer 
has satisfied the commission that such method of appointment is a nec- 
essity, and the commission may revoke any such list if its establishment 
shall later appear not strictly necessary. 

Certifications shall be made from the eligible lists most nearly ai^ro- 
priate, and a new or separate list shall be created only (when there is 
no appropriate list existing. 

When two or more persons obtain the same rating their relative prece- 
dence shall be determined by lot, except in cases of promotion, where 
the senior in service shall precede the junior. 

PROMOTION. 

Promotion tests tvill be made when service in a lower position is prac- 
tically indispensable to a proper undertaking of the duties of the higher 
position, (Adopted Dec. 2, 1914.) 

Service for six months or more in any grade shall add three per cent, 
promotion credit, service for one year or more shall add five per cent, 
credit, service for two years or more shall add seven per cent, credit, 
and each additional year shall add one per cent, credit to any public ser- 
vant entering a test for promotion to the next higher grade, until such 
credits total ten per cent. Thereafter one per cent, shall be added for 
each three years of service until such credits total fifteen. 

Promotion credits may be given one-half the above weights where the 
applicant seeks to enter a different grade than that immediately above the 
grade in which he serves. 

If any department, office or institution shall maintain a service record 
which is satisfactory to the commission, additional promotion credit will 
be given, based on such record. 

Promotion credit shall attach only to positions in the same department 
or institution unless the commission shall announce otherwise. 

No formal or comparative rating will be required for promotion in the 
following cases: 

(i). When the promotion is a mere increase of salary without any 
change whatsoever in the duties of the person promoted. 

(2). When the person has qualified in an open competitive test which 
in the opinion of the commission involves essentially the same abilities as 
the position to which promotion is to be made. 

(3). Where such promotion does not advance the relative position of 
the public servant as compared with others in his grade. 

(4). Where a fixed rule provides for a stated increase of salary auto- 
matically after a certain term of service. 

Provided that where an eligible list has been established for any posi- 
tion, persons not on that eligible list shall not be promoted to such po- 
sition. But if an employee in the department or institution, otherwise eli- 
gible for such promotion, through no fault of his own failed to enter the 
test upon which such eligible list was based, the commission may, in its 
discretion, either give him a severe noncompetitive test or hold a new 
competitive test. 

Under Sec. 14. The period of probation shall ordinarily be sixty days, 
but the commission may from time to time establish longer or shorter per- 



STATE CIVIL SERVICE COMMISSION. *43 

iods for a particular list. If a longer or shorter period has been estab- 
lished, the applicants and the appointing officer will both be notified 
thereof. 

A candidate dismissed at the close of the period of probation, without 
other cause stated, or dismissed during the period of probation for a cause 
which affects his efficiency in the specific position but not necessarily in 
all positions in that class or grade, will be reinstated upon the eligible list 
subject to re-certification to any position not affected by his disqualifi- 
ation. 

Where a reduction 'of force is made affecting two or more probation- 
ers, their relative right to retention shall be in the same order as their 
right to original appointment or promotion. 

Under Sec. i6. The appointing officer may suspend a public servant 
pending decision as to his removal. All pay and allowances shall cease 
upon suspension, subject to the further action if the removal is disap- 
proved by the Commission. 

A classified public servant who is dismissed because of reduction of 
force or similar reason not affecting his efficiency, will be reinstated at 
tlie head of the eligible list from which he was appointed. 

Public servants employed up to December 31, JQ13, and continuing to 
serve after January 2, 1914, but dismissed thereafter on account of reduc- 
tion of force, or similar reason not affecting their efficiency, will be placed 
at the top of the Eligible List for the position in which they were em- 
ployed when dismissed, and will be the first candidates certified for ap- 
pointment. (Adopted Dec. 2, 1914.) 

If a person certified as eligible shall decline to serve, or fail to report 
promptly upon notification of his appointment, his name shall be stricken 
from the eligible list, unless he shall present in writing a reason which is 
satisfactory to the commission. 

Where the service required is seasonal or for a short time only, there 
shall be no obligation of acceptance, and an appointee upon dismissal shall 
be returned to the eligible list from which he was appointed, unless he has 
in the meantime become otherwise disqualified. 

A public servant who has resigned from the classified service may make 
application for reinstatement to the same position from which he resigned, 
if it is open, or to the eligible list suitable for that position, and if his 
record shall be wholly satisfactory to the commission, may be reinstated. 

Where two or more reinstatements are made to the same list they shall 
stand in the order of their last complete appointment. 

Under Sec. 19. The commission will establish office hours during which 
the files and records may be inspected in the secretary's presence. 

Under Sec. 25. Unless complaint of padding of the service is made to 
the commission, no tests will be required of public servants now in the 
classified service. 

The rules will be amended and re-classifications made from time to time, 
as occasion requires. 

The present classification covers actual occupations as represented in 
the State Civil Service December ist, 1913.* 

January 10, 1914. 

Charles G. Morris, President, ^ ^ ^. .^ ^ . 
John C. Brinsmade, > *'****^ ^»w wi«rt/*t,c 

Henry G. Phelps, ) i.omm%ss%on. 

Additions to the Rules, under Sections 3, 4 11, 12, 13 and 16, are shown 
in italics with dates of adoption. Qassification has been revised up to 
Oct. 31, 1914.* December 14, 1914. 

Edward A. Wright, Secretary to the Commission. 
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STATE CIVIL SERVICE LAW 
Taking effect August i, 1913. 

PUBLIC ACTS OF 1913, STATE OF CONNECTICUT. 

CHAPTER 232. 

AN ACT CREATING A STATE CIVIL SERVICE COMMISSION'. 

Be it enacted by the Senate and House of Representatives in General As- 
sembly convened: 

Section i. On or before September i, 1913, the governor shall appoint 
three electors as civil service commissioners to hold ofiBce from September 
I, 1913, one for two years, one for four years, aind one for six years, and 
until Uieir successors are appointed and qualified, who shall constitute the 
civil service commission. The governor ^all biennially thereafter appoint 
a commissioner to serve for six years and until his successor is appointed 
and qualified. Two commissioners shall constitute a quorum. AH ap- 
pointments to said commission, both original and to fill vacancies^ shall be 
so made that not more than two members shall, at the time of appoint- 
ment, be members of the same political party. Said commissioners shall 
hold no public office having employees classified under this act. Each 
commissioner before entering upon the duties of his office shall take the 
oath prescribed for executive officers. 

Sec. 2. The civil service of the state shall be divided into the tmdassi- 
fied service, the exempt service, and the classified service. The unclassi- 
fied service shall not be subject to any of the provisions of this act, and 
shall include the following classes: All officers elected by popular vote; 
all officers appointed by the governor, with or without the advice and con- 
sent of either or both branches of the Legislature; all officers and em- 
ployees appointed by either or both branches of the Legislatttre;.all dec* 
tion officers; all heads of departments of the state goveramcnt, and mem- 
bers of commissions and boards thereof; all officers and persons in the 
militia; the legal assistants of the law department of the state, appointees 
of the courts, and judges diereof; all unskilled or common laborers or 
domestics employed and paid as common or unskilled laborers or do- 
mestics. 

Sec. 3. The commission may in its discretion exempt from test and 
competition the deputy or first assistant of a principal executive officer 
authorized by law to act generally for and. in place of his prindpal; one 
secretary or derk of each department, board, and commission authorized 
by law to appoint a secretary or clerk; one private secretary, clerk, or 
stenographer, of each judge or each principal executive officer; all offi- 
cials of state and county institutions who are required to be physicians; 
employees of special commissions or committees of the general assembly. 
There may be included in the exempt service all other offices or positions 
for the filling of which competitive or noncompetitive tests shall be found 
by the civil service commission to be impracticable. No office Or position 
shall be iu the exempt service unless it is specifically named in the rtdes, 
and the reasons for making each such exemption shall be stated separately 
in the next annual report of said commission. Not more than one ap- 
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pointment shall be made to or under the title of any such office or posi- 
tion unless a different number is specifically mentioned in the rules. Af- 
ter six months from the date when this act takes effect no office or posi- 
tion ^all be exempted except after public hearing by the commission. 
Suitable public notice of such hearings shall be given by said commis- 
sion. Appointments in the exempt service may be made without test. 

Sec. 4. The civil service commission shall, before January i, 1914, and 
from time to time thereafter, classify all other offices and places of em- 
ployment in the state service. The offices and places so classified by the 
commission shall constitute the classified service after January i, 1914. 
No appointments in the classified service shall be made except in accord- 
ance with the provisions of this act Temporary appointments may be 
made in cases of emefgency, but no permanent place shall be filled by 
temporary appointment more than seventy-five days in any year. Said 
rules shall also provide for transfers in the same or similar classes under 
suitable restrictions. 

Sec. 5. The purpose of this act is to .provide means for selecting and 
promoting every official and employee in the classified service upon the 
sole basis of his proven ability to perform the duties of his office or em- 
ployment more efficiently than any other candidate therefor, and the civil 
service commission shall, subject to the approval of the governor, make 
rules to carry out such purpose, and from time to time amend the same, 
shall investigate the enforcement and effect of such rules, and shall have 
the power to secure by subpoena the attendance and testimony of wit- 
nesses and the production of books and papers relevant to such inves- 
tigation. 

Sec. 6. All rules made as herein provided and all changes therein shall 
forthwith be printed for distribution by said commission. Said commis- 
sion shall give liberal public notice of the place or places where said rules 
may be obtained, and in each such publication shall be specified the date, 
not less than ten days subsequent to the date of such publication, when 
said rules or changes therein shall take effect. The rules affecting any 
test shall not be changed after the publication of notice of such test. 
Copies of all rules and of all changes therein, duly certified by the secre- 
tary of the commission, shall be deposited in the office of the secretary 
of the state and with the clerk of the superior court in each county within 
ten days after the adoption thereof, and shall be filed, preserved, and in- 
dexed by such depositaries. 

Sec. 7. Every applicant for an office or employment in said classified 
service, except those exempted by or otherwise provided for by this act, 
shall be subjected to a test, which shall be public and competitive, subject 
to limitations specified in the rules of the commission as; to residence, age, 
sex, health, habits, and moral character. Such tests shall be practical in 
their character and shall relate to those matters which will fairly, disclose 
the relative capacity of the persons tested to discharge the duties of the 
positions to which they seek to be appointed, and may include tests of 
mental qualification, of physical qualification and health, and, when ap- 
propriate, of manual or technical skill. No question in any test shall re- 
late to political or religious opinions or affiliations. 

Sec. 8. The commission may refuse to certify an applicant who is 
found to lack any preliminary requirement established by its rules for the 
test or position for which he applies, or who is found physically unfit to 
perform the duties attaching to such position, or who is addicted to the 
use of intoxicating beverages to excess, or Who has been found guiltv of 
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a crime, or whose conduct is infamous or notoriously disgraceful, or who 
has within two years been dismissed from tiie public service for delinquen- 
cy or misconduct, or who has intentionally made a false statement of any 
material fact, or practiced or attempted to practice any deception or fraud 
in his application, or in his test, or in securing his eligibility to appoint- 
ment 

Sec. 9. The commission shall control all tests and may, whenever a test 
is to be made, designate a suitable number of persons to be examiners. It 
shall be the duty of such examiners to conduct such test as the commission 
may direct, and to make return or report thereof to said commission. The 
commissioners may themselves at any time act as such examiners and shall 
verify the correctness of each rating made by other examiners. Every 
official having charge of a public building shall assist the commission by 
providing all reasonable accommodations for the purpose of any such test 
and the use of such room or rooms as may be necessary and proper there- 
for. 

Sec. 10. Notice of the time, place, and general scope of every test shall 
be given by the commission by ample publication at least once a week for 
three weeks preceding such test, in one or more daily newspapers of gen- 
eral circulation, except in the case of promotion tests where ample public 
notice shall be given, and such notice shall be posted by said commission 
in a conspicuous place in its office for three wedcs before such test. Such 
further written or printed notice of tests may be given as the commission 
shall prescribe. Application for test shall be made in writing to the com- 
mission, on a form prescribed by it, not less than forty-eight hours before 
the test is to ta^e place. The commission may by its rules require every 
applicant for certification to any specified grade, except unskilled labor- 
ers and domestics, to pay the sum of one dollar to be placed to the credit 
of a special fund for defraying the expenses incurred hereunder. The 
commission shall account for ajl such fees to the state treasurer. 

Sec. II. The commission shall from the returns or reports of the tests 
prepare a register or eligible list for each grade or class of positions in the 
classified service, of the persons who attain such minimum mark as may 
be fixed by the rules of said commission, and who are otherwise eligible ; 
and such persons shall take rank as candidates upon the register or list 
in the order of their rating as determined by test, without reference to 
priority of time of tests. 

Sec. 12. The commission shall by its rules provide for promotions in 
such' classified service on a basis of ascertained merit in service, seniority 
in service, and special test. Said commission shall submit to the appoint- 
ing officer or board for each promotion the names of not more than three 
applicants having the highest rating on the above basis, one ot wnom shall 
be appointed by him. The method of testing and the rules governing the 
same, and the method of certifying shall, so far as possible, be the same 
as provided for applicants for original appointment. 

Sec. 13. The appointing officer or board under whom a position classi- 
fied under this act is to be filled shall notify the commission of the va- 
cancy, and die commission shall certify to him the names and addresses 
of a limited number of candidates, as provided in its rules, who stand 
highest upon the register for the class or gmdt in which such position 
belongs, and the appointing officer or board shall select one of the persons 
so certified. After a candidate has been certified three times by the com- 
mission and has not been accepted, the name of such candidate may be 
stricken from the register. Emergency lists of persons who have passed 
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the required test may be maintained for any grade or class where the 
numbers employed vary so greatly at short intervals of time that certifi- 
cation after notice would be impracticable, and such list may stand as a 
call list for positions in that grade or class only. No appointment from 
an emergency list, except from the persons having the highest rating there- 
on and eligible to permanent appointment, shall stand for more than sixty 
days or be subject to renewal within fifteen days thereafter. 

Sec. 14. The appointing officer or board shall notify the commission of 
each position to be filled separately and shall fill such place by appoint- 
ment of one of the persons certified to him by the commission therefor. 
Appointments shall be on probation for a period to be fixed by the rules 
of the conunission. At the expiration of the period of probation the ap- 
pointing officer may discharge a candidate at will but if he is not then 
discharged the appointment shall be complete. The commission may 
strike from any eligible list the name of any candidate which has re- 
mained thereon more than two years. After one-third of an eligible list 
has been drawn the commission may hold another examination to obtain 
a new list Whenever the list of persons tested and eligible for original 
appointment for any position in the classified service shall be less than 
five, the commission shall hold a test for such position, provided the po- 
sition is such that more than three appointments are ordinarily made to 
it, or to otlier positions in the same class, each year. Persons remaining 
on the eligible list may retain their rating, or, at their option, may enter 
the test and obtain a new rating which shsdl supersede their former rating. 

Sec. 15. Inmates of institutions where the emplovees are in the classi- 
fied civil service may be assigned by the lawful authorities thereof, with- 
out test or registration, to such minor duties in their respectiive institu- 
tions as they are fitted to perform. 

Sec. 16. N9 officer or employee in the classified civil service shall be 
removed, discharged, or reduced in rank or pay because of religious or po- 
litical opinion or affiliation. No removal from the classified civil service 
shall be made by any appointing officer or board, except at the expiration 
of the period of probation, except for reasons given, in writing, to the 
commission, and a copy of such reasons shall be given to the person re- 
moved. Such person may thereupon file with the commission, in writing, 
any proper answer to such reasons, and shall not be removed unless the 
commission approves such removal. A copy of such reasons and answer 
and of the order of removal shall be made a part of the records of the 
commission and of the proper department or office, and the reasons for 
any change in rank or compensation within the classified service shall be 
made a part of the records of the commission and of the proper depart- 
ment or office. Nothing contained in this act shall be construced to re- 
quire the examination of witnesses or any trial or hearing before or after 
reduction or removal. 

Sec. 17. Immediate notice in writing shall be given by the appointing 
officer or board to the commission, of all appointments, permanent or tem- 
porary, made in the classified civil service and of all transfers, promotions, 
resignations, or vacancies in such service and of the date thereof. When 
any office or place of employment is created or abolished, or the compensa- 
tion attached thereto altered, otherwise than by statute, the officer or board 
making such change shall immediately report it in "Writing to the commis- 
sion. The commission shall keep a roster of all persons in the classified 
civil service. 
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Sec. i8. The commission shall make an annual report to the governor. 
The governor may require a special report concerning any matter within 
the province of the commission at any other time. 

Sec. 19. The commission shall select one of its members as president 
and shall, after holding a competitive test therefor, employ a chief exam- 
iner whose duty it shall be, under the direction of the commission, to su- 
perintend tests. The chief examiner shall be ex-officio secretary of the 
commission, and shall, under the direction of the commission, keep the 
minutes of all its proceedings, preserve all reports made to it, keep a rec- 
ord and index of all tests held under its direction, and perform such other 
like duties as the commission shall prescribe. The files and records of 
the commission shall be open to inspection by the public at all reasonable 
hours. 

Sec. 20. The comptroller shall provide suitable rooms for the commis- 
sion in Hartford. The commission shall have power to employ such ser- 
vants and agents as may be required hereunder and fix their compensa- 
tion, including a chief examiner at a salary, not to exceed eighteen hun- 
dred dollars per annum. The commission may also incur necessary ex- 
penses for travel, clerk hire, printing, stationery, and other incidental ex- 
penses, not exceeding five thousand dollars in any year. 

Sec. 21. No person shall by himself or in co-operation with one or 
more persons wilfully or corruptly defeat, deceive, or obstruct any per- 
son in respect to his or her right of test under the provisions of this act, 
or falsely mark, grade, estimate, or report upon the test or standing of 
any person tested hereunder, or aid in so doing or furnish to any person 
except in answer to inquiries of the commission any special information 
for the purpose of either improving or injuring the rating of any person 
so tested, or to be tested, or the prospects of any such pers9n for appoint- 
ment, employment, or promotion. 

Sec. 22. No person shall solicit, orally or by letter, or be in any man- 
ner concerned in soliciting any assessment, subscription, or contribution 
from any member of the classified civil service for any party or political 
purpose or organization. No applicant for appointment or promotion in 
such classified civil service shall, either directly or indirectly, pay or prom- 
ise to pay any money or other valuable thing to any person, or ask for 
or receive any recommendation or assistance from any officer or employee 
in said service or from any person, upon the consideration of any political 
service to be rendered to or for such person, or for the appointment or 
promotion of such person to any office or employment, or as a reward for 
such political service, appointment, or promotion. 

Sec. 23. Any person who shall wilfully or through culpable negligence, 
violate any of the provisions of this act, or any rule promulgated in ac- 
cordance with the provisions hereof, provided the commission may, by 
unanimous vote, justify a mere technical violation, shall be fined not less 
than the amount of one month's salary of the office or position or office^ 
or positions affected by such violation nor more than two years' salary 
thereof, and shall forfeit such office or position, or, in case no office or 
position is directly affected, shall be fined not less than fifty dollars nor 
more than one thousand dollars, or imprisoned not more than six months, 
or both. 
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Sec. 24. Prosecutions for violations of this act may b^ instituted by 
the state's attorney for the county in which the offense is alleged to have 
been committed, and shall be instituted by such state's attorney upon prop- 
er complaint of any of the civil service commissioners. 

Sec. 25. The commission may require of all officers of employees af- 
fected by the provisions of this act who have been in the civil service of 
the state less than six months preceding the day on which the rules shall 
take effect, a noncompetitive test as a condition of continuing therein more 
than six months after this act takes effect. Reasonable notice of this test 
shall be given to such officers and employees. No test shall be required of 
persons who have been in the civil service more than six months. 

Approved, June 6. 1913. 
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To His ExcetUncy MARCUS H. HOLCOMB, 

Governor of Connecticut. 

The State Civil Service Commission respectfully submits 
herewith its second annual report. * 

CHARLES G. MORRIS, 
JOHN C. BRINSMADE, 
' ULYSSES G. CHURCH, 
GRAHAM F. THOMPSON, 
HUGH M. ALCORN, 

Commissioners. 
Hartford, Conn., Pebmary 2, 1916. 
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STATE OF CONNECTICUT. 
Attornby-Gens&al's Office. 

Hartford, November 28, 19x4. 
Hon. John H. Perry, 

Chairman of Commissioners of State Police. 

Dear Sir: — 
I have yonr recent favor in which you say: 

** By direction of the State Police Commission I am submitting 
to ]rou a question which has arisen under the law of 1913, estal> 
lishing a Civil Service Commission, and a law passed at the same 
session of the General Assembly relating to the establishment and 
nuuntenauce of a State Police Department 

The laws referred to are Chapter 233, Public Acts of 191 3, and 
Chapter 121 of the same laws. Under the first mentioned statute, 
appointees of the State Police Department would seem to fall 
within the classified service, and their appointments would be 
governed by the rules of the service. Unaer Chapter 121, how- 
ever, which relates exclusively to the State Police D^iartment, 
a different method of appointment is prescribed, and the opinion 
of the State Police Commission is that appointments in their de- 
partment should be made exclusively under the provisions of 
Chapter 121, and that they are not subject to the provisions of 
Chapter 232. 

The view of the State Police Commission is based upon the pro- 
position that Chapter isi is the law of the particuiar case and 
governs operations of the police department alone, while Chapter 
232 is the general law of the land and governs aU appointments 
of employees of departments, except -whisre it is specifically other- 
wise provided. 

You will observe that these statutes went into effect simultane- 
ously, that they cannot M reconciled to-each other, and that the 
peculiar needs of the State Police Department which do not seem 
to wisely admit of the usual competitive examiimtions have been 
re^^ized and provided for in Chapter 121. 

We will be obliged if you can g^ve us at your early convenience, 
an opinion as to the correctness of these views. 

I am of the opinion that the Commissioners of State Police are correct in 
assuming that no part of Chapter 121 of the Public Acts of T913 was re- 
pealed by implication by Chapter 232 of the Public Acts of 191 3. Inas- 
much as both of said acts, so far as the appointment of members of the 
State Police Department is concerned, relate to the same subject matter, 
and were passed at the same legislative session, there is a strong presump- 
tion against an implied repeal of the earlier by the later statute, and they 
should be construed together, if possible, so as to g^ve effect to each statute. 

State vs. Marion County, 170 Ind. 593. 

State vs. Rotwitt, 17 Mont. 41. 

Altoona vs. Calvert, 21 Pa. Co. Ct. 362. 

Hope vs. Gainesville, 72 Ga. 246. 

Ecxerson vs. Des Moines, 137 Iowa, 452. 

New Orleans vs. Mechanics etc. Bank, 15 La. Ann. 107. 

Pouke vs. Fleming, 13 Md. 392. 

State vs. Bishop, 41 Mo. z6. 
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(barton vs. Hudson-Kimberly Pub. Co.» 8 Okla. 631. 

If cGrady vs. Terrell, 98 Texas, 427. 

BratUeboro Town School Dist., vs. Brattleboro School Dist. No. 

a, 7a Vt 451. 
Follansbee vs. Wilbur, 14 Wash. a42. 

It is well settled that a repeal will not be implied without plain evidence 
of intention, and it will not be extended in any case, beyond the reason 
therefor, nor will it ever be presumed, where the old and the new may 
stand together. 

Pairhaven & W. R. Co. vs. New Haven, 75 Conn. 447. . 

The obvious purpose of the classiiied Civil Service is to substitute busi- 
ness principles and methods for political methods ; " to provide means for 
selecting and promoting every official and employee in the classified ser- 
vice upon the sole basis of his proven ability to perform the duties of his 
office or employment more efficiently than any other candidate therefor." 
Now, it is quite evident that a like purpose obtained when the legislature 
enacted the statute creating the State Police Department. In order to 
safe-guard the appointments and removals of state policemen from politi- 
cal methods, it was provided that the Commissioners of State Police should 
be appointed by the judges of the Superior Court, and that in turn, the 
Commissioners should elect a superintendent and assistant superinten- 
dent of the department, and, upon the recommendation of the superinten- 
dent, appoint not less than five, nor more than fifteen men who shall be 
known as State Policemen. The superintendent and assistant superinten- 
dent hold office for two years, unless sooner removed for cause, and the 
state policemen hold office during the pleasure of the Commissioners ; pro- 
vided, however, that the superintendent of said department shall have 
power to discharge any such policemen in excess of five, as in his judg- 
ment the efficiency or needs of said department shall require. 

The Commissioners have power to suspend or remove from office the 
superintendent or assistant superintendent, and to make other appoint- 
ments in their stead, and to fill any vacancies which may occur among 
their appointees as in their discretion they may deem wise, and prescribe 
rules and regulations for the proper government, discipline, and efficiency 
of said department, and to define the duties of the superintendent 
and assistant superintendent. 

The Police Commission is the only commission appointed by judges of 
the Court, and it is clear that the legislature intended to make the State 
Police Department an arm of the court in the execution of the criminal law 
of the state, and to remove it as far as possible from political methods and 
influences. 

The Civil Service statute is remedial, and should be construed liberally 
to suppress the mischief out of which it grew. But this principal may 
operate to exclude as well as to include cases in furtherance of the inten- 
tion of the legislature. That is to say, a case within the letter of a statute 
is not within the law, unless it be within the intention of the makers; and 
that a statute ought, sometimes, to have such equitable construction as is 
contrary t6 the letter. ^Bridgep^ vs. Hubbell, 5 Conn. 242). It has been 
repeatedly held that what is within the intention is within the statute, 
though not within the letter ; and what is within the letter, but not within 
the intention; is not within the statute. 

Mayor etc. vs. Root, 8 Md. 95. 
Chealy vs. Brewer, 7 Mass. 259. 
State vs. Boyd, 2 Gill & J. 374. 
Woodruff vs. State, 3 Ark. 285. 
Brown vs. G«tett, 15 W. Va. 131. 
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The civil service statute is general in its terms, and it embodies no ex- 
ceptions, except the unclassified service, and if interpreted literally, it will 
furnish a justification for the claim that it applies to all of the appointees 
in the State Police Department. But such, however, is not the true intent 
and meaning of the statute. The letter of a law is not in all cases a correct 
ffuide to the true sense of the lawmaker. Statutes general in terms are 
&equently construed to admit implied exceptions. (Kelley vs. Killourey, 
8 1 Conn. 321.) It is hard to believe that the legislature intended to wipe 
out practicall}^ the usefulness of the Commissioners of State Police, 
and to place, in the classified service, the superintendent and assistant 
superintendent, who are appointed for the definite term of two years, and 
the members of the force, who hold ofiice during the pleasure of the Com- 
missioners. I prefer to construe the statute to admit of an implied excep- 
tion in favor of the State Police Department 

It is clearly true that, if the earlier statute be a special statute, within 
the meaning of the law, it was not repealed by the later statute by impli- 
cation. The rule is well settled that a special statute is not ordinarily re- 
pealed by a later general one. (State vs. Hogan, 67 Conn. 584.) But it 
may be claimed that it is not a special statute because it is made to operate 
upon the whole of a class. (State vs. Irwin, 5, Nev. iii, 120.) Neverthe- 
less, the fact that the earlier statute is limited in its operation to one 
department and the later statute is made to apply to the whole State may 
justify the views expressed in your letter. 

Very sincerely yours, 

JOHN H. LIGHT. 

Attamey-General, 



STATE OP CONNECTICUT 
Attorney-Gbnkral's Ofpicb 

Hartford, Dea 4, 1914. 
George S. Godard, 

State Librarian. 

My dear Mr. Godard : 

You request my opinion as to whether the offices and positions in the 
State Library come within the purview of Chapter 232 of the Public Acts 
of 1913, being an Act Creating a State Civil Service Commission. 

The Act to which you refer divides the civil service of the state into 
three classes; namely, — the unclassified service, the exempt service, and 
the classified service ; and the express mention of these classes may be 
said to be tantamount to an express exclusion of all others. 

Black on Interpretation of Laws, Sec. 64; 
State ex rel Morris v. Bulkeley, 6z Conn. 367. 

But this rule is not inflexible. The letter of the law is not in all cases a 
correct guide to the intention of the legislature. Statutes which are gen- 
eral in their term are frequently construed so as to admit of implied excep- 
tions. (Kedley vs. Killourey, 81 Conn. 321.) But there should be cogent 
reasons for such construction. As a rule the le^slature must be presumed 
to mean just what it has clearly expressed. It is never allowable to inter- 
pret that which has no need of interpretation, and to attempt to do so 
would be a palpable exercise of legislative functions. 
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McKay v. Fair Haven & W. R. Co., 75 Conn. 608, 611. 
Lee Bros. Ptimitnre Co. v. Cram, 63 Conn. 433, 438. 
Parrel Foundry v. Dart, a6 Conn. 376, 382. 

I think the application of the civil service statute to the offices and 
positions mentioned is too clear to question. Therefore, I am of the 
opinion that such offices and positions come within the classified service. 

There are good reasons, however, for placing all of your assistants in the 
libraxT proper in the exempt service, and the Civil Service Commission 
may feel disposed to so classify them, on application and due hearing. 

I feel very confident that the Commission will not allow the letter of the 
law to outweigh its spirit. The legislature evidently intended that the 
door to the exempt service should swing easily upon its hinges for the 
admission of all offices or positions for the filling of which competitive or 
noncompetitive tests may oe found to be impracticable. 

Very truly yours, 

JNO. H. LIGHT, 

A ttorney-GeneraL 



STATE OF CONNECTICUT 
Atto&nky-Gbnbral's Office 

Hartford, January is, 1915. 
Hon. Morris C. Webster, 

Comptroller. 

Dear Sir: — 
I have your favor of January 8th, 191 5, in which you state: 

*'I have made an appointment of John L. Wilson as Superin- 
tendent and Beaumont H. Johnson as Assistant Superintendent 
of the Capitol, agreeable to the provisions of Chapter 40, Public 
Acts of 1911, but the former incumbents, Robert O. Snow, Super- 
intendent, and Hubert M. Rigney, Assistant Superintendent, 
refuse to vacate their offices. 

Please advise what course I shall now pursue in the matter." 

The positions of superintendent of the State Capitol, and assistant super- 
intendent, were established by Chapter 99 of the Public Acts of 1883, sec- 
tion one of which reads as follows: 

"The comptroller may appoint a superintendent of the state 
capitol and an assistant superintendent thereof, who shall per- 
form the duties now performed by the keeper of the state house 
and his assistant, and such duties as the comptroller may require, 
regarding the care of the capitol building and the property 
therein." 

In the revision of 1888, Section 343, the provision for these positions reads 
as follows: 

**The comptroller may appoint a superintendent of the state 
capitol and an assistant superintendent thereof, who shall per- 
form such duties as the comptroller may require, regarding the 
care of the capitol building and the property therein." 
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This provision was continued in the same langttMe in the revision of 
190a, Section 135. bat thhi section by Chapter 40 m the Public Acts of 
191 1, was amended to read as follows: 

'*The comptroller shall have the supervision, care, and control 
of the building, furniture, and grounds of the state capitol, and 
may appoint a superintendent of the state capitol and an assistant 
superintendent thereof, who shall perform such duties as the 
comptroller may require regarding the care of the capitol building 
and the property therein and the grounds thereof." 

This amendment, it will be noted, by comparison with the former 
statute, made no material change in the language of the law relating to 
the appointment of superintenaent and assistant superintendent, but ex- 
pressly g^ves the comptroller the supervision, care, and control of the 
building, furniture, and grounds of the state capitol. 

The annual salary of the superintendent was fixed by the Act of 1883, at 
$1400, and that of the assistant superintendent at $1200. These were 
increased by Chapter 215 of the Public Acts of 1889 to $1600 and $1400 re- 
spectively, and by Chapter 278 of the Public Acts of 1905, to $1800 and 
$1600, respectively. 

It will be noted that no stated term of office is specified in either case, 
and it has been the custom of each comptroller, upon assuming his office, 
to appoint, or reappoint, — the superintendent of the capitol having been 
usually changed with each change in comptrollers and the assistant super- 
intendent changed less frequenuy. 

I am informed by you that you have appointed Mr. Wilson as super- 
intendent, and Mr. Johnson as assistant superintendent, in the same man- 
ner in which these appointments have heretofore been naade, by making a 
personal selection of the appointees, notifying them of th^ appointment, 
and notifying the incumbents of the positions under appointment by your 
predecessor in substance that their services would not be required after 
the date of your inauguration as comptroller. 

* However, since the last prior appointments of superintendent of the cap- 
itol, and assistant superintendent, were made, the act entitled ** An Act 
Creating a State Civil Service Commission " has been passed, being Chap- 
ter 232 of tiie Public Acts of 1913, and took effect August i, 1913. 

By this act, (Sec. a) the civil service of the State is divided into three 
classes, viz: (i) the unclassified service, (2) the exempt service, and (3) the 
classified service. 

** The civil service of the State " includes all offices and positions of trilst 
or employment in the service of the State. 

People V. Cram, 61 N. Y. Supp. 858-861. 

There can therefore be no question that the positions here in question 
are within the scope of the act. 

Said Section 2 of the Act provides that the unclassified service shall not 
be subject to any of the provisions of the act, and that said unclassified 
service shall include: — 

**A11 officers elected by popular vote ; all officers appointed by the 
governor, with or without the advice or consent of either or both 
branches of the Legislature; all election officers; all heads of de- 
partments of the state government, and members of commissions 
and boards thereof ; all officers and persons in the militia ; the le- 
gal assistance of the law department of the state, appointees of the 
courts and judges thereof; all unskilled or common laborers or 
domestics employed and paid as common or unskilled laborers er 
domestics." 
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I find no tenalde ground upon which the potations under consideration 
can be included in any of the foreg<llng classes. Neither can be fairl)r re- 
garded as the head of a department of the state government. While it is 
true that the superintendent of the capitol, and me assistant superintend- 
ent, as his subordinate, exercise oonsiderable powers and per f orm many im- 
portant duties in the care and management of the state's property involv- 
ing large aggregate expenditures of the state's money, nevertheless by 
said Chapter 40 of the Public Acts of 191 1, these powers are expressly con- 
ferred and these duties imposed upon the comptralUr, and they are mere- 
ly delegated by him to the superiAtendent ana assistant ; their exercise of 
these powers and performanoe of these duties are subject to his direction, 
and he is responsiDle and aooountable for their errors and violations of 
duty. While this accountability on the part of the comptroller may be an 
argument that he should have the privilege of placing in these positions 
men enjoying his personal trust and confi&noe, it,' at the same time, dem- 
onstrates that he, and not they, or either of them, is the head of the de- 
pardxt^it. Neither can they be rated as unskilled laborers, for they are 
obviously not ecQployed as such, and the salaries provided for these posi- 
tions plainly estaolish that they are not paid as such. 

As to thfr second subdivision — the exempt service — said act, in section 3, 
provides: 

** The commission may in its discretion exempt from test and 
competition the deputy or first assistant of a pnncipal executive 
officer authorised by law to act generally for and in place of his 
principal ; one secretary or clerk of each department, board, and 
commission authorized by law to appoint a secretary or clerk ; one 
private secretary, derk or stenographer, of each judge or each 
prinjctpal exec«ittve officer ; all officers of state and county institu- 
tions who are required to be physicians, employees of special com- 
missions or committees of the General Assemoly. There may be 
included in the exempt service all other offices or positions for the 
filling of which competitive or noncompetitive tests shall be found 
by the civil service commission to be impracticable. No office or 
position shall be in the exempt service unless it is specifically 
named in the rales, and the reasons for making such exemption 
shall be stated separately in the next annual report of said com- 
misi^n. Not more than one appointment shall be made to or un- 
der the title of any such office or position unless a different num- 
• ber is specifically mentioned in the rules. , After six months from 
the date when this act takes effect no office or position shall be ex- 
empted except after public hearing by the commission. Suitable 
public notice of such hearings shall be given by said commission. 
Appointments in the exempt service may be made without test." 

Under the provisions of this section the civil service commission, within 
six months after the taking effect of the act, to wit, before February i, 
191 4, might have, on its own initiative, and without public hearing, ex- 
empted any of the offices or positions therein specifically named, or any 
other office or position ''for the filling of which competitive or noncompeti- 
tive tests shall be found by the civil service commission to be impractica- 
ble", but it appears from the report of the commission for the period ended 
September 30, 1914, that no exemptions were made in this manner. 

During the year ending September 30, 1914, as appears by the report of 
the commission, page 31, the following positions were declared in the ex- 
empt service; on p^ition of the appointing officer or board and after sUch 
hearing: 

** Treasurer State HkMpital for Insane, Norwich. 
Deputy Dairy and Food GommisMoner. 
Field Secretary of State Park Commission. 
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Private Secretary of each Workmen's Compensation Com- 
missioner. • 

First Assistant Clerk of State Treasurer. 

Chaplains at State Institutions. 

Interne at Insane Hospital at Norwich, Soldiers* Home, and 
State Prison. 

Clinical Assistants, State Medical Service." 

Whether the commission could properly have exempted, under Section 
3 of the Act, the positions under consideration, either without hearing be- 
fore Felmiary i, 19 14, or after public hearing, is unimportant in the pres- 
ent inquiry, since no such exemption has been made, out none of the pro- 
visions of this section seem to me broad enough to include said positions 
unless the filling of them by competitive or noncompetitive tests should 
be found by the commfssion to be impracticable. 

I am informed by the Secretary of the Commission that no further ex- 
emptions have since been made. Therefore, the positions above enumer- 
ated are the only ones now included in the exempt service. 

Section 4 of the actprovides that the commission shall, before January 
I, 1914, classify all offices and places of employment in the state service 
not included in the unclassified service or exempt service, and that: 

*' The offices and places so classified by the commission shaU 
constitute the classined service after January i, 1914. No appoint- 
ments in the classified service shall be made except in accoraance 
with the provisions of this act. " 

Under authority of this section the commission, as appears from its re- 
port, has placed in the classified service the following positions filled b^ 
appointment of the comptroller, either directly or through his subordi- 
nates: 

'* Deputy Comptroller; Chief Clerk; Head Clerk; State Aid; 2 
Bookkeepers; 3 Stenographers; Mail Carrier; 3 Office Boys; Sta- 
tionary Enfiineer ; 3 Firemen ; 2 Carpenters ; Painter ; Master 
Mechanic ; Steamfitter ; Electrician ; Superintendent of Capitol ; 
Assistant Superintendent ; 2 Elevator Men ; Janitor ; 6 Janitors and 
Floormen; 2 Floormen; Marble Cleaner; 4 Laborers; Guide; 3 
Watchmen; Matron." 

This classification, it will be noted, includes the positions to which you 
refer in your letter, and in my opinion the commission acted withiit the 
powers conferred upon it by the act in placing these positions in the class- 
ified service. 

I am therefore of the opinion that Robert O. Snow, Superintendent, and 
Hubert M. Rigpey, Assistant Superintendent, are officers or employees in 
the classified civil service, and, since they refuse to vacate their offices^ 
that they cannot be removed except for reasons given in writing to the 
Civil Service Commission and with the approval of said commission in ac- 
cordance with Section 16 of the State civu service law which provides: 

** No officer or employee in the classified civil service shall be 
removed, discharged, or reduced in rank or pay because of reli- 
gious or political opinion or affiliation. No removal from the 
classified civil service shall be made by any appointing officer or 
board, except at the expiration of the period of probation, except 
for reasons given in writing, to the commission, and a copy of 
such reason shall be given to the person removed. Such per- 
son may thereupon file with the commission, in writing any prop- 
er answer to such reasons, and shall not be removed unless the 
commission approves such removal." 
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Should such removals be so made and approved by the oommission, the 
vacancies created thereby must be tilled by appointment from candidates 
certified by the commission from the eligible list as provided for by the 
act, and the rules adopted by the commission thereunder, unless the posi- 
tions in question be exempted, on your petition, tfnder the provisions of 
section 3 hereinbefore referred to. 

Respectfully submitted, 

GEORGE E. HINMAN, 

A Homey 'General. 



STATE OF CONNECTICUT 
Attornby-Gxnxral's Ofhcb 

Hartford, August 24, 191 5. 

Edward A. Wright, Esq., Secretary State Civil Service Commission. 

Dear Sir: — You ask my opinion as to whether the state civil service 
commission may lawfully report to Connecticut institutions and depart- 
ments the names of persons whose services have been declared unsatisfac- 
tory or who have been discharged for cause, whether employed in the 
state service or elsewhere, together with the reasons for such discharge or 
the particulars of such unsatisfactory service. 

Chapter 153, Public Acts of 1909, entitled an act concerning blacklisting 
provides as follows: 

'* Any person, or ^ny officer or agent of any corporation, com- 
pany, or firm, who shall blacklist any employee, mechanic, or 
laborer or publish or cause to be published the name of any em- 
ployee, mechanic, or laborer with the intent and for the purpose 
of preventing such employee, mechanic, or laborer from engaging 
in or securing employment from any other person, corporation, 
company, or firm, or shall in any manner conspire or contrive, 
by corsespondence or otherwise, to prevent such employee, me- 
cnanic, or laborer from procuring employment, shall be pun- 
ished by a fine of not less than $50 and not more than $200 ; pro- 
vided, however, that the provisions of this act shall not be con- 
strued so as to prohibit any person, or any ofiicer or agent of any 
corporation, company, or firm from giving a truthful statement of 
any facts concerning a present or former employee of such person, 
corporation, company, or firm, on the application of such employee 
or of any person, or any officer or agent of any corporation, com- 
pany, or firm who may be considering the employment of such 
employee." 

Chapter 163, Public Acts of 191 1, also entitled an act concerning 
blacklisting, provides that no person, corporation, or association 
shall maintain any bureau or agency conducted for the purpose of 
preserving and furnishing to any member thereof or to others in- 
formation descriptive of the character, skill, acts or affiliations of 
any person, whereby his reputation, standing in trade, or ability 
to secure employment may be affected, except in the manner and 
subject to the restrictions prescribed in said act. 

The answer to your question depends upon whether the provisions of 
said acts are applicable to the civil service commission and if so, to what 
extent 
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In the proper exercises of powers lawfully conferred and in perf Drmance 
of duties wjbkich the law imposes or has entrusted to their official discretion, 
the members and agents oi a state board of commission enjoy the immu- 
nity which attends the exercise of governmental pow^s. 

Converselv no such immunity prevails as to acts not authorized by the 
laws prescribing the duties of such a board or commission. 

MeechtfH on Public Officer s^ Sees, 613-614, 

The powers and duties of the civil service commission are conferred and 
imposed by Chapter 232 of the Public Acts of 191 3, as amended by Chapter 
2 of the Public Acts of 19x5, and the commission is not amenable to such 
provisions of said acts concerning blacklisting as are inconsistent with the 
exercise of said statutory powers and duties. 

The purpose of the civil service law and of the commission thereby cre- 
ated ^as stated in Section 5, as amended) is '*to provide assurance that 
the selection and promotion of every official and employee in the classified 
service shall be determined with reference to his qualincations and ability 
to efficiently and satisfactorily perform the duties of his office or employ- 
ment" Section 7, as amended,, provides that "Every applicant for an 
office or employment in the classified service, except those exempted or 
otherwise provided for under the provisions of this act, shall be subjected 
to a test" of the character therein provided for. Section 8, as amended, 
prohibits the commission from certifying any applicant morally or physi- 
cally disqualified as therein set forth, and further provides that it may 
refuse to certify an applicant lacking any preliminary recjuirements estal>- 
lisbed by its rules or who has within two years been^dismissed from the 
public service for delinquency of misconduct, or who has been found guilty 
of certain crimes or misdemeanors. 

It thus appears from these and other provisions of the act that investi- 
gation of the character and record of applicants for office or employment in 
the classified service is required by the act, and the commission may make 
such investigation and keep such record of the results thereof as may be 
necessary without reference to or liability under said Chapter 153, Public 
Acts of 1909, and Chapter 163, Public Acts of 19 11. 

So far as appears from the provisions of the law, however, said investi- 
gation as to the record and character of the applicant is solely, for the ben- 
efit of the commission in determining the eligibility of the applicant to be 
certified for appointment. As appears by Section 13, it is contemplated 
that only the names and addresses of candidates shall be certified to the 
appointing officer and such officer is required by Section 14 to appoint one 
of the persons certified to him, so that no reason is apparent for the com- 
munication of the particulars as to the record of an applicant, whether cer- 
tified or not, to the appointing officer or to an^r other person, except that 
the reasons for removal from the classified service are required, by Section 
16, as amended, to be given to the person removed. 

I understand, however, that your inquiry covers your right to make re- 
ports of the nature indicated not only to state departments and institutions 
m the classified service, but also to those in the unclassified and exempt 
services. The unclassified service is expressly not subject to any pro- 
visions of the civil service act and the commission has no duty of test or 
certification of candidates as to appointments exempted either under sec- 
tion 3 as amended, or section 21 of Chapter 2 Public Acts of 1915. It 
is doubtless true that the service contemplated would be of value to the 
appointing officers and employers in these classes, but as the General 
Assembly has not included the same in the statutory duties of the commis- 
sion, the making of such reports woidd be outside the govermental powers 
and duties of the commission, a:nd therefore, subject to the same statutory 
regulations and liabilities as reports made by private individuals. 
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I am, therefore, of the opinion that any records kept for any purposes 
within the scope of Chapter 163 Public Acts of 19 11, relating to persons 
other than applicants for office or employment in the classified service, 
must conform to the reflations of said Chapter 163, and that information 
possessed by the commission concerning any person may not lawfully be 
given, except information as to any present or former appointee or em- 
ployee in the classified service on the application of such person or one con- 
templating the appointment or employment of such person, as excepted in 
Chapter 153, Pubhc Acts of 1909. 

You also ask if an appointing officer who, on request of the commission, 
furttishes it with information as to persons who have been discharged or 
whose services have been found unsatisfactory thereby violates said Chap- 
ter 153, Public Acts of 1909. 

Such information, under the exception in said Chapter 153 In favor 
of statements made on application of a person or corporation considering 
the employment of such employee, as well as by the plain implication 
from the provisions of section ai of the civil service law as amended, may 
lawfully be given at the request of the commission as to an applicant for 
office or employment in the classified service, whose qualifications and 
record are, therefore, properly under investigation by the commission. 
But information ^iven the commission regarding persons who are not 
applicants for position in the classified service and whose qualifications, 
therefore, the commission is under no legal duty to investigate and who, 
under the law, would be appointed or employed, if at all, independently of 
any action by the commission, does not, in my judgment, come within said 
exceptions, and the informant is not, therefore, relieved from liability 
under said Chapter 153, as he would be did he, as a present or former em- 
ployer of such person, give information to and at the request of the 
appointing officer or employer considering the appointment or employment 
of such person. 

Respectfully submitted, 

GEORGE E. HINMAN, 

Attorney-General, 
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APPENDIX B 



Schedules of Tests Held 



Appdntments on a Non-Competitive Basb 



Exemptions Granted 
Departments Declared Unclassified. 



Orders from Governor, ComptroDer, Secretary and Treasurer 



Temporary A^^pointment Permits 
Subjects of Tests 
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TESTS OF NON-COMPETITIVE APPUCANTS 

Investifi^ation was made in every case of the record and credentials of 
candidates for the positions of Nurse, Nurse-Attendant, and Orderly, as 
non-competitive applications were received by the Commission. Passed 
applicants were rated Pair, Fairly Crood, Good or Very Good, as their 
records warranted. 

Names and addresses, with other personal data of passed candidates 
were reported to* Institutions, and Elig^bles were advisea to apply person- 
ally to tne Superintendents for emplojrment. 

107 of the 22Q nurse-attendant applicants listed as eligible since Sep- 
tember 30, 1914, nad been appointed up to September 30, 191 5, and 29 of 
those applying durine the year previous received appointments durin^^ 
this period. Out of the 452 eligibles listed since the Commission began 
this service, 200 had been appointed up to September 30, 191 5, of whom 
137 were still on the Roster, wnile a considerable number remained on the 
Commission's working list of available eligibles at that time. 

This is a shifting class of employees and it is difficult to keep them 
long in one place, and to maintain a live list of candidates who wilireport 
for duty when called upon. 

Records and credentials of the other non-competitive appointees listed 
in the schedule were investigated after nomination by appointing officers, 
and appointments were connrmalf* These are positions where complexity 
of duties, small salary allowance, or lack of available eligibles made selec- 
tion from competitive test impracticable. 



ADDITIONAL APPOINTMENTS 

Appointments were also made from Eligible Lists previously estab- 
lished, as follows: 

Assistant Physicians 3 

Inspector of Contract Work ,,.*,,, i 

Laundry Superintendent i 

Nurse- Attendant .' 29 

Office Boy i 

Oyster Police 2 

Rodman x 

Stationary Ennneer i 

Stenographer Clerk 3 

Storekeeper i 

In addition there were several reappointments of persons who had 
been covered into the classified service from 1913, without test, who had 
been laid off for reduction of force, and were carried on the Commission's 
eligible lists. 
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POSITIONS DECLARED TEMPORARILY NON-COMPETITIVE 
During the Year Ending September 30, 1915 



Position and Department 

Assistant Secretary 
Saybrook Bridge Commission 

Stationary Engfineer 
Shelton Sanatorium 



Physical Director 
Boys' School 

Supervisor 
Cottage Supervisor 
Matron 
Boys' School 

Asst. Chef or Cook 
Colony for Epileptics 



Chef (2) 
Fitch's Home for Soldiers 

Poultryman 
Shelton Sanatorium 

Shirt Shop Instructor 
State Prison 

Fireman 
Insane Hospital, Norwich 

Band Master 
Reformatory 

Parole Agent 
Reformatory ^ 

Female Instructor 
School for Feeble Minded 

Assistant Baker 
Fitch's Home for Soldiers 

Pathologist 
Insane Hospital, Norwich 

Female Stenographer 
Insane Hospital, Middletown 

Female Stenographer 
School for Feeble Minded 

Special Investigator 
Board of Health 

General Clerk 
Public Utilities Commission 



'• Action 



Reasons for 

Part time only. Competitive test imprac- 
ticable. Confidential relations. 

Competitive test failed to produce eligi- 
bles who would accept place at salary 
paid. 

Instructor with special qualifications — 
Impracticable to establish eligible list. 

Varied duties — Institutional experience 
required. Impracticable to establish eli- 
gible lists. 

Competitive tests failed to produce eligi- 
bles who would accept place at salary 
paid. 

Emergency appointments. Eligibles not 
available. 

Not practicable to establish eligible lists. 
Minor position. 

Institutional experience required. Lim- 
ited source of supply. 

Previous service — Emergency appoint- 
ment validated. 

Part time — limited source of supply, 
making competitive test impracticable. 

Special qualifications of military char- 
acter. 

Varied duties. Limited competition. 

No eligibles ready to accept at salary 
paid. 

Advertised tests failed to produce eligi- 
bles. 

Persons on eligible lists would not accept 
part time position at salary paid. 

Part time position — salary not accepta- 
ble to those on eligible lists. 

Special work and temporary service. 

Occasional employment permit Servi- 
ces temporarily continued to finish special 
work. 



u 
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Stenographer 
Tax Commi&sioner 

Clerk 
Bank Commissioner 



Superintendifig Foremai 
State Highway Department 



Male Stenogra^ier 
Board of Ag^ctdture 

Chef 
Norwich Sanatorium 

Substitute 
Hartford Sanatorium 

Laundry Manager 
School for Feeble Minded 

Watchman Fireman 
Norwich Sanatorium 



Services temporarily continued after occa- 
sional employment permit 

Service* bo^im under Occasional Employ- 
ment Permit was continued until reorga- 
nization of Commission. 

Special qualifications required to super- 
intend members of Reformatory assigned 
to state road work. 

Part time services — eligibles not willing 
to accept appointment 

Promotion in institution. Lack of com- 
petition. 

Inmate assigned to service. Varied 
duties. 

Tests did not provide eligibles who would 
accept position at the salary paid. 

Emergency appointment validated. Eli- 
gibles not available. Transfer of duty. 



EXEMPTIONS 

The following Exemptions were granted during the year ending 
September 30, 191 5: 



By the Commisikm; on 

Potitioii and Department 

Examiners ; 
Bank Commissioner 



ol Appointing Officers 



Assistant Secretary ; 
Each Compensation Commis- 
sioner 



Reason for Exemption 

Confidential character of service; per- 
sonal repre.sentatives of the Commis- 
sioner. 

Custody and handling of confidential 
data. Same duties as Secretary — ex- 
empted in 1914 



By the Governor; on Petition of Appointing Officers 

Under authority granted in Sec. 24, Chap. 2, Public Acts of 191 5, the 
Governor "for cause shown" exempted from the provisions of Sec. 14, Chap. 
232, Acts of 1913, and Sees. 12, 13, 14, and 19, Chap. 2, Acts of 191 5, from 
the date of the Order of Exemption until the Wednesday after the first 
Monday of January 191 7, all appointees of the following: 



i 



Department ^ 

State Librarian 

Directors Connecticut Reformatory . 
Trustees Norwich State Hospital for the Insane 
Board of Trustees Connecticut School for Boys 
Trustees Connecticut Hospital for the Insane . 



Date of Order 

March 2, 191 5 
March '4, 191 5 
March 12, 191 5 
March 18, 1915 
Apnl 20, 1915 
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By Appointmg Officers; Exemption Affirmed in Routine by the 
Commiition, Uader Sec 3, Chep. 2, Public Acte of 1915. 



ition and Department Date of Notice 

Deputy 
Bank Commissioner April 23, 191 5 

Clerk 
Fitch's Home for Soldiers July 12,1015 

Clerk 
Bank Commissioner July 15, 19 15 

First Asst or Deputy 
Tax Commissioner July 29, 191 5 

Deputy 
Commissioner of Labor and Factory Inspeetion, . ' Aug. 3, 19 15 

Cleik 
Tax Commissiosier Sept 27, 1915 

Private Secretary 
Board of Agriculture . . , Sept. 29, 191 5 



Departments Temporarily Unclassified. 

As provided in Sec. 21, Chap. 2, Public Acts of 191 5, notice was filed 
with the Civil Service Commission by the following *' Officials elected by 
popular vote*' to the effect that all positions in their Departments would be 
considered unclassified during their terms of office, and not subject to 
provisions of the Civil Service Law: 

Name of Official Date of Notice 

Morris C. Webster, Comptroller . ' . , . March 2, 191 5 

Charles D. Bumes, State Secretary .... March 2, 191 5 

Frederick S. Chamberlain, State Treasurer . . August 30, 191 5 



COPIES OF EXECUTIVE ORDERS 



ORDER EXEMPTING APPOINTEES OF STATE LIBRARIAN 

Upon the Application of George S. Grodard, State Librarian, for the ex- 
emption of his appointees from the provisions of the Civil Service Law, 
so-called — ^which application is supported by the State Library Committee, 
and by Chief Justice Samuel O. Prentice, — for cause shown, I find that 
such application should be panted. 

It is, therefore, ORDERED, in accordance with the provisions of Sec- 
tion 24 of Chapter 2 of the Public Acts of 191 5, that all appointees of the 
State Librarian be, and they hereby are exempted from the provisions 
contained i<n Seoteion 14 of Chapter 232 of the Public Acts of 1913, and Sec- 
tions iX2, €%, M4.6nd 19 of said Chapter 2 of the Public Acts of 191 5, all from 
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the date hereof until the Wednesday after the first Monday of January, 
1917. 

Dated at Hartford, the second day of March, 191 5. 

MARCUS H. HOLCOMB. 

Governor. 



ORDER EXEMPTING APPOINTEES OP THE 
DIRECTORS OF THE CONNECTICUT REFORMATORY 

Upon the application of the Directors of the Connecticut Reformatory 
for the exemption of their appointees from the provisions of the Civil Ser- 
vice Law, so- called, for cause shown, I find that said application should 
be granted. 

It is, therefore, ORDERED, in accordance with the provisions of Sec- 
tion 24 of Chapter 2 of the Public Acts of 19 15, that all appointees of the 
Directors of the Connecticut Reformatory be, and they hereby are exempt- 
ed from the provisions contained in Section 14 of Chapter 232 of the Public 
Acts of 191 3, and Sections 12, 13, 14 and i^ of said Chapter 2 of the Public 
Acts of 191 5, all from the date hereof until the Wednesday after the first 
Monday of January, 191 7. 

Dated at Hartford, the fourth day of March, 191 5. 

MARCUS H. HOLCOMB, 

Governor, 

(Orders similar to the above were issued ezemptingr Norwich and Middletown 
Insane Hospitals and Boys School at Meriden.) 



NOTICES FROM OFFICIALS ELECTED BY POPULAR VOTE 

TO THE CIVIL SERVICE COMMISSION 

State of Connecticut 

March 2, 191s 
Gentlemen: — 

In accordance with the provisions of Section 21 of Chapter 2 of the Pub- 
lis Acts of 191 5, I, Morris C. Webster, Comptroller, an official of the State 
of Connecticut elected by popular vote, hereby ^ve notice that during the 
remainder of my term of office, to wit, until the Wednesday following the 
first Monday of January, 19 17, the policy which I intend to pursue in the 
appointment, promotion, retention, demotion, dismissal and increase or 
decrease in pay of any employee in the department under me is to make all 
such appointments, promotions, retentions, demotions or dismissals and 
all increases or decreases in pay in accordance with my personal and offi- 
cial judgment as to the merits and qualifications of each such employee 
affected thereby, and each person appointed or employed, and without 
restriction from any provision of the civil service law. » * # 

Respectfully, 

(Signed) MORRIS C. WEBSTER, . 

Comptroller. 



L 
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TO THE CIVIL SERVICE COMMISSION 

State of Connecticut 
Gentlemen: — 

In accordance with the provisions of Section 21 of Chapter 2 of the Pub- 
lic Acts of 191 5, I, Charles D. Burnes, Secretary of the State, an official of 
the State of Connecticut elected by popular vote, hereby give notice that 
during the remainder of my term of office, to wit, until the Wednesday 
following the first Monday of January, 19 17, the policy which I intend to 
pursue in the appointment, promotion, retention, demotion, dismissal and 
increase or decrease in pay of any employee in the department under me 
is to make all such appointments, promotions, retentions, demotions or 
dismissals and all increases or decreases in pay in accordance with my 
personal and official judgment as to the merits and qualifications of each 
such employee affected thereby, and each person appointed or employed 
and without restriction from any provision of the civil service law. 

Dated; Hartford, Conn., March 2, 191 5. 

(Signed) CHAS. D. BURNES, 

Secretary of State, 



HONORABLE CIVIL SERVICE COMMISSION 

Hartford, Connecticut 

August 30, 191 5. 
Gentlemen: — 

I hereby give notice that from and after the date hereof it is my inten- 
tion under Section 21, Chapter 2, of the Public Acts of 191 5 to appoint, 
promote, demote, dismiss any or all employees in this department, to in- 
crease or to decrease the pay of any sucn appointees. 

This notice to take effect from its date and to continue in force until 
further notice. 

Very respectfully yours, 

(Signed) FREDERICK S. CHAMBERLAIN 

Treasurer, 
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Temporary appointment permits are issued where permanent ajp^int- 
ment is to be made and no suitable eligible list exists for the position, 
or where those on lists will not accept appointment tmder existing con- 
ditions. 



Potilioii 

1914 
Oct 5 Fireman^Capitol 



It 



8 Photostat Operator— Library 

Nov. 2 Fireman — Soldiers' Home 

6 E^xaminer — Bank Commismoner 

16 Baker — Soldiers' Home 



It 



it 



Dec. 4 Electrician — Lakeville School 
17 Stenographer — Midd. Asylum 



It 



Final Aclioii 

Appointment made from es- 
Ublished eligible list 

Appointment made from es- 
tatnished eligible list. 

Appointment made from es- 
taolished eligible list. 

A'ppointment made from es- 
tablished eligible list 

Appointment made perma- 
nent after non - competitive 
test 

Services continued temporar- 
ily on non-competitive test 

Appointment made perma- 
nent after non -competitive 
test 

Appointment afterwards 
made from eligible list. 

Appointment made perma- 
nent after non-competitive 
test 

Appointment made perma- 
nent after non - competitive 
test 

Appointment made perma- 
nent after non -competitive 
test 

Position made non-competi- 
tive. 

Apr. 7 Stenographer — Board of Agricul- Position made non-competi- 



1915 
Jan. 2 Engineer — Lakeville School 

** 12 Stenographer — Lakeville School 



<« 



It 



ft 



8 Baker— Soldiers' Home 



15 Teacher — Lakeville School 



21 Probation Officer — Reformatory 



ft 



tt 



1 1 



It 



ture 

14 Laundry Manager — Lakeville 

School 

15 Attendant — Prison 

28 Meat Cutter — Soldiers' Home 
30 Chef — Soldiers' Home 



tive. 

Appointment made from en- 
gineer's list after non-com- 
petitive test 

Appointment made from es- 
tablished eligible list 

Position considered unclassi- 
fied. 



Appointment made perma- 
nent after competitive test. 

May 10 Supervising Foreman — Highway Position made non-competi- 
tive. 

Appointment made from es- 
taolished eligible list. 

Position declared exempted. 



tt 



It 



27 Storekeeper — Norwich Sanato- 
rium 

29 Clerk — Solders' Home 
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June 5 Watchman-Pireman — ^Norwich Appointment made after 
Sanatorium. non^conpeititive test. 

** 22 Stenographer — Highway Certification made from es- 

tablished eligible list 

July 13 Chsiiff«ar-]ilechaiM€ — LakeviUe Certification made from es- 

School tablished eligible list. 
30 Attendant — ^Prison Appointment made from efr> 

tablished eligible list 

Aug. 5 Watchman-Pireman^-^Norwich Appointment made from es- 
Sanatorium. taoii^ied eligible list. 



J 
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Subjects of TesU Held Dnriiig the Tew 



Attendant— PriMB 

(see Guard-Attendant) 
Married and Single Lists 
established. Requirements: — 
Height 5 ft. 9 in.; weight 170 
lbs. Minimum passing mark 
not required for first four sub- 
jects. Total average of 70% 
necessary to get on Eligible 
List. Age, 23 to 40 years. 

Baker, Baker^s AMistant 

Practical experience neces- 
sary. Physician's certificate 
required. 

Chaaffeur-Mechanic 

State License required. 
Physician's Certificate re- 
quired. Three grades — A, 
rating of over 90%, highest sal- 
aries ; B, over 89% up to 90%, 
$61 to $80 per month; C, 70% 
to 80%, $60, or less per montn. 

Chef—Asmtant Chef 

Practical experience neces- 
sary. Physician s certificate re- 
quired. 



Relathre Weights of Sabjects 
on a scale of 100 

Spelling (25 words) — 5; Elementary 
Arithmetic — 5; Verbal Orders — 5; Ex- 
perience and Training — 10; Character 
and Reputation — 20; Physical Fitness — 
30 ; Oral Personality test — 20. 



Experience and training — 35; Character 
and Reputation— 35; Physician's Certifi- 
cate and Personality — 30 



Ability to handle car, replace parts, make 
repairs, etc. , (road test) — 30 ; Care of car. 
rules of road, duties, etc., (written) — 20; 
Personal history, experience and train- 
ing— 40; Character and Reputation — 10. 



Experience and Training — 60 ; Character 
and Reputation — 20; Physical Fitness — 



Chief 

PubUc Utitities 

Physician's certificate re- 
quired. 

Salary $3,000. 



Examiner-Cleric for 
Bank Commissioner 

Over 25 years of age; ex- 
perience in banking and invest- 
ment work, and familiarity with 
auditing and analyzing of 
financial investments required. 

Farmer — ^Assistant Farmer 



Foreman of Repairs 

For Highway Department 



20. 



Engineering experience, ability and rep- 
utation — 30 ; rersonal reputation and 
character -7- 15 ; Personality — 30 ; Oral 
answers to questions on construction, 
maintenance and operation of steam and 
electric railways and other public utili- 
ties — 25. 

Experience in Accounting and Banking 
— 40 ; Personal History, Education ana 
training — 20; Character and Reputation 
— 20; Oral personality test — 20. 



Experience and Training — 35; Character 
and Reputation — 35; Physical Fitness 
and Personality test — 30. 

Knowledge of duties — 20; Personal his- 
tory, training and experience— 60; Per- 
sonality — 20. 
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Guard— AtteiidAiit 

(see Attendant — Prison) 
Reformator]^ and Prison. 
Physician's Certificate required. 
Requirements at Reformatory, 
8th Grade education; 5 ft 7 in. 
and 160 pounds; at least 21 
years old and not over 30. 



Spelling (25 words) — 5; Elementary 
Arithmetic — 5 ; Verbal Orders— 10 ; Writ- 
ten Reports — 5; Knowledge of Duties — 
Experience and Training — 10; Cha- 



10 



re- 



Janitor-Floorman 

Practical Experience 
quired. 

Physician's Certificate re 
quired. 



r-Watrhman-FJrwnan 

Combined duties. Smaller 
salaries. Physician's Certifi- 
cate may be required. 

Latmclry Managor 

Minor Positions. Physi- 
cian's Certificate required. 

Mason 

Matronr-Maiiaging Housekeeper 

Painter 

Plumber 

Practical Experience re- 
quired. 

Physician's Certificate re- 
quired. 

Office Assistant 

General office work, copy- 
ing, filing and indexing, record 
keeping, etc. ; stenography and 
typewriting not required. 
Knowledge of typewriting de- 
sirable. 

Must be at least 16 years 
of age. 

70% minimum required on 
each suDJect. 

Photostat Operator 

For State Library. 

Male with some knowledge 
of photography and electricity. 
Not less than 18 nor more than 
35 years old. Duties include 
substituting in Reading Room, 
packing books, and repairing 
bindings, and photographing of 
bills during Legislative session 
involving night work. 



re- 



racter and Reputation — 20 ; Oral Person- 
ality test — 10; Physical Fitness— 25. 



Experience and Training-— 35 ; Character 
and Reputation — 35; Physical Fitness 
and Oral Personality test — 30. 



Personal History, Experience and Train- 
ing — 60; Character and Reputation — 20; 
Physical Fitness — 20. 

Experience and Training — 60 ; Character 
and Reputation — 20; Phy^cal Fitness — 
20. 

Education, Experience and Training — 
60; Personal History, Character and Rep- 
utation — 20; Physical Fitness — 20. 



Spelling (25 words) — 10; Arithmetic (deci- 
mals and percentage) — 10; Filing and 
Indexing — 10; Penmanship— 15; Educa- 
tion, Experience and Training — 30; 
Character and Reputation — 25. 



Spelling (25 words)— 5 ; Arithmetic (frac- 
tions and decimals) — 5; Penmanship — 
10; Education — 15; Experience and 
Training— 15; Character and Reputation 
— 20 ; Oral Personality test — 30. 



Skilled Laundry Assistant 

Practical experience 
quired. 

Physician's Certificate re- 
quired. 



Education, Experience and Training— 60; 
Personal History, Character and Reputa- 
tion — 20; PhjTsician's Certificate — 20. 
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Export StMEogrm^plMr Spelling (25 words)— 5; Antiuaatic in- 
For Legislative Session eluding ^rcentage and averages) — 5 ; 
Capable of taking, hearings Transcribing corrected manuscript and 
before Committees. tabulating on typewriter — 20; Dictation 
Must be at least 21 years of at 140 words per minute, reading back 
age, with at least one y^ear's notes — 15; Transcribing notes — 25; Pen- 
practical working experience manship — 5; Personal! History, Educa- 
in stenography. tion, Experience and T r a i n i n g — 1 5 ; 

Character and Reputation — 10. 

Male Stenographer Spelling (25 words)— 10; Dictation, 80, 90, 
At least 18 years of age. no, and 140 per minute, Speed — 10; Ac- 
Three grades— A, dictation at curacy — 20 ; Typewriting, Speed and Ac- 
140 words per minute, highest curacy equal — 15; Arithmetic (fractions 
salaries; B, no per minute, and percentage) — 5; Ofl&ce duties, Filing 
maximum $75 per month ; C, 80 methods, etc.,— 5 ; Penmanship— 10; Bdn- 
per minute, maximum $50 per cation, Experience and Personal History 
month. — 25. 

Those passing in higher 
grades mav also be enrolled on 
lower graae eligible lists. 

Storeroom-keeper Personal History, Training and Experi- 

Smaller salaries. Physi- enoe— 60 ; Character and Reputation — 20 ; 

cian's Certificate may be called Physical Fitness — 20. 
for. 

Watchman Experience and Training — 35 ; Character 

Practical Experience re- ana Reputation — 35 ; Physical Fitness and 

quired. Oral Personality test — 30. 

Physician's Certificate re- 
quired. 

The scope of the tests held by the Civil Service Commission to estab- 
lish eligible lists for those positions which are largely represented through- 
out the different departments of the service is necessarily of a generally 
applicable nature. 

These tests determine the relative ability of candidates to perform the 
duties of an average position of the kind, assuming that efigibles will 
readily adapt themselves and their abilities to their surroundings wherever 
they may be appointed. 

But where there is but one position of the kind in the service, or where 
certain positions are represented only in a single department the scope and 
j)lan of test are made to apply more directly and intimately to the par- 
ticular needs of the individual department and appointing o^er. 

Heads of such departments have found the results more satisfactory 
where they have consulted frankly with the Commission both in formulat- 
ing the more desirable or the absolute necessary preliminary requirements 
and in determining the proper relative weights to be alk>wed 6n the test 
subjects selected. 

The Commission does the advertising of the position and the test, re- 
ceives all applications and conducts the examination, asking the appoint- 
ing officer to assist in certain portions of the test wherever practicaofe. 

Grateful acknowledgement is made of the assistance of all heads o£ 
departments and of Mr. Edward Copeland, Mr. George A. Parsons and 
Morse's Business College of Hartford in the preparation and carrying out 
of the tests held during the year. 

Respectfully submitted, 

EDWARD A. WRIGHT. 

Chief Exammeri 
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Rules of the State Civil Service Commission 

» 

Revision of Dec 1» 1915 



RULE! 

DEFINITIONS 



. 1— •'The Civil Service of the State**, as used in Sec. 4, Chap. 2, Public 
Acts of 191 5, is understood to embrace all persons directly and actively 
engaged in the State service in any Department or Institution, whether 
with or without pay. ^ • 

2 — "Appointiiig Officers", includes all appointing power invested in an 
individual, a group or a board, and assumes authority in the appointing 
power to remove or discharge ^so. 

3 — "Public Servants", includes all public officers and employees of every 
grade in either the classified or the exempt service, as distinguished from 
the unclassified service and Appointing Officers. 



'Position", includes all offices, posts, positions and places of employ- 
ment. 



'He, iiis", and other words importing the masculine shall be under- 
stood as applying also to the feminine, and words in the singular shall 
be understood as applying also to the plural, where occasion calls for it. 



-''The Commission" refers to the State Civil Service Commission of 
Connecticut, and "The Secretary" refers to the secretary of this commis- 
sion, unless otherwise qualified. 

7 — ^"Non-competitive positions" are classified positions which are not re- 
(^uired to be filled from eligible lists established from public competi- 
tive tests by the Civil Service Commission. 

RULE II 

APPUCANTS AND APPLICATIONS 

Applicants 

** Every applicant for an office or employment in the classified service ^ except 
those exempted or otherwise provided for under the provisions of this act^ shall 
be subjected to a testy which shall be public and calculated to demonstrate the 
ability of such applicant to efficiently and satisfactorily perform the duties 
of the office or employment sought^ subject to limitations specified in the rules of 
the commission as to residence ^ age^ seXy healthy habits y and moral character y 

(Sec, 8, Chap. 2y Public Acts of igisJ 

1 — ^Residence, Age and Sex: 

Unless otherwise stated in the notice of the test, no limitation is pre- 
scribed as to residence, age or sex, but with the understanding that the 
applicant if successful is prepared to reside at or near the place of employ- 
ment. 
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2 — Education: 



When preliminary education or technical training is required other 
than specined in the classification, warning will be given in the notice 
of the tesL 

3 — ^PhyMcal EzaminatioB : 

Where physical examination is specifically required it will be so stated 
in the notice of the test, but no apphcant will be placed or kept on any 
eligible list who is not ordinarily able to perform the duties of the position 
without interruptions from physical disability or iU health. 

4 — Character and Reputation: 

Where notice of dissolute, depraved or unsatisfactory habits, or a repu- 
tation for bad moral character on the part of any applicant comes to the 
commission, it will make independent investigation, and if the facts war- 
rant, will reject his application. 

5 — The Examiner, with the approval of the commission, may prescribe 
such other preliminary requirements for eligibility to any test as the char- 
acter of the position may make advisable. Such preliminary requirements 
shall be stated in the notice of the test. 

6 — ^Entrance Fee: 

Unless otherwise specified in the notice of the test, every applicant for 
a position paying at the rate of $1,200 or over per annum shall pay one 
dollar to the examiner in charge before entering the test. 



Applications 

7 — When Received by Ijie CommiMion : 

Applications must be made out for all tests on forms prescribed by the 
commission, and are not received for any competitive position until after 
a test for the position is announced. Such applications must be filed 
at the office. of the commission, unless another place is specified in the 
notice of the test, not later than the day and hour stated m such notice, 
and in no case later than forty-eight hours before the test is to take place. 

Applications for non-competitive positions will be received at any 
time, unless otherwise specified by the commission. 

8 — ^Applications Must Be Sworn to: 

Applications must be made out in the handwriting of the applicant 
and subscribed to under oath before a Notary Public or other person 
authorized to administer oaths. This requirement may be waived for 
non-competitive positions or in cases where no literary test is desired, 
or otherwise at the discretion of the commission. 

Reference to persons who will report as to the applicant's character 
and ability, will be required as a portion of every application for test. 

9 — Incomplete Applications will be returned for completion, if received 
within the time limit for filing same, but failure to refile corrected appli- 
cations promptly may be considered a withdrawal and cause for rejection. 

10 — Separate Applications must be made for each competitive test, and 
the applications of persons who have taken a former test will not be 
accepted for subsec^uent tests. ' The commission ma]^ at its discretion 
make use of credentials submitted with former applications. 
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RULE III 

TESTS 

1 — Candidates with incomplete applications or otherwise slightly delin- 
quent may be admitted to tests subject to the completion of their applica- 
tions, and the decision of the commission as to their right to be aocraditod 
as candidates for Eligible Lists. 

2— TetU in Different Placet: 

When moce than ten candidates apply for test from any locality other 
than that stated in the notice of test, the commission may notify them to 
meet at some more convenient point. 

3— PaMinf Marks: 

A mark of 70% on each subject or group of subjects and a total aver- 
age mark of 70% for all subjects of any competitive tests shall be the 
ordinary minimum passing mark. The Commission may at its discretion 
fix the passing mark for any minor subject or group of subjects at a differ- 
ent point. Due notice of such action will be given in the published an- 
nouncements of such tests and the actual attained rating on any such 
subjects shall be used in making up the general average rating of all 
successful candidates. 

In case any candidate fails to attain the minimum passing mark, as 
specified in the notice of test, for any individual subject or group of sub- 
jects, the commission may not complete ratings on the other subjects 
of the test nor determine the total average rating of the candidate who 
thus fails to secure a place on the Eligible List for the position. 

4 — ^Tests for Non-Competitive Positions: 

The records, credentials, and other evidence required of candidates 
for non-competitive positions will be investigated after acceptance of their 
applications by the commission, to determine if applicants are fully capa- 
ble of satisfactorily performing the duties of the position sought 

« 

5— Notice of ResulU ; 

Notice shall be sent candidates as soon as their rating has been estab- 
lished, if it is above the passing mark, and simply stating that they have 
failed to pass if the ratmg is below the passing mark for any part of 
the test. 

6 — Reexamination and Reratiag: 

Reexamination may be granted in case of failure to pass a medical or 
physical test, but such examination shall be conducted by one examiner 
tor the commission, one for the applicant, and one whom they shall suriect, 
unless the applicant is satisfied to be re-examined bv the commission's 
examiner alone. The expense of reexamination shall be borne by the 
applicant. 

No written work shall be re-rated except upon proof of an error which 
specially prejudiced the applicant and was beyond his control, or where 
the commission is prepared to re-rate every applicant who took that par- 
ticular test. 

7— Disposal of Written Teats: 

The written tests of successful candidates only shall be retained in 
the files for a suitable period. The written tests of unsuccessful candi- 
dates shall be preserved, subject to the inspection of such candidate, for 
thirty days, after which — if no question as to the correctness of the rating 
is raised, they may be destroyed. 

Written records of the results of every physical, medical or manual 
test must be made and filed in the same manner as the written portion of 
any other test 
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RULE IV. 

SPECIAL AND PROMOTION TESTS 

1 — ^Tetto by DspMiiiMBto : 

If any department or institution shall report to the commission that it . 
has established a complete system of testing candidates for entrance to 
any particular class or grade of public servants for that department or in- 
stitution only, and shall describe in such report a method and procedure 
which satisfies the commission that such test is public, competitive, im- 
poses due preliminary limitations, and is an adequate test for the position 
named, no other or further test will be required by the commission. No- 
tice of tests held under such system must be given the commission. The 
results of every test held under such system (or in case a series of tests is 
imposed, the result of each test in the series) must be certified to the com- 
mission by the responsible examiner. Failure to carry out any such 
system of testing in substantially the manner reported to the commission 
will invalidate any certification based thereon. 

The Commission will from time to time supervise the tests held under 
such system. 

2 — Promotion Tests: ^ 

Promotion includes all changes of duty in any position involving 
greater responsibility and authority over other persons, and all increases 
of sfdarv or pay beyond the limit fixed by the rules for the grade or class 
in whicn such position belongs. 

Promotion tests will be made when service in a lower position is 
practically indispensable to a proper undertaking of the duties of the 
higher position. 



3— PromolioB Credits for Previous Service : 

Service for six months or more in any grade shall add three per cent, 
promotion credit ; service for one year or more shall add five per cent, 
credit ; service for two years or more shall add seven per cent, credit ; and 
each additional year shall add one per cent, credit, until such credits total 
ten per cent on the rating of any public servant entering a test for pro- 
motion to the next higher grade. Thereafter one per cent, shall be added 
for each three years of service until such credits total fifteen. 

Promotion credits may, in the discretion of the commission be given 
one-half the above weights where the applicant seeks to enter a different 
g^ade than that immediately above the grade in which he is serving. 

If any department, office or institution shall maintain a service record 
which is satisfactory to the commission, proper promotion credit will be 
given, based on such record. 

Promotion credit shall attach only to positions in the same department 
or institution unless the commission shall announce otherwise. 

4 — Promotioii without Test: 

No formal or comparative rating will be required for promotion in the 
following cases: 

(i) When the promotion is a mere increase of salary without any 
change whatsoever in the duties of the person promoted. 

(2) When the person has qualified in an open competitive test which 
in the opinion of the commission involves essentially the same abilities as 
the position to which promotion is to be made. 

(3) Where such promotion does not advance the relative position of 
the public servant as compared with others in his p^ade. 

(4) Where a fixed rule provides for a stated increase of salary auto- 
matically after a certain term of service. 
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5 — Only Eligible* Promoted : 

Where an Eligible List has been established for any position, persons 
not on that Eligible List shall not be promoted to such position. Bat if an 
employee in the department or institution, otherwise eligible for such pro- 
motion, through no fault or omission of his own failed to enter the test 
upon which such Eligible List was based, the commission may, in its dis- 
cretion, either give him a severe non-competitive test or hold a new com- 
petitive test. 

RULE V. 

EUGIBLE USTS 

Ranking Order: 

' • TAf Commission shall from the returns or reports of the tests prepare a 
register or Eligible List for each grade or class of positions in the Classified ser- 
vice ^ of the persons who attain such minimum mark as may be fixed by the rules 
of said commission^ and who are otherwise eligible; and such persons shall take 
rank as candidates upon the register or list in the^ order of their rating as deUr- 
mined by test^ without reference to priority of time of tests^ (Sec. ii^ Chap. 
ij2. Public Acts^cf igij.) 

1 — When two or more persons obtain the same rating, their relative pre- 
cedence shall be determined by lot. except in cases of promotion, where 
the senior in service shall precede the junior. 

2— Passing Mark: 

Applicants having successfully passed the absolute preliminary re- 
quirements, and obtained a total average rating of not less than 70% of 
the combined credits allowed for all subjects of the test, unless a different 
minimum passing mark sh^l have been announced in the notice of the test, 
shall be placed on the Eligible List. Those failing to satisfy the prelimi- 
nary requirements, or to obtain the minimum passing mark on any subject 
or group of subjects as specified in the notice of the test will be dropped. 

3 — ^Non-Competitive Lists < 

The Commission will prepare Non-Comjjetitive Eligible Lists of appli- 
cants whom they have found after investigation to be fully capable of 
satisfactorily performing the duties of generally non-competitive positions. 
Additions to such lists will be made at regular intervals as the Commission 
may determine. These lists will be furnished appointing ofl&cers, from 

which to select at pleasure. 

« 

4 — Subdivision of Eligible Lists : 

The Commission may subdivide any general competitive Jist into 
groups of those candidates standing highest in the particular work of the 
position for which certification is asked. It also may subdivide any eligi- 
ble lists into groups to apply to specified sections or divisions of the State 
as the duties of the position and the needs of the service appear to require. 

5 — Removals from List : 

If a person certified as eligible shall decline to serve, or fail to report 
promptly upon notification of his appointment, his name shall be striciten 
from the Eligible List, unless he shall present in writing a reason which 
is satisfactory to the commission, but where the service required is sea- 
sonal or for a short time only, there shall be no obligation of acceptance. 

The Commission will remove from the Eligible List the name of any 
person whose conduct is infamous or notoriously disgraceful, or who is 
addicted to the use of intoxicating beverages to excess, or who is found 
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]>liysically unfit to perform the duties of his position, or who has inten- 
tionally made a f^se statement of any material fact or practiced or 
attempted to practice deception or fraud in his application or test or in 
securing his eligibility to appointment. 

6 — ^Remstatement after RasignatioB: 

A public servant who has resigned from the Classified service may 
make application for reinstatement to the same position from which he 
resided, if it is open, or to the Eligible List suitable for that position, 
and if his record shall be wholly satisfactory to the Commission, may be 
reinstated. 

Where two or more reinstatements are made to the same list they 
shall stand in the order of their last complete appointment. 

Public servants resip^ing, or dismissed for reduction of force or other 
cause not affecting then: efficiency elsewhere, from positions in classified 
departments which have since been declared temporarily unclassified or 
which have been temporarily exempt from the provisions of stated sections 
of the Civil Service Law, in case such servants were appointed after test 
from Eligible Lists established by the Commission, may make application 
to be restored to their proper places on the Eligible List for such positions ; 
and in case they were covered into the Classified Service witnout test, 
may make application, on forms prescribed by the Commission, to be 
tested for ability to fill the position sought. 

The Commission will consider and pass upon such service records and 
credentials, and if found satisfactory, will give the applicant a suitable 
rating on the Eligible List for the position occupied at the time of termi- 
nation of service. 

7 — Reinstatement after DitnuMal : 

A probationary appointee dismissed at the close of the period of pro- 
bation, without other cause stated, or dismissed during the period of 
probation for a cause which affects his efficiency in the specific position 
but not necessarily in all positions in that class or grade, will be reinstated 
in his proper place upon the Eli^ble List subject to re-certification to any 
position not affected by his partial disqualification. 

A Classified public servant appointed after test from Eligible Lists 
established by the Commission, and dismissed because of reduction of 
force or similar reason not affecting his efficiency, will be reinstated in his 
proper order at the head of the Eligible List from which he was appointed, 
if his service record is found satisfactory. 

Public servants employed up to December 31, 1913, and continuing to 
serve in such positions after January 2, 19 14, being covered into the Clas- 
sified Service without test, but dismissed thereafter from sudi Classified 
positions on account of reduction of force, or similar reason not affecting 
their efficiency, will be placed in their proper order at the head of the 
Eligible List for the positions in which they were employed when dis- 
missed, provided their service record in such positions is founa satisfactory. 
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RULE VI 

VACANCIES, CERTIFICATIONS AND APPOINTMENTS 



1 — Notice by Appointing Offioer: 

The appointing officer shall notify the Commission as long in advance 
as possible of any vacancy to be filled or new appointment to be made in 
the Classified Service in his department, stating definitely and clearly 
the nature of the duties of the position, the date service is to begin, the 
amount of salary or compensation to be paid, and any limitations as to 
age, sex, or other qualifications which are in his judgment essential to 
qualify candidates for the position. 

2 — Cortifiaition by the Comnisaion : 

If the Commission finds that it is practicable to fill the position from 
an established Eligible List obtained by competitive test, it shall forth- 
with certify the names, with their addresses, of the three persons available 
for appointment standing highest in ranking order on the Eligible List 
most appropriate for the position. 

If there is no appropriate Eligible List, from which to certify, for the 
position to be filled, the Commission will Endeavor to establish such a list, 
but no new or separate list shall be created if a suitable list exists. Where 
several vacancies occur at the same time, one additional name with its 
address will be certified for each additional vacancy as far as possible. 
The same name shall not be certified more than three times to any one 
appointing; officer, except upon his special request. 

Candidates who are placed on the Eligible List for any position may- 
name a minimum salary which they will accept for such position, and will 
not be certified for appointment to any position paying less than said 
salary. 

3 — AppointmoDt of EUgibles: 

The appointing officer shall fill the position by probationary appoint- 
ment of one of the three persons ranking highest on the list as so certified. 

4 — Emergency lists: 

Emergency Lists of additional eligible persons will be furnished, 
without separate notice from the appointing officer of each new appoint- 
ment to be made, only where the appointing officer has satisfied the Com- 
mission that such method of appointment is a necessity, and the Commis- 
sion may revoke any such list if its continued use shall later appear not 
strictly necessary. 

An emergency list shall be considered as a certification of the three 
highest names thereon, only, but as a continuing certification of such 
names as shall stand at the head of the list in ranking order after appoint- 
ments are duly made. 

8^— Temporary Appointment Allowed: 

If there is no suitable Eligible List and the position must be filled with- 
in ninety days from date of notice of the proposed appointment, the Com- 
mission will allow a temporary appointment, not to continue more than 
seventy-five days, and subject to termination not later than the tenth day 
after certification of names from an Eligible List for the position, unless 
the Commission shall extend the time K>r such termination. But when 
any position involves fiduciary responsibility, the appointing officer majr 
require the appointee to furnish a suitable bond before the appointment is 
made, and the ten days shall run from the filing of such bond. 

Temporary Appointments may be made in any case where an unex- 
pected vacancy occurs, after the secretary shall have notified the ap- 
pointing officer that no certification can be made to fill it. 
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6 — ^Appointment to Non-CompetitiTO Positions: 

If the position to be filled is classed as generally non-competitive, 
appointment shall be made from non-competitive Eligible Lists prepared 
by the Commission for the positfon. 

If the position is declared temporarily non -competitive for the pend- 
ing appointment only, it shall be filled ftom the Non-Competitive Elig- 
ible List most appropriate for the position. If no such list exists, the 
position may be mled on the nomination by the appointing officer of a 
single candidate who shall make formal application supported by proper 
credentials and such evidence as may satisfy the commission of the appli- 
cant's ability to perform the duties of the position. 

7 — ^Probationary Appointmonts : 

Appointments shall be made on probation. The period of probation 
shall be sixty days, but the Commission may from time to time establish 
longer or shorter periods for a particular list. If a longer or shorter per- 
iod shall be established, the applicants and the appointing officer will both 
be notified thereof. 

When non-competitive positions are filled from the appointing officer's 
nomination reported to the Commission, the period of probation shall 
commence when and if the Commission reports that the candidate satis- 
fies the preliminary requirements for positions in that class or grade in 
the competitive service. 



RULE VII 

OCCASIONAL EMPLOYMENT 



1 — Permits Issued on Request: 

The appointing officer must make formal request for Occasional Em- 
ployment Permit when the legitimate work of the Department is tempor- 
arily increased so as to require additional help for a short period ; or where 
it is necessary to employ substitute help in case of temporary absence from 
duty of permanent employees in the Department ; or where the services 
of artisans or others, not in the employ of the State, are required to make 
extraordinary repairs or additions to the premises, under the direction of 
the managing head of the Department or Institution in the State service. 
Blanks for this purpose will be furnished by the Commission. If it is not^ 
practicable to supply candidates from an Eligible List, and the request is 
approved, a permit in the nature of an exemption will be granted for such 
service for a period not to exceed thirty days, subject to renewal at the 
discretion of the Commission. Such appointments may be made from 
outside Civil Service Lists. 

2 — Renewal Beyond Thirty Days: 

Occasional Employment Permits shall not be renewed so as to con- 
tinue the appointee in the public service more than seventy -five days in 
any one year. 

In cases where the work is unexpectedly extended and the good of the 
service requires the continuance of the original appointee until the special 
work is completed, the Commission may at its discretion allow sucn con- 
tinuance beyond seventy-five days, but shall require the appointee to 
submit formal application with credentials, and shall consider and pass 
upon same and it found satisfactory may approve the appointment for 
such limited period on a temporarily non-competitive basis. 
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RULE vin 

REPORTS BY APPOINTING OFFICERS 

In order that the Commission may keep a complete Roster and record 
of service of State employees, each appointing officer shall make immedi- 
ate report to the Commission of the following: 

(i) Each vacancy or separation from the service in his department, 
as it occurs, stating whether it was by resignation, decease, 
or dismissal, and the cause thereof in each case. 

(2) Bach appointment in his department as it is made, stating 

whether it is emergency, occasional, temporary, probational, 
or permanent, in each caser 

(3) Intention to fill any vacancy or to make new appointment in his 

department. 

(4) Change in compensation of any position or employee in his de- 

partment. 

(5) The creation or abolition of an^ position in his department. 

(6) Transfer of any employee in his department, or trom his depart- 

ment to another department. 

(7) Refusal or neglect of any person certified for appointment to ac- 

cept such appointment when offered to him in the department. 

(8) On request therefor full and complete lists of all public servants 

employed in his department 01 the Civil Service on any date 
or dates specified by the Commission. 

Such reports shall include the name of the person, the title and char- 
acter of the position, the date service began or terminated, and the salary 
or compensation paid ; and in cases of separation from the service, the 
nature of the termination of service and the cause thereof in each individ- 
ual case. 

RULE IX 

TRANSFERS AND ABSENCES 

1 — Transfers of employees in the same class or grade of employment 
may be made at will between sub-departments of any Department or In- 
stitution of the state service, but the appointing officer shall report such 
transfer to the Commission. 

2 — Transfers from one Department or Institution to another must have 
their initiative with the appointing officer wishing to make the appoint- 
ment, and such requests for transfer shall bear the signatures of the 
transferring and receiving appointing officers, and of the employee, and 
be filed with the Commission for its consideration. 

Such transfers shall not be made from a lower to a higher class or 
grade of the service. 

3 — When an employee is temporarily absent an employee of the same or 
lower grade may be detailed to perform his duties but without increase of 
pay for such duty. 

An employee of a higher grade shall not be assigned to such duty at 
full pay received for the higher position, for more than ninety-six hours 
unless the appointing officer shall report such detail with the reasons 
therefor to the Commission. 
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RULEX 

ADMINISTRATION 

1 — The Commission shall hold its annual meeting at the first regular 
meeting in October, at which time it shall select one of its members 
President or Chairman for a term of one year and until his successor is 
duly elected and qualified. 

2 — Regular monthly meetings of the Commission shall be held on the first 
Wednesday of each month at 11 o'clock in the forenoon unlesB otherwise 
specified in the call for the meeting. 

3 — Special meetings may be called at any time by the President or Secretary 
or by any three Commissioners^ upon giving reasonable notice to each Com- 
missioner. 

4 — Every formal communication or petition to the Commission shall be made 
in writing. 

Every formal request for exemption or change in classification shall state 
definitely and clearly the reasons for considering such change necessary, and 
if found proper, the Commission shall give public notice of hearings on such 
petitions. 

5 — The public records of the Commission shall be open to inspection between 
the hours often to twelve in the forenoon, and two to four in the afternoon, 
except Saturday afternoons and holidays. Information will be freely g^ven 
as to the provisions of the Civil Service Law, eligible lists, test subjects, 
dates of tests, and conditions of the service. 



RULE XI 

CLASSIFICATION OF THE CIVIL SERVICE 

1 — ^All positions filled by persons in the pay of the state are covered by the 
Civil Service Act. The service of the state is divided by the act into (a) the 
Unclassified Service, which is defined in Section 4, Chapter 2, Public Acts of 
1915, amending Chapter 232, Public Acts of 1913 ; (b) the Exempt Service, 
which includes classified positions exempted on written notice by the ap- 
pointing officer, exempted by the Governor, or declared exempt by vote of 
the Commission after public hearing and according to the needs of the ser- 
vice; and (c) the Classified Service, which includes all other positions and 
places of employment in the Civil Service, not listed as Unclassified or 
Exempt. 

2 — Cliassified Non-Competitive Positions: 

If it appears to the Commission that it is not practicable to appoint from 
competitive Eligible Lists to a vacancy in any classified position listed as 
competitive, the Commission may declare the position temporarily non-com- 
petitive for the pending appointment only. Where a sufficient number of 
available candidates fails to appear after repeated attempts to establish com- 
petitive eligible lists, or whenever competitive tests are impracticable for 
any Classified positions, the Commission may declare the positions generally 
non-competitive . 

3 — Employees in the State Service on December 31, 1913, and continuing 
over into 1914 in the same classified positions, shall be considered as covered 
into the Classified Service without test. 
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Clatsificatioii : 

The aooompanyine arrangenent of tlM Classified Service by Classes and 
Diyisions of Classes, shall be the Official Classification of positions. Newly 
created positious, or those not definitely covered by the present classifica- 
tion, or positions involving duties of two or more Classes or Divisions of 
Classes, may be assigned by the Commission to the Class and Division which 
they consider most appropriate. 

The accompanying listing of all positions in each de][»art]iient of the Civil 
Service shall be their officiiQ designation as Unclassified, Exempted, or 
Classified, and as Competitive or Non -Competitive, subject to revision from 
time to time as additions to and changes in the service necessitate. 

5 — Change in Classification: 

Any appointing officer who deems a classified position under him should 
properly be in the exempt class, or who deems an exempt position under biiu 
should be classified, may make application to the commission, in writing, for 
such exemption or classification. Any public servant may make similar ap- 
plication as to his own position. The commission will consider such appli- 
cation, and if consistent with the existing law, will then order such notice 
given as will assure a reasonable opportunity for all persoDS &voriug or op- 
posing such change, to be heard thereon. 
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RULE XI —Continued 
Classification of Positions in the Civil Service 



CLASS I 
Office and Clerical 

Class 1 shall inolade all positions, *not in other classes, the duties of 
which involve clerical work, or work in connection with office and depart- 
mental managementi or literary or mathematical skill. 

Division 1 

All positions iu Class 1 which are chiefly supervisory and administra" 
tive; also positions requiring a hi^h order of specialized knowledge or abili- 
ty bnt not necessarily admiulstrattve, including : 

Actuary Deputy of Principal Exec. Officer. 

Chief Clerk of Board or Commission. First Asst. of Principal Exec. Officer. 
Chief Examiner Librarian. 

Deputy Commissioner. Official Sec. or Clerk of Board or Com- 

mission. 
Division 2 

All positions in Class 1 the duties of which require extended experience, 
skill and ability, the exercise of independent judgment in the performance 
of specialized duties, and may involve supervision and direction of assist- 
ants, including: 

Assistant Actuary. Office Assistant, Grade A. 

Assistant Librarian. Private Secretary. 

Assistant Secretary. Reporting Stenographer. 

Auditor. Statistician, Grade A. 

Bookkeeper, Grade A. Stenographer-clerk, Grade A. 

Cashier, Grade A. Steward. 

Insurance Examiner. Storekeeper, Grade A. 
Library Clerk, Grade A. 

Division 3 

All positious in Class 1 the duties of which require considerable skill and 
previous experience, involving fixed responsibility for definite routine or 
directed work, but not necessarily supervision of assistants, including : 

Billing Clerk, Grade B. Shipping Clerk, Grade B. 

Bookkeeper, Grade B. Statistician, Grade B. 

Cashier, Grade B. Stenographer-clerk, Grade B. 

Copyist, Grade B. Storekeeper, Grade B. 

Library Clerk, Grade B. Typewriter-clerk, Grade B. 
Office Assistant, Grade B. 

Division 4 

All positions iu Class 1 the duties of which Involve simple routine work, 
requiring some knowledge and skill but not necessarily much experience, 
including : 

Billing Clerk, Grade C. Office Boy. 

Bookkeeper Clerk, Grade C. Shipping Clerk, Grade C. 

Copyist, Grade C. Statistician, Grade C. 

Laboratory Boy. Stenographer-clerk, Grade C. 

Library Clerk, Grade C. Storeroom Clerk, Grade C. 

Mail Carrier. Telephone Operator. 

Messenger. Typewriter-clerk, Grade C. 
Office Aisistants, Grade C. 
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CLASS II 

Engineering, Scientific and Profetaional 

Class II shall include all positiops not in other classes, the duties of 
which require knowledge of and training and ability in Civil, Mechanical, 
Architectural, Electrical or Chemical engineering or related technical work.; 
also positions requiring knowledge of a natural science, or of a profession. 

Division 1 

All positions in Class II the duties of which are chiefly supervisory, in- 
volving planning and directing of the work of a department, or requiring 
extended experience and ability in. specialized subjects, including: 

Asst. Superintendent of Repairs. Engineer of Commission. 

Bacteriologist. Entomologist. 

Botanist, Geologist. 

Chief Chemist. Resident Engineer. 

Chief Draftsman. Senior Engineer. 

Division Engineer. Superintendent of Repairs. 

Division 2 

All positions in Class II the duties of which require considerable training, 
ability and experience, or involve exercise of independent judgment, but are 
not generally supervisory, including : 

Assistant Engineer. Instrumentman or Transitman, Grade A. 

Chainman, Grade A. ' Laboratory Assistant, Grade A. 

Draftsman, Grade A. Research Chemist. 

First Asst. Botanist. Rodman, Grade A. 

" " Chemist. Supervisor. 

^* '' Entomologist. Supervisor of Repairs. 

Division 3 

All positions in Class II the duties of which require a general or special 
education or training but not necessarily much experience, including: 

Asst. Bacteriologist. Chainman, Grade B. 

Assistant Botanist. X)raftsman, Grade B. 

Assistant Chemist. Instrumentman or Transitman, Grade B. 

Assistant Entomologist. Laboratory Assistant, Grade B. 

Assistant Geologist. Rodman, Grade B. 
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CLASS III 

Aiticaiiv Mechanic, and Skilled Labor 

Class III shall include all positions not in other classes the duties of 
which require traiiiinff and ability in a trade, craft, or useful art, or which 
involve special manual or mechanical skill. 

Division 1 

All positions in Class III the duties of which require extended experience 
and are largely supervisory, involving direction of others, or management 
of the work of a sub-department, including: 

Band Master. Laundry Superintendent. 

Chef or head Cook. Mason. 

Chief electrician. Master Mechanic. 
Chief Engineer Steam heating plant, electric Painter, 

lighting, or refrigerating plant. Plumber. 

Foreman of Laborers. Shirt Shop Instructor. 

Foreman of Repairs. Steamfitter. 

Head Baker. Steward. 

Head Carpenter. Supt.Trade Dept., Institution. 

Head Fireman. Tinner. 

Division 2 

All positions in Class III the duties of which require some experience and 
ability, and involve fixed responsibility for assigned work, but are not of a 
generally supervisory nature, including : 

Assistant Engineer, steam heating or electric Fireman-watchman. 

lij^hting, or refrigerating plant. Kitchenhelp. 

Assistant Head Baker. Laborer. 

Assistant Head Cook or Chef. Laundry forces. 

Assistant Laundry Superintendent. Locomotive Operator. 

Baker. Mason's helper. 

Barber. Musician. 

Butcher. Painter, Grade B. 

Carpenter. Plumber's helper. 

Chauffeur. Photostat Operator. 

Coachman. Pastry Cook. 

Cook. Seamstress. 

Dietitian. Shoemaker. 

Driver. Steamfitter's helper. 

Electrician. Stone Cutter. 

Elevatorman. Tailor. 

Fireman. Teamster. 

Tinner. 
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CLASS IV 

Custodiui ami Charge 

Class IV shall iuclade all positions not in other classes the duties of 
which involve the custody or care of persons or public property. 

Division 1 

All positions in Class IV the duties of irhich are of a generally super- 
visory nature, involving responsibility for the work of otbers or manage- 
ment of a sub-department of the State Service, including: — 

Assistant Superintendent. Snper\nsor of Division. 

Charge Attendant. Supervising Housekeeper. 

Deputy Warden. Superintendent of Hatchery 

Head Bridge Tender. or Preserve. 

Matron in Charge. Superintendent of Building or 

Shop Officer. Grounds. 

Division 2 

All positions in Class IV the duties of which involve fixed responsibility 
for assigned work but which are not of a generally supervisory nature, 
including : 

Assistant Deputy Warden. Guide. 
Assistant Superintendent of Hatchery or Pre- Housekeeper. 

serve. Houseman. 

Assistant Superintendent of Building or Janitor-Floonnan. 

Grounds. Janitor-Watchman. 

Attendant — Male, Female. Matron. 

Bridge Tender. Niffht Watchman. 

Caretaker. Orderly. 

Cottage Supervisor. Usher. 

Day Watchman. Yardman. 

Attendant, Captain, Guard, Keeper, Shop Officer, Supernumerary, Turn- 
key, Watch ; at Penal and Correctional Institutions. 

CLASS V 

Agricultural 

Class V shall include all positions not in other classes the duties of 
which require a knowledge of agricultural or horticultural work or of 
specializea subjects related thereto. 

Division 1 

All positions in Class V the duties of which are chiefly supervisory, or 
involve direction of assistants, or management of a department, or require 
knowledge of some specialised subject, including: — 

Farm Foreman. Head Gardener. 

Forester. Manager Poultry Plant. 

Head Farmer. Ornithologist. 
Head Florist. 

Division 2 

All positions in Class V the duties of which require some knowledge and 
experience and involve fixed responsibility for assigned work but are not 
generally supervisory, including : — 

Assistant Head Farmer. Herdsman. 

Assistant Forester. Plant Breeder. 

Bamman. Poultryman. 

Dairyman. Seed Tester. 

Flonst. Working Farmer. 
Gardener. 
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CLASS VI 

Inspector and Specud Agent 

Class VI shall inclade all positions not in other classes the duties of 
'which inyolye the inspection of materials or workmanship or investigation of 
conditions, or call for detective ability and CKperieuce ; also Special Agents or 
Detached Agents not included in other classes. 

Division 1 

All positions in Class VI the duties of which are largely supervisory, 
involving independent judgment and directitm of others, including: — 

Business Manager. Inspector of Supervising 
County Game Wardens. ^ Agents. 

Deputy' Inspector. Sanitary Inspector. 

Deputy Superintendent. Special Agent. 

Director of Laboratory. Special Investigator. 

Electrical Expert. Superintendent Free Employ- 

' ment Bureau. 

Division 2 

All positions in Class VI the duties of which involve fixed responsibility 
for assigned work and some independent judgment, but are not generally 
supervisory, including: — 

Assistant Business Manager. Game Protector. 

Assistant Secretary and Collector. luHpector Contract Work. 

Attendance Agent. Milk Analyst. 

Captain Patrol Boat. Operator Patrol Boat. 

Charities Board Visitor. Special Detective. 

Collector. State Police. 

Dairy and Food Inspector. Supervising Agent. 
Deputy Game Warden. 

CLASS VII 

Medical and Health Service 

Class VII shall include all positions not in other classes the duties of 
which require knowledge, ability and experience in rendering me4ical or 
surgical service, preparing drugs, oaring for the sick and ii^ured, or applying 
principles of sanitation and hygiene. 

Division 1 

All positions in Class VII the duties of which are chiefly supervisory or 
require special knowledge and skill, or extended experience, involving use of 
independent judgment, including: 

Bacteriologist. Pathologist. 

Chemist. Pharmacist. 

Drug^st. Physician. 

Head Nurse. Secretary of Board. 

Laboratory Director. Superintendent of Nurses. 

Laboratory Technician. 

Division 2 

All positions in Class VII the duties of which require training and abil- 
ity, but are not of a generally supervisory character, including: — 

Assistant Bacteriologist. Dispensary Clerk. 

Assistant Chemist. Graduate Nurse. 

Assistant Druggist. ^ Laboratory Assistant. 

Assistant Pathologist. Practical Nurse. 

Assistant Pharmacist. Trained Nurse. 

Assistant Physician. Veterinary Inspector. 
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RULE XI--Continued 



ROSTER OF THE CIVIL SERVICE 
September 30, 1915 

Offices and positions in State Departments and Institations designated 
as Unclassitied, Exempted, Competitive, or Non-Competitive. 

BOARD OF AGRICULTURE 

UNCLASSIFIED 

Members of the Board. 

EXEMPTED 

Private Secretary. 

COMPETITIVE 

Class 1. Secretary of the Board. 



ATTORNEY-GENERAL 

UNCLASSIFIED 

The Attorney-General. 

COMPETITIVE 

Class 1. Secretary-Stenographer. 



BANK COMMISSIONER 

UNCLASSIFIED 

The Commissioner. 

EXEMPTED 

Deputy; 3 Examiners; Clerk. 

COMPETITIVE 

Class 1. Secretary-Stenographer. 



BOARD OF CHARITIES 

UNCLASSIFIED 

Members of the Board. 

COMPETITIVE 

Class 1. Secretary of the Board. 
Class 6. Special Agent. 

NON-COMPETITIVE 

Class 1. Part time Stenographer. 
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CIVIL SERVICE COMMISSION 

UKCLA88IF1ED 



Members of the CommiBsion. 

COMPETITIVE 

Claaa 1. Chief Examiner; 2 Stenographer-Clerks. 



DAIRY AND FOOD COMMISSIONER 

UNCLASSIFIED 

The Cemmissioner. 

EXEMPTED 

Deputy Cemmiasioner. 

COMPETITIVE 

Class 1. Stenographer-Clerk. 
Class 6. 4 Inspectors. 



COMMISSIONER ON DOMESTIC ANIMALS 

UNCLASSIFIED 

The Commissioner. 

COMPETITIVE 

Class 1. Stenographer-Clerk. 
Class 7. Depnty Commissioner. 

NON-COMPETITIVE 

Class 7. Veterinary Inspectors. 



EXECUTIVE OFFICE 

UNCLASSIFIED 

Governor; Ezeontive Secretary. 

COMPETITIVE 

Class 1. Executive Clerk; Stenographer-Clerk. 



EAST HADDAM AND HADDAM BRIDGE 

UNCLASSIFIED 

Memhers of the Commission. 

COMPETITIVE 

Class 4. Head Bridge Operator; 2 Bridge Operators. 

NON-COMPETITIVE 

Class 6. Part time Collector, 
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BOARD OF EDUCATION 

UNCLASSIFIKD 

Members of the Board. 

COMPRTITIVB 

Class 1. Secretary of the Board; Chief Clerk; Executive Secretary; Statis- 
tics Clerk; Bookkeeper; 2 Stenographer-Clerks; 7 Filing; and Re- 
cord Clerks; 3 Library Clerks; 2 Examination Clerks. 

Class 6. 2 Inspectors of Snperyisors; 2o Supervising Agents; 2 Agriculture 
Supervisors: 8 Attendant Agents. 



FISHERIES AND GAME 

UNCLASSIFIED 

Members of the Board; Superintendent. 

COMPETITIVK 

Class 1. Stenographer-Clerk. 

Class 4. Superintendent of Fish Hatchery; Superintendent of Game Pre- 
serve; Superintendent of Lobster Hatcnerir; Assistant Superinten- 
dent of Fish Hatchery; Assistant Superintendent of Game Pre- 
serve; Assistant Superintendent of Lobster Hatchery. 

NON-COMPETITIVB 

Class 6. 8 County Game Wardens; Special- Protectors. 



FORT GRISWOLD TRACT 

UNCLASSIFIED 

Members of the Commission. 

NON-COMPETITIVE 

Class 4. Caretaker. 



BOARD OF HEALTH 

UNCLASSIFIED 

Members of the Board. 

COMPETITIVE 

Class 1. Stenof^rapher-Clerk; 2 Clerks. 

Class 2. Chemist; 2 Bacteriologists. 

Class 6. Director of Laboratory; Milk Analyst; Sanitary Inspector. 

Class 7. Secretary of the Board. 

NON-COMPETITIVE 

Class 1. Laboratory Clerk. 
Class 6. Special Investigator. 
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HIGHWAY COMMISSIONER 

UNCLASSIFIED 

The Commissioner; Laborers on Roads. 

COMPETITIVE 

Class 1. Chief Clerk; 2 Bookkeepers; 5 Stenographer-Clerks; Offioe Assist- 
ant. 

Class 2. Depnty Commissioner; Superintendent of Repairs; Assistant 
Snperint-endent of Repairs; 6 Division Engineers; 9 Assistant 
Engineers; Chief Draftsman; 4 Draftsmen; 9 Supervisors of Re- 
pairs; 3 Chainmen; 4 Rodmen; Transitman; Chemist. 

Class 3. 43 Foremen of Repairs. 

Class 6. 24 Inspectors of Contract Work. 

NON-COMPETITIVE 

Class 1. 3 Office Assistants. 

Class 3. Supervising Foreman (Reformatory Members.) 



INSURANCE COMMISSIONER 

UNCLASSIFIED 

The Commissioner. 

COMPETITIVE 

Class 1. Actuary; Chief Clerk; Assistant Clerk; Statistician; 7 Exami- 
ners; Bookkeeper; 2 Stenographer-Clerks; 6 Clerks. 



ISRAEL PUTNAM MEMORIAL CAMP GROUND 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Class 4. Caretaker. 



LABOR AND FACTORY INSPECTION 

UNCLASSIFIED 

The Commissioner. 

EXEMPTED 

Deputy Commissioner. 

COMPETITIVE 

Class 1. Clerk of the Commissioner; 2 Stenographer-Clerks. 
Class 6. 8 Deputy Inspectors*; Special Agent*; 5 Superintendents of Free 
Employment Bureaus.* 

NON-COMPETITIVE 

Class 6. Special Investigator. 

*Exempted by the Commission, October 14, 1915. 
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MILITABT 

UNCLASSIFIED 

Officers and EnliBted Men in the Militia. 

COMPETITIVE 

Class 1. 5 Clerks; 6 Stenographer-Clerks. 

NON-COMPBTITIVB 

Class 1. Offioe Assistant. 



STATE PARKS 

UNCLASSIFIED 

Members of the Commission. 

EXEMPTED 

Field Secretary. 

NON-COMPETITIVE 

Class 1. Secretary of the Commission (Part time.) 



PRISON ASSOCIATION 

UNCLASSIFIED 

Members of the Association. 

COMPETITIVE 

Class 1. Stenographer-Clerk. 

NON-COMPETITIVE 

Class 1. Secretary (Part time.) 



RIVERS, HARBORS AND BRIDGES 

UNCLASSIFIED 

The Commissioners. 

COMPETITIVE 

New London Terminal Dock Work 

Class 2. Resident Engineer; Assistant to Engineer; Assistant Engineer; 

Field Engineer. 
Class 4. Janitor-Snrveyor. 
Class 6. 2 Inspectors of Contract Work. 



SATBROOK BRIDGE 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Class 4. Superintendent of Bridge Operators; 2 Bridge Operators. 

NON-COBfPETITI VE 

Class 6. Part time Collector. 
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SHELLFISH 

UNCLASSIFIED 

liembers of the Cominiaaiou. 

' COMPETITIVE 

Class 1. Clerk of the Commission. 
Class 2. Engineer of Commission. 
Class 6. Captain of Patrol Boat; Engineer of Patrol Boat. 

NON-COMPETITIVE 

Class 1. Paiii time Stenographer. 



TAX COMMISSIONER 

UNCLASSIFIED 

The Commissioner. 

EXEMPTED 

Assistant Commissioner; Clerk. 

COMPETITIVE 

Class 1. Chief Clerk; 2 Stenographer-Clerks. 



TUBERCULOSIS 

UNCLASSIFIED 



Members of the Commission. 

COMPETITIVE 

Class 1. Secretary of the Commission; Stenographer-Clerk. 



PUBLIC UTILITIES 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Class 1. Secretary of the Commission: Reporting Stenographer; Account- 
ant; 2 Stenographer-Clerks; 2 Clerks; Auditor and Statistician. 
Class 2. Chief Engineer of the Commission. 

NON-COMPETITIVE 

Class 6. Electrical Expert (Part time.) 



HENRY WHITFIELD HOUSE 

UNCLASSIFIED 

Board of Trustees. 

NON-COMPETITIVE 

Class 4. 2 Caretakers. 
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WORKMEN'S COMPENSATION 

UNCLASSIFIED 

The Commissioners. 

EXEMPTED 

CUss 1. Private Secretary; Assistant Private Secretary of each Commia- 
sioner. 



COLONY FOK EPILEPTICS 



UNCLASSIFIED 



Board of Trustees; Saperintei^dent; Assistant Physician; 3 Teamsters^ 3 
Farmhands; Kitchenhelper; Female Cook; Sorabwoman; Assist- 
aut in Lanndry; Honsekeeper: Members assigned to service. 

COMPETITIVE 

Class 1. Bookkeeper-Storekeeper. 

Class 3. Engineer; Chef; Assistant Engineer. 

Class 4. Matron. 

Class 5. Head Farmer. 

NON-COMPETITIVE 

Class 1. Stenographer-Clerk. 

Class 3. 3 Firemen: Assistant Chef; Lanndry Superintendent. 
Class 4. Male Charge Attendant; Female Charge Attendant; 3 Male At- 
tendants; 4 Female Attendants. 
Class 5. Dairyman. 



SCHOOL FOR FEEBLE-MINDED 



UNCLASSIFIED 



Board of Trustees; Superintendent; 2 Teachers; Director of Industries; 3 
Female Cooks; Laundress; Members assigned to service. 



COMPETITIVE 

Class 1. Bookkeeper; Storekeeper — Boy's Department. 
Class 3. Engineer; 2 Carpenter-Painters. 
Class 4. Matron; Male Charge Attendant. 

NON-COMPETITIVE 

Class 1. Part time Stenographer. 

Class 3. 2 Firemen; Female Cook; 2 Sewing Women; Laundry Superin- 
tendent. 
Class 4. Night Watchman; 12 Male Attendants; 18 Female Attendants. 
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FITCH'S HOME FOR THE SOLDIERS 

UNCUL88IFIBD 

Members of the Board; Saperintendent; Physician; Assistant Physician; 4 
Kitchen Helpers; Scrubwoman; Dishwasher; 2 Waitresses; Stable- 
man; 2 Laborers; Laundress; Cleaner; Second Cook; Matron; 
Assistant to Chef; Assistiu&t to Baker; 7 Orderlies; Members of 
Home assigned to service. 

EXEMPTED 

Adjutant's Clerk. 

OOMPBTITITB 

Class 1. Adjntant; Bookkeeper: Typewriter-Cashier. 

Class 3. Engineer; Fireman; Carpenter: Painter; Plnmber; Electrician; 

Laundry Superintendent; Chef; Hospital Chef; Head Baker; 

Head Teamster. 
Class 4. Night Watchman. 
Class 6. Inspector. 
Class 7. Dispensary Clerk; Head Nurse. 

NON-COMPBTITiyE 

Class 3. 2 Firemen; Driver; Laborer; Tailor. 

Class 4. 2 Orderlies. 

Class 5. Gurdener. 

Class 7. 5 Nurses. ^ 

STATE PRISON 

UNCLASSIFIED 

Board of Directors; Warden; 2 Physicians; Interne; Music Director; House 
Maid; Female Cook; Inmates assigned to service. 

EXEMPTED 

2 Chaplains. 

COMPETITIVE 

Class 1. Bookkeeper; Assistant Stenographer-Clerk; Storekeeper; Mail 

Clerk. 
Class 3. Master Mechanic; Steward; Coachman. 
Class 4. Deputy Warden; Assistant Deputy Warden; Hall Keeper; Niffht 

Captain; Day Turnkey; Yard Officer; Wagon-gate Keeper; 9 Shop 

Officers: Laundry Officer; 8 Hall Watchmen; 4 Wall Watchmen; 

Night Officer; 3 Night Watchmen; Head Attendant^ Insane Ward; 

3 Attendants, Insane Ward; Matron. 
Class 5. Farmer. 

NON-COMPETITIVE 

Class. 3. Shirt-shop Instructor. 



TUBERCULOSIS SANATORIUMS 
(Hurtford) 

UNCI.Ai98iriBD 

Superintendent; Assistant Superintendent; Assistamt Physician; Teacher; 
3 Laundry Help; 2 Kitchen Help; Laborer; 10 Waiters; 2 Wait- 
resses; 5 Maids; 8 Orderlies. 

COMPETITIVE 

Class 1. Bookkeeper; Storekeeper. 

Class 3. Engineer; Carpenter; Chef; Pastry Cook. 

Class 4. Housekeeper. 

Class 7. Head Nurse. 
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NON-COMPETITIVE 

Claas 3. 2 Firemen- Watchmen; Second Cook; 2 Driyen; Diet Kitchen-man; 

Barber: Laborer. 
Claas 7. Night Superintendent; 13 Nnrsea. 

(Meiiden) 

UNCLASSIFIED 

Superintendent; Assistant Superintendent; 2 Kitchen Help; Laborer; 4 
Yardmen; 6 Cleaners; 2 Maids; 3 Waitresses; 9 Waiters; Orderly. 

COMPETITIVE 

Class 1. Bookkeeper; Stenographer^Clerk. 

Class 3. Engineer; Chef; Pastry Cook; Head Yardman. 

Class 4. Housekeeper. 

Class 7. Head Nurse. 

NON-COMPETITIVE 

Class 3. Fireman- Watchman; Driver. 
Class 7. 3 Male Nurses; 9 Female Nurses. 

(Norwich) 

UNOLASSIFBID 

Superintendent; Assistant Superintendent; Incinerator Man; 4 Laborers; 
Kitchen-helper; 7 Waiters; 2 Waitresses; 5 Maids; Teamster; 5 
Orderlies. 



COMPETITIVE 



Class 1. Bookkeeper. 

Class 3. Cheif. 

Class 4. Housekeeper. 

Class 5. Farmer. 

Class 7. Head Nurse. 



NON-COMPETITIVE 



Class 1. Office Boy; Storekeeper. 

Class 3. Assistant Chef; 2 Firemen-Watchmen. 

Class 7. 8 Nurses. 

(Shelton) 

UNCLASSIFIED 

Superintendent; Assistant Superintendent; Laundress; 7 Kitchen-helpers; 
3 Waiters; 4 Maids; 6 Laborers; Houseman; Cook; Incinerator 
Man; 9 Orderlies. 

COMPETITIVE 

Class 1. Stenographer-Clerk; Storekeeper. 

Class 3. Engineer; Chef. 

Class 4. Superintendent of Buildings; Housekeeper. 

Class 5. Head Farmer. 

Class 7. Head Nurse. 

NON-COMPETITIVE 

Class 3. Fireman- Watchman; Driver; Kitchenman; Pastry Cook. 

Class 5. Poultryman. 

Class 7. Assistant Head Nurse; 11 Nurses. 
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STATE COMPTROLLER 

All poHtians in this Deportment ar€ temporarily uncla$9ifled by noHoefrom 
the CempfroUerf March 2, igis» 

UNCLASSIFIED 

The Comptroller. 

COMPETITIVK 

Class 1. Depaty; Chief Clerk; 2 Bookkeepers; Chief Clerk (State Aid); 2 

Stenographer-Clerks; Mail Carrier; Messenger. 
Class 3. Master Mechanic; Chief Engineer; Head Fireman; 3 Firemen; 

Head Carpenter; Carpenter: Electrician; 2 Elevatormen. 
Class 4. Superintendent; Assistant Superintendent; Guide; 3 Watchmen; 

5 Janitor-Floormen. 

NON-COMPETITIVE 

Class 1. Messenger. 

Class 3. 4 Laborers and G^eral Utility-man; Marble Cleaner. 

Class 4. Matron; 2 Janitor-Floormen. 



STATE SECRETARY 

All poHtions in this Department are temporarily uncla$aiJUd by notice from 
the State Secretary y March 2, 19 ^S' 

UNCLASSIFIED 

The State Secretary. 

COMPETITIVE 

Class 1. Deputy; Chief Clerk; First Assistant Clerk^ 4 Stenographer- 
Clerks; 3 Clerks. 

Automobile Department: — Chief Clerk: 2 Assistant Clerks; 2 
Bookkeeper-Clerks; 2 Billing Clerks; 12 Copy Clerks; 6 Clerks; 
2 Shipping Clerks. 



STATE TREASURER 

AlXpo^^WMin thie Department are temporarily unclassified by notice from 
the State TreasureTf September jOf igiS» 

UNCLASSIFIED 

The State Treasurer. 

EXEMPTED 

First Assistant Clerk. 

COMPETITIVE 

Class 1. Deputy; Chief Clerk; Second Assistant Clerk; Stenographer. 
School Fund: — Head Clerk; Clerk; Stenographer. 
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SCHOOL FOR B0T8 

(Meriden) 
All appaintee$ are temporarily exempted by ths Gavemer from March iSj 

UNCLASSIFIED 

Board of Tntstees; Saperinteodent; State A^nt; 5 Snpenriaon, Trade De- 
partments; 6 Teachers; Physical Director; Physician; 12 Matrons; 
2 Female Cooks; Members assigned to serrioe. 

EXEMPTED 

2 Chaplains. 

COMPETITIVE 

Class 3. Engineer; Fireman; Baker; Carpenter. 

Class 4. Assistant Superintendent; 9 Supervisors of Cottages and Depart- 
ments; Night Watchman. 
Class 5. Farmer; Florist Gardener. 

NON-COlfPSTlTIVE 

Class 1. Stenoffrapher-Clerk. 

Class 3. Female Cook; Teamster. 

Class 4. Matron. 

Class 7. Nurse. 



STATE LIBRARY 
All appointees are temporarily exempted (y the Qiwemor from March ^, 

UNCLASSIFIED 

Members of Committee; Librarian; 3 Cleaners. 

COMPETITIVE 

Class 1. Assistant Librarian; Examiner of Public Records; Reading Room 
Clerk; 3 Arohires Clerks; 3 Legislative Reference Clerks; 2 Pro- 
bate Record Clerks; 4 Catalogue Clerks; Clerk of Clippings De- 
partment; Receiving Room Clerk; Telepnone Clerk; Mail Carrier. 

Class 3. Engineer; 2 Firemen; Carpenter-Painter; Photostat Operator. 

Class 4. Assistant Superintendent of Building; Night Watchman; Police- 
man; Guide; Caretaker. 

NON-COMPETITtVE 

Class 3. 3 General Utilitymen. 



CONNECTICUT HOSPITAL FOR THE INSANE 

(Middletown) 
All appointeee are temporarily exempted by the Governor from April mo, 



UNCLASSIFIED 



Board of Trustees; Superintendent: Assistant Superintendent; 7 Assistant 
Physicians; Pathologist; 2 Housekeepers: 24 Laundry Helpers; 5 
Female Cooks; 3 Male Cooks; 8 Kitchen Helpers; 13 Dining Room 
Attendants; 18 Waiters; 20 Waitresses; 2 Maids; 19 Farm Help; 
Inmates assigned to service. 
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EXSMPTSD 

Chaplain. 

% COMPETITIVE 

Class I. 2 Bookkee^era; 4 Stenofcrapher-Clerks; Storekeeper. 

Class 3. Chief Engineer; Assistant £Dsnneer; Engineer; Baker; Chef; 
Laundry Superintendent; Chauffeur; 12 Carpenters; 7 Painters; 
3 Masons; Steamfltter; Tinsmith; Hejid Seamstress. 

Class 4. Shop Superintendent; Policeman; 2 Housekeepers; 5 Male Super- 
visors. 

Claw 5. Head Farmer; Assistant Head Faruier; Florist. 

Class 6. Business Manager; Assistant Business Mauager. 

Class 7. Druggist; Laboratory Technician; Superintendent of Nurses. 

NON-COMPETITIVE 

• 

Class 1. 2 Ushers; 2 Steuo^apher-Clerks; 2 Phone Operators. 

Class 3. 7 Firemen; 3 Engineers; 3 Male Bakers; 4 Male Cooks; 3 Female 

Cooke; Shoemaker; Driver; Butcher; 8 Sewing Women; Plumber; 

2 Mason's Heljiers. 
Clasfl 4. Watchman; 2 Housekeepers; 4 Female Supervisors; 123 Male 

Nurse Attendants; 112 Female Nurse Attendants. 
Class 5. Farm Foreman. 
Class 6. Treasurer (part time). 
Class 7. Laboratory Assistant. 



STATE HOSPITAL FOR THE INSANE 

(Norwich) 

All appointees are temporarily exempted by the Governor from March 12^ 

UNCLASSIFIED 

Board of Trustees; Snperiutendent; Assistant Superintendent; 5 Assistant 
Physicians; Pathologist; Industrial Teacher; Interne; 4 Laund- 
resses; 2 Female Cooks; 1 Male Cook; 3 Maids and Waitresses; 
5 Kitchenmen; 8 Farm Help; Herdsman; Inmates assigned to 
service. 

EXEMPTED 

Treasurer. 

COMPETITIVE 

Class 1. Head Bookkeeper: Bookkeeper-Stenographer; Storekeeper; 3 
Stenographer-Clerks; Telephone Operator. 

Class 3. Chief Engineer; 4 Assistant Engineers; Head Carpenter; 3 Carpen- 
ters; Head Steamfitter; Steamfitter; Head Painter; Mason; Baker; 
Cook; Steward; Dietitian; Chauffeur; Butcher. 

Class 4. Housekeeper; 2 Supervisors. 

Class 5. Head Farmer; Florist. 

Class 7. General Head Nurse; Pharmacist. 

NON-COMPETITIVE 

Class 1. Telephone Operator; Usher and Telephone Clerk; Stenographer- 
Clerk. 

Class 3. 3 Firemen; 2 Painters; 2 Laundryuien; Laundress; Assistant 
Baker; Male Cook; Barber; Seamstfess; Shoemaker; Tailor; 2 
Steamfitters. 

Class 4. Supervisor; 2 Assistant Supervisors; 45 Male Nurse Attendants; 
55 Female Nurse Attendants. 

Class 7. 17 Male Nurses; 22 Female Nurses. 
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REFORMATORY 

(Cheshire) 

All appointees are temporarily exempted by the Governor from March ^, 

UNCLASSIFIED 

Board of Directors; Superintendent; Physician; Second Girl; Bandmaster; 
Choir Leader; Inmates assigned to aeryice. 

EXEMPTED 

Chaplain. 

COMPETITIVE 

Class 1. Clerk; Assistant Clerk and Stenographer. 

Class 3. Engineer; Carpenter; Laundry Superintendent; Tailor; Steward. 

Class 4. Assistant Superintendent: Captain Night Watch; Cellhouse Keeper; 

Back-Gate Keeper; 5 Wall Guards; 1§ Supernumeraries; Turnkey; 

Janitor. 
Class 5. Farm Superintendent. 
Class 7. Hospital Nurse. 

NON-COMPETITIVE 

Class 6. Parole Agent. 



AGRICULTURAL COLLEGE 

(Storrs) 

*' I find no express or implied power in our Statute extending its provisions to 
the Connecticut Agricultural Collie," {From opinion of Attomey-Gteneral Light, 
May 7, ^914^ ^ ^0 application of Civil Service Law). 

UNCLASSIFIED 

Board of Trustees; President; Faculty and Teachers; 3 Kitchen-Helpers; 
Baker Assistant; 15 Lahorers; 7 Teamsters. 
Extension Instructors: — Farm; Dairy; Poultry; Club-work. 

COMPETITIVE 

Class 1. Chief Clerk; Bookkeeper; Assistant Librarian; 7 Stenographer- 
Clerks. 

Class 2. Chemist; Assistant Bacteriologist. 

Class 3. Head Fireman; Carpenter; 3 Painters; Plumber; Baker; Chef; 
Stewardess; Foreman of Laborers. 

Class 4. Superintendent of Buildings. 

Class 5. Florist; Manager, Poultry Plant; Herdsman. 

NON-COMPETITIVE 

Class 1. 2 Stenographer-Clerks. 

Class 3. Assistant Chef; 3 Firemen; Sewing Woman. 
Class 4. Housekeeper. 

Class 5. Assistant Herdsman; Superintendent, Egg-laying Contest; Assist- 
ant Florist. 
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AGRICULTURAL EXPERIMENT STATION 

^^ I am of the opinion that the Station and the employees do not come under the 
promsions of the Civil Service Law pctssed al the last session of the General Assem- 
bly." (From opinion of Attorney-General Light^ May 6, igi4). 

UNCLASSIFIED 

Board of Control; Director of Station. 

COMPETITIVK 

Class 1. 2 stenographers; 2 Librarian-Stenographers; Bookkeeper-Stenog- 
rapher; Herbarium Assistant and Stenographer. 

Class 2. Chief Chemist; First Assistant Chemist; 4 Assistant Chemists; 
Research Chemist; Botanist; Assistant Botanist; Entomologist; 
First Assistant Entomologist; 2 Second Assistant Entomologists; 
Laboratory Assistant. 

Class 4. Snperintendent of Grounds. 

Class 5. Forester; Assistant Forester; Farm Foreman; Plant Breeder. 

Class 6. / Sampling Agent. 

NON-COMPETITIVE 

Class 3. 3 Workmen. 
Class 5. Seed Tester. 



NORMAL SCHOOLS 

^^ I am of the opvnion that the Normal Schools are not included in the Classi- 
fied Civil Service of the State" (Attorney-General Light , May d, 1914)* 

UNCLASSIFIED 

Principals; Teachers. 



COMPETITIVE 



Class 1. 4 Librarians; Clerk. 
Class 3. 4 En^neers. 
Class 4. 3 Janitors. 



NON-COMPETITIVE 



Class 1. 2 Clerks. 
Class 4. 3 Janitors. 



STATE POLICE 



Opinion was given by Attorney-General Light, November 28, ^9i4y to the 
effect that Chapter jzi, Public Acts of /9/j, pra>ctically exempted the Superin- 
tendent, Assistant Superintendent and Police from tlie provisions of the Civil 
Service Law. 

UNCLASSIFIED 

Members of the Commission; Superintendent. 

COMPETITIVE 

Class 1. Assistant Superintendent; 3 Stenographer-Clerks. 
Class 6. Deputy Superintendent; 9 Policemen. 

NON-COMPETITIVE 

Class 6. Special Detectives. 
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Explanatory of Rules 

The foregoing Rales are auderstood as repealing any rules or portions of 
rules heretofore published that conflict with the present revision as adopted 
by the Civil Service Commission, December 1, 1915. 



UBclasanad 

The positions listed as Unclassified in the Roster, under Rule XI, are 
those specified in the Statute, Sec. 4, Chap. 2, Public Acts of 1915. 

^* Unskilled or Common Laborers or Domestics,'' has been interpreted to 
include Cleaners; Drivers; Farmhands; Incinerator men; Laborers; Stable- 
men; Teamsters and Yardmen; whose monthly compensation is less than 
$55, (equivalent to $40 and maintenance*). 

Also Bakers; Cooks; Dining room attendants; Housekeepers; Housemen; 
Kitchen-help; Lauudry-help; Maids; Matrons; Orderlies; Scrubwomen; Sec- 
ond girls; Waiters and Waitresses; whose monthly compensation is not over 
$45, (equivalent to $30 and maintenance.) 

Non-Competitive Positions 

Noir-competitive positions listed as such in the Roster include Bakais; 
Cooks; Housekeepers; Housemen; Kitcheu-help; Laundry-help; Matrons and 
Orderlies; whose monthly compensation is over $45 and not over $55, 
(equivalent to $30 and $40, and maintenance.) 

Assistant Head Bakers; Assistant Head Cooks; Barbers, Butchers, Car- 
penters; Dairymen; Firemen; Florists; Gardeners; Herdsmen; Janitors; Floor- 
men; Masons; Painters; Plumbers; Seamstresses; Shoemakers; Supervisors; 
Tailors; Utility-men, and other similar occupations; the montnly compensa- 
tion of which IB not over $55, (equivalent to $40 and maintenance.) 

Ordinary Nurses; Nurse attendants. 

Stenographer-clerks and other class I employees whose monthly compen- 
sation is less than $39, (if at institutions, $45 or equiTalent.) 

Positions calling for part-time service; and positions the compensation 
of which is based on a fee system where the service does not cover more 
than one hundred and fifty days in any one year. 

Advancement to Higher Grades 

Employees in positions listed as unclassified may make application for 
enrolment on non-competitive eligible lists appropriate for positions sought, 
and the Commission will investigate their records and credentials to deter- 
mine their ability to perform the dnties of the higher ^rade positions. 

Competitive promotion tests will be held of appointees to non-competi- 
tive positions seeking advancement to competitive grade positions. Such 
promotion may then be made of those ranking highest on such tests, but not 
otherwise until non-competitive appointees shall have continued in their non- 
competitive grade positions at least six months, and notice of desired ad- 
vancement with record of satisfactory and efficient service be g^Ten the 
Commission and promotion approved by them. 

Non-Competitive Tests and Eligible lists 

The Commission's non-competitive eligible lists will be made up of per- 
sons who have been tested and found generally capable of performing the 
duties of minor positions satisfactorily, that is, whose ascertained degree of 
efficiency and desirability for State service is np to the standard set by the 
Commission for eligibility for appointment to those less important positions 
for which competitive tests appear at present impracticable. 



* Malntenaooe, Including Board, Boom and Laundry, Is figored at $15 per moutlL 
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Different fonns of tests will be prescribed to cover the reqnirements 
of the seyeral non-oomitetitive positions. 

These tests will be cou ducted by the commission and by examining 
boards appointed at state institutions, as found most convenient and practi- 
cable. 

Applications for non-competitive positions lis listed above may be filed 
at any time, and names of passed candidates will be added to established 
non-competitive eligible lists at regular intervals, or at the discretion of the 
commission. 

Ascertained merit is a prerequisite of enrolment on these non-competi- 
tive eligible lists, and candidates may be graded relatively for general abil- 
ity or special qualifications, but appointing officers are free to select from the 
entire non-competitive eligible list appropriate for any position to be 
filled. 

Under this plan there should be a considerable supply of desirable nearby 
candidates available for prompt appointment, especially at state institu- 
tions. 

Uaclassifiad and Exempted Departments 

Although positions in the departments of the Comptroller, Secretary, 
Treasurer, Boys' School, State Librarian, Insane Hospitals, Reformatory, 
Agricultural College and Experiment Station, Normal Schools and State 
Police are listed by Classes in the Roster it is understood that these depart- 
ments are not at present subject to the provisions of the Civil Service Law 
governing appointments and dismissals. 

Exempted Positions ^ 

Positions that have been exempted by the Commission either after public 
hearing or on notice from the appointing power, as provided in Sec. 5, 
Chap. 2, Public Acts of 1915; or by the Governor on application to him as 
per See. 24 of said Chapter, may be filled from outside Civil Service eligible 
lists. Such positions are listed in the Roster. 



itive Positions 

Eligible Lists will be maintained as usual for positions in the state ser- 
vice which it is practicable to fill firom competitive test, and appointment to 
which is made from those ranking highest on these eligible lists. 

No regular dates have been established for holding tests required of 
applicants for such positions, but every competitive test is advertised at 
least once a week for three weeks in a daily newspaper. The advertisement 
ordinarily appears in display form in a Hartford paper and generally in the 
want columns of other State papers. 

Circular notices are made up for general distribution for every formal . 
test, giving all necessary information as to preliminary reqnirements, lists of 
subjects of the tests, rrtative weights of test subjects, and directions to 
applicants. 

The Commission also keeps mailing lists of persons who wish to take 
competitive tests for any specified position, and sends notice and application 
blank to such persons as soon aa a test is announced for the position sought. 
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Taken From the Roster 



POSITIONS BY CLASSES 





1 

16 

109 

13 

• 


2 
50 


3 


4 


5 


6 


7 


lu DepU. under the Law 
Exempted Positions 
Competitive Positions . 
Non-Competitive Positions . 


74 
34 


61 

47 


4 
3 


6 
91 
13 


8 
51 


Total, 580 

In Departments Exempted 
Exempted Positions 
Competitive Positions . 
Non-Competitive Positions . 


138 

35 
10 


50 


108 

65 
55 


108 

57 

346 


7 

8 

1 


110. 

5 
2 
2 


59 

6 
40 


Total, 632 

In Depts. Unclassified 
Exempted Positions 
Competitive Positions . 
Non-Competitive Positious . 


45 

1 

53 

1 





120 

11 
5 


403 

11 
3 


9 


9 

• 


46 


Total, 85 

In Depts. not nnder tlie Law 
Exempted Positions 
Competitive Positions . 
Non-Competitive Positions . 


55 

25 
4 

29 



16 


16 

14 

8 


14 

5 
4 



4 



11 





Total, 98 


16 


22 


9 


11 


11 





Grand Total, 1,395 


267 


66 


266 


534 


27 


130 


105 



Class I. 

Class U. 

Class III. 

Class IV. 

Class v. 

Class VI. 
Class VII. 



Office and Clerical. 

Engineering, Scientific, and Professional. 

Artisan, Mechanic, and Skilled Labor. 

Custodian and Charge. 

Agricultural. 

Inspector and Special Agent. 

Medical and Health Service. 



CLASS OF POSITIONS IN DEPARTMENTS. 



Status of Departments 

Under Present Law, 

Exempted by Governor, 

Unclassified, 

Not Under the Law, 



Unclassified 

193 

196 

3 

37 



Exempt Competitive Non-Competitive 

22 397 161 
5 173 454 
1 75 9 
78 20 



429 



28 



723 



644 
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The following Boards and Commiasions do not maintain a permanent 
office force, nor list regnlar employees in the Classified Service. 

Accountancy. Osteopathic Begistration and Examina- 

Ezaminers of Barbers. tion. 

Education of the Bliud. Pardous. 

State Cheniists. Pharmacy. 

Ciyil Engineers. Savin Rock Park. 

Dental Commissioners. Shellfish Board of Relief. 

Examiners of Embalmers. Revision of Statutes. 

Board of Finance. Sculpture. 

Geological and Natural History Codification of Laws relating to Taxation. 

Survey. Uniformity of Legislation. 

Mediation and Arbitration. Veterinary Registration aud Examina- 
Examination and Registration of tiou. 

Nurses. Voting Machines. 
Optometry. 



68 
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INDEX TO RULES 



AbMDce — Temporary 
Administration 
Age Limitations 
Annual Meetiug 
Applicants and Applications 
Appointing Officer Defined 
Appointments — Non-competitive 
Appointments — Ocoasionul Employment 
Appointments — Temporary 

Bond Required 

Certification to Vacancy . 

Change in Classification . 

Character and Reputation 

Choice of Three Names 

Civil Service Defined 

Classification 

Covered in to Classified Service 

Decline to Sei-ve 

Definitions — Meaning of Words and Phrases 

Department Tests . ' . 

Details — Temporary •. 

Divisions of the Service . 

Educational Requirements 

Eligible Lists 

Eligible Lists — ^Non-Competitive 

Eligible Lists — Removal from 

Eligible Lists — Reinstatement to 

Eligible Lists — Snb-division 

Emergency List 

Entrance FeoH 

Equal Ratings 

Examin at i ons — Phy sical 

Exemptions (Roster) 

Exemption — Application for 

Failure to Report . 
Fees for Tests 

Habits May Disqualify 
Health Requirements 

Incomplete Applications 
Inspection of Records 
Institution Tests . 

Locality of Tests 

Meetings 

Minimum Salary may be Named 

Non-Conpetitive Appointments 
Non-Competitive Eligible Lists 
Non-Competitive Positions Defined 
Non-Competitive Positions (Roster) 



Rule— flectioD 
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Non-Competitiye Tests 
Notice of Resalts of Tents 
Notice of Vacancies 

Office Hours 

Occasional Employment Permit . 

Occasional Employment Limit . 

Passing Marks 

Physical Examination, 

Position Defined . 

Preliminary Education 

Preliminary Requirements of Applicants 

Preservation of Written Tests 

Probation Period . 

Probationary Appointment 

Promotion Cfredits . 

Promotion Tests 

Ratings for Eligible Lists 

Reoordo — Inspection of 

Reduction of Force 

Re-examination 

ReferencoH Required 

Reinstatements on Eligible Lints 

Removals from Eligible List 

Repeated Certifications . 

Reports by Appointing Officers . 

Report for Duty — Failure to 

Request for Occasional Employment Permit 

Re-rating .... 

Residence .... 

Resignations — Reinstatements after 

Result of Tests — ^Notice of 

Roster of the Service 

Seasonal Service 

Service Credit 

Service Records 

Sex Requirements . 

Short Time Service 

Striking out from Eligible List . 

Substitute Help 

Temporary Appointments 

Temporary Details 

Temporary Absences 

Tests — Departments — Institutions 

Tests — Locality of . 

Tests — ^Non-Competitive . 

Tests — ^Notice of Result of 

Tests — Promotion . 

Transfers .... 

Unclassified Positions (Roster) . 

Vacancies to be reported . 

Written Tests Preserved . 
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STATE CIVIL SERVICE LAW 

lu effect March 1, 1915. 

Clansee in italics are inserted in the act to show portions of 1)913 law 

which are retained. 

PUBLIC ACTS OF 1915, STATE OF CONNECTICUT 

CHAPTER 2 

AN ACT AMENDING AN ACT CREATING A STATE CIVIL SERVICE 

COMMISSION. 

Be it enacted by the Senate and House of Representatives in General 
Assembly convened. 

SsCTiON 1. Within ten days after the passage of this act, the civil ser- 
Tice oommission provided for under chapter 232 of the public acts of 1913 
shall consist of five members and be increased to said number through the 
appointment by the governor of two electors as such additional commission- 
ers, one of whom shall hold office until September 1, 1916, and the other 
until September 1, 1918, and each until his successor is duly appointed and 
qualified. Three of said commissioners shall constitute a quorum. 

Sec. 2. So much of said act as requires the governor to appoint an 
elector as such commissioner for the term of six years in 1915, 1917, and 
1919, respectively, and as further provides that not more tban two members 
of said commission shall belong to the same political party, and that two 
members shall constitute a quorum, is hereby repealed. 

Sec. 3. The governor shall, on September 1, 1915, and annually 
thereafter, appoint one elector to serve as such commissioner, for a period of 
five yiBars. All appointments to said commission, both original and to fill 
vacancies, shall be so made that at the time of appointment not more than 
three members shall be of the same political party. 

(Sec, one, Chap. 2SB, Public Acts of 191S, is partly repealed) 

The first three sections of this Chapter replace Section 1 of the Civil 
Service Law, Chapter 232, Public Acts of 1913, except that the terms of the 
three commissioners appointed in 1913 are not disturbed, being interspersed 
with the terms of two additional commissioners; and that the prohibition 
against a commissioner holding public, office having classified State 
employees, and the requirement as to his oath of office are retained. 

Sec. 4. Section two of said act is hereby amended to read as follows : 
The civil service of the state shall be divided into the unclassified service, 
the exempt service, and the classified service. The unclassified service shall 
not be subject to any of the provisions of this act, and shall include the fol- 
lowing classes : Any official elected by popular vote ; and during the term 
of office of such official such employees in the department under him and for 
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suoh period of said* term as such official may designate in the manner speoified 
in seotion twenty-one hereof; all officers appointed by the gOYemor, with or 
witfaoat the advice and consent of either or both branches of the general as- 
sembly ; all officers and employed appointed by either or both branches of 
the generfl assembly; alleleotion offloers; all heads of departments of the 
state goTemmenty and members of commissions and boards thereof; all offi- 
cers and persons in the militia ; the legal assistants of the law department of 
the state, appointees of the coorte and judges thereof; teachers or teaching 
forces ; all officials of state and county institutions who are required to be 
physicians; employees of commissions and committees of the general assem- 
bly ; all unskilled or common laborers or domestics employed and paid as 
common or unskilled laborers or domestics. 

Sec. 5. Section three of said act is hereby amended to read as follows : 
The deputy or first assistant of a i^inoipal executive officer authorised by 
law to act generally for and in place of his principal, one secretary or clerk 
of each department, board, and commission authorized by law Jo appoint a 
secretary or clerk, one private secretary, clerk, or stenographer of each judge 
or principal executive officer, shall be exempted by said commission upon 
receipt by it of written notice of such exemption from the authority appoint- 
ing such assistant, secretary, clerk, or stenographer. Said exemption Sball 
remain in effect until written notice of its withdrawal is filed with the com- 
missiou by said authority or the successor in office of said authority. There 
may be included in the exempt service any department, or subdivision there- 
of, or group of employees therein for whose appointment a civil service test 
may be ineffective, and all other offices and positions for the filling of which 
competitive or non-competitive tests shall be found by the civil service com- 
mission to be impracticable. No office or position shall be in the exempt 
service, except as herein otherwise provided, unless it is specifically named 
in the classification under the rules, and the reasons for making such exemp- 
tion shall be stated separately in the next annual report of said commission. 
Not more than one appointment shall be made to or under the title of any 
such office or position unless a different number is specifically mentioned in 
the classification under the rules. After six months from the date when this 
act takes effect, no office or position, save as herein otherwise provided, shall 
be exempted except after public hearing by the commission. Suitable pub- 
lic notice of such hearings shall be given by the commission. Appointments 
in the exempt service may be made without test. 

{Section four. Chap, 232, Public Acts of 1913, retained) 

The Civil Service Commission shall, before January 1, 1914, and from 
time to time thereafter, classify all other offices and places of employment in 
the state service. The offices and places so classified by the commission 
shall constitute the classified service after January 1, 1914* No appoint- 
ments in the classified service shall be made except in accordance with the 
provisions of this act. , Temporary appointments may be made in cases of 
emergency, but no permanent place shall be filled by temporary appoint- 
ment more than seventy-five days in any year. Said rules shall also pro- 
vide for transfers in the same or similar classes under suitable restrictions. 
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Sec. 0. SecUoD Aire of said act is hereby amended lo read as follows: 
The purpose of this act is to provide assurance that the election and promo- 
tion of erery official and employee in the classified service shall be deter- 
mined with reference to his qualifications and ability to efficiently and satis- 
factorily perform the duties of his office or employment. The civil service 
commission, subject to the approval or order of the governor, as herein pro- 
vided, shall make rules to carry such purpose into effect and, subject to said 
approval or order, from time to time, may amend the same; shall investigate 
the enforcement and effect of such rules and the civil service laws, and 
report their findings thereon to the governor, with any recommendations they 
may deem advisable. 

Sec. 7. Section six of said act is hereby amended to read as follows : 
All rules made as herein provided and all changes therein, when approved, 
shall be printed for distribution by said commission. Said commission shall 
give reasonable public notice of the place or places where copies of such 
rules may }^ obtained, and in each such publication shall be specified the 
date, not less than ten days subsequent to the date of such publication, 
when such rules or changes therein shall take effect. The rules affecting any 
test shall not be changed after the pablication of notice of such test. 
Coiftes of all rules and of all changes therein, duly certified by the secretary 
of the commission, shall be deposited in the office of the secretary of the 
state and with the clerk of the superior court in each county within ten 
daya after the adoption and approval thereof, and shall l>e filed, preserved, 
and catalogued by such depositaries. 

Sec. 8. Section seven of said act is hereby amended to read as follows : 
Every applicant for an office or employment in the classified service, except 
those exempted or otherwise provided for under the provisions of this act, 
shall be subjected to a test, which shall be public and calculated to demon- 
strate the ability of such applicant to efficiently and Hatisfactorily perform 
the duties of the office or employment sought, subject to limitations specified 
in the rules of the commission as to residence, age, sex, health, habits, and 
moral character. Such tests shall be practical in their character and relate 
to those matters which will fairly disclose the ability of the persons tested to 
discharge the duties of the positions to which they may seek to be appointed, 
and may include tests of mental qualification, of physical qualification aud 
health, and, when appropriate, of manual and technical skill. No question 
i]^ any test shall relate to political or religious opinions or affiliations. 

Sec. 9. Section eight of said act is hereby amended to read as follows i 
The commission shall refnse to certify an applicant whose conduct is infa- 
mous or notoriously disgraceful or who is addicted to the use of intoxicating 
beverages to excess, or who is found physically unfit to perform the duties 
attached to the position applied for, or who has intentionally made a false 
statement of any material fact or practiced or attempted to practice any de- 
ception or fraud in his application or test or in securing his eligibility to 
appointment, or who has within the last seven years^been guilty of a crime 
of such a character as would operate to disfranchise an elector; and the 
commission may refuse to certify an applicant who is found to lack any pre- 
liminary requirement established by its rules for the test or position for 
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whioh lie applies, or who has within two years been dismissed from the pub- 
lio seryice for delinqnenoy or miscondiiot, or who has been found guilty of 
a misdemeanor or crime other than as above specified. 

Sec. 10. Section nine of said act is hereby amended to read as follows: 
The commission shall control all tests and may, when a test is to be made, 
designate a suitable number of persons to be examiners. It shall be the 
duty of such examiners to conduct such tests as the commission may direct, 
and to make return or report thereof to said commission. The commissioners 
may themselves at any time act as such examiners, and shall verify the cor- 
rectness of each rating made by other examiners. Every official having 
charge of a public building shall assist the commission by providing reason- 
able rooms and accommodations for the purpose of conducting such test. 

Sec. 11. Section ten of said act is hereby amended to read as foUows : 
Notice of the time, place, and general scope of every test shall be given by 
the commission by publication at least once a week for three weeks pre- 
ceding such test, in one or more daily newspapers of general circulfktion, ex- 
cept in the case of promotion tests where reasonable public notice shall be 
given, and such notice shall be posted by said commission in a conspicuous 
place in its office and lodged with the head of the office where such promo 
tion is to occur, ten days before such test. Such further written or printed 
notice of tests may be given as the commission shall prescribe. Application 
for test shall be made in writing to the commission, on a form prescribed by 
it, not less than forty-eight hours before the test is to take place. The com- 
mission may by its rules require every applicant for certification to any 
specified grade to pay the sum of one dollar which shall be placed to the 
credit of a special fund for defraying the expenses incurred hereunder. 

(Section eleven, Chap, SS$, Public Acts of 191S, retained) 

The commission shall from the returns or reports of the tests prepare a 
register or eligible list for each grade or class of positions in the classified 
service^ of the persons who attain such minimum mark as may be fixed by 
^he rules of said commission, and who are otherwise eligible; and such per- 
sons shall take rank as candidates upon the register or list in the order of 
their rating as determined by test, without reference to priority of time of 
tests. 

Sec. 12. Section twelve of said act is hereby amended to read as fol- 
lows: The commission shall by its rules provide for promotions in such 
classified service on a basis of ascertained merit in service, seniority in ser- 
vice, and special test. Said commission shall submit to the appointing officer 
or board for each promotion, from those having the highest rating, such 
number as it may determine of the names of those whose rating discloses 
requisite ability to properly perform the duties of the office for which civil 
service test has been held, one of whom shall be appointed by such officer or 
board. The method of testing and the rules governing the same, and the 
method of certifying, shall, so far as possible, be the same as provided for 
applicants for original appointment. 

Sec. 13. Section thirteen of said act is hereby amended to read as fol- 
lows: The appointing officer or board under whom a position classified 
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under this act is to be filled nhaU notify the oommission of any vaeancy, and 
the oommiMion shall certify to him the names and addresses of a nnmber of 
candidates, as provided in its rales, who stand as effioient upon the register 
for the class or grade in which sach position belongs, and the appointing 
officer or board shall select one of the persons so certified. The commission 
may refuse to farther submit a name from a list that has been made as the 
result of a competitive teat affcer such name has been certified from such list 
three times and has not been selected. Bmergency lists of persons who have 
passed the required tests may be maintained for any grade or class where the • 
numbers employed vary so greatly at short intervals of time that certifica- 
tion after notice would be impracticable, and such list may stand as a call 
list for positions in that grade or class only. No appointment from an emer- 
gency list, except from the persons selected by the commission and eligible 
to permanent appointment, shall stand for more than sixty days or be snbject 
to renewal within fifteen days thereafter. 

(Section fourteen, Chap. £SB, Public Aas of 191S, retained) 

The appointing officer or board shall notify the commission of each . 
position to be filled separately and shall fiU such place by appointment 
of one of the persons certified to him by the commission therefor. Appoint^ 
ments shall be on probation for a period to be fixed by the rules of the com* 
mission. At the expiration of the period of probation the appointing officer 
may discharge a candidate at will but if he is not then discharged the appoint- 
ment shall be complete. The commission may strike from any eligible list 
the name of any candidate which has remained thereon more than two years. 
After one-third of an eligible list has been drawn the commission may hold 
another examination to obtain a new list. Whenever the list of persons tested 
and eligible for original appointment for any position in the classified ser- 
vice shall be less than five, the commission shall hold a test for such position, 
provided the position is such that more than three appointments are ordinarily^ 
made to it or to other positions in the same class, each year. Persons re- 
maining on the eligible list may retain their rating, or, at their option, may 
enter the test and obtain a new rating which shall supersede their former 
rating. 

{Section fifteen, Chap. 232, Public Acts of 1913, retained) 

Inmates of institutions where the employees are in the classified civil 
service may be assigned by the lawful authorities thereof, without test or 
registration, to such minor duties in their respective insHtutions as they 
are fitted to perform. 

Sflb. 14. ^Section sixteen of said act is hereby amended to read as fol- 
lows: No officer or employee in the classified service shall be removed, dis- 
charged, or rednced in rank or pay because of religious or political opinion 
or affiliation. No removal from the classified service shall be made by any 
appointing officer or board, save at the expiration of the period of probation, 
except for reasons given in writing to the commission, and a copy of such 
reasons shall be given to the [lernon removed. Such person may thereupon 
file with the commission, in writing, any proper answer to such reasons. A 
copy of such reasons and answer and of the order of removal shall be made 
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a part of the records of the commiasiou and of the proper department or 
office, and the reasons for any change in rank or oompsusation within the 
olaasified service shall be made a part of the records of the commission and 
of the proper department or office. Nothing contained in this act shall be 
constrned to require the examination of witnesses or any trial or bearing be- 
fore or after reduction or remoyal. 

{Section seventeen. Chap. 2S£, Public Acts of 1913, retained) 

Immediate notice in writing shall be given by the appointing officer 
or board to the commission, of all appointments, permanent or temporary, 
made in the classified civil service and of all transfers, promotions, resigna- 
tions, or vacancies in such service and of the date thereof. When any office 
or place of employment is created or abolished, or the compensation attached 
thereto altered, otherwise than by statute, the officer or board making such 
change shall immediately report it in writing to the commission. The com- 
mission shall keep a roster of all persons in the classified civil service. 

Sec. 15. Section eighteen of said act is hereby amended to read as 
follows: The commission shall report its doings annually to the governor in 
conformity with the provisions of section 187 of the general statutes. Such 
report shall include a statement of the classifications, exemptions, and re- 
fusals to exempt, and the rules under the civil service law. The governor 
may require a si)ecial report concerning any matter within the province of 
the commission at any time. 

(Section nineteen. Chap. 232, Public Ads of 1913, retained) 

The commission shall select one of its members as president and shall, 
after holding a competitive test therefor, employ a chief examiner, whose duty 
it shall be, under the direction of the commission to superintend tests. The 
mchief examiner shall be ex-officio secretary of the commission, and shall, 
under the direction of the commission, keep the minutes of tUlits proceedings, 
preserve all reports made to it, keep a record and index of all tests held 
under its direction, and perform such other like duties as the commission 
shall prescribe. The files and records of the commission shall be open to 
inspection by the public at aU reasonable hours. 

{Section twenty, Chap. 232, Public Acts of 1913, retained) 

The comptroller shall provide suitable rooms for the commission in 
Hartford. The commission shall have power to employ such servants and 
agents as may be required hereunder and fix their compensation, including 
a chief examiner at a salary not to exceed eighteen hundred dollars per a»num. 
The commission may also incur necessary expenses for traivel, clerk hire, 
printing, stationery, and other incidental expenses, not exceeding five lAo«- 
sand dollars in any year. 

Sec. 16. Section twenty-one, of said act is hereby amended to read as 
follows: No person shall by himself or in co-operation with one or more 
persons wilfully or corruptly defeat, deceive, or obstruct any person in re- 
spect to his or her right of test under the provisions of this act, or falsely 
mark^ gzade, estimate, or report upon the test or standing of any person tested 
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hereauder, or aid in so doiug, or furaish to any person, except in answer to 
inqniries of the contmlssion, any special information with respect to any test 
for the purpose of either improving or injuring the rating of any person so 
tested, or to be tested, or the prospects of any such person for appointment, 
employment, or promotion. 

{Section twenty- two, Chap. 2S2, Public Acts of 19 tS, retained) 

No person shall solicit, orally, or by letter, or be in any manner concerned 
in soliciting any assessment, subscription, or contribution from any member 
of the classified civil service for any party or political purpose or organisa- 
tion. No applicant for appointment or promotion in such classified civil 
service shall, either directly or indirectly, pay or promise to pay any money 
or other valuable thing to any person, or ask for or receive any recommenda- 
tion or assistance from any officer or employee in said service or from any 
person, upon the consideration of any political service to be rendered to or 
for such person, or for the appointment or promotion of such person to any 
office or employment, or as a reward for such political service, appointment, 
or promotion. 

Sec. 17. Section twenty-three of said act is hereby amended to read as 
follows: Any person who shall, wilfully or through culpable negligence, 
violate any provision of this act or any rule promulgated in accordance with 
the provisions hereof, provided the commission may by a minority vote of its 
members justify a mere technical violation, shall be fined not more than two 
hundred dollars, or imprisoned not more than six months, or both. 

Sec. 18. Section twenty-four of said act is hereby amended to read as 
follows: Prosecution for the violation of any provision of this act may be 
instituted by the state's attorney for the ceunty in which the offense is 
alleged to have been committed. 

Sec. 19. Section twenty-five of s»id act is hereby amended to read as 
follows: The commission may require of all officers or employees affected by 
the provisions of this act who have been in the civil service of the state less' 
than six months preceding the day on which the rules shall take effect, a 
non-competitive test as a condition of continuing therein more than six 
months after this act takes effect. Reasonable notice of this test shall be 
given to such officers and employees. 

Sec. 20. Within forty-eight hours after finiA action by the commission 
upon any rule, classification, exemption, or refusal to exempt, the clerk of 
said commission shall certify said action to the governor who may approve, 
disapprove, or reverse the whole or any part of the action of the commission 
thereon, including those rules in effect and operation at the time of the pass- 
age of this act, provided no such rule, classification, exemption, or refusal to 
exempt which has been approved and published shall thereafter be disap- 
proved or reversed until after public notice and hearing. 

Sec. 2I4 Any official elected by popular vote, at any time during his 
term of office and for such period of said term as he may elect, may file with 
the civil service commission a notice setting forth the policy which he intends 
to pursue in the appointment, promotion, retention, demotion, dismissali or 
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increarse or decrease in pay of any employee in the department nnder liim, 
and containing a description of the positions affected by such notice and 
policy. 

Sec. 22. After such notice has been filed, all appointments, promotions, 
demotions, dismissals, and increase and reduction in pay of employees in 
positions inclnde<l in such notice shall be without restriction from any pro- 
vision of the civil service law, except as provided in section twenty-three of 
this act. 

Sec. 23. Within forty-eight hours after each such appointment, promo- 
tion, demotion, or dismissal, or increase or reduction in pay, such official, except 
where the chauge is only tem|M)rary and not in effect for more than sixty 
days, shall file with the civil service commission a statement setting forth 
the name or names of the employee or employees changed, and a description 
of the positions affected thereby. Any such employee who has been reduced 
in pay, demoted, or dismissed, if he chooses may, within one week thereafter, 
file with the commission such statement as he may desire to submit, and such 
notice and statement shall be retained and filed by said commission. 

Sec. 24. The governor, on application to him therefor, may at any time 
and for such period or term as he may elect, exempt from any of the provisions 
of the civil service law any department, board, or conmiission, or employee 
or group of employees, in the classified service, provided when any exemption 
is made by the governor, he shall make a record thereof and a copy shall be 
placed on file in the office of the civil service commission. 

Sec. 25. This act shall take effect from its passage. 

Approved, March 1, 1915. 
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REVIEW OP THE YEAR'S WORK 

The past year has not been particularly interesting from the 
standpoint of new work done by this Commission or new plans 
made for extending its service to the State. The departments 
which are under the merit system have called for about the 
routine amount of repliacement of employees but have presented 
no novel problems. 

The increased wages recently offered in private employment 
have made it much more diffictdt to secure an adequate supply of 
public employees. This has meant an increased amount of search 
for eligibles and a decreased body of applicants to choose from. 
In order not to lower our standards of excellence we have been 
obliged in a number of cases to declare positions temporarily 
non-competitive, rather than have them vacant until candidates 
of proven merit could be found. 

We believe that real economy would be secured by standardiz- 
ing salaries for identical positions and service in the state's pay. 
Performance of the same duties (or duties so similar that a 
week's service in either place would familiarize an employee with 
the differences in detail) secures only about half or two-thirds 
of the pay in some departments that it does in others where all 
the emplo)rment conditions are very similar. This leads to too 
frequent changes with consequent loss of efficiency in the under- 
paid places and presumable waste in the overpaid places. 

The National Assembly of Qvil Service Commissions is an 
organization formed for the interchange of information among 
the several himdreds of American Commissions now engaged in 
active work and having the same or similar employment problems 
to solve. President Morris of the Connecticut Commission has 
been for several years a member of its committee to draft a 
form for a model civil service law, and was elected a Vice- 
President of the National Assembly at its annual meeting at 
Ottawa in June, 1916. 

State Civil Service Commission. 
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Opinion of Attorney-General 
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STATE OF CONNECTICUT. 
Attorney-General's Ofhce. 



Edward A. Wright, Esq., 

Secretary State Civil Service 
Commission. 



Hartford, November 30, 1915. 



Dear Sir: 

Section 3 of Chapter 232 of the Public Acts of 191 3 as amended by- 
Section 5 of Chapter 2 of the Public Acts of 1915, contains the following 
provision : 

"The deputy or first assistant of a principal executive officer author- 
ized by law to act generally for and in place of his principal, one 
secretary or clerk of each department, board, and commission author- 
ized l^ law to appoint a secretary or clerk, one private secretary, 
clerk, or stenographer of each judge or principal executive officer, 
shall be exempted by said commission upon receipt by it of written 
notice of such exemption from the authority appointing such assist- 
ant, secretary, clerk, or stenographer." 

In your favor of the 23d inst. you ask my interpretation of the clause 
in said provision reading "one secretary, or clerk of each department, 
board, and commission authorized by law to appoint a secretary or clerk.** 
In my opinion said clause applies only to those cases in which the law 
governing the department, board, and commission expressly authorizes 
the appointment of such secretary or clerk, and where no such provision 
is made by said law, authorizing the appointment of a secretary or clerk, 
no exemption can be made, under this clause, even though a secretary 
or clerk is, in fact, appointed by or for such department, board, and com- 
mission, without express statutory authority. 

You also ask my opinion as to what positions the Tax Commissioner is 
authorized to exempt under said Section 3 as amended. 

Inasmuch as your Board has already exemi)ted the first assistant of the 
Tax Commissioner and one clerk, as such assistant and clerk, respectively, 
of a principal executive officer, and since the Tax Commissioner is not 
authorized by any express provision of law to appoint a secretary or 
clerk, the only inquiry necessary to a determination of your question, as 
to any further rights of exemption under isaid clause, seems to be as to 
whether the provision of said section authorizing the exemption of "one 
private secretary, clerk, or stenographer of each judge or principal execu- 
tive officer," is to be construed as permitting exemption of one appointee 
only, i. e., either a private secretary, or a clerk, or a stenographer, or as 
allowing exemption of one appointee in each class. 

It appears to me that the former construction is clearly correct, that 
only one exemption is permitted under this clause, and that the exemp- 
tion of either a secretary, a clerk, or a stenographer exhausts the right 
of exemption thereunder. 

Respectfully submitted, 

(signed) George E. Hinman, 

Attorney-GeneraL 
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POSITIONS DECLARBD TEMPORARILY NON-COMPETITIVE 
During the Year Ending September 30, 1916 



Position and Department 

Stenographer 
Shellfish Commission 

Storeroom Keeper 
Norwich Sanatorium 

Chauffeur-Mechanic 
School for Feeble Minded 



Laundry Manaf^er 
Colony for Epileptics 



Chief Engineer 
Shellfish Commission 



Stationary Fireman 
Soldiers' Home 

Stationary Fireman 
School for Feeble Minded 



Driver 
Hartford Sanatorium 



Stenographer Qerk (2) 
Tax Commission 



Bookkeeper-Stenographer 
Shelton Sanatorium 



Reasons for Commission's Action 
Part time service. 



No one on eligible lists ready to accept 
at salary paid. 

Complexity of duties. Eligible lists did 
not provide sufficient candidates at salary 
paid. 

Lack of competition at salary paid. 
Position since made generally non-com- 
petitive. 

Continuance iii service, under somewhat 
different basis of pay, of present incum- 
bent. 

Salary paid did not attract available eli- 
gibles. Position now exempted. 

Impracticable to establish working eligi- 
ble lists. Position since made generally 
non-competitive at salary paid. 

Not practicable to prepare eligible lists 
for the position now considered unclassi- 
fied at salary paid. 

Service under occasional employment 
permit continued for limited time^o com- 
plete work in hand. 

Tests failed to produce available eligibles. 



Male Stenographer Tests failed to produce sufficient number 

Rivers, Harbors & Bridges of available eligibles. 
Commission 



Office Boy 
Highway Commission 



Salary paid puts place in non-competitive 
class under revised rules. 



On July 5, 1916, positions of Chef, Assistant Chef, Baker, Assistant 
Baker, Fireman, Nurse and Nurse-Attendant, were made non-competitive 
at Soldiers* Home by the Commission. 
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^ NON-COMPETITIVE APPLICANTS 

The revision of the Rules of the Commission which took effect 
March i, 1916, definitely placed many designated low salaried positions 
in the Unclassified service for which tests are not required, while miiny 
other places were listed generally non-competitive. 

Ordinary nurses and attendants were retained in the non-competitive 
class,'' so that their records might be subject to investigation by the Com- 
mission, which has aimed to secure applications and credentials from 
all appointees to non-competitive positions at the State Institutions that 
have not been exempted in bulk by the Governor. 

These now include the four Tuberculosis Sanatoriums, the Colony 
for ^ileptics, and the Sdiool for Feeble Minded, whose officers have 
cooperated with the Commission in these matters. 

In a number of cases the investigation of credentials has been valuable 
as revealing discreditable records, which probably would not otherwise 
have been disclosed until trouble resulted. 

It has been found generally impracticable to maintain full working 
waiting lists of applicants for these positions of ordinary nurses and 
attendants. 

Those who have been found desirable, and are reported to institu- 
tions as being on the eligible lists often fail to give notice when taking 
places elsewhere; and, too, the average term of employment is very short, 
SO that it becomes impossible to keep informed of resulting changes of 
address, or to give definite assurance of immediate availability of listed 
persons when needed. 

Appointing officers, under this classification of positions are formally 
given the full freedom of appointment which they have always had in 
effect, and probationary appointees are simply required to file, applications 
for the consideration of the Commission. 

This freedom of selection to non-competitive positions invalidates 
occasional complaints to the effect that designated eligibles from the 
Commission's non-competitive lists could not always be obtained promptly 
for sudden vacancies. 

The Commission continues to advertise for applicants for non-com- 
petitive positions in order to assist the institutions in securing desirable 
employees. 

A large majority of the nurse attendants in the State service are 
employed ^t the, Hospitals for the Insane at Middletown and Norwich, 
and the exemption of these institutions apparently has tended to deter men 
and women from appl^ng to be registered on the non-competitive eligible 
lists which the Commission has tried to prepare for such positions. 

Higher salaries paid in other states and the increased local demand for 
shop workers have also limited the sources of supply, but the Commis- 
sion shows for the current year 119 tested nurse attendants of whom 63 
have been appointed. In addition 23 appointments were made of appli- 
cants previously investigated. 

Applications and credentials were also received from appointees to 
positions declared temporarily non-competitive, and the Commission 
investigated their records in all cases. 

ADDITIONAL APPOINTMENTS FROM ELIGIBLE LISTS 

In addition to the appointments noted in the foregoing schedules, 
from Eligible Lists prepared during the past fiscal year, the following 
competitive positions were filled from Eligible Lists previously established : 

Office Assistants, 5; Female Stenographers, 2; Male Stenographers, 
3 ; Storeroom Keeper, i ; Stationary Engineers, 3 ; Fireman, i ; Chefs, 5 ; 
Foreman of Repairs, i ; Watchman-Firemen, 4 ; Prison Attendants, 10. 
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EXEMPTIONS 

The followine exemptions were granted during the year ending 
September 30^ 1910: 

By the Commission; on Petition of Appointing Officers 

Position and Department Reasons for Exemption 

Deputy Inspectors Competitive tests are impracticable and 

Supermtendents Employ- ineffective, and efficiency of department 

ment Bureaus will be promoted by exemption. 

Special Agent 
Commissioner of Labor & Fac- 
tory Inspection 

Bacteriologist — Oyster Cul- Limited period of service. Appointee 
ture and Disease works with U. S. Government. 

Board of Health 



By Appointing Officers; Exemption Affirmed by Commission in 
Routine, Under Sec. 5, Chap. 2, Public Acts of 19x5 

Position and Department Date of Notice 

Clerk 
Board of Education April 25, 1916 

Chief Qerk 
Commissioner of Labor and Factory Inspection . April 28, 1916 
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COPIES OF EXECUTIVE ORDERS 

ORDER EXEMPTING THE CORPORATION CLERK EMPLOYED 

BY THE TAX COMMISSIONER 

Upon application of William H. Corbin, Tax Commissioner, for the 
exemption of Miss Blanche Parmelee, as Corporation Clerk in the Tax 
Commissioner's office, from the provisions of the Civil Service law, for 
cause shown, and in the interest of the work in that department, because 
of special educational qualifications and efficiency demonstrated in the 
exacting and confidentisd work demanded, as shown by her experience 
during the seventy-five days temporarily employed, 1 find that such 
application should be granted. 

It is, therefore, ORDERED, in accordance with the provisions of 
Section 24 of Chapter 2 of the Public Acts of 1915, that Miss Blanche 
Parmdee, an employee in the office of the Tax Commissioner be, and 
she hereby is, exempted from the provisions contained in Section 14 of 
Chapter 232 of the Public Acts of 1913, and SectionsA 12, 13, 14 and 19 
of said Chapter 2 of the Public Acts of 191 5, froigrthe date hereof. 

Dated at Hartford, this 21st day of December, 1915. 

MARCUS H. HOLCOMB, 

Governor, 



ORDER EXEMPTING APPOINTEES OF THE SOLDIERS' 
HOSPITAL BOARD FROM THE CIVIL SERVICE ACT 

Upon application of the Soldiers' Hospital Board for the exemption 
of their appointees from the provisions of the Civil Service law, so 
called, for cause shown, after hearing had, I find that such application 
should be granted. 

It is, therefore, ordered, in accordance with the provisions of Section 
24 of Chapter II of the Public Acts of 1915, that all appointees of the 
Soldiers* Hospital Board be, and they are hereby exempted from the 
provisions contained in Section 14 of Chapter 232 of the Public Acts of 
1913, and Sections 12, 13, 14 and 19 of said Chapter II of the Public 
Acts of 191 5, all from the date hereof, for the period of one year. 

Dated at Hartford this 25th day of July, A.D. 1916. 

(signed) MARCUS H. HOLCOMB, 
* Governor. 
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Subjects of Tests Held during the Year 



Position 



Relative Weight of Subjects 



Examiner for Insurance Practical questions on Bookkeeping and 

Dept.« Auditing of Accounts — 20; Actuarial 

Member of an actuarial Computations and Duties — 20; Personal 

society or one who has had history, education, experience and train- 



practical training in the actua- 
rial department of a Life In- 
surance Company preferred. 

Must be at least 21 ; 25 to 
35 preferred. High school edu- 
cation or equivalent. Knowl- 
edge of advanced algebra and 
use of logarithms. Double en- 
try IxK^eeping. Entering 
salary $100 per month. 

Stenographer Clerk 

Male and Female. Eighth 
grade schooling and some prac- 
tical experience in the work. 3 
grades, dictation — at 80 words 
per minute, C, maximum ssdary 
$52; no words, B, maximum 
salary $75; 140 words, A, un- 
limited salary. Candidates pro- 
vide machines and tables. 



ing — ^50; Oral interview, personality, 
etc. — 10. 



Stenography — Speed 10, Accuracy 20; 
Typewriting — Speed 5, Accuracy 10; 
Spelling (25 words) — 10; Arithmetic 
(fractions and decimals) — 5; Transcrib- 
ing manuscript (correcting copy) — 5; 
Penmanship — ^5; Questions on filing, in- 
dexing, etc. — 5; Personal history, educa- 
tion, experience and training — 25. 



Secretary Clerk, Board Personal history, experience and train- 
of Education ing — ^50; Character and reputation — 15; 
Must be female college Report on educational topics and histor- 
graduate with some knowledge ical data, as the result of investigation 
of stenography and typewrit- in candidate's home town — ^30; Typewrit- 
ing, between ages of 20 and 30. ing and penmanship — 5. 

Personality test of leaders in preliminary 

rating^io. 

Male Stenographer Stenography— Speed 10; Accuracy 20; 
Clerk (9) Typewriting — Speed 5, Accuracy 10 ; Spell- 
At least 18 years of age ing (25 words) — 10; Arithmetic (frac- 
with grammar school education tions and percentage) — ^5; Letter writing, 
and some practical experience correcting copy — 5; Penmanship— 5 ; 
in the work. 3 grades, C^ — die- Questions on indexing, filing letters, 
tation at 80 words per minute, etc. — 5; Personal history, education, ex- 
maximum salary $52; B — no perience and training— 25. 
words, maximum $75; A — 140 
words, unlimited salary. Can- 
didates provide machines and 
tables. 

Stenographer-Bookkeeper Bookkeeping (3 series of questions)— 30; 

Bookkeeper-Stenographer Arithmetic (percentage and averages) — 

Males and Females, at 15; Stenography — speed 10, accuracy 20; 
least 18 years of age and of Typewriting— speed 5, accuracy 10; Let- 
8th grade schooling, with ter writing (correcting copy)^5; Pen- 
knowledge of both subjects, manship — 5; Questions on indexing, fil- 
Dictation at 80, no, and 140 ing, etc. — 5; Spelling (25 words) — S; 
words per minute. 3 sets of Personal history, education, experience 
que^ions in bookkeeping. and training— ^25 ; Personality — 10. 

(Candidates provide ma- 
chines and tables. 
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Shipping. Clerk— Spelling (25 words)~5; Elementary 

State Arteiul Arithmetic— 15 ; Penmansnip — 15; Ques- 

Over 18 years of age, with tions on duties invc^ved in the position — 

at least 8th grade schooling, 15; Experience and training — 20; 'Char- 

and considerable practical ex- acter and Reputation — ^20; Personality 

perience as responsible shipping (oral interview) — 10. 
clerks, dealing with extensive 
stores of supplies. Age 25 to 
40 preferred. Must be accept- 
able by bonding Company. 
Entering salary $75. 

Steward and Hanaging Chef Personal history, experience and train- 

30 to 60 years, of large ex- ing— ^; Character and reputation — 25; 

perience in mstitutions, hotels Physical fitness — 10; report on cost and 

or clubs, involving oversight of details of proposed menus ; report on 

dining room and kitchen, and method to furnish ration at minimum 

direction of ^efs and cpoks. cost at prescribed institution, and prac- 

Ability to prepare menus and tical questions — ^35. 

supply well balanced ration at Personality test of ten leaders in pre- 

limited cost, at institution. liminary test — 10. 

Physician's certificate. En- 
tering salary $75 to $100 and 
maintenance. 



Working Chef and 
Head Cook 

25 to 60 years. U. S. citizens 
experienced in the inspection, 
cuttine and preparing of meats ; 
and skilled in the cooking of 
meats, vegetables, soups, etc., 
for large groups of people. 
Men who have served at instir 
tutions especially solicited. 
Physician's certificate. 

Guard Attendants, 
Prison (9) 

Married and Single Men, 
age 23 to 40— citizens of U. S. 
and of 8th grade schooling. 
Must approximate 5 ft. 9 in. 
tall, and 170 pounds in weight. 

, Physician's certificate. 
$40 and maintenance at start, 
quick advancement. 



Ex^rience, training, and knowledge of 
duties of the position— 65 ; Character and 
reputation — 25. Physical fitness — 10. 



Spelling (25 words)— 5; Easy Arxth- 
metic — ^5; Writing verbal orders from 
memory — S; Writing printed report — 5; 
Experience and training — 10; Character 
and reputation — ^20; Personality oral 
test — 20; Physical fitness — ^30. 
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Expenses for the Fiscal Year 

The Civil Service Commission has the power to employ such 
servants and agents as may be required under the statute, ^nd 
to fix their compensation, including a chief examiner, whose 
maximum salary is specified. The chief examiner is also Secre- 
tary to the Commission. 

The Comihission may also incur necessary expenses not exceed- 
i^^g $5,000 per annum. The appropriation is $6,800 per year. 

Approved bills of the Commission for the current fiscal year 
ending September 30, 1916, amoimted to $5,373.84 divided as 
follows : — 

Advertising tests, etc $ 705.92 

Blanks and Printing 496.91 

Furniture and Equipment 14.21 

Postage and Expressage 280.88 

Telegraph and Telephone 19.00 

Sundry Office Expenses 72.59 

Travel Expense 321.33 

Salaries of Chief Examiner and Clerks 3,463.00 

$5,373.84 
Unused balance of Appropriation 1426.16 

$6,800.00 
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A basic principle of the competitive merit system of appointments is the 
assurance of equal opportunities for all qualifyin^^ ai^licants to demonstrate 
their fitness to perform the duties of state positions, and another founda- 
tion stone of the mtem is the retention in the competitive classified service 
of all positions mich it is practicable to fill from eligible lists estaUished 
from open competitive tests. 

The practical value of the eligible lists established by the Civil Service 
Commission, after competitive tests, is measured by the average character 
and qualities of the candidates who take these tests. 

The more desiraUe positions there are open for certificaticm of eligibles 
by the Commission, the larger will be the number of high class competent 
workers who will enter the Commission's tests, and the higher will be the 
standard of eligibles available for State departments that have vacancies 
to be filled 

The tests held b^r the Commission eliminate at once the evidently incom- 
petent and determine ihe relative ability of the surviving candidates, but 
there must be assured opportunities that will attract the better grades of 
applicants to these tests if most satisfactory results are to be attained. 

There has been a tend^cy on the part of department heads to demand 
special qualifications for ordinary positicms that should properly be filled 
from genial digible lists. 

It has not been found practicable to hold separate tests to establish 
eligible lists, so designated, for each variation of duty involved in these 
ordinary positions. A stenographer, for instance, is expected to prove 
efficient as a general office assistant, and quickly familiarize herself with 
any special duties of her position. 

General eligible lists may, however, be sub-divided into gn'oups of 
persons who are versed in "side line" subjects, which different offices may 
consider essential,- and who will be entitled to preference in certification 
where such qualifications are called for. 

High grade candidates are therefore urged to enter these general tests 
and make full report of ability and proficiency as regards such special 
attainments, so as to be listed as available for certification to such 
positions. 

Appointing officers, who take full advantage of the Commission's work, 
will find the competitive system of selection is not a hindrance, but rather 
a way of relief from the pressure of unsorted applicants for positions. 

Where there are no prepared eligibles for a place represented perhaps in 
only one State department, the head of the department is consulted from 
start to finish as to the preliminary requirements and the qualifications to 
be specified, and as a result he gets just the kind of a man he wants for 
the place, who is also the best man among many selected and tested 
candidates. 

For technical positions, the Commission of course caUs in persons of 
necessary scientific attainment to assist in preparing test questions and 
rating candidates' papers and records. 

In some cases it is entirely practicable to make comparative rating on 
only the history and record of qualif^ng applicants for State positions. 
In other cases a formal series of questions produces more valuable deter- 
mining information as to the candidates' qualifications. 

There are few jpositions in the civil service that cannot satisfactorily be 
filled by systematic competitive selection in one form or another. 

Acknowledgement is made of assistance given by Mr. L. H. Boyd, and 
Mr. E. H. Morse of Hartford, and by Mr. E. C. Johnson of New Haven 
in connection with tests held by the Commission. 

• 

Respectfully submitted, 

Edward A. Wright, 
Chief Examiner and Secretary. 



Changes in the Service 



Rides of the Commission 



Classification of Positions 



Index to the Rules 



33 



THIRD ANNUAL REPORT 



CHANGES IN THE CIVIL SERVICE PROM JAN. i, 1914, TO 

SEPT. 30, 1916. 

As Reported by State Departments 

SHOWING POR EACH DEPARTMENT AND INSTITUTION 

First: Appointments in chronological order with date of termination, 
if service has been discontinued; (except in case of attendants 
and unclassified Laborers and Domestics, where only total number 
of appointments and terminations is given with average term of 
service.) 

Second : Terminations in chronological order where appointments were 
made prior to January i, 1914; (except in case of attendants 
and unclassified Laborers and Domestics, where only total number 
of terminations is given with average term of service.) 



Neal, H. L. 
Block, H. 
Root, Hallie G. 



Reed, E, N. 



BOARD OF AGRICULTURE 



Period of Service 



Stenographer 
Stenographer 
Stenographer 



Dec. 1914 
Apr. 1915 
Sept. 191S 



Stenographer 



Apr. 1915 
Aug. 1915 



Sept. 1913 Dec. 1914 



BANK COMMISSIONER 



Period of Service 



Landon, Daniel 


Clerk 


Nov. 1914 


May 


1915 


Edwards, W. H. 


Examiner 


Jan. 1915 


June 


1 916 


Landon, W. P. 


Examiner 


Apr. 1915 






Landon, Daniel 


Examiner 


May 1915 


July 


1916 


Bissland, J. K. 


Deputy 


May 1915 






Soule, F. E. 


Examiner 


May 1915 






Burns, Helen 


Clerk ^ 


July 1915 






Baude, E. I. 


Examiner 


May 1916 






Van Sant, W. M. 

• 


Examiner 


Aug. 1916 


July 




Sherwood, L. B. 


Clerk 


Oct. 1913 


1914 


Landon, W. P. 


Chief Clerk 


Sept. 1909 


Feb. 


1915 



CIVIL SERVICE COMMISSION 

Period of Service 



King, Irma G. H. Stenographer 
Nielsen, Marentze Stenographer 



Feb. 1914 
May 1914 



Donlon, L. 
Pinell, A. M. 
Wilson, J. L. 



COMPTROLLER 



Mail Carrier 

Fireman 

Supt of Capitol 



Period of Service 

Mch. 1914 Jan. 1916 

Dec. 1914 Sept. 1916 

Mch. 1915 
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Johnson, B. 


Asst. Supt. of Capitol 


Mch. 


1915 


Jan. 


1916 


Belden, J. H. 


Chief Clerk 


Mch. 


1915 






Cooney, M. 


Guide 


Mch. 


1915 






Riddell, G. B. 


Watchman 


Mch. 


1915 






Duncanson, C. 


Utility-man 


Mch. 


191S 


May 


1915 


Bradley, H. S. 


Watchman 


Apr. 


1915 






Spear, J. S. 


Utility-man 


May 


191S 






Luttoni, W. 


Elevatorman 


June 


191S 






Hansen, J. 


Floorman 


Aug. 


1915 






Sullivan, J. 


Mail Carrier 


Jan. 


1916 






McGilton, A. 


Messenger 


Jan. 


1916 


May 


1916 


Congdon, F. W. 


Asst Supt. of Capitol 


Feb. 


1916 






Carlson, F. 


Messenger ' 


May 


1916 


Sept. 


1916 


Johnson, J. 


Floorman 


May 


1916 






Buck, R. 


Elevatorman 


Sept. 


1916 






Montle, P. 


Office Boy 


Sept 
Aug. 


1916 
1910 


Mch. 


fl 


Donlon, L. 


Messenger 


1914 


Snow, R. 0. 


Supt. of Capitol 


Jan. 


1913 


Mch. 


1915 


Rigney, H. M. 


Asst Sijpt of Capitol 
Chief Clerk 


Jan. 


1913 


Mch. 


1915 


CNeil, J. 


Feb. 


1913 


Mch. 


1915 


Doyle, P. 


Guide 


Feb. 


1913 


Mch. 


1915 


Crane, 0. W. 


Watchman 


Dec. 


1909 


Mch. 


191S 


Burke, E. 


Floorman 


Jan. 


1913 


Mch. 


1915 


Blake, W. P. 


Painter 


Feb. 


1905 


Mch. 


1915 


Teevan, F. 


Steamfitter 


Apr. 


1913 


Mch. 


191S 


Flynn, J. 


Watchman 


Feb. 


1913 


Apr. 


191S 


Vaughn, Mrs. M. B. 


Stenographer 


Oct 


1913 


May 


1915 


McGillicuddy, M. 


Floorman 


Jan. 


1913 


May 


191 5 


Donlon, M. 


Utility-man 


July 


1909 


May 


1915 


La Joy, H. 


Elevatorman 


July 


1906 


June 


1915 


Sullivan, J. 


Messenger 


Mch. 


1913 


Jan. 


1916 


Oleson, H. 


Floorman 


July 


1901 


May 


1916 


Griffin, D. 


Elevatorman 


Oct 


1909 


Sept 


1916 



Holt, T. 



DAIRY AND FOOD COMMISSIONER 

Period of Service 
Deputy May 1914 



Cruttenden, T. 


Deputy 


Aug. 1908 


May 1914 


Wilson, J. L. 


Inspector 


June 1913 


Jan. 1915 


. 


BOARD OF EDUCATION 








Period of Service 


Connolly, J. F. 


Supervising Agent 


Aug. 1914 




Green, D. A. 


Supervising Agent 


Sept 1914 




Holmes, W. H. 


Supervising Agent 


Sept 1914 




Lowell, 0. E. 


Supervising Agent 


Sept 1914 


• 


Storrs, R. A. 


Supervisor of Agriculture 


Sept. 1914 




Brucker, Charlotte A 


. Stenographer 


Sept 191S 




Minehan, Katherine 


Clerk 


Oct 1915 




Nichols, Margaret 


Clerk 


Jan. 1916 


Jan. 1916 


Gibson, Edna 


Clerk 


Apr. 1916 


/ 


Russell, Gladys . 


Clerk 


Apr. 1916 




Klein, Ruth ^ 


Clerk 


Apr. 1916 
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Little, Leonore 
Alger, H. W. 
Emerson, G. W. 
Gowin, E. B. 
Ireland. E. W. 
Stone, Harriet M. 
Swift. G. C 
Vogd. C J. 
Moston, Marjorie 
Wilson, Brucie J. 
Thompson, Florence 
Moston. Mabel 
Bums, Jennie M. 



Clerk 

Supervising 

Supervising 

Supervising 

Supervising 

Supervising 

Supervising 

Supervising 

Clerk 

Oerk 

Clerk 

Qerk 

Clerk 



Agent 
Agent 
Agent 
Agent 
Agent 
Agent 
Agent 



June 

Sept 

Jan. 

Sept 

Aug. 

Sept 

Aug. 

Aug. 

Dec. 

Aug. 

Dec 

Aug. 

Feb. 



191 1 


Jan. 1914 


I9I2 


Sept 1914 


I9I2 


Sept 1914 


I9I3 


Sept 1914 


I9I2 


Sept 1914 


1906 


Sept 1914 


191 1 


Sept 1914 


I9I0 


Sept 1914 


I9I3 


Nov. 1914 


1907 


Sept 1915 


I9I3 


Dec 1915 


I9II 


May 1916 


1907 


May 1916 



Danbury 

Beers, Elsie F. 
Pease, W. S. 



NORMAL SCHOOLS 

Period of Service 

Librarian and Sec'y Jan. 1914 

Engineer Sept 1916 



Keogh, J. F. 


Engineer 


Sept. 1904 


• 

July 1916 


WlUMANTIC 








Gillen, J. A. 
Greenwood, J. 


Fireman 
Fireman 


Nov. 1914 
Dec 191S 

Dec. 1913 


Mch. 1915 
1916 


Greenwood, J. 


Fireman 


Mch. 1914 




FISHERIES AND GAME 








Period of Service 


Bamett, J. 
Day, A. L 
Bugbee, J. 
Footit, J. H. 
Hombeck, I. P. 


County Warden 
County Warden 
County Warden 
County Warden 
County Warden 


Jan. 1914 
Jan. 1914 
Feb. 1914 
Feb. 1914 
Feb. 1914 

Sept. 1913 
Sept 1913 


Feb. 1914 
Apr. 1916 


Tyler, H. D. 
Shine, C. M. 


County Warden 
County Warden 


Jan. 1914 
Feb. 1914 




BOARD OF HEALTH 








Period of Service 


Meeker, R. C. 
Mars, Mary J. 


Special Investigator 
Stenographer 


July 1914 
Oct 1915 


Jan. 1915 



Story, R. V. 



Bacteriologist 



1912 



Dec. 191 5 



Hannifin, T. 
Beardsley, E.»S. 
Allison, N. K. 
Brothwell, H. G. 
Fitzgerald, J. L. 
Fleming, T. J. 
Goodsell, G. B. 



HIGHWAY COMMISSIONER 

Period of Service 



Foreman 
Inspector 
Inspector 
Inspector 
Inspector 
Inspector 
Inspector 



Jan. 

Mch. 

Apr. 

Apr. 

Apr. 

Apr. 

Apr. 



I9I4 


Sept 


1914 


I9I4 


Jan. 


1915 


I9I4 


Nov. 


1914 


I9I4 


Nov. 


1914 


I9I4 


Nov. 


1914 


I9I4 






I9I4 
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Griffin, A. 
Gahan, W. E. 
Healey, J. B. 
Hicock, C. S. 
Magonigal, R. 
Moriarty, J. F. 
Nettleton, E. A. 
McCue, T. 
Siring E. S. 
Bums, W. H. 
Coy, A. H. 
Sullivan, J. A. 
Lawson, R. A. 
Chadwick, E. M. 
Dautrich, E. C. 
Hodge, M. R. 
Noble, R. C. 
Spreyer, R. B. 
Thomas, C V. 
Woods, J. V. 
DeMay, W. W. 
Fitzimmons, J. 
Ludwig, E. W. 
McDcMiough, F. T. 
Storms, C. L. 
Taylor, J. W. 
Wilcox, E. K. 
Healy, F. G. 
Foley, J. 
McCue, T. 
Cronin, J. 
Cunningham, £. J 
Mullin, C H. 
Clark, I. 
Wynne, D. T. 
Rogers, J. T. 
Bailey, J. F. 
Lamer, P. 
Kirst, F. E. 
Brindley, Annie 
Sullivan, J. A. 
Chadwick, E. M. 
Woods, J. J. V. 
Fitzimmons, J. 
Beardsley, E. S.* 
Fitzgerald, J. L. 
Griffin, A. 
Hicock, C. S. 
Lawler, E. S. 
Magonigal, R. 
Nowlan, F. W. 
Taylor, J. W. 
Thomas, H. Q. 
Violet, J. E. 
Wilcox, R. W. 
Osborn, L. S. 
Allison, N. K. 
Sedgwick, B. 
Sibley, F. E. 
DeMay, W. W. 



Inspector 


Apr. 


1914 


Nov. 191 4 


Inspector 


Apr. 


1914 


Feb. 1916 


Inspector 


Apr. 


1914 


Dec. 1914 


Inspector 


Apr. 


1914 


Nov. 1914 


Inspector 


Apr. 


1914 


Jan. 1915 


Inspector 


Apr. 


1914 


Jan. 191 5 


Inspector 


Apr. 


1914 


Nov. 1914 


Inspector 


Apr. 


1914 


July 1914 


Foreman 


Apr. 


1914 




Inspector 


Apr. 


1914 


Oct. 1916 


Rodman 


Apr. 


1914 


Jan. 191S 


Chainman 


Apr. 


1914 


Jan. 191S 


Stenographer 


May 


1914 


Sept. 1916 


Inspector 


May 


1914 


Dec. 1914 


Inspector 


May 


1914 


Dec. 1915 


Inspector 


May 


1914 


Oct. 1914 


Inspector 


May 


1914 


Dec. 1914 


Inspector 


May 


1914 


Dec. 1914 


Inspector 


May 


1914 


Dec. 1914 


Inspector 


May 


1914 


Dec. 1914 


Inspector 


June 


1914 


Sept. 1914 


Inspector 


June 


1914 


Nov. 1914 


Inspector 


June 


1914 


Aug. 1914 


Inspector 


June 


1914 




Inspector and Transitman 


June 


1914 


Aug. 1914 


Inspector 


June 


1914 


Dec. 1914 


Inspector 


June 


1914 


Aug. 1914 


Asst Engineer 


June 


1914 


Nov. 191S 


Office Boy 


Jtily 


1914 


Mch. 1916 


Inspector 


July 


1914 


Apr. 1915 


Office Boy 


Aug. 


1914 


Sept. 1914 


Stenographer 


Aug. 


1914 


June 1915 


Stenographer 


Aug. 


1914 


Dec. 1914 


Chainman 


Aug. 


1914 


Mch. 1915 


Chainman 


Aug. 


1914 


Jan. 1915 


Foreman 


Aug. 


1914 




Foreman 


Sept. 


1914 




Foreman 


Sept. 


1914 


Dec. 1914 


Clerk 


Sept 


1914 




Stenographer 


Mrh. 


1915 




Chainman 


Mch. 


191S 




Inspector 


Mch. 


1915 


Sept. 1915 


Inspector 


Mch. 


1915 




Inspector 


Mch. 


191S 


Apr. 1915 


Inspector 


Apr. 


191S 


Sept. 1915 


Inspector 


Apr. 


191S 


Jan. 1916 


Inspector 


Apr. 


191S 


Dec. 1915 


Inspector 


Apr. 


1915 


Dec. 191 5 


Inspector 


Apr. 


191S 


Dec. 191 5 


Inspector 


Apr. 


191S 


Sept. 191 5 


Foreman 


Apr. 


1915 




Inspector 


Apr. 


1915 


May 1915 


Foreman 


Apr. 


1915 




Foreman 


Apr. 


1915 




Chainman 


Apr. 


1915 




Rodman 


Apr. 


191S 


July 1915 


Inspector 


May 


191S 


Feb. 1916 


Foreman 


May 


1915 


• 


Supt. Foreman 


May 


1915 


Dec. 1915 


Inspector 


June 


1915 


Sept. 1915 
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Hale, L. H. 
HiUiard, R. J. 
Conway, Julia D. 
Gendron, V. 
Tnimpler, C 
McGrath, J. D. 
O'Brien, E. J. 
Smith, F. A. 
Gahan, W. E. 
Russell, R. 
Feneslau, A. 
Fitzgerald, J. L. 
Maher, J. W. 
McCrohan, J. 
Dower, M. M. 
Sumner, L. G. 
Berman, Rebeccca 
Lyman, Ruth B. 



Magonigal, R. 
Prentice, C. P. 
Humphrey, J. H. 
Burns, W. H. 
Coy, A. H. 
Kruser, W. C. 
Lawson, C. 
Allison, N. K. 
Beardsley, K S. 
Bowman, C. D. 
Gahan, W. E. 
Brothwell, H. G. 
Goodsell, G. B. 
Griffin, A. 
Hicock, C. S. 
Sullivan, J. A. 
McCue, T. 
Moriarty, J. F. 
Taylor, J. W. 
Rau, F. R. 
Debreuil, J. M. 
Fitzgerald, J. L. 
Low, E. P. 
Pease, N. D. 
Westerberg, C. F. 
Johnson, A. W. 
Smith, G. V. 
Lewis, F. B. 
Noble, R. C. 
Lawler, E. L. 
Healy, F. G. 
Daggett, H. E. 
Moody, W. H. 
Smith, C. 
Landon, H. S. 
Stockwell, F. H. 
Smith, E. T. 
Wilcox, R. W. 
Stiles, C. G. 
Harrison, T. H. 



Rodman 
Office Boy 
Stenographer 
Stenographer 
Office Boy 
Stenographer 
Stenographer 
Stenographer 
Clerk 
Office Boy 
Stenographer 
Inspector 
Stenographer 
Stenographer 
Foreman 
Draftsman 
H.Stenographer 
Stenographer 



Inspector 

Chainman 

Rodman 

Rodman 

Rodman 

Rodman 

Rodman 

Inspector 

Inspector 

Inspector 

Inspector 

Inspector 

Inspector 

Inspector 

Inspector 

Chainman 

Foreman 

Inspectoi* 

Inspector 

Foreman 

Draftsman 

Chainman 

Inspector 

Inspector 

Inspector 

Office Boy 

Asst. Engineer 

Transitman 

Rodman 

Rodman 

Inspector 

Asst. Engineer 

Div. Engineer 

Asst. Engineer 

Inspector 

Inspector 

Foreman 

Chainman 

Transitman 

Inspector 



July 1 


915 


Sept. 1915 


Aug. 1 


915 


Sept 1915 


Sept. ] 


91S 




Jan. I 


916 


Aug. I9j6 


Jan. 1 


916 


Apr. 1916 


Feb. 1 


916 




Feb. 1 


:9i6 




Feb. 1 


[916 


• 


Feb. 1 


[916 




Mch. ] 


[916 




Apr. 1 


[916 




Apr. 1 


[916 




May ] 


[916 




May ] 


[916 




May ] 


[916 




July ] 


[916 




July ] 


[916 




Au^. ] 


[916 . 


Jan. 1914 


July 1 


C913 


Aug. ] 


^913 


Jan. 1914 


Apr. ] 


^913 


Jan. 1914 


Oct. ] 


^913 


Feb. 1914 


Oct. ] 


t9i3 


Feb. 1914 


Dec 1 


[913 


Feb. 1914 


Oct. 3 


ms 


Feb. 1914 


May ] 


^913 


Feb. 1914 


July 1 


^913 


Feb. 1914 ^ 


Nov. ] 


t9i3 


Feb. 1914 


Apr. ] 


C913 


Feb. 1914 


Oct, ] 


t9i3 


Feb. 1914 


Dec. ] 


t9i3 


Feb. 1914 


Apr. ] 


C913 


Feb. 1914 


Dec. 3 


C913 


Feb. 1914 


June ] 


C913 


Feb. 1914 


Apr. 3 


[913 


Feb. 1914 


June ] 


t9i3 


Feb. 1914 


Apr. 3 


[910 


Feb. 1914 


Aug. 3 


[911 


Mch. 1914 


May 3 


[912 


Apr. 1914 


Oct. ] 


[911 


Apr. 1914 


Sept. ] 


t9il 


Apr. 1914 


July ] 


t9l3 


Apr. 1914 


Sept. ] 


[91a 


Apr. 1914 


June 3 


[911 


Apr. 1914 


Apr. ] 


t9i3 


May 1914 


Sept. 3 


t9l3 


May 1 914 


Aug. ] 


t9l3 


May 1914 


Sept. ] 


[913 


June 1914 


June ] 


1913 


June 1914 


• May ] 


[912 


June 1914 


Apr. ] 


1913 


July 1 914 


Apr. ] 


1913 


Aug. 1914 


Oct. ] 


1913 


Sept. 1914 


Apr. ] 


1913 


Nov. 1914 


July ] 


1913 


Nov. 1 9 14 


June ] 


[913 


Nov. 1914 


Dec. : 


1913 


Nov. 1914 


Sept. ] 


t9i3 


Jan. 1915 
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Osbom, L. S. 
Patrick, L. 
Ripley, G. S. 
Smith, R. W. 
Russell, H. P. 
Mulville, J. 
Bliss. D. C. 
McElroy, J. 
Johnson, W. A. 
Finn, E. J. 
Harrington, D. 
Hatch, N. 
Dunsford, A. E. 
Thayer, M. A. 
Pomeroy, H. D. 
Scholfield, E. G. 
Waddell, G. H. 
Flood, F. G. 
Roberts, A. E. 
Olcutt, F. 



Rodman 


May 


1913 


Jan. 


1915 


Rodman 


Sept. 


1913 


Jan. 


1915 


Draftsman 


Aug. 


1913 


Mch. 


191S 


Inspector 


June 


1913 


Mch. 


191S 


Foreman 


July 


1910 


Mch. 


1915 


Foreman 


Oct. 


1913 


Apr. 


1915 


Rodman 


Aug. 


1913 


June 


1915 


Div. Engineer 


Apr. 


1910 


July 


191S 


Stenographer 


Jan. 


1912 


July 


191S 


Foreman 


Apr. 


1912 


Aug. 


191S 


Chainman 


May 


1913 


Oct. 


1915 


Foreman 


Sept. 


1913 


Nov. 


1915 


Inspector 


Aug. 


1913 


. Dec. 


191S 


Asst Eng. and Draftsman 


Apr. 


1910 


Jan. 


1916 


Inspector 


Aug. 


1913 


Apr. 


1916 


Inspector 


July 


1913 


May 


1916 


Stenographer 


Sept. 


1913 • 


May 


1916 


Chemist 


June 


1912 


May 


1916 


Inspec^r 


July 


1913 


July 


1916 


Foreman 


Aug. 


1913 


Aug. 


1916 



INSURANCE DEPARTMENT 

Period of Service 



Kimberly, E. Bookkeeper-Clerk 

Toppin, H. M. Bookkeeper-Exam. 

Mulcahy, Margaret Stenographer 

Abbe, J. F. Boc^ckeeper-Exam. 

Carmody, E. H. Bookkeeper-Exam. 

Place, E. L. Bookkeeper-Exam. 
Schweitzer, Elizabeth Clerk 



Judson, Florence 
Turner, A. O. 



Stenographer 
Exammer 



Feb. 

Mch. 

Aug. 

Sept 

Sept. 

June 

June 



1914 
1914 
1914 

1914 
1914 
1916 
1916 

1912 
1910 



Feb. 19 1 5 



Aug. 1914 
Nov. 1915 



LABOR AND FACTORY INSPECTION 



Webber, Julia 
Clarke, E. P. 
Laughlin, Ellen M. 
Duncan, W. E. 
Chesbro, G. L. 
Gillette, W. M. 
Faughman, T. H. 
Curtis, O. F. 
Costello, G. 
O'ConneH J. M. 

Smith, S. E. 
Leakin, Lillian 
Parsons, Belle 
Coscoran, M. J. 
Crary, J. H. 
Reilly, J. J. . 
Parsons, G. A. 
Doughan, J. 
Roberts, M. B. 



Asst. to Supt. 

Supt Emp. Bureau 

Stenographer 

Deputy 

Supt. Emp. Bureau 

Supt. Emp. Bureau 

Supit. Emp. Bureau 

Special Agent 

Inspector 

Chief Clerk 



Supt. Emp. Bureau 
Asst. Emp. Bureau 
Stenographer * 
Supt -Emp. Bureau 
Supt. Emp. Bureau 
Supt Emp. Bureau 
Special Agent 
Inspector 
Chief Clerk 



Period of Service 



June 1914 

July 1914 

Sept 1914 

July 1915 

Oct 1915 

Nov. 1915 

Nov. 1915 

Nov. 191S 

May 1916 

May 1916 

July 1911 

Oct 1908 

July 1903 

July 1911 

July 1911 

July 1911 

July 1899 

June 1913 

July 1911 



June 

June 

Sept. 

Oct. 

Oct. 

Oct. 

Nov. 

May 

May 



1914 
1914 
1914 
1915 
1915 
191S 

191S 
1916 

1916 
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STATE POLICE 



Mitchell T. A. 
Brooks, H. P. 



State Police 
State Police 



Period of Service 

May 1916 
May 1916 



Casey, Madeline A. Stenographer 



Oct. 191 1 



Feb. 1914 



SECRETARY OF THE STATE 



Period of Service 



O'Heam, Mae L. 
Pinell, Rose 
O'Heam, Mae L. 
Pinell, Rose 
Dayey, Leila R W. 
Hurley, Helen 
Comstock, R. B. 
Connor, A. F. 
Munsell, E. B. 
Taylor, R. 
Wheeler, J. E. 
Jensen, Carolyn £. 
Service, Alice £. 
Walsh, Kathleen 
King, Blanche B. 
Toussaint, Jessie E. 
Dunn, Mary K. C. 
Grifiin, Maiy J. 
Nevins, H. H. 
Clark, K. G. 
Phie, Hazel H. 
Wetstine, F. J. 
Bolger, Madeline 

Kempner, Pauline 
Davey, Leila 
Tevlin, Mary 
Cohen, M. 
Myers, T. B. 
Hartz, J. 
Quigley, R. 
Bacharach, S. 
Kennedy, Jennette D. 
Egan, Catherine 
Burr, Hazel 



Copyist 

Copyist 

Copyist 

Copyist 

Copyist 

Copyist 

Chief Qerk 

Chief Clerk 

Asst. Clerk 

Shipping Clerk 

Qerk ■ 

Qerk 

Qerk 

Stenographer 

Qerk 

Clerk 

Clerk 

Clerk 

Shipping Clerk 

Office Boy 

Clerk 

Chief Clerk 

Qerk 



Clerk 
Qerk 

Bookkeeper 
Chief Qerk 
Chief Qerk 
Shipping Clerk 
Shipping Clerk 
Asst. Clerk 
Clerk 

Stenographer 
Clerk 



Jan. 

Jan. 

Nov. 

Nov. 

Dec 

Jan. 

Mch. 

Mch. 

Mch. 

Mch. 

Mch. 

Mch. 

Apr. 

May 

June 
une 
July 
Aug. 
Sept. 
Oct 
Dec. 
Aug. 
Sept 

Sept. 

July 

July 

Feb. 

Feb. 

Sept 

Nov. 

Dec. 

Dec. 

Sept 

Dec. 



1914. 

1914 

1914 

1914 

1914 

191S 

1915 

1915 

191S 

191S 

191S 

1915 

191S 

191S 

191S 

1915 

191S 

1915 

1915 

1915 

1915 

1916 

1916 

1913 
1910 
1910 

1913 

1913 

1913 
1912 

1913 
1913 
1909 
191 1 



July 1914 
July 1914 



Feb. 1915 



Aug. 1916 

Sept 1915 

June 191S 

June 191 5 

July 1915 



July 

Sept. 

Feb. 

Mch. 

Mch. 

Mch. 

Apr. 

Apr. 

June 

Aug. 
Aug. 



1914 
1914 
1915 
1915 
1915 
1915 
1915 
1915 
1915 
191 5 
1916 



TAX COMMISSIONER 



Period of Service 



Clapp, Inez 
Judson, Florence A. 
Cullen, Marion 
Cramer, C. W. 
Parmalee, Blanche 
Grady, Mary J. 
Weichert, Lillie 
Borg, Nettie E. 
Given, Jennie A. 
Moran, Lucy 



Stenographer ' 

Stenographer 

Clerk 

Asst. Commissioner 

Corp. Clerk 

Stenographer 

Stenographer 

Stenographer 

Stenographer 

Stenographer 



Sept. 

July 

Sept. 

Sept. 

Dec. 

Jan. 

Jan. 

Mch. 

Mch. 

Mch. 



1914 
1915 
1915 
191 5 

1915 
1916 

1916 

1916 

1916 

1916 



Mch. 191 5 



May 1916 
Mch. 1916 
June 1916 
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Phelps, L. 
Hunt, Marion A. 
Judd, T. H. 



Wightman, C S. 
Kelley, D. J. 



STATE TREASURER 



First Assistant 
Asst Qerk 
Second Assistant 



First Assistant 
Second Assistant 



Period of Service 



May 1914 
Aug. 191 5 
Feb. 1916 



July 1908 
Dec. 1913 



Apr. 1916 



May 191 4 
Jan, 1916 



Russell, C A. 
Rooney, Mazie 
Trumbull, J. F. 



Elwell, C. C. 
Bill, Jen;iie L. 



PUBLIC UTILITIES 

Chief Clerk 

Clerk 

Chief Engineeer 



Period of Service 



Jan. 1914 
June 1914 

July 1915 



Feb. 1915 



Chief Engineeer 
Stenographer 



Sept. 1911 
Dec. 1908 



July 1915 
June 1916 



SHELL FISH COMMISSION 



Lewis, W. A. 
Brown, G. L. 
Hill, R. E. 
Wright. B. L. 
Smith, W. K. 
Loller, T. W. 
Wright, H. L. 
Taylor, H. N. 
O'Connor, Caroline 
Beers, L. R. 
Cornell, C. 
Peterson, L. J. 



Oyster Police 
Oyster Police 
Oyster Police 
Capt. Patrol Boat 
Oyster Police 
Oyster Police 
C^ter Police 
Oyster Police 
Stenographer 
Utility-man 
Utility-man 
Utility-man 



Period 

May 1914 
June 1914 
June 1914 
June 1914 
July 1914 
Sept. 1914 
Oct. 1914 
Nov. 1914 
Sept. 191S 
Apr. 1916 
July 1916 
Sept. 1916 



of Service 

Feb. 1916 

Dec. 1914 

Dec. 1914 

Dec. 1914 

Nov. 1914 

Dec. 1914 

Dec. 1914 

July 1916 

Sept. 1916 



Cantore, Adele I. Stenographer 



Mch. 1913 Sept. 1915 



RIVERS, HARBORS AND BRIDGES 

Period of Service 



Peck, C A. 


Asst. Engineer 


Jan. 


1914 


Sept. 


1916 


Tryon, W. J.. 


Janitor 


Feb. 


1914 


June 


1914 


Glynn, J. C. 


Inspector 


May 


1914 


May 1916 


Harvey, C W. 


Inspector 


May 


1914 


Jan. 


1915 


Jones, W. M. 


Inspector 


May 


1914 






Miller, F. H, 


Inspector 


May 


1914 


July 


1914 


Deshefy, E. 


Asst. and Janitor 


Aug. 


1914 






Harvey, C. W. 


Inspector 


Apr. 


1915 


Apr. 


1916 




SAYBROOK BRIDGE 




# 


■ 






Period of Service 


Selden. R. 


Asst. Secretary 


July 


1914 
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THUD AKKUAL BEPOKT 



WORKMEN'S COMPENSATION COMMISSION 



FnsT DisnicT 

Smith, Mary A. 
Gibbs, M. Looise 
Taft, Katherine G. 

Mchegan, C J. 

Stcom DisTucT 

Burke, Mabel H. 
Donohue, Nellie T. 

Donohue, Nellie T. 

Fifth Disimicr 
Preusser, Minnie 



Private Secretary 
Asst. Secretary 
Asst Secretary 



Private Semtary 



Private Secretary 
Asst. Secretary 



Stenographer 



Clark, Theone 
Colton, H. L. 
Derick, Lena B. 
Favor, Florence 
Reardon, T. J. 
BeMen, Kathryn 
Lambctin, Janet 
Clark, Theone 
Osbom, Elizabeth 
Kelsey, Dorothy 
Augustus, J. 
Holmes, M. 
Mills, Alice E. 
Smith, Mary E. 
Oberholtzer, Kath. 
Needham, G. R. 



Asst. Secretary 

LIBRARY 

Qerk 

Photostat Operator 
Qerk 

Phone Qerk 
Stone Cutter 
Qerk 
Clerk 
Qerk 
A. Qerk 
Qerk 
Fireman 

Photostat Operator 
Qerk 
Qerk 
Qerk 
Fireman 



Period of Service 

Mch. 1914 

June 1915 May 1916 

May 1916 

Oct. 1913 Mch. 1914 



Feb. 1914 
Dec 1915 

Oct. 1913 Feb. 1914 



July 1915 



Period of Service 



Nov. 

Dec. 

Feb. 

Mch. 

May 

May 

Aug. 

Oct. 

Oct 

Feb. 

May 

July 

Aug. 

Sept. 

Sept. 

Sept 



1914 

1914 

1915 

1915 

191S 

1915 

1915 

191S 

1915 
1916 

1916 

1916 

1916 

1916 

1916 

1916 



Apr. 191S 
June 1916 
May 1915 



Apr. 1916 



Aug. 1916 



Additional Appointed, Unclassified, 2; still in service. 



Lahy, J. D. Photostat Operator 

Tripp, L. Charlotte Phone Qerk 
Bissell, Helen M. Clerk 
Bosworth, Harriet M. Clerk 
Braddock, Edyth W. Clerk 
Easland, D. L. Fireman 

Farrell, Kathryn R. Clerk 



Dec. 

June 

Jan. 

Sept 

Nov. 

Oct 

Dec. 



1910 

1913 
191 1 

1912 

1912 

1912 

1910 



Oct 
Mch. 
Apr. 
• Apr. 
Dec 
Apr. 
May 



1914 
1915 
1915 
1915 
1915 
1916 
1916 



Additional Terminated, Unclassified, 2; Average term, 2.25 years. 



Clark, N. C. 



MILITARY DEPARTMENT 

Period of Service 
July 1916 



Shipping Clerk 

SCHOOL FOR BOYS 



Period of Service 



Rhodes, C. F. 
Rhodes, Alice 
Roberts, J. D. 



Supervisor 

Matron 

Chaplain 



May 1914 
May 1914 
June 1914 



Apr. 1915 
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Mason, J. G. 


Supervisor 


Aug. 


1914 






Dearborn, H. R. 


Fireman 


Sept. 


1914 


May 


1916 


Thomas, H. 


Physical Director 


Oct. 


1914 


Jan. 


1915 


Street, R. 


Chaplain 


Apr. 


1915 


Sept. 


1915 


Jones, P. C. 


Chaplain 


Sept. 


1915 






Andrews, J. H. 


Physical Director 


Sept. 


1915 






Savoy, Elizabeth 


Teacher 


Sept. 


1915 


• 




Peck, Mary L. 


Matron 


June 


191S 


Apr. 


1916 


Williams, Alice B. 


Teacher 


Oct. 


1915 






Lufkin, Grace M. 


Teacher 


Oct. 


1915 


July 


1916 


Stroud, C. E. 


Supervisor 


Mch. 


1916 






Stroud, Mrs. C. E. 


Matron 


Mch. 


1916 






Wardwell, Mrs. J. B 


. Matron 


Apr. 


1916 


Sept. 


1916 


Dearborn, H. R. 


Engineer 


May 


1916 






Rines, Dorothea W. 


Teacher 


Aug. 


1916 






Wardwell, Mrs. J. B 


. Cook 


Sept. 


1916 






Leavitt, Ruth M. 


Teacher 


Sept. 
Sept. 


1916 
1913 


Feb. 




Mair, G. 


Chaplain 


1914 


Linnekin, M. E. 


Supervisor 


Oct 


1913 


May 


19x4 


Linnekin, Mrs. M. E. Matron 


Oct. 


1913 


May 


1914 


Mueller, J. H. 


Physical Director 


Sept. 


1912 


June 


1914 


Dearborn, H. R. 


Supervisor 


May 


1911 


Sept. 


1914 


Inglis, W. D. 


Fireman 


Mch. 


1913 


Oct 


1914 


Wells, Mrs. N. J. 


Teacher 


Sept. 


1911 


Sept. 


191S 


Dearborn, Clara W. 


Teacher 


Sept. 


1912 


,Oct 


1915 


Kibbe, W. H. 


Supervisor 


Dec. 


1913 


Mch. 


1916 


Kibbe, Mrs. W. H. 


Matron 


Dec. 


1913 


Mch. 


1916 


Bennett. W. D. 


Engineer 


Feb. 


i88s 


May 


1916 


Rand, Mary I. 


Matron 


May 


1885 


July 


1916 


Parish, Mrs. J. H. 


Teacher 


Feb. 


1884 


July 


1916 


Rowell, W. G. 


Supervisor 


Apr. 


1909 


Sept. 


1916 


RowcU, Mrs. W. G. 


Matron 


Apr. 


1909 


Sept. 


1916 




COLONY FOR EPILEPTICS 












Period of Service 


Lynch, Ella M. 


Matron 


Mch. 


1914 






Caswell, C. 


Bookkeeper and Steward 


Mch. 


1914 






Flokou, P. A. 


Cook 


Apr. 


1914 


Sept. 


1914 


Vetter, J. 


Chef 


Apr. 


1914 






Nichols, W. H. 


Fireman 


Apr. 


1914 


Mch. 


1916 


Hackett, J. F. 


Asst. Physician 


May 


1914 






Reynolds, Ella 


Stenographer 


May 


1914 






Arnold, T. J. 


Nurse 


May 


1914 


July 


1914 


Keogh, Mary J. 


Nurse 


May 


1914 


Aug. 


1914 


Rose, J., Jr. 


Asst. Engineer 


May 


1914 






Zabriski, A. 


Fireman 


May 


1914 






Hoxie, H. 


Laundry Supt. 


May 


1914 


Sept 


1915 


Connor, J. A. 


Charge Attendant 


Aug. 


1914 


July 


1915 


Kolar, J. 


Cook 


Sept. 


1914 


June 


1915 


Loane, Elizabeth B. 


Nurse 


Sept. 


1914 


Jan. 


1915 


Wicks, Edna B. 


Charge Attendant 


Feb. 


1915 


Aug. 


1915 


Flokou, P. A. 


Cook 


June 


1915 


Nov. 


1915 


Probyn, A. 


Charge Attendant 


July 


1915 


Sept. 


1915 


McMurray, J. 


Laundry Supt. 


Sept. 


19.1S 


Feb. 


1916 


Stanton, Evelyn R. 


Charge Attendant 


Sept. 


1915 


Nov. 


191S 


Loughlin^ J. A. 


Charge Attendant 


Sept. 


1915 
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Wicks, Edna B. 
Benson, P. 
Fcdlcr, A. 
Stross, J. 
Hernberg, J. 
Dagg, Grace R. 



Charge Attendant 
Cook 

Asst. Cook 
Fireman 
Laundry Supt 
Charge Attendant 



Nov. 

Nov. 

Dec. 

Mch. 

Mch. 

Mch. 



1915 

1915 

1915 
1916 

1916 

1916 



Mch. 1916 
Dec 1915 



Additional Appointed, Attendants, 51; Unclassified, 40; Terminated 
Attendants, 44, Average term, 3.9 months; Unclassified, 33, Average 
term, 5.4 months. 

Additional (Appointed prior to 1914) Terminated, Unclassified, 5; 
Average term, la years. 

SCHOOL FOR FEEBLE MINDED 

Period of Service 



Hoffman, Russell 
Saunders, Miss L. M. 
Maloney, T. W. 
Shank, Vira M. 
Dean, Ethel 
Cornish, A. C. 
Darling, A. D. 
Drew, Edna 
Stanton, E. A. 
Nelson, N, 
Warner, S. 
Hayde, F. 
Keogh, P. J. 
Downing, C. 
Morgan, T. 
O'Laughlin. T. 
Stanton, M. J. 
Pagnam, Mabel 
Stanton, M. J. 
Martin, Jennie E. 
Stanton, E. A. 
Wheeler, R. 
Mills, Dora 
St«art, J. F. 
O'Laughlin, T. 
Lamey, J. 
Bishop, Louise 
Bissell, W. R. 
Stanton, S. 
Sweitzer, Rose M.. 
Downing, Minnie 
Ungerman, Vera 
Artman, Ruby 
Martin, F. 
Roys, A. 
Boardman, Irene 
Andrews, W. 
Knudsen, Helen 



Watchman 

Secretary 

Asst. Supt. 

Nurse 

Teacher 

Engineer 

Director of Industry 

Matron 

Watchman-Fireman 

Watchman-Fireman 

Watchman-Fireman 

Watchman 

Laundry Supt. 

Charge Attendant 

Fireman 

Fireman 

Fireman 

Teacher 

Engineer 

Stenographer 

Laundry Supt. 

Fireman 

Nurse 

Chauffeur 

Fireman 

Fireman 

Teacher 

Physician 

Fireman 

Teacher 

Industrial Teacher 

Teacher 

Teacher 

Fireman 

Chauffeur 

Qinical Asst. 

Carpenter 

Teacher 



Feb. : 


[914 


June 1914 


Mch. ] 


[914 


Jan. 1915 


Mch. ] 


[914 


Feb. 1915 


Apr. : 


[914 


Mch. 1915 


Apr. ] 


[914 


Sept. 1914 


May ] 


1914 


Feb. 1915 


May ] 


[914 




May ] 


[914 




June ] 


[914 


Apr. 1915 


Aug. 3 


[914 


Aug. 1914 


Aug. ] 


[914 


Sept. 1914 


Sept. ] 


[914 




Sept. ] 


[914 


Apr. 191 5 


Oct. ] 


t9i4 




Nov. ] 


t9J4 


Mch. 191 5 


Jan. ] 


1915 


Feb. 1915 


Jan. ] 


ms 


Jan. 191 5 


Jan. ] 


1915 


Jan. 1916 


Feb. ] 


t9iS . 




Apr. ] 


t9i5 




Apr. ] 


1915 




May 1 


t9iS 


Sept. 1915 


May ] 


C915 


Sept. 1915 


July ] 


C915 


June 1916 


July ] 


C91S 


Aug. 1915 


Aug. ] 


[91 5 


Mch. 1916 


Oct. ] 


t9iS 


Dec. 1915 


Nov. ] 


t9i5 




Nov. ] 


1915 




Nov. ] 


C91S 


/ 


Nov. ] 


[91S 




Jan. ] 


[916 




Jan. ] 


[916 




Mch. ] 


[916 


Apr. igi6 


June ] 


[916 




June ] 


[916 


Sept. 1916 


July ] 


[916 




Aug. ] 


[916 





Additional Appointed, Attendants, no; Unclassified, 14; Terminated, 
Attendants, 82, Average term^ 5 months; Unclassified, 13, Average term, 
5.3 months. 



I 



If ^ - -»-■■ 
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Doherty, Mary 
Nadin, Nina 
Skinner, Emma 
Gillette, J. 
Shank, Vira 
Maston, F. 
Wollard, Alice 
Nelson, N. 
Yorke, Elizabeth 
Collins, H., 2d 
O'Brien, J. 
Abel, Sarah 
Leonard, Annie 
Wheeler, R. 
Morgan, Bessie 
Wilson, F. 
Hickey, Helen 



Seamstress 

Nurse 

Teacher 

Watchman 

Matron 

Gardener 

Teacher 

Coachman 

Coachman 

Engineer 

Laundry Supt 

Seamstress 

Nurse 

Fireman 

Seamstress 

Carpenter 

Cook 



June 
June 
Sept. 
June 
May 
June 
Nov. 

Nov. 

July 

Apr. 

Oct. 

May 

Mch. 

Feb. 

Mch. 

Aug. 



1913 

1913 
190S 

1913 
1912 

1913 
191 1 

1888 

191 1 

1913 
191 1 

1892 

191 1 

1913 
1910 
1912 
1904 



Feb. 

Mch. 

Mch. 

Apr. 

Apr. 

Apr. 

Jime 

June 

June 

July 

Aug. 

Dec. 

Mch. 

Apr. 

Apr. 

Apr. 

June 



1914 

1914 

1914 

1914 

1914 

1914 

1914 

1914 

1914 

1914 
1914 

1914 
1915 
191S 
191S 
1916 
1916 



Additional Terminated, Attendants, 16, 
Unclassified, 17, Average term, 3.9 years. 



Average term, 5.6 years; 



Hickey, J. 
Curtin, T. L. 
Long, P. 
MuUarkey, P. J. 
Lynch, J. 
Law, W. V. 
Gannon, C. 
Pinniman, H. 
Merriam, F. M. 
Devine, F. M. 
Gary, W. B. 
Klatt, C 
O'Connell, D. J. 
Reiche, E. G. 
Smith, F. K. 
Sullivan, D. P. 
Grant, M. E. 
George, N. J. 
Bogardus, F. H. 
McNulty, W. M. 
Palmer, H. W. 
Shea, F. J. 
^hitham, M. G. 
Benson, G. H. 
Devaney, J. J. 
Graham, J. J. 
Terhune, W. B. 
Gannon, C. 
Dorman, F. F. 
Powell, H. A. 
Palmer, C. E. 
Reed, A. F. 
Burkhardt, W. F. 
Farrington, D. M. 
Rolerson, M. A. 
Tripp, F. 
Roach, J. E. 



PRISON 

Att. — Shop Oflficer 

Att.— Hall Watch 

Att. — Shop Officer 

Att— Hall Watch 

Att.— Hall Watch 

Shop Instructor 

Interne 

Att. — Shop Officer 

Att.— Hall Watch 

Interne 

Chaplain 

Att— Hall Watch 

Att— Hall Watch 

Attendant 

Att.— Wall Watch 

Att— Hall Watch 

Attendant 

Att— Hall Watch 

Att.— Shop Officer 

Attendant 

Att.— Wall Watch 

Att.— Shop Officer 

Att.— Hall Watch 

Attendant 

Att— Hall Watch 

Att.— Shop Officer 

Interne 

Interne 

Att— Night Watch 

Att.— Hall Watch 

Att.— Wall Watch 

Att.— Night Watch 

Att.— Night Officer 

Att.— Night Officer 

Att.— Hall Watch 

Att.— Hall Watch 

Interne 



Period of Service 



Feb. 


1914 


Apr. 


1914 


May 


1914 


May 


1914 


July 


1914 


July 


1914 


Aug. 


1914 


Aug. 


1914 


Oct. 


1914 


Nov. 


1914 


Nov. 


1914 


Mch 


191S 


Mch. 


191S 


Mch. 


191S 


Mch. 


1915 


Mch. 


191S 


Apr. 


1915 


May 


191S 


June 


191 5 


June 


1915 


June 


1915 


June 


191S 


June 


1915 


July 


1915 


July 


1915 


July 


1915 


July 


191S 


Aug. 


191S 


Aug. 


191S 


Aug. 


1915 


Sept. 


1915 


Oct. 


191S 


Nov. 


191S 


Nov. 


1915 


Nov. 


191S 


Jan. 


1916 


Jan. 


1916 



Aug. 

May 

Oct 

Nov. 

Nov. 

Oct 

June 

June 

June 

Mch. 

Apr. 

June 

July 

July 

July 
July 

Oct 
Aug. 



July 
Jan. 
Jan. 
Sept. 

May 
June 



91S 

91S 

915 
914 
915 
915 
915 

916 
916 

91S 
916 
916 
916 

91S 

915 
915 

915 
91S 



915 
916 
916 
916 

916 
916 



Aug. 1916 



34 



THIRD ANNUAL KEFORT 



Simpson, J. M. 
Monty, C. E. 
Arnold, H. E. 
O'Connor, D. J. 
Stewart, G. 
Connery, J. A. 
O'Brien, J. F. 
Joyce, M. F. 
Joyce, P. C. 
Sartori, T. J. 
Starook, £. J. 
Ames, J. T. 
Casida, W. D. 
Qark, E. E., Jr. 
Jackson, W. E. 
Novotny, J. 
Bradley, G. H. 
Phillips, T. F. 
Rockwell, E. Q. 
Scofield, E. S. 
Stone, A. F. 
Darts, W. E. 
O'Neill, J. F. 
Littlefield, E. C. 
Skinner, G. 
Sullivan, D. P. 



Att— Hall Watch 
Att— Hall Watch 
Att— Night Watch 
Attendant 
Att-^WaU Watch 
Attendant 
Att— Night Watch 
Att— Night Watch 
Att— Night Watch 
Att— Wall Watch 
Att— Night Watch 
Att.— Wall Watch 
Att.— Night Watph 
Attendant 
Att.— Hall Watch 
Attendant 
Stenographer 
Att.— Night Watch 
Att— Wall Watch 
Attendant 
Att.— Wall Watch 
Attendant 
Att.— Wall Watch 
Attendant 
Attendant 
Turnkey 



Feb. 

Mch. 

Apr. 

Apr. 

Apr. 

May 

May 

June 

June 

June 

June 

July 

July 

July 

July 

July 

July 

July 

July 

Sept 

Sept. 

Sept. 

Sept 

Sept 

Sept. 

Sept 



1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 



Sept 1916 



Apr. 1916 

June 1916 
July 1916 



July 1916 
July 1916 

Sept 1916 



Additional Appointed, Unclassified, 2, still in service. 



Butterfly, B, L. 
Looney, D. 
Fenton, W. D. 
Grace, O. J. 
Gallaher, A. J. 
Young, F. C. 
McKeone, W. J. 
Smith, F. C. 
Cotter, T. 
Craig, T. C 
Seiner, W. H. 
Butler, J. S. 
Lawrence, W. D. 
Moriarty, J. J. 
Bragg, F. 
Carr, T. 
Daly, M. J. 
McKeone, R. 
Wallace, A. 
Ohlson, G. 
Bowers, F. 
Chapman, R. R. 
Lucey, J. J. 
Aldrich, G. A. 
Littlefield, E. 
Nelson, O. E. 
Skinner, A. F. 
Simonds, G. E. 



Night Oflicer 
Hall Watch 
Turnkey 
Hall Watch 
Shop Instructor 
Physician 
Laundry Officer 
Laundry Officer 
Hall Watch 
Chaplain 
Yard Officer 
Shop Officer 
Hall Watch 
Hall Watch 
Shop Officer 
Shop Officer 
Hall Watch 
Shop Officer 
Shop Officer 
Yard Officer 
Shop Officer 
Hall Watch 
Shop Officer 
Hall Watch 
Yard Officer 
Shop Officer 
Head Attendant 
Turnkey 



Nov. 


1913 


Feb. 


1914 


Oct. 


1913 


Mch. 


1914 


Nov. 


1913 


May 


1914 


June 


1913 


May 


1914 


June 


1912 


July 


1914 


July 


1913 


July 


1914 


Sept 


1913 


July 


1914 


Nov. 


1913 


Aug. 


1914 


July 


1913 


Oct 


1914 


Dec. 


1903 


Nov. 


1914 


June 


1913 


Jan. 


1915 


May 


1908 


Mch. 


1915 


Nov. 


1913 


Mch. 


191S 


Oct. 


1913 


Mch. 


191S 


July 


1912 


Apr. 


1915 


Oct 


1913 


June 


191S 


Apr. 


1913 


June 


1915 


Nov. 


1913 


June 


1915 


Nov. 


1912 


June 


1915 


Nov. 


1913 


June 


1915 


Nov. 


1913 


Sept 


1915 


July 


1913 


Dec. 


191S 


June 


1913 


Jan. 


1916 


July 


1913 


Mch. 


1916 


Mch. 


1913 


Apr. 


1916 


Mch. 


1913 


May 


1916 


May 


1913 


June 


1916 


July 


191 1 


Sept 


1916 



Additional Terminated, Unclassified, 2, Average term, 9.5 months. 
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Mason, J. G. 
Mitchell, W. 
"Weaver, R. 
Smith, H. 
Keidel, L. 
Baribault, A. 
Beecher, C 
Gagnon, P. 
Wildman. A. W. 
Adams, J. 
Crandall, A. 
Curtiss, A. 
Foley, T. 
Leggett, R. L. 
McKenna, H. J. 
Meegan, W. J. 
Nulty, T. 
.Cassidy, W. 
Uotchkiss, W. 
Morelli, J. 
Buckley, J. 
Hayes, W. 
KidimuUer. R. 
McKeon, J. A. 
Gentile, G. 
Carter, H. B. 
Rigney, H. M. 
Modeen, C. 
Gelinas, J. 
Ellsworth, J. 
Boynton, S. F. 
Beardslee, C. 
Shepard, Ethel M. 
Ives, R. S. 
Marsh, F. 
Smith, F. 
Masom, O. J. 
Nielson, F. A. 
Brown, F. H. 
Hall, R. H. 



REFORMATORY 

Watch. — Supernumerary 

Nurse 

Guard 

Supernumerary 

Guard 

Supernumerary 

Guard 

Guard 

Guard 

Supernumerary 

Supernumerary 

Guard 

Guard 

Guard 

Guard 

Guard 

Guard 

Guard 

Supernumerary 

Supernumerary 

Supernumerary 

Supernumerary 

Guard 

Guard 

Band Master 

Parole Agt. & Drill Master 

Supernumerary 

Guard 

Supernumerary 

Supernumerary 

Guard 

Chaplain 

Social Worker 

Supernumerary 

Guard 

Guard 

Guard 

Guard 

Guard 

Guard 



Period of Service 



Jan. 

Jan. 

Feb. 

Mch. 

Apr. 

May 

(May 

May 

May 

June 

June 

{une 
une 
June 
June 
June 
June 
July 
July 
July 
Aug. 
Aug. 
Oct 
Dec. 
Dec. 
Jan. 
Mch. 
Apr. 
May 
July 
Nov. 
Jan. 
Jan. 
June 
June 
July 
July 
July 
Aug. 
Aug. 



14 

14 

14 

14 

14 

14 

14 

14 

14 

14 

14 

14 

14 

14 

14 

14 
14 

14 
14 
14 
14 
14 
14 

14 
14 
15 
IS 
IS 
IS 
IS 
IS 
16 
16 
16 
16 
16 
16 
16 
16 
16 



June 1914 

June 1914 

May 1916 

June 1914 

June 1914 

July 1914 

June 1914 



Aug. 

Aug. 

June 

Dec. 

Sept. 

July 

Feb. 

Nov. 
JLiec. 
June 
Nov. 
July 
Dec 



1914 
1914 
1914 
1914 
1914 
1914 
191S 

191S 

191S 
1916 

191S 
191S 
191S 



July 1916 



July 1916 
Aug. 1916 



Additional Appointed, Unclassified, 2; Terminated, Unclassified, i, 
tejrm, 7 months. 



Jordan, C. J. 
Crose, G. 
Ljoich, J. E. 
Parker, D. 
Kane, W. 
Peters, W. 
Hanson, L. 
Felch, F. 
Coburn, L. 
Logan, W. 
Rich, C. A. 
Ives, R. S. 
Rochford, J. D. 



Watchman 

Supernumerary 

Supernumerary 

Chauffeur 

Guard 

Guard 

Supernumerary 

Watch Captain 

Chaplain 

Supernumerary 

Teacher 

Supernumerary 

Supernumerary 



Oct. 

Mch. 

Feb. 

July 

June 

June 

Oct. 

June 

Nov. 

June 

Aug. 

June 

Oct. 



1913 
1912 

1913 

1913 

1913 

1913 

1913 

1913 

1913 

1913 

1913 

1913 
1912 



Jan. 
Feb. 


1914 


1914 


Mch. 


1914^ 


Mch. 


1914 


Apr. 


1914 


Apr. 


1914 


May 


1914 


June 


1914 


Oct. 


191S 


Jan. 


1915 


Apr. 


191S 


May 


191S 


Aug. 


1916 



Additional Terminated, Unclassified, 3» Average term, 2.24 years. 
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SOLDIERS' HOME 







Period 


of Service 


Ryan, £. 


Baker 


Jan. 1914 




Goddard» Hazd 


Nurse 


Feb. 1914 


May 1914 


Fishburn, W. 


Fireman 


Mch. 1914 


Aug. 1914 


Bairtfon, C 


Chef 


Mch. 1914 


Apr. 1914 


Kirwcn, M. J. 


Chef 


Mch. 1914 


Mch. 1914 


Lancaster, J. 


• Chef 


Apr. 1914 


June 1914 


Ennis, Anna 


Nurse 


Apr. 1914 


July 191S 


McMillan, Helen V. 


Nurse 


May 1914 


Jan. 1915 


MiUer, 0. 


Chef 


May 1914 


• Aug. 1914 


Dean, M. 


Chef 


June 1914 


July 1914 


Smith, G. T. 


Interne 


June 1914 


June 1914 


Greiser, A. 


Chef 


July 1914 


Mch. 1915 


Rasche, J. H. 


Meat Cutter— Chef 


^ July 1914 


Dec 1915 


Link, Martha M. 


Nurse 


July 1914 


Sept 1914 


Smith, G. T. 


Physician 


Sept. 1914 




Button, H. 


Laundry Supt 


Sept 1914 


Oct 1914 


Hull, C S. 


Laundry Supt. 


Oct 1914 


Aug. 1916 


King, R. 


Orderly 


Nov. 1914 


Aug. 1916 


Robbins, E. W. 


Fireman 


Nov. 1914 


Dec. 1914 


Baird, Mary 


Nurse 


Jan. 1915 


Oct 191S 


Dugdale, G. 


Fireman 


Mch. 1915 


Nov. 191S 


Kirwen, M. J. 


Chef 


Mch. 1915 


Apr. 1915 


Stuart, A. J. 


Meat Cutter • 


Apr. 1915 


May 1915 


Stagg, T. H. 


Qerk 


June 1915 




Knight, Louise 


Nurse 


Aug. 1915 




Rose, T. 


Chef 


Aug. 1915 


Nov. 191S 


Grannis, Nellie B. 


Nurse 


Aug. 1915 




Cullen, W. 


Fireman 


Nov. 191S 


Dec. 191S 


Mills, Dora 


Nurse 


Nov. 191S 




McMahon,'S. 


Fireman 


Dec. 191 5 


Mch. 1916 


Flokou, P. A. 


Hospital Chef 


Dec. 191S 




Cap, H. 


Chef 


Dec. 191S 


Jan. 1916 


Mooney, W. 


Chef 


Jan. 1916 


Feb. 1916 


Machas, S 


Meat Cutter 


Jan. 1916 


May 1916 


Grumbly, P. 


Nurse 


Jan. 1916 




Cluthe, G. 


Fireman 


Mch. 1916 


May 1916 


Rasche, J. H. 


Chef 


Feb. 1916 




Taylor, L. 


Painter 


May 1916 




Hoar, C. 


Watchman 


May 1916 




Cave, E., Jr. 


Fireman 


May 1916 




Pappas, L. 


Butcher 


May 1916 


July 1916 


Lutterman, H. T. 


Steward 


July 1916 




Straka, Mary E. 


Stenographer 


Sept 1916 




Desdes, E. 


Butcher 


Sept 1916 




Additional Appointed, Attendants, 4; 


Unclassified, 57; 


Terminated. 


Attendants, 3, Average term, 2.2 months; 


Unclassified, 38, Average term, 


5.8 months. 








Brennison, M. B. 


Watchman 


June 1913 


Feb. 1914 


Holligan, J. 


Chef 


Nov. 1913 


Mch. 1914 


Myers, J. • 


Fireman 


Dec. 1913 


Mch. 1914 


Wynn, Ann J. 


Nurse 


Sept 1913 


Apr. 1914 


Flagg, J. 


Meat Cutter 


Dec. 1913 


May 1914 


Nolaii, J. 


Fireman 


Sept 1912 


May 1914 


Rasche, J. H. 


Chef 


Sept 1912 


May 1914 



STATE CIVIL SERVICE COMMISSION. 



37 



Stilphen, H. L. 


Interne 


Sept. 


1913 


June 


1914 


Ehrkr, W. 


Orderly 


Feb. 


1913 


Sept. 


1914 


Martin, T. 


laundry Supt. 


Apr. ] 


1913 


Sept 


1914 


Fagan, Mary 


Nurse 


Mch. : 


[91 1 


July 


1915 


Taylor, L. 


Painter 


Apr. : 


1913 


Dec. 


191S 


Smith, G. S. 


Inspector 


Dec : 


[910 


Jan. 


1916 


Staffers, C 


Watchman 


Nov. : 


[900 


Apr. 


1916 


Richmond, C. M. 


Cashier 


Jan. 


[908 


Aug. 


1916 


Additional Terminated, Unclassified, 13, Average term, 2. 


25 years. 




\ 


HARTFORD SANATORIUM 












Period of Service 


Rosenberg, J. 


Barber 


Jan. 


1914 


Dec. 


1914 


Walton, F. P. 


Watchman 


Jan. 


[914 


Aug. 


1915 


Deacon, Mary 


Nurse and Supervisor 


Jan. 


[914 


Oct. 


1914 


Keating, Bertha 


Nurse and Supervisor 


Jan. 


1914 


Feb. 


1914 


Harriman, Helen D. 


Nurse and Supervisor 


Mch. : 


1914 


July 


1914 


Baird, Mable 


Stenographer-Clerk 


Mch. : 


[914 


Mch. 


1914 


Gardner, Elizabeth H. Nurse and Supervisor 


Apr. ] 


[914 


Oct. 


1914 


White, C. F. 


Nurse 


Apr. ] 


[914 


May 


1914 


Sigrist, Anna 


Nurse 


May ] 


[914 


Oct 


1914 


Adams, Belle 


Nurse 


June ] 


[914 






Stewart; Rebecca 


Nurse 


June ] 


[914 


Aug. 


1914 


Johnson, Anna 


Nurse 


July : 


[914 


Sept 


1914 


Stacy, L. M. 


Nurse 


July : 


[914 


July 


1914 


Juringius, T. 


Carpenter 


July ] 


[914 






Hanlon, Abbie 


Nurse 


Aug. : 


[914 


Oct 


1914 


LeVallin, Caroline 


Nurse 


Aug. ] 


[914 


Sept 


1914 


Mandely, Rose 


Nurse 


Aug. ] 


E914 


Aug. 


1914 


Burr, H. 


Watchman 


Sept. ] 


[914 


Oct. 


1914 


Mender, C. 


Chef 


Sept. ] 


[914 


Sept 


1914 


Blakeley, Nora 


Nurse 


Sept. ] 


[914 


Sept 


1915 


Buckle, Margaret 


Nurse 


Sept. : 


[914 


Aug. 


1915 


McCormick, Margaret Nurse 


Sept. : 


[914 


June 


1915 


McQueenie, Agnes 


Nurse ' 


Sept ] 


[914 


Apr. 


1916 


Light foot, Elizaboth 


Teacher 


Sept. ] 


[914 






Patrick, C. F. 


Watchman 


Oct. ] 


1914 


Feb. 


1915 


Mender, C. 


Chef 


Oct. ] 


[914 


Oct. 


1914 


Coyle, Mary 


Nurse 


Oct. ] 


[914 


Feb. 


191S 


Dorsey, Sara 


Nurse 


Oct. ] 


[914 


May 


191S 


Giblin, Mary 


Nurse 


Oct. ] 


[914 


Jan. 


1915 


Thompson, Irene 


Nurse 


Oct. ] 


[914 


Nov. 


1914 


McCormack, Cath. 


Nurse 


Oct. ] 


[914 


Apr. 


1915 


Knight, Louise 


Nurse 


Nov. : 


[914 


Jan. 


191S 


Harris, J. E. 


Physician 


Nov. ] 


1914 






Henderson, Florence Nurse 


Jan. 


[915 


Apr. 


191 5 


Mackay, Mary M. 


Nurse 


Jan. ] 


1915 


Apr. 


191S 


Smith, G. F. 


Fireman 


Feb. : 


1915 


Sept 


1915 


Stem, J. E. 


Barber 


Feb. : 


1915 






Davis, Martha 


Nurse 


Feb. ] 


[915 


Nov. 


1915 


Ward, Bertha 


Nurse 


Feb. : 


[915 


Mch. 


1915 


Casey, Janet 


Nurse 


Mch. ] 


t9i5 






Falside, Margaret 


Nurse 


Apr. ] 


[915 


Nov. 


1915 


Grumbly, P. 


Nurse 


Apr. ] 


[915 


June 


1915 


Paine, W. J. 


Nurse 


Apr. ] 


191S 


Nov. 


1915 


Roche, Katharine 


Nurse 


Apr. ] 


t9i5 


Apr. 


1915 


Stowell, Isabel 


Nurse 


Apr. ] 


[91S 


May 


191S 


McGrath, J. P. 


Asst. Chef 


Apr. ] 


t9i5 


July 


191S 
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Heinefnanii, Louise 


Norse 


May 1915 


Apr. 1916 


Kelly, Mary P. 
Franagan, Frances \ 


Nurse 


May 1915 


July 1916 


r. Nurse 


June 1915 


Feb. 1916 


Gminer. Elsie V. 


Nurse 


June Z915 


Sept 1915 


Potocrata, A. 


Cook 


July 191 5 


Aug. 191 5 


McGrath, T. 
Colbreth, J. F. 


Chef 


Aug. 1915 




Chef 


Aug. 1915 


Aug. 1915 


Wicch, Catherine 


Nurse 


Aug. 1915 


July 1916 


Smith, J. 


Watchman-Fireman 


Sept 1915 


Sept 1915 


Higgins, Beatrice 


Nurse 


Sept. 191S 


June 1916 


Ward, Bertha 


Nurse 


Sept 1915 


Mch. 1916 


Wesley, R A. 


Engineer 


Oct 1915 


Oct 1915 


Earl, T. G. 


Chef 


Oct 1915 


Feb. 1916 


Creban, M. 


Fireman-Watchman 


Oct 1915 




Lee, J. J. 


Fireman>Watchman 


Oct. 191S 




Gage, G. P. 


Engineer 


Nov. 191S 




Heath, Annie S. 


Nurse 


Nov. 191S 




Linderman, Emma F. Nurse 


Dec 1915 


June 1916 
Sept 1916 1 

July 1916 ' 


McHugh, Mary L. 


Nurse 


Dec. 191S 


Schroeder, W. 


Physician 


Feb. 1916 


Malloy, C. 


Cook 


Feb. 1916 




Hammon, Lazetta 


Nurse 


Feb. 1916 




Harrison, Gertrude 


Nurse 


Mch. 1916 




Goshert, Susan B. 


Nurse 


Apr. 1916 


July 1916 


Marcil, Blanche 


Nurse 


Apr. 1916 


Aug. 1916 


Hinckley, A. 


Orderly 


Apr. 1916 


June 1916 


Kinch, Edith W. 


Phone Qcrk 


Apr. 1916 


July 1916 


Reen, Kathleen 


Head Nurse 


May 1916 




McManus, J. P. 


Physician 


May 1916 




O'Connell, Delia 


Nurse 


June 1916 




Vickers, Charlotte T. Nurse 


June 1916 




Day, Flora 


Nurse 


July I916 




Housman, Lillian 


Nurse 


July 1916 




Milligan, Eileen 


Nurse 


July 1916 




Salisbury, Rhea 


Nurse 


Aug. 1916 




Shanahan, Mary 


Nurse 


Aug. 1916 




David, J. E. 


Chef 


Aug. Ipi6 




Doyle, Anna 


Nurse 


Sept. 1916 




Sullivan, Agnes 


Nurse 


Sept 1916 




Riordan, Mary C. 


Bookkeeper-Stenog. 


Sept 1916 




Additional Appointments, Unclassified, 


154; Terminated, 


Unclassified, 


122, Average term, ; 


3.1 months. 






Barnctt, Helen P. 


Nurse 


Sept 1913 


Jan. 1914 


Oliver, M. M. 


Nurse 


Sept 1913 


Jan. 1914 


Solon, Anna M. 


Nurse 


Dec. 1913 


Jan. 1914 


Smith, W. 


Watchman 


Dec. 1913 


Jan. 1914 


Blunt, Lucy 


Nurse 


Jan. 1913 


June 1914 


Lippincott, Marion 


Nurse 


Aug. 1913 


June 1914 


Cromley, Mary 


Nurse 


Nov. 1913 


July 1914 


McNeil, Christina 


Nurse 


June 1913 


July 1914 


McKenna, Mary 


Nurse 


Sept 1913 


Sept 1914 


Kusner, A. 


Cook 


Sept 1913 


Apr. 1915 


Weatherhead, Flor. 


Nurse 


Nov. 1913 


Apr. 1915 


David, J. E. 


Chef 


Aug. 19^3 


Aug. 1915 


Walton, J. P. 


Engineer 


Oct. 1913 


Oct 1915 


Tidman, Mary 


Nurse 


Oct 1912 


Feb. 1916 
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Strickland, Jane 
LaDtie, Gara 
Lee, Jenny 



Head Nurse 

Nurse 

Stenographer-Qerk 



Apr. 1912 
Oct. 1912 
Nov. 1912 



May 1916 
July 1916 
Sept 1916 



Additional Terminated, Unclassified, 21, Average term, 10.5 months. 



MERIDEN SANATORIUM 



Chase, S. E. 
Healy, Minnie 
Hudson, Elva J. 
Savage, Helen 
Baird, Mabel 
Spellman, Nellie 
Sheehey, M. 
Ingraham, May 
Smythe, Emily A. 
Ccl^ Olga 
Kammer, A. 
Mahoney, Janette 
Gallaher, Juliet 
Hosford, L. B. 
Degnan, E. J. 
Casey, Margaret 
Turner, Mabel 
Hanlon, Abbie 
Horgan, Margaret 
Lyons, Anna 
Nix, Georgianna 
Dower, Mary 
Vallilee, Frances » 
Flanagan, Frances V. 
Thompson, Mrs. J. 
Dower, Mary 
Driscoll, Nellie 
Schroeder, W. 
Gammons, H. 
Leader, S. A. 
Thompson, Mrs. J. 
Gormley, Mae 
Marley, Mary 
Saxton, Mona G. 
McAuley, Flora 
Ordoskos, S. 
Degnan, E. J. 
Wiech, Catherine 
Linderman, Emma F. 
Austin, Helen 
Baird, Mable 
Kennedy, Anna A. 



Period of Service 



Nurse 

Nurse 

Nurse 

Nurse 

Stenographer 

Cook 

Barber 

Cook 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Engineer 

Physician — ^Asst Supt. 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Ntirse 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Niu-se 

Physician 

Physician 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Barber 

Physician 

Nurse :« 

Nurse 

Nurse 

Stenographer-Clerk 

Bookkeeper-Stenog. 



Jan. 

Jan. 

Jan. 

Feb. 

Mch. 

Apr. 

May 

May 

May 

June 

June 

June 

July 

Aug. 

Oct. 

Oct. 

Oct. 

Nov. 

Nov. 

Nov. 

Nov. 

Jan. 

Jan. 

Apr. 

Apr. 

July 

Aug. 

Oct 

Nov. 

Nov. 

Mch. 

Apr. 

Apr. 

Apr. 

May 

May 

June 

July 

July 

July 

Aug. 

Sept. 



Additional Appointed, Attendants, i; Unclassified, 
Attendants, i, i month; Unclassified, 140, Average te 



Bergin, J. J. 
Fatzinger, Ella M. 
Matthews, C. 
Murray, Mary 



Nurse 
Nurse 

Stock Clerk 
Cook 



Oct. 
Feb. 
Aug. 
June 



4 
4 
4 
4 
4 
4 
5 
5 
5 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
5 
5 
5 
5 
5 
5 
5 
5 

5 
6 

6 
6 
6 
6 
6 
6 
6 
6 
6 
6 
6 



Aug. 

Apr. 

Apr. 

Feb. 

Apr. 

May 

Sept. 

Oct. 

Apr. 

Sept. 

Mch. 

Oct. 

Oct 

Sept. 

Nov. 

Nov. 

Nov. 

Jan. 

Jan. 

Apr. 

Apr. 

June 
Aug. 

May 
Feb. 
July 
Jan. 

Aug. 
Apr. 
Sept. 
May 



916 

914 

914 

914 
916 

914 
914 

916 

914 
916 

914 
914 

91S 
914 
914 
914 

915 

916 
915 

91S 
91S 

916 
916 
916 
916 

916 
916 
916 
916 



Aug. 1916 
Sept 1916 



167 ; Terminated, 
m, 2.8 months. 



913 
912 

913 
913 



Jan. 1914 

Jan. 1914 

Jan. 1914 

Jan. 1914 



i 
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TBIKO ANNUAL REPORT 



Savage, Helen 
Brooks, F. 
Barth, P. 
Lowcr;^ J. 
Reen, Kathleen 
Foyotkowkski, M. 
LaPierre, H. 
McQuaid, Katherine 
Shannahan, Delia 
McQuai<l, Susan 
Williams, H. S. 
Milligan, S. E. 
Meegan, Marcella 
Hanchett, F. N. 
Delmell, W. 
Cummings, Julia L. 



Nurse 

Yardman 

Engineer 

Carpenter 

Asst Head Nurse 

Asst Chef 

Nurse 

Nurse 

Nurse 

Nurse 

Physician — ^Asst. Supt. 

Nurse 

Nurse 

Nurse 

Watchman 

Bookkeeper-Stenog. 



May 


191 1 


Mch. 


Dec. 


1910 


Apr. 


Oct. 


1913 


Apr. 


Oct. 


1913 


May 


Dec 


1913 


May 


Jan. 


191 1 


July 


Oct. 


1913 


July 


Nov. 


1913 


July 


Oct. 


1913 


Aug. 


Jan. 


1912 


Nov. 


Oct 


1913 


Nov. 


May 


1913 


Jan. 


Feb. 


1913 


Mrh 


May 


1913 


Aug. 


Sept. 


1910 


Sept. 



I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I4 
I9I5 

19 16 
I9I6 
I9I6 



Additional Terminated, Unclassified, 13, Average term, 12.6 months. 



NORWICH SANATORIUM 



Period of Service 



Salmon, Anna 
Rogers, R. 
Mulranen, Mary 
Nelson, Alfreda 
Doyle, Anna 
Oslund, E. R. 
Canneth, P. 
Jubrey, J. 
Holland, Mary M. 
Nelson, Edith 
Malham, J. 
Quinn, Jane 
Johnson, H. 
Tallis, R. 
Baker, Lillian 
Gibson, R. 
Dore, J. W. 
Riegner, Reba 
Hartberger, W. 
Nicholson, Eva 
Gibbons, W. 
Schroeder, W. 
Hooker, F. L. 
Toth, J. 
Comsick, Viola 
Hieb, Carrie 
Monahan, J. B. 



Nurse 

Office Boy 

Nurse 

Nurse 

Nurse 

Storekeeper 

Storekeeper 

Fireman- Watchman 

Nurse 

Nurse 

Asst. Chef 

Nurse 

Storekeeper 

Fireman^ Watchn^an 

Nurse 

Storekeeper 

Fireman- Watchman 

Nurse 

Nurse 

Nurse 

Office Boy 

Physician 

Fireman- Watchman 

Fireman- Watchman 

Nurse 

Nurse 

Physician 



July 

Aug. 

Dec. 

Dec. 

Jan. 

Mch. 

May 

Aug. 

Aug. 

Sept. 

Sept. 

Oct. 

Oct 

Oct. 

Nov. 

Dec. 

Apr. 

Apr. 

June 

June 

June 

July 

July 

July 

Aug. 

Aug. 

Sept 



1914 
1914 
1914 
1914 
191 5 
1915 
191S 
191S 
1915 
191S 
*I9I5 
191S 
1915 
1915 
191S 
191 5 
1916 

1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 



Nov. 

June 

Aug. 

Nov. 

Aug. 

May 

Oct 

Oct 

Apr. 



1914 
1916 

1915 

1915 

1915 

1915 

1915 

1915 
1916 



May 1916 

Nov. 1915 

Apr. 1916 

Apr. 1916 

July 1916 



Sept 1916 
July 1916 



Additional Appointed, Attendants, i; Unclassified, 67; Terminated, 
Unclassified, 42, Average term, 4 months. 



Lambert, G. W. 
Hottle, Edna 
Porter, J. 
Sugrue, Julia 
Reilley, Edna M. 
Mueller, C. 



Barber 

Nurse 

Janitor 

Nurse 

Nurse 

Storekeeper 



Oct 


1913 


Feb. 


Nov. 


1913 


July 


Nov. 


1913 


Nov. 


Nov. 


1913 


Nov. 


July 


1913 


Dec. 


Oct. 


1913 


Mch. 



I9I4 

I9I4 
I9I4 

I9I4 
I9I4 
I9I5 



-r-T-* T- 
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Kelly, M. J. Watchman 

Albertson, W. B. Chef 

Kelly, Mary Nurse 

Lynch, E. J. Asst Supt. 

Hieb, Carrie Nurse 



Dec. 1913 

July 1913 

Apr. 1913 

July 1913 

Feb. 1913 



Apr. 1915 
May 191S 
Aug. 1915 
May 1916 
June 1916 



Additional Terminated, Unclassified, 7, Average term, 1.39 years. 



SHELTON SANATORIUM 



Period of Service 



Armstrong, Annie 
Sherman^ Effie 
Higgins, Beatrice 
Heuser, Elizabeth 
Quinlan, R. V. 
Goddard, Hezel L. 
Keen, Mae F. 
Reen, Kathleen 
Vroom, A. 
Budge, V. 
Heuser, E. 
Stilphen, H. L. 
Scanlon, D. 
DeVorsky, Barbara 
Slav, G. 

VonRuthoff, Mrs. 
Housman, Lillian 
Stein, A. 
Earley, Margaret 
Giblin, Mary 
Nevins, Margaret 
Yale, Gertrude 
Ford, I^ura 
Mooney, W. 
O'Neil, Nora 
Johnson, F. 
Gallaher, Juliet 
Sullivan, W. 
Eck, Olga 
Flanagan, Beatrice 
Axton, B. 
Hadden, W. J. 



Nurse 

Nurse 

Nurse 

Nurse 

Physician 

Nurse 

Nurse 

Head Nurse 

Farmer 

Storekeeper 

Engineer 

Asst. Supt. 

Chef 

Nurse 

Pastry Cook 

Nurse 

Nurse 

Chef 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Chef 

Nurse 

Poultr3rman 

Nurse 

Farmer 

Nurse 

Nurse 

Chef 

Chef 



McCaffrey, Mary A. Asst. Head Nurse 
McKenna, Agnes Nurse 
Dowson, Sara D. Nurse 
McCormick, Margaret Nurse 



McManus, J.- P. 
McKee, Agnes 
Moeller, Helen 
Ford, Laura 
Doran, Mary I. 
Murphy, Mary E. 
Welch, Florence 
DeGarland, Eva 
Ward, Bertha 
Wicks, Edna B. 
Slav, G. 
Baird, Mable 



Physician 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Nurse 

Pastry Cook 

Stenographer-Clerk 



Jan. 

Jan. 

Mch. 

Apr. 

May 

May 

May 

May 

May 

June 

June 

June 

June 

July 

July 

July 

Aug. 

Aug. 

Sept. 

Sept. 

Sept. 

Oct. 

Nov. 

Nov. 

Dec. 

Dec. 

Jan. 

Mch. 

Apr. 

Apr. 

May 

May 

July 

Aug. 

Sept. 

Sept. 

Oct. 

Oct. 

Oct. 

Oct. 

Nov. 

Jan. 

Jan. 

Feb. 

Mch. 

Mch. 

Apr. 

Apr. 



19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 
19 



4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
4 
5 
5 
5 
5 
5 
5 
5 
5 
5 
5 
5 
S 
5 
5- 
5 
6 

6 
6 
6 
6 
6 
6 



Sept. 

Nov. 

Sept. 

Feb. 

June 

Jan. 

Sept. 

May 

Jan. 



1915 
1914 
191S 
1916 

1914 
1916 

1914 
1916 

1915 



July 1914 
Aug. 1914 



Jan. 

June 

Nov. 

Oct. 

Sept. 

Sept. 

Nov. 

June 

Apr. 

Mch. 



191 5 
1916 

1914 
1915 
1914 
1915 
1914 
1915 
191 5 
1915 



June 1916^ 

June 1916 
Apr. 1916 
May 1915 



Sept. 1915 
Sept. 1915 
Sept. 1915 
May 1916 
Mch. 1916 
Jan. 1916 
June 1916 
Dec. 1915 



Apr. 1916 
Apr. 1916 
Aug. 1916 



Fbnagan, BridscI 
Hanloiiy Abbie 
McK^, Maiy 
Hid»» Carrie 
Ansdn, Helen 
Branchk, Bertha 
Dnrrer, Ora 
Rogers* R. 
McMoncn, J. 
Connors, J. 
JafFee, N. B. 
Dail, Mande 
Myers, Minnie 
Qanberg, Enuna 
Patridda Torfidd 
Adams, T. 
Evans, Eleanor 



A. Nitrse 
Nutk 
Nnrse 
Knrae 
Norte 
Norse 
Ni 



Painter 

Asst Physician 
Norse 
Norse 
Office Girl 
T.Norse 
Cook 
Norse 



May 
May 
May 

Jnne 
Jone 
Jone 
Jane 
Jone 
Jone 
Jone 
Joly 

July 

Joly 
Aog. 
Aog. 
Aog. 
Sept. 



1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 



June 
June 
Jone 
Aog. 

July 



1916 
1916 
1916 
1916 
1916 



Sept 1916 



Sept 1916 



Sept 1916 



Additional Appointed, Unclassified, 174; 
Average term, 3.1 mondis. 

Keating, Bertha 
Sollivan, C F. 
Dalton, Winifred 
Nehon, Lenora 
Dart, K 
Smith, P. 
Stanton, M. J. 
Walsh, Anastasia 
Rand, Evelyn 
Bilos, M. 
Hazen, F. W. 
Rollins, L. M. 



Terminated, Unclassified, 141, 



Norse 

Physician 

Norse 

Norse 

Storekeeper 

Foreman 

Engineer 

Nurse 

Head Norse 

Chef 

Chef 

Norse 



McCormack, Cathrine Norse 



Chase, Mrs. R. 
Holmes, P. 
Kennedy, Jolia 
Hayes, Mary J. 
Clarkson, Mae E. 
Merritt, Mary 



Norse 

Norse 

Norse 

Norse 

Stenographer 

Hoosdceeper 



Dec 

Jnly 

Sept 

Oct 

Apr. 

Nov. 

Jone 

Dec 

Dec. 

Sept 

Nov. 

Oct 

May 

Oct 

Dec. 

May 

Sept 

July 

July 



1913 

1913 

1913 

1913 

1913 
1912 

191 1 

1913 

1913 
1912 

1913 
1913 
1913 
1913 
1913 
1913 
1913 
1913 
1913 



Jan. 

Mch. 

Mch. 

Apr. 

May 

May 

May 

May 

May 

June 

July 

July 

July 

Sept 

Sept 

Dec 

Mch. 

July 

July 



1914 

1914 

1914 

1914 

1914 

1914 

1914 

1914 

1914 
1914 

1914 

1914 

1914 

1914 

1914 

1914 
1916 

1916 

1916 



Additional Terminated, Unclassified, 21 ; Average term, 9.6 months. 

MUDDLETOWN INSANE HOSPITAL 



Period of Service 



Frazier, Mary 
Wadsworth, A. E. 
Deegan, M. T. 
Worsitzld, A. 
Bengstrom, C. 
France, B. 
Gray, Cora W. 
P3me, Nellie 
Daley, D. 
Popple, G. C. 
O'Brien, J. F. 
Ennever, Winifred 
Inglis, Eunice 



Seamstress Feb. 1914 

Fireman Feb. 1914 

Carpenter Feb. 1914 . 

Fireman Mch. 1914 

Mason Mch. 1914 

Carpenter Apr. 1914 

Stenographer July 1914 

Asst Usher Sept. 1914 

Fireman Nov. 1914 

Fireman Dec. 1914 

Fireman Dec. 1914 
G. Stenog. Lab. Technician Dec. 1914 

Seamstress * Dec. 1914 



Mch. 1914 
July 191S 
May 1916 
Sept 1914 



Feb. 1915 
Dec. 1914 
June 191S 
Aug. 1916 
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Flynn, Hannah 
Dore, J. W. 
Smith, G. F. 
Hultgren, R. E. 
Kirtland, W. S. 
Dudek, F. 
Bengstrom, C. 
Bailey, Delia 
Linton, F. A. 
Stannard, C. 
Chapman, F. N. 
Congdon, S. 
Rankin, B. F. 
Hurd, R. A. 
Konopka, F. . 
Weckman, F. 
Fellows, H. H. 
Harvey, C. 
Post, G. T. 
VanBuskirk, W. M. 
Riston, J. 
LeVaughn, Grace 
Lee, Minnie 
Dolan, Mary 
Dunham, Clara 
Biruskiewich, A. 
Rogalsky, J. 
Mottor, M. 
Stockwell, W. M. 
Kidney, J. H. 
Newton, C. 
Waters, Mary 
Smith, 'F. D. 
LeVaughn, Grace 
Hawley, Angela 
Boomhower, L. 
Putnam, Mary L. 
Williams, S. 
Mundy, J. M. 
Cahill, J. M. 
Fiengold, M. 
Pardanyi, E. 
Williams, S. 
Duve, R. 
Tullidge, E. K. 
Rieser, S. L 
Seiner, G. 
Glynn, Mary C. 
Stearns, L. H. 
Hopkins, P. M. 
Dwyer, Mary 
Screen, G. H. 
Hallihan, J. 
Porfiris, J. 
Smith, F. M. 
South, W. D. 
McAuliffe, D. 
Sikorske, A. 



Seamstress 

Fireman 

Fireman 

Fireman 

Fireman 

Fireman 

Mason 

Cook 

Carpenter 

Carpenter 

Painter 

Carpenter 

Interne 

Asst. Physician 

Fireman 

Roofer's Helper 

Interne 

Laboratory Asst. 

Fireman 

Asst. Engineer 

Fireman 

Phone Operator 

Cook 

Cook 

Cook 

Fireman 

Fireman 

Fireman 

Asst. Engineer 

Asst. Engineer 

^ectrician 

Cook 

Draftsman Power House 

Phone Clerk 

Stenographer 

Fireman 

Instructor 

Fireman 

Asst Electrician 

Electrician 

Fireman 

Interne 

Asst. Engineeer 

Fireman 

Asst. Physician 

Clinical Asst. 

Supervisor 

Stenographer 

Invoice Clerk 

Carpenter 

Cook 

Butcher 

Asst. Chef — Cook 

Baker 

Mail Clerk 

Roofer's Helper 

Plumber 

Baker 



Dec. ] 


[914 


Aug. 


1915 


Jan. : 


1915 


Jan. 


1916 


Jan. ] 


1915 


Jan. 


191S 


Jan. ] 


t9i5 


Feb. 


191S 


Feb. ] 


C915 


Tune 
Feb. 


191S 


Feb. ] 


t9iS 


1915 


Apr. ] 


191s 






Apr. ] 


[91S 


Apr. 


1916 


Apr. ] 


C91S 


Sept 1916 


Apr. ] 


[915 


Mch. 


1916 


May ] 


1915 


Oct. 


1915 


May ] 


[915 


June 


191S 


May ] 


t9i5 


Sept. 


1915 


May ] 


t9i5 


Dec. 


1915 


May ] 


[915 


Sept. 


1915 


May ] 


[915 


Aug. 


1915 


June ] 


1915 


Sept. 


191S 


June ] 


C91S 


Sept 


191S 


June ] 


191S 


June 


1915 


June ] 


[91S 


Sept 


1915 


June ] 


C91S 


Sept 


1915 


July ] 


:9I5 


Sept. 


191S 


July ] 


[91S 


July 


1915 


Aug. ] 


^915 


Aug. 


1915 


Aug. ] 


^915 


Aug. 


1915 


Sept. ] 


^915 






Sept. ] 


ms 






Sept. ] 


1915 


Sept. 


1915 


Sept. ] 


E915 


Feb. 


1916 


Sept. ] 


C9IS 






Sept. ] 


1915 


Jan. 


1916 


Sept. ] 


191S 


Jan. 


1916 


Oct. ] 


t9i5 


Mch. 


1916 


Oct ] 


C915 






Oct ] 


C915 






Nov. ] 


1915 


May 


1916 


Nov. 1 


t9i5 






Dec. ] 


1915 


Feb. 


1916 


Jan. ] 


[916 






Jan. ] 


[916 


Feb. 


1916 


Jan. ] 


[916 


July 


1916 


Jan. } 


[916 






Feb. ] 


[916 


Sept. 1916 


Feb. ] 


[916 


July 


1916 


Feb. ] 


[916 


June 


1916 


Feb. ] 


[916 


June 


1916 


Feb. ] 


[916 


July 


1916 


Mch. ] 


[916 






Apr. ] 


[916 






Apr. ] 


[916 






Apr. ] 


[916 


July 


1916 


May ] 


[916 


t 




May ] 


[916 






May ] 


[916 


June 1916 


June ] 


[916 


• 




June ] 


[916 


July 


1916 


June ] 


[916 


Sept. 


1916 


June ] 


[916 
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Andrews, G. 
Stephenson, R. A. 
Fellows, H. H. 
Smith, P. E. 
Bartlett, I. S. 
McLain, A. 
Smith, Rose 
Drake, H. 
Gibson, E. T. 
Batty, C. 
Hennessey,/ L. J. 
Davis, C. W. 
Spiennard, P. 
Fraser, A. 
Brown, J. A. 
Larabee, W. 
Nolan, Elizabeth 
Wilcox, Mary E. 
Gordon, S. F. 
O'Neil, W. F. 
Dougherty, J. 
Rounds, Jannie 
McWilliams, R. W. 
Cairns, J. 
Heron, L. O. 
Kelly, W. 
Bousa, W. 
Melvin, G. M. 
Chamberlain, C. 
Hanson, C. 
Garrity, W. E. 



Laboratory Asst. 

Clinical Asst. 

Interne 

Fireman 

Repairman 

Barber 

Codk 

Supervisor 

Pathologist 

Cook 

Fireman 

Barber 

Barber 

Supervisor 

Carpenter 

Farm Mechanic 

Seamstress 

Supervisor 

Asst. Physician 

Policeman 

Asst. Engineer 

Asst. Cook 

Fireman 

Carpenter 

Carpenter 

Carpenter 

Chauffeur 

Asst. Physician 

Mason 

Mason 

Chief Cook 



June 

June 

June 

June 

July 

July 

July 

July 

July 

Aug. 

Aug. 

Aug. 

Aug. 

Aug. 

Aug. 

Aug. 

Aug. 

Aug. 

Sept 

Sept. 

Sept. 

SepL 

Sept. 

Sept. 

Sept. 

Sept. 

Sept. 

Sept. 

Sept. 

Sept 

Sept 



1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 
1916 



Sept 1916 
Sept 1916 
Sept 1916 
Aug. 1916 

Aug. 1916 



Sept 1916 



Additional Appointed, Nurse Attendants, 703; Unclassified, 336; Ter- 
minated, Nurse Attendants, 525, Average term, 4.6 months; Unclassified, 
267, Average term, 4 months. 



Baker, W. P. 
Ackerly, H. 
Stubbings, Eva E. 
Preston, S. 
Rogalslqr, J. 
Willows, H. L. 
Duve, R. 
Rounds, Jannie 
Kidney, J. H. 
Kenna, W. M. 
Smith, F. D. 
Hawley, Angela 
Johnson, A. 
Stueck, G. H. 
Currie, Marion L. 
Taus, C. 

Wetherbee, W. S. 
Bride, J. 
Dougherty, J. 
Smith, F. M. 
O'Connell, M. 



Lab. Technician 


Dec. 


1913 


Jan. ] 


[914 


Fireman 


Apr. 


1913 


May ] 


1914 


Stenographer 


Sept 


1909 • 


Nov. ] 


[914 


Fireman 


Jan. 


1913 


Dec. ] 


1914 


Fireman 


Nov. 


1913 


Dec. ] 


[914 


Asst. Engineer 


Dec. 


1913 


May 3 


1915 


Fireman 


Jan. 


1913 


May ] 


t9i5 


Cook 


Sept. 


191 1 


June ] 


1915 


Fireman 


Jan. . 


1910 


Sept. : 


1915 


Asst Physician 


June 


1912 


Sept. : 


t9i5 


Locomotive Operator 


Mch. 


1913 


Oct ] 


t9i5 


Phone Clerk 


Oct 


1913 


Oct. ] 


1915 


Asst Plumber 


Nov. 


1912 


Jan. 


[916 


Baker 


Dec 


1911 


Feb. ] 


[916 


Housekeeper 


Feb. 


191 1 


Feb. ] 


[916 


Cook 


Sept 


191 1 


Apr. ] 


[916 


Business Manager 


Dec. 


1901 


Apr. : 


[916 


Butcher 


July 


1903 


May ] 


[916 


Asst. Engineer 


Oct. 


1902 


June ] 


[916 


Supervisor 


Jan. 


1889 


June 1 


[916 


Policeman 


May 


1911 


July 1 


[916 
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Fisher, Jessie W. 
Ogn'en, O. 
Smith, E. F. J. 
Smith, J. 
Tibbals, G. A. 
Miner, Maria F. 



Pathologist 

Fireman — ^2d Eng. 

Carpenter 

Carpenter 

Cook 

Housekeeper 



July 1894 


Aug. 


1916 


June 1906 


Aug. 


1916 


Mch. 1902 


Aug. 


1916 


Apr. 1867 


Aug. 


1916 


July 1912 


--Aug. 


1916 


Apr. 1907 


Sept. 


1916 



Additional Terminated, Nurse Attendants, 169; Average term, 2.66 
years; Unclassified, 84, Average term, 3.24 years. 



NORWICH INSANE HOSPITAL 



Pendleton, C. P. 
Nicolai, F. P. 
Bausch, E. 
Fielding, A. 
Kelly, J. 
Corbett, J. A. 
Kane, J. F. 
Falvey, C. 
Greenway, B. 
Downey, D. F. 
Everett, E. O. 
Beardslee, F. N. 
Greenway, F. 
Todd, Helen B. 
Smith, F. 
Klein, S. R. 
McAuslan, J. L. 
Cherkasky, J. 
Foster, F., Jr. 
Bellert, W. Y. 
Gleason, W. W. 
Thompson, H. G. 
Greenway, B. 
Smart, G. 
Enz, Elizabeth 
Ford, J. L. 
Fielding, Isabelle 
Mikishko, J. 
"Williams, Edna 
Bringman, M. S. 
Holliday, W. 
Sullivan, J. J. 
Blackmore, R. 
Wood, W. F. 
Burdick, L. 
Maples, Emma 
Smith, F. 
Owens, W. S. 
Follenius, H. 
Brownell, Gladys 
Thomes, Rose 
Newsom, Alice P. 
Spencer, H. 
Morrow, R. 
Curley, C. E. 
McCaffrey, J. 





Period of Service 


Asst. Bookkeeper 


Feb. 


1914 


Apr. 


191S 


Storeljecper 


Mch. 


1914 


Apr. 


1914 


Carpenter 


Mch. 


1914 






Storekeeper 


Apr. 


1914 






Usher 


Apr. 


1914 


Aug. 


1914 


Steamfitter's Helper 


Apr. 


1914 


July 


1916 


Steamfitter's Helper 


May 


1914 


July 


1914 


Shoe Repairer 


May 


1914 






Interne 


May 


1914 


Oct. 


1914 


Asst. Physician 


June 


1914 


Aug. 


1914 


Asst. Physician 


July 


1914 






Asst. Physician 


Aug. 


1914 


Apr. 


1915 


Usher 


Sept. 


1914 


Feb. 


1915 


Qinical Asst. 


Oct. 


1914 


Jan. 


1915 


Fireman 


Oct. 


1914 


June 


191S 


Pathologist 


Dec. 


1914 


Dec. 


1915 


Interne 


Jan. 


191S 






Tailor 


Jan. 


191S 


May 


1915 


Fireman 


Jan. 


191S 


May 


1916 


Bookkeeper 


Apr. 


191S 






Asst. Physician 


Apr. 


1915 


July 


1915 


Interne 


May 


1915 


Sept. 


191S 


Interne 


May 


1915 


Sept. 


1915 


Fireman 


June 


1915 


Sept 


1915 


Junior Physician 


June 


191S 






Asst. Phone Clerk 


July 


1915 


Feb. 


1916 


Seamstress 


July 


1915 






Tailor 


July 


1915 






Stenographer 


July 


191S 






Asst. Physician 


Aug. 


1915 






Asst. Painter 


Aug. 


1915 






Fireman 


Sept. 


1915 


Nov. 


191S 


Asst. Physician 


Sept. 


1915 






Asst. Physician 


Oct. 


1915 


Sept. 


1916 


Steamfitter's Asst. 


Oct. 


191S 


^ 




Stenographer 


Nov. 


1915 






Fireman 


Nov. 


1915 


July 


1916 


Asst. Phone Clerk 


Feb. 


1916 


Mch. 


1916 


Asst. Baker 


Feb. 


1916 


July 


1916 


Pathologist 


Mch. 


1916 






Stenographer 


Apr. 


1916 






Pharmacist 


Apr. 


1916 






Fireman 


Apr. 


1916 


May 1916 


Special Policeman 


Apr. 


1916 






Phone Clerk 


May 


1916 






Fireman 


May 


1916 


Sept. 


1916 
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Bonncy, J. D. 
Joyce, W. C. 
Persons, C A. 
Donovan, T. 
Maladey, J. 
Sabrowski, H. 
Thompson, H. G. 
Bottomly, J. E. 
Buchse, F. 



Fireman 

Interne 

Interne 

Fireman 

Steamfitter's Helper 

Asst Baker 

Interne 

Fireman 

Qub House Custodian 



June 1916 






June 1916 


Sept 


1916 


June 1916 


Sept 


1916 


July 1916 






July 1916 






July 1916 
July 1916 






Sept 


1916 


Sept 1916 






S€i)t. 1916 







Additional Appointed, Nurse Attendants, 584; Unclassified, 50; Ter- 
minated, Nurse Attendants, 479, Average term, 3.5 months; Unclassified, 
32, Average term, 5.9 months. 



Caswell, C W. 


Storekeeper 


• June 1909 


Mch. 


1914 


Murphy, H. 


Asst Carpenter 


July 191 1 


Mch. 


1914 


Ulmer, F. 


Asst. Phone Clerk 


Oct 1913 


Apr. 


1914 


Pedrick, F. B. 


Asst Physician 


June 1913 


June 


1914 


Bringman, M. S. 


Asst Physician 


Oct 1912 


July 


1914 


Conlan, Agnes 


Seamstresss 


Apr. 1906 


Aug. 


1914 


Robbins, E. W. 


Fireman 


Oct 1913 


Oct 


1914 


Quinn, J. 


Pathologist 


June 1912 


Dec 


1914 


Barnes, P. 


Fireman 


Oct. 1913 


Jan. 


1915 


Williamson, J. 


Steamfitter's Helper 


May 1908 


Jan. 


1915 


Woodward, Esther 


Asst. Physician 


June 1912 


July 


1915 


Williams, D. 


Asst Baker 


June 1913 


Feb. 


1916 


Sullivan, Kathryn 


Stenographer 


July 191 1 


Mch. 


1916 


Dennison, W. H. 


Asst Laundryman 


July 1912 


July 


1916 



Additional Terminated, Nurse Attendants, 80, Average term, 2.44 years; 
Unclassified, 12, Average term, 2.87 years. 



CONNECTICUT AGRICULTURAL COLLEGE 

AND 

EXPERIMENT STATION 

Reports of changes in the service in these departments have not been 
furnished recently, as the College and Experiment Station were considered 
not under Civil Service Law by Attorney General John H. Light in 1914. 
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Rules of the State Civil Service Commission 

Revision of Dec 1, 191& 



RULE I 
DEFINITIONS 



I — ^"Thc Civil Service of the State/' as used in Sec. 4, Chap. 2, Public 
Acts of 1915, is understood to embrace all persons directly and actively 
engaged in the State service in any Department or Institution, whether 
with or without pay. 



-"Appointing Officers," includes all appointing power invested in 
an individual, a group or a board, and assumes authority in the appointing 
power to remove or discharge also. 

3 — ^"Public Servants," includes all public ofl&cers and employees of 
every grade in either thfe classified or the exempt service, as distinguished 
from &e unclassified service and Appointing Officers. 

4 — ^"Position," includes all offices, posts, positions and places of 
employment. 

5 — ^"He, his/' and other words importing the masculine shall be 
understood as applying also to the feminine, and words in the singular 
shall be understood as applying also to the plural, where occasion calls 
for it. 



-^'The Commission" refers to the State Civil Service Commission 
of Connecticut, and "The Secretary" refers to the secretary of this 
commission, unless otherwise qualified. 

7 — ^"Non-competitive positions" are classified positions which are 
not required to be filled from eligible lists established from public com- 
petitive tests by the Civil Service Commission. 

RULE II 
APPLICANTS AND APPLICATIONS 

Applicants 

"Every applicant for an office or employment in the classified service, 
except those exempted or otherwise provided for under the provisions of 
this act, shall be subjected to a test, which shall be public and calculated 
to demonstrate the ability of such applicant to efficiently and satisfactorily 
perform the duties of the office or employment sought, subject to limitations 
specified in the rules of the commission as to residence, age, sex, health, 
habits and moral character" 

(Sec. 8, Chap, 2, Public Acts of 191 5.) 

I— Residence, Age and Sex: 

Unless otherwise stated in the notice of the test, no limitation is pre- 
scribed as to residence, age or sex, but with the tmderstanding that the 
applicant if successful is prepared to reside at or near the place of 
employment. 
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9— Educadon: 

When preliminary education or technical training is required other 
than specified in the classification, warning will be given in the notice 
of the test. 

3— Physical Examination: 

Where physical examination is specifically required it will be so stated 
in the notice of the test, but no applicant will be placed or kept on any 
eligible list who is not ordinarily able to perform the duties of the position 
without interruptions from physical disability or ill health. 

4— Character and Reputation: 

Where notice of dissolute, depraved or tmsatis factory habits, or a repu- 
tation for bad moral character on the part of any applicant comes to the 
commission, it will make independent investigation, and if the facts 
warrant, will reject his application. 

5—- The Examiner, with the approval of the commission, may prescribe 
such other preliminary requirements for (eligibility to any test as the 
character of the position may make advisable. Such preliminary 
requirements shall be stated in the notice of the test. 

6— Entrance Fee: 

Unless otherwise specified in the notice of the test, every applicant for 
a position paying at the rate of $1,200 or over per annum shall pay one 
dollar to the examiner in charge before entering the test. 



Applications 

7— When Received by the Commission: 

Applications must be made out for all tests on forms prescribed by 
the commission, and are not received for any competitive position until 
after a test for the position is announced. . Such applications must be filed 
at the office of the commission, unless another place is specified in the 
notice of the test, not later than the day and hour stated in such notice, 
and in no case later than forty-eight hours before the test is to take place. 

Applications for non-competitive positicms will be received at any 
time, unless otherwise specified by the commission. 

8 — ^Applications Must Be Sworn to: 

Applications must be made out in the handwriting of the applicant 
and subscribed to under oath before a Notary Public or other person 
authorized to administer oaths. This requirement may be waived for 
non-competitive positions or in cases where no literary test is desired, 
or otherwise at the discretion of the commission. 

Reference to persons who will report as to the applicant's character 
and ability, will be required as a portion of every application for test. 

9---Incomplete Applications will be returned for completion, if received 
within the time limit for filing same, but failure to refile corrected appli- 
cations promptly may be considered a withdrawal and cause for rejection. 

10— Separate Applications must be made for each competitive test, and 
the applications of persons who have taken a former test will not be 
accepted for subsequent tests. The commission may at its discretion 
make use of credentials submitted with former applications. 
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RULE III 
TESTS 

I— 'Candidates with incomplete applications or othervtrise slightly delin- 
quent may be admitted to tests subject to the completion of their applica- 
tions, and the decision oi the commission as to their right to be accredited 
as candidates for Eligible Lists. 

2 — ^Tests in Different Places: 

When more than ten candidates apply for test from any locality other 
than that stated in the notice of test, the commission may notify them to 
meet at some more convenient point. 

3— Passing Marks: 

A mark of 70% on each subject or group of subjects and a total aver- 
age mark of 70% for all subjects of any competitive tests shall be the 
ordinary minimum passing mark. The Commission may at its discretion 
fix the passing mark for any minor subject or group of subjects at a differ- 
ent point Due notice of such action will be given in the published 
announcements of such tests and the actual attained rating on any such 
subjects shall be used in making up the general average rating of all 
successful candidates. 

In case any candidate fails to attain the minimum passing mark, as 
specified in the notice of test, for any individual subject or group of sub- 
jects, the commission may not complete ratings on the other subjects 
of the test nor determine the total average rating of the candidate who 
thus fails to secure a place on the' Eligible List for the position. 

4— Tests for Non-Competitive Positions: 

The records, credentials, and other evidence required of candidates 
for non-competitive positions will be investigated after acceptance of their 
applications by the commission, to determine if applicants are fully 
capable of satisfactorily performing the duties of the position sought. 

5— Notice of Results: 

Notice shall be sent candidates as soon as their rating has been estab- 
lished, if it is above the passing mark, and simfdy stating Uiat they have 
failed to pass if the rating is below the passing mark for any part of 
the test 

6 — Rc-examinatiott and Re-rating: 

Re-examination may be granted in case of failure to pass a medical or 
physical test, but such examination shall be conducted by one examiner 
for the commission, one for the applicant, and one whom they shall select, 
unless the applicant is satisfied to be re-examined by the commissipn's 
examiner alone. The expense of re-examination shall be borne by the 
applicant 

No written work shall be re-rated except upon proof of an error 
which specially prejudiced the applicant and was Ix^ond his control, or 
where the commission is prepared to re-rate every appliamt who took 
that particular test 

7-*-Disposal of Written Tests: 

The written tests of successful candidates only shall be retained in 
the files for a suitable period. The written tests of unsuccessful candi- 
dates shall be preserved, subject to the inspection of such candidate, for 
thirty days, after which— if no question as to the correctness of the rating 
is raised, they may be destroyed. 

Written records of the results of every physical, medical or manual 
test must be made and filed in the same manner as the written portion of 
any other test . 
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RULE IV 
SPECIAL AND PROMOTION TESTS 

x^Tetts by Departments: 

If any department or institution shall report to the commission that it 
has establishra a complete system of testing candidates for entrance to 
any pNarticular class or grade of public servants for that department or in- 
stitution only, and shall describe in such report a method and procedure 
whidi satisfies the commission that such test is public, competitive, 
imposes due preliminary limitations, and is an adequate test for the 
position named, no other or furllier test will be required by the commis- 
sion. Notice of tests held under such system must be given the com- 
missicm. The results of every test held under such system (or in case 
a series of tests is imposed, the result of each test in the series) must be 
certified to the commission b}r the responsible examiner. Failure to carry 
out any such system of testing in substantially the manner reported to 
the commission will invalidate any certification based thereon. 

The Commission will from time to time supervise the tests held under 
such system. 

a— Promotion Tests: 

Promotion includes all changes of duty in any position involving 
greater responsibility and author!^ over other persons, and all increases 
of salary or pay beyond the limit fixed by the rules for the grade or class 
in which such position belongs. 

Promotion tests will be made when service in a lower position is- 
practically indispensable to a proper undertaking of the duties of the 
higher positicm. 

3 — Promotion Credits for Previous Service: 

Service for six months or more in any grade shall add three per cent, 
promotion credit; service for one year or more shall add five per cent, 
credit; service for two years or more shall add seven per cent, credit; 
and each additional year shall add one per cent credit, until such credits 
total ten per cent, on the rating of any public servant entering a test for 
promotion to the next higher grade. Thereafter one per cent shall be 
added for each three years of service until such credits total fifteen. 

Promotion credits may, in the discretion of the commission, be given 
one-half the above weights where the applicant seeks to enter a different 
grade than that immediately above the gjade in which he is serving. 

If any department, office or institution shall maintain a service record 
which is satisfactory to the commission, proper promotion credit will be 
given, based on such record. 

Promotion credit shall attach only to positions in the same department 
or institution unless the commission shall announce otherwise. 

4 — Promotion without Test: 

No formal or comparative rating will be required for promotion in 
the following cases : 

(i) When the promotion is a mere increase of salary without any 
change whatsoever in the duties of the person promoted. 

(2) AVhen the person has qualified in an open competitive test which 
in the opinion of the commission involves essentially the same abilities as 
the position to which promotion is to be made. 

(3) Where such promotion does not advance the relative position of 
the public servant as compared with others in his grade. 

(4) Where a fixed rule provides for a stated increase of salary auto- 
matically after a certain term of service. 
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5— Only Eligibles Promoted: 

Where an Eligible List has been established for any position, persons 
not on that Eligible List shall not be promoted to such position. But if an. 
employee in the department or institution, otherwise eligible for such pro- 
motion, through no fault or omission of his own failed to enter the test 
upon which such Eligible List was based, the commission may, in its 
discretion, either give him a severe non-competitive test or hold a new 
competitive test. 

RULE V 

ELIGIBLE LISTS 
Ranking Order: 

"The Commission shall from the returns or reports of the tests pre- 
pare a register or eligible list for each grade or clas^ of positions in the 
classified service, of the persons who attain such minimum mark as may 
be fixed by the rules of said commission, and who are otherwise eligible; 
and such persons shall take rank as candidates upon the register or list 
in the order of their rating as determined by test, without, reference to 
priority of time of tests" (Sec, ii. Chap, 232, Public Acts of 191 30 

I— When two or more persons obtain the same rating, their relative 
precedence shall be determined by lot, except in cases of promotion, 
where the senior in service shall precede the junior. 

2 — Passing Mark: 

Applicants having successfully passed the absolute preliminary 
requirements, and obtained a total average rating of not less than 70% of 
the combined credits allowed for all subjects of the test, unless a differtot 
minimum passing mark shall have been announced in the notice of the 
test, shall be placed on the Eligible List Thcise failing to satisfy the 
preliminary requirements, or to obtain the minimum passing mark on any 
subject or group of subjects as specified in the notice of die test will be 
dropped. 

3«^on-Competitive Lists: 

The Commission will prepare Non-Competitive Eligible Lists of appli- 
cants whom they have found after investigation to be fully capable of 
satisfactorily performing the duties of generally non-competitive positions. 
Additions to such lists will be made at regular intervals as the Commis- 
sion may determine. These lists will be furnished appointing officers, 
from which to select at pleasure. 

4^-Subdivi8ion of Eligible Lists: 

The Commission may subdivide any general competitive list into 
groups of those candidates standing highest in the particular work of the 
position for which certification is asked. It also may subdivide any eligi- 
ble lists into groups to apply to specified sections or divisions of the State 
as the duties of the position and the needs of the service appear to require. 

5— Removals from List: 

If a person certified as eligible shall decline to serve, or fail to report 
promptly upon notification of his appointment, his name shall be stricken 
from the Eligible List, unless he shall present in writing a reason which 
is satisfactory to the commission, but .where the service required is sea- 
sonal or for a short time only, there shall be no obligatio.n of acceptance. 

The Commission will remove from the Eligible List the name of any 
person whose conduct is infamous or notoriously disgraceful, or who is 
addicted to the use of intoxicating beverages to excess, or who is found 
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physically unfit to perform the duties of his position, or who has inten- 
tionidly made a false statement of anv material fact or practiced or 
attemi^d to practice deception or fraud in his application or test or in 
securing his eligibility to appointment. 

6— Reinstatement after Resignation: 

A public servant who has resigned from the Classified service may 
make application for reinstatement to the same position from which he 
resigned, if it is open, or to the Eligible List suitable for that position, 
and if his record shall be wholly satisfactory to the Commission, may be 
reinstated. 

Where two or more reinstatements are made to the same list they 
shall stand in the order of their last complete appointment 

PuUic servants resigning, or dismissed for reduction of force or 
other cause not affecting their efficiency elsewhere, from positions in 
classified departments which have since been declared temporarily unclas- 
sified or whidi have been temporarily exempt from the provisions of 
stated sections of the Civil Service Law, in case such servants were 
appointed after test from Eligible Lists' established by the Commission, 
may make application to be restored to their proper places on the Eligible 
List for such positions ; and in case they were covered into the Qassified 
Service without test, may make application, on forms prescribed by the 
Commission, to be tested for ability to fill the position sought 

The Commission will consider and pass uiK>n such service records and 
credentials, and if found satisfactory, will give the applicant a suitable 
rating on the Eligible List for the position occcupied at the time of 
termination of service. 

7— Reinstatement after Dismissal: 

A probationary appointee dismissed at the close of the period of pro- 
bation, without other cause stated, or dismissed during the period of 
probation for a cause which affects his efficiency in the specific position 
but not necessarily in all positions in that class or grade, will be reinstated 
in his proper ^ace upon the Eligible List subject to re-certification to any 
position not affected by his partial disqualification. 

A Qassified public servant appointed after test from Eligible Lists 
established bv the Commission, and dismissed because of reduction of 
force or similar reason not affecting his efficienc]r» will be reinstated in his 
proper order at the head of the Eligible List from which he was 
appointed, if his service record is found satisfactory. 

Public servants employed up to December 31, 1913, and continuing to 
serve in such positions after January 2, 1914, being covered into the Qas- 
sified Service without test, but dismissed thereafter from such Classified 
positions on account of reduction of force, or similar reason not affecting 
their efficiency, vrill be placed in their proper order at the haul of the 
EKgible List for the positions in which they were employed when cKs- 
missedi provided their service record in such positions is found satisfactory. 
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RULE VI 

VACANCIES, CERTIFICATIONS AND APPOINTMENTS 

I— Notice by Appointing Officer: 

The appointing officer shall notify the Commission as long in advance 
as possible of any vacancy to be filled or new appointment to be made in 
the Classified Service in hi? department, stating definitely and clearly 
the nature of the duties of the position, the date service is to begin, the 
amount of salary or compensation to be paid, and any limitations as to 
age, sex, or other qualifications which are in his judgment essential to 
qualify candidates for the position. 

2— Certification by the Commission: 

If the Commission finds that it is practicable to fill the position from 
an established Eligible List obtained by competitive test, it shall forth- 
with certify the names, with their addresses, of the three persons available 
for appointment standing highest in ranking order on the Eligible List 
most appropriate for the position. 

If there is no appropriate Eligible List, from which to certify, for the 
position td be filled, the Commission will endeavor to establish such a list, 
but no new or separate list shall be created if a suitable list exists. Where 
several vacancies occur at the same time, one additional name with its 
address will be certified for each additional vacancy as far as possible. 
The same name shall not be certified more than three times to any one 
appointing officer, except upon his special request. . • 

Candidates who are placed on the Eligible List for any position may 
name a minimum salary which they will accept for such position, and will 
not be certified for appointment to any position paying less than said 
salary. 

3 — ^Appointment of EHgibles: 

The appointing officer shall fill the position by probationary appoint- 
ment of one of the three persons ranking highest on the list as so certified. 

4— Emergency Lists: 

Emergency Lists of additional eligible persons will be furnished, 
without separate notice from the appointing officer, of each new appoint- 
ment to be made, only where the appointing officer has satisfied the Com- 
mission that such method of appointment is a necessity, and the Commis- 
sion may revoke any such list if its continued use shall later appear not 
strictly necessary. 

An emergency list shall be considered as a certification of the three 
highest names thereon, only, but as a continuing certification of such 
names as shall stand at the head of the list in ranking order after appoint- 
ments are duly made. 

5 — ^Temporary Appointment Allowed: 

If there is no suitable Eligible List and the position must be filled 
within ninety days from date of notice of the proposed appointment, the 
Commission will allow a temporary appointment, not to continue more 
than seventy-five days, and subject to termination not later than the tenth 
day after certification of names from an Eligible List for the position, 
unless the Commission shall extend the time for such termination. But 
when any position involves fiduciary responsibility, the appointing officer 
may require the appointee to furnish a suitable bond before the appoint- 
ment is made, and the ten ddys shall run from the filing of such bond. 
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Temporary Appointments may be made in any case where an unex- 
pected vacancy occurs, after the secretary shall have notified the appoint- 
ing officer that no certification can be made to fill it 



6— Appointment to Non-Conq>etitive 

If the position to be filled is classed as generally non-competitive, 
appointment shall be made from non-competitive Eligible Lists prepared 
l^ the Commission for the position. 

If the position is declared temporarily non-competitive for the pend- 
ing apjxMntment only, it shall be filled frcmi the Non-Competitive Elig- 
ible List most appropriate for the position. If no such list exists, the 
position may be filled on the nomination by the appointing officer of a 
single candidate who shall make formal application supported by proper 
credentials and such evidence as may satisfy the commission of the appli- 
cnt's ability to perform the duties of the position. 



7— Probationary 

Appointments shall be made on probation. The period of probation 
shall be sixty days, but the Commission may from time to time establish 
longer or shorter periods for a particular list If a longer or shorter 
period shall be established, the applicants and the appointing officer will 
both be notified thereof. 

When n(xi-competitive positions are filled from the appointing officer's 
nomination reported to the Commission, the period of probation shall 
commence when and if the Conamission reports that the candidate satis- 
fies the preliminary requirements for positions in that class or grade in 
the competitive service. 

RULE VII 

OCCASIONAL EMPLOYMENT 

X— Permits Issued on Request: 

' The appointing officer must make formal request for Occasional 
Employment Permit when the legitimate work of the Department is 
temporarily increased so as to require additional help for a short period; 
or where it is necessary to employ substitute help in case of temporary 
absence from duty of permanent employees in the Department; or where 
the services of artisans or others, not in the employ of the State, are 
required to make extraordinary repairs or additions to the premises, under 
the direction of the managing h^d of the Department or Institution in 
the State service. Blanks for this purpose will be furnished by the 
Commission. If it is not practicable to supply candidates from an Eligible 
List, and the request is approved, a permit in the nature of an exemption 
will be granted for such service for a period not to exceed thirty days, 
subject to renewal at the discretion of the Commission. Such appoint- 
ments may be made from outside Civil Service Lists. 

2 — Renewal Beyond Thirty Days: 

Occasional Employment Permits shall not be renewed so as to con- 
tinue the appointee in the public service niore than seventy-five days in 
any one year. 

In cases where the work is unexpectedly extended and the good of 
the service requires the continuance of the original appointee until the 
special work is completed, the Commission may at its discretion allow 
such continuance beyond seventy-five days, but shall require the appointee 
to submit formal application with credentials, and shall consider and pass 
upon same and if found satisfactory may approve the appointment for 
such limited period on a temporarily non-competitive basis. 
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RULE VIII 
REPORTS BY APPOINTING OFFICERS 

In order that the Commission may keep a complete Roster and record 
of service of State employees, each appointing officer shall make immedi- 
ate report to the Commission of the following : 

(i) Each vacancy or separation from the service in his department, 
as it occurs, stating whether it was by resignation, decease, 
or dismissal, and the cause thereof in each case. 

(2) Each appointment in his department as it is made, stating 

whether it is emergency, occasional, temporary, probational, 
or permanent, in each case. 

(3) Intention to fill any vacancy or to make new appointmeht in his 

department. 

(4) Change in compensation of any position or employee in his 

department. 

(5) The creation or abolition of any position in his department. 

(6) Transfer of any employee in his department, or from his depart- 

ment to another department. 

(7) Refusal or neglect of any person certified for appointment to 

accept such appointment when offered to him m the depart- 
ment. 

(8) On request therefor full and complete lists of all public servants 

employed in his department of the Civil Service on any date 
or dates specified by the Commission. 

Such reports shall include the name of the person, the title and char- 
acter of the position, the date service began or terminated, and the salary 
or compensation paid; and in cases of separation from the service, the 
nature of the termination of service and the cause thereof in each 
individual case. 

RULE IX 

TRANSFERS AND ABSENCES 

I — ^Transfers of employees in the same class or grade of employment 
may be made at will between sub-departments of any Department or 
Institution of the state service, but the appointing officer shall report such 
transfer to the Commission. 

a — Transfers from one Department or Institution to another must have 
their initiative with the appointing officer wishing to make the appoint- 
ment, and such requests for transfer shall bear the signatures of the 
transferring and receivmg appointing officers, and of the employee, and 
be filed with the Commission for its consideration. 

Such transfers shall not be made from a lower to a higher class or 
grade of the service. 

3 — ^When an employee is temporarily absent an employee of the same or 
lower grade may be detailed to perform his duties but without increase of 
pay for such duty. 

An employee of a^ higher grade shall not be assigned to such duty at 
full pay received for ihe higher position, for more than ninety-six hours 
unless the appointing officer shall report such detail with the reasons 
therefor to the Commission. 
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RULE X 



ADMINISTRATION 

x^The Commission shall hold its annual meeting at the first regular 
meeting in October, at which time it shall select one of its members 
President or Chairman for a term of one year and until his successor is 
duly elected and qualified. 

a^Regular monthly meetings of the Commission shall be held on the 
first Wednesday of each month at ii o'clock in the forenoon unless other- 
wise specified in the call for the meeting. 

J— Special meetings may be called at any time by the President or 
Secretary or by any three Commissioners, upon giving reasonable notice 
to each Commissioner. 

4— £ver3r formal communication or petition to the Commission shall 
be made in writing. 

Every formal request for exen^tion or change in classification shall 
state definitdy and clearly the reasons for considering such change neces- 
sary, and if found proper, the Commission shall give public notice of 
hearings on such petitions. 

5 — ^The public records of the Commission shall be open to inspection 
between the hours of ten to twelve in the forenoon, and two to four in 
the afternoon, except Saturday afternoons and holidays. Information 
will be freely^ given as to the provisions of the Civil Service Law, eligible 
lists, test subjects, dates of tests, and conditions of the service. 

RULE XI 

CLASSIFICATION OF THE CIVIL SERVICE 

I—- All positions filled by persons in the pay of the state are covered 
by the Civil Service Act. The service of the state is divided by the act 
into (a) the Unclassified Service, which is defined in Secticm 4, Chapter 
2, Public Acts of 1915, amending Chapter 232, Public Acts of 1913; (b) 
the Exempt Service, which includes classified positions exempted on writ- 
ten notice by the appointing officer, exen4>ted l^ the Governor, or declared 
exampt by vote of the Commissicm after public hearin^r and according to 
the needs of the service; and (c) the Classified Service, which includes 
all other positions and places of employment in the Civil Service, not listed 
as Unclassified or Exempt. 

a— Classified Non-Competitive Positions: 

If it appears to the Commission that it is not practicable to appoint 
from competitive Eli^ble Lists to a vacancy in any classified position listed 
as competitive, the Commission may declare the position temporarily non- 
competitive for the pending appointment only. Where a sufficient nuny^er 
of available candidates fails to appear after repeated attempts to establish 
competitive eligible lists, or whenever competitive tests are impracticable 
for any Classified positions, the Commission may declare the positions 
generally non-competitive. 

3— Employees in the State* Service on December 31, 1913, and continu- 
ing over into 1914 in the same classified positions, shall be considered as 
covered into the Classified Service without test. 
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4 — Official Classification: 

The accompanying arrangement of the Classified Service by Classes 
and Divisions of Classes, shall be the Official Qassification of positions. 
Newly created positions, or Uiose not definitely covered by the present 
classification, or positions involving duties of two or more Classes or 
Divisions of Classes, may be assigned by the Commission to the Class and 
Division which they consider most appropriate. 

The accompanying listing pf all positions in each department of the 
Civil Service shall be their official designation as Unclassified, Exempted, 
or Qassified, and as Competitive or Non-Competitive, subject to revision 
from time to time as additions to and changes in the service necessitate. 

5— Change in Classification: 

Any appointing- officer who deems a classified position under him 
should properly be in the exempt class, or who deems an exempt position 
under him should be classified, may make application to the commission, 
in writing, for such exemption or classification. Any public servant may 
make similar application as to his own position. The commission will 
consider such application, and if consistent with the existing law, will 
then order 'Such notice given as will assure a reasonable opportunity for 
all persons favoring or opposing such change, to be heard thereon. 



i 
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RULE XI.— Continued 
CLASSIFICATION OF POSITIONS IN THE CIVIL SERVICE 



CLASS I 

Office and Clerical 

Class I shall include all positions, not in other classes, the duties of 
which involve clerical work, or work in connection with office and depart- 
mental management, or literary or mathematical skill. 

Division z 

All positions in Class I which are chiefly supervisory and administra- 
tive; also positions requiring a high order of specialized knowledge or 
ability but not necessarily administrative, including: 

Actuary. Deputy of Principal Exec. Officer. 

Chief Clerk of Board or Commission. First Asst. of Principal Exec. Officer. 
Chief Examiner. Librarian. 

Deputy Commissioner. Official Sec. or Clerk of Board or 

Commission. 
Division a 

All positions in Qass I the duties of which require extended experience, 
skill and ability, the exercise of independent judgment in the performance 
of specialized duties, and may involve supervision and direction of assist- 
ants, including: 

Assistant Actuary. Office Assistant, Grade A. 

Assistant Librarian. Private Secretary. 

Assistant Secretary. Reporting Stenographer. 

Auditor. Statistician, Grade A. 

Bookkeeper, Grade A. Stenographer-clerk, Grade A. 

Cashier, Grade A. Steward. 

Insurance Examiner. Stordceeper, Grade A. 
Library Clerk, Grade A. 

Division 3 

All positions in Class I the duties of which require considerable skill 
and previous experience, involving fixed responsibility for definite routine 
or directed work, but not necessarily supervision of assistants, including: 

Billing Clerk, Grade B. Shipping Clerk, Grade B. 

Bookkeeper, Grade B. Statistician, Grade B. 

Cashier, Grade B. Stenographer-clerk, Grade B. 

Cop3nst, Grade B. Storekeeper, Grade B. 

Library Clerk, Grade B. T3rpewriter-clerk, Grade B. 
Office Assistant, Grade B. 

Division 4 

All positions in Class I the duties of which involve simple routine 
work, requiring some knowledge and skill but not necessarily mudti 
experience, including: 

Billing Clerk, Grade C. Office Boy. 

Bookkeeper Clerk, Grade C. Shipping Clerk, Grade C. 

Copyist, Grade C. • Statistician, Grade C. 

Laboratory Boy. ' Stenographer-clerk, Grade C. 

Library Clerk, Grade C. Storeroom Clerk, Grade C. 

Mail Carrier. Telephone Operator. 

Messenger. Typewriter-clerk, Grade C. 
Office Assistant, Grade C. 
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CLASS II 

Engineering, Scientific and Professional 

Class II shall include all positions not in other classes, the duties of 
^rhich require knowledge of and training and ability in Civil, Mechanical, 
Architectural, Electrical or Chemical engineering or related technical 
-work; also positions requiring knowledge of a natural science, or of a 
profession. 

Division i 

All positions in Qass tl the duties of which are chiefly supervisory, 
involving planning and directing of the work of a department, or requiring 
extended experience and atality in specialized subjects, including: 

Asst. Superintendent of Repairs. Engineer of Commission. 
Bacteriologist Entomologist. 

Botanist. Geologist. 

Chief Chemist. • Resident Engineer. 
Chief Draftsman. Senior Engineer. 

Division Engineer. Superintendent of Repairs. 

Division 2 

All positions in Class II the duties of which require considerable train- 
ing, abihty and experience, or involve exercise of independent judgment, 
but are not generally supervisory, including: 

Assistant Engineer. Instrtunentman or Transitman, Grade A. 

Chaint^an, Grade A. Laboratory Assistant, Grade A. 

Draftsman, Grade A Research Chemist. 

First Asst. Botanist Rodman, Grade A. 

Chemist. Supervisor. 

** Entomologist. Supervisor of Repairs. 



« it 
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Division 3 

All positions in Class II the duties of which require a general or special 
education or training but not necessarily much experience, including: 

Assistant Bacteriologist. Chainman, Grade B. 

Assistant Botanist. Draftsman, Grade B. 

Assistant Chemist Instrumentman or Transitman, Grade B. 

Assistant Entomologist. Laboratory Assistant, Grade B. 

Assistant Geologist. Rodman, Grade B. 
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CLASS III 



Artisan* Mechanic, and Skilled Labor 



Qass III shall include all positions not in other classes the duties of 
which require training and ability in a trader craft, or useful art, or which 
involve special manual or mechanical skill. 

Diviaion z 

All positions in Class III the duties of which require extended experi- 
ence and are largely supervisory, involving direction of others, or 
management of the work of a sub-department, including: 



Band Master. 

Chef or Head Cook. 

Chief Electrician. 

Chief Engineer steam heating plant, electric 

lighting, or refrigerating plant. 
Foreman of Laborers. 
Foreman of Repairs. 
Head Baker. 
Head Carpenter. 
Head Fireman. 



Laundry Superintendent. 

Mason. 

Master Mechanic. 

Painter. 

Plumber. 

Shirt Shop Instructor. 

Steamfitter. 

Steward. 

Supt Trade Dept, Institution. 

Tinner. 



Division 2 

All positions in Qass III the duties of which require some ^cperience 
and ability, and involve fixed responsibility for assigned work, bat are 
not of a generally supervisory nature, including: 



Assistant Engineer, steam heating or electric 

lighting, or refrigerating plant. 
Assistant Head Baker. 
Assistant Head Cook or Chef. 
Assistant Laundry Superintendent. 
Baker. 
Barber. 
Butcher 
Carpenter 
Chauffeur. 
Coachman. 
Cook. 
Dietitian. 
Driver. 
Electrician. 
Elevatorman. 
Fireman. 



Fireman-watchman. 

Kitchenhdp. 

Laborer. 

Laundry forces. 

Locomotive Operator. 

Mason's helper. 

Musician. 

Painter, Grade B. 

Plumber's helper. 

Photostat Operator. 

Pastry Cook. 

Seamstress. 

Shoemaker. 

Steamfitter's helper. 

Stone Cutter. 

Tailor. 

Teamster. 

Tinner. 
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CLASS IV 

Custodian and Charge 

Class IV shall include all positions not in other classes tiie duties of 
ivhich involve the custody or care of persons 'or public property. 



All positions in Class IV the duties of which are of a generally super- 
visory nature, involving responsibility for the work of others or manage* 
ment of a sub-department of the State Service, including: 

Assistant Superintendent. Supervisor of Division. 

Charge Attendant Supervising Housekeeper. 

Deputy Warden. Superintendent of Hatchery 

Head Bridge Tender. or Preserve. 

Matron in Charge. Superintendent of Building 

Shop Officer. or Grounds. 

Division a 

All positions in Class IV the duties of which involve fixed responti- 
bility for assigned work but which are not of a generally supervisory 
nature, including: 

Assistant Deputy Warden. Guide. 

Assistant Supenntendent of Hatchery or Housekeeper. 

Preserve. Houseman. 
Assistant Superintendent of Building or Janitor — Floorman. 

Grounds. Janitor — ^Watchman. 

Attendant — Male, Female. Matron. 

Bridge Tender. Night Watchman. 

Caretsdcer. Orderly. 

Cottage Supervisor. Usher. 

Day Watchman. Yardman. 

Attendant, Captain, Guard, Keeper, Shop Officer, Supernumerary, 
Turnkey, Watch ; at Penal and Correctional Institutions. 

CLASS V 

Agricultural 

Class V shall include all positions not in other classes the duties of 
which require a knowledge of agricultural or horticultural work or of 
specialized subjects related thereto. 



I 

All positions in Class V the duties of which are chiefly supervisory, or 
involve direction of assistants, or management of a department, or require 
knowledge of some specialized subject, including: 

Farm Foreman. Head •Gardener. 

Forester. Manager Poultry Plant. 

Head Farmer. Ornithologist. 
Head Florist. 

Division 2 

All positions in Qass V the duties of which require some knowledge 
and experience and involve fixed responsibility for assigned work but are 
not generally supervisory, including: 

Assistant Head Farmer. Herdsman. 

Assistant Forester. Plant Breeder. 

Bamman. Poultrynian. 

Dairyman. Seed Tester. 

Flonst. Working Farmer. 
Gardener. 



i 
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CLASS VI 
Inspector and Special Agent 

Class VI shall include all positions not in other classes the duties of 
which involve the inspection of materials or workmanship or investigation 
of conditions, or call for detective ability and experience; also Special 
Agents or Detached Agents not included in other classes. 

Division z 

All positions in Qass VI the duties of which are largely supervisory, 
involving independent judgment and direction of others, including: 

Business Manager. Inspector of Supervising 

County Game Warden. Agents. 

Deputy Inspector. Sanitary Inspector. 

Deputy Superintendent. Special Agent. 

Director of Laboratory. Special Investigator. 

Electrical Expert. Superintendent Free Employ- 
ment Bureau. 
Division a 

All positions in Class VI the duties of which involve fixed responsi- 
bility for assigned work and some independent judgment, but are not 
generally supervisory, including : 

Assistant Business Manager. Game Protector. 

Assistant Secretary and Collector. Inspector Contract Work. 

Attendance Agent. Milk Analyst 

Captain Patrol Boat. Operator Patrol Boat. 

Charities Board Visitor. Special Detective. 

Collector. State Police. 

Dairy and Food Inspector. Supervising Agent. 
Deputy Game Warden. 

CLASS VII 

Medical and Health Service 

Class VII shall include all positions not in other classes the duties of 
which require knowledge, ability and experience in rendering medical or 
surgical service, preparing drugs, caring for the sick and injured, or 
applying principles of sanitation and hygiene. 

Division z 

All positions in Class VII the duties of which are chiefly supervisory 
or require special knowledge and skill, or extended experience, mvolving 
use of independent judgment, including: 

Bacteriologist. Pathologist 

Chemist Pharmacist 

Druggist Physician. 

Head Nurse. Secretary of Board. 

Laboratory Director. Superintendent of Nurses. 

Laboratory Technician. 

Division a 

All positions in Class VII the duties of which require training and 
ability, b^it are not of a generally supervisory character, including : 

Assistant Bacteriologist Dispensary Clerk. 

Assistant Chemist. Graduate Nurse. 

Assistant Druggist. Laboratory Assistant. 

Assistant Pathologist Practical Nurse. 

Assistant Pharmacist. Trained Nurse. 

Assistant Physician. Veterinary Inspector. 
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RULE XI— Continued 



ROSTER OF POSITIONS IN THE CIVIL SERVICE 

September 30, 1916 
As Reported by Heads of Departments 

BOARD OF AGRICULTURE 

UNCLASSIFIED 

Members of the Board. 

EXEMPTED 

Private Secretary. 

COMPETITIVE 

Class I. Secretary of the Board. 



The Attorney-General. 



ATTORNEY-GENERAL 

UNCLASSIFIED 



COMPETITIVE 

Class I. Secretary-Stenographer. 



BANK COMMISSIONER 

UNCLASSIFIED 

The Commissioner. 

EXEMPTED 

Deputy ; 4 Examiners ; Clerk. 

COMPETITIVE 

Class I. Secretary- Stenographer. 



BOARD OF CHARITIES 

UNCLASSIFIED 

Members of the Board. 

COMPETITIVE 

Class I. Secretary of the ]3oard. 
Class 6. Special Agent. 

NON-COMPETITIVE 

Class I. Part time Stenographer. 
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CIVIL SERVICE COMMISSION 

UNCLASSIFIED 

Members of the Commissioo. * 

OOMPCIITIVE 

Class I. Chief Examiner and Secretary; 2 Stenographer-Clerks. 



DAIRY AND FOOD COMMISSIONER 

UNCLASSIFIED 



The Commissioner. 

EXEMPTED 

Deputy Commissioner. 

COMPETITIVE 

Class I. Stenographer-Qerk. 
Class 6. 4 Inspectors. 



COMMISSIONER ON DOMESTIC ANIMALS 

UNCLASSIFIED 

The Commissi(Mier. 

COMPETITIVE 

Class I. Stenographer-Clerk. 



Cc 



Class 7^, Deputy Commissioner. 

NON-COMPETITIVE 

Class 7. Veterinary Inspectors. 



EXECUTIVE OFFICE 

UNCLASSIFIED 

Governor; Executive Secretary. 

COMPETITIVE 

-Class I. Executive Clerk; Stenographer-Gerk. 



EAST HADDAM AND HADDAM BRIDGE 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Class 4. Head Bridge Operator; 2 Bridge Operators. 

NON-COMPEHTIVE 

Class 6. Part time Collector. 
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BOARD OF EDUCATION 

UNCXASSIFI£D 



Members of the Board. 

EXEMPTED 

Qerk. 

COHFETrnVE 



Class I. Secretary of the Board; Chief Qerk; 2 Secretary-Clerks; 
Statistics Qerk; 2 Bookkeepers; 2 Stenographer-Clerks; 6 
Filing and Record Qerks ; 2 Examination Clerks. 

Qass 6. 2 Inspectors of Supervisors; 28 Supervising Agents; 2 Agri- 
culture Supervisors; 8 Attendance Agents. 



CONNECTICUT PUBLIC LIBRARY COMMITTEE 

UNCLASSIFIED 

Members of the Committee. 

COMPETITIVE 

Qass I. Clerk. 

Class 6. Library Visitor; Library Book Purchaser. 



BOARD OF EDUCATION OF THE BLIND 

UNCLASSIFIED 

Members of the Board. 

COMPETITIVE 

Class I. Secretary. 



FISHERIES AND GAME 

UNCLASSIFIED 

Members of the Board; Superintendent 

COMPETITIVE 

Class I. Stenoffrapher-Clerk. 

Class 4. Superintendent of Fish Hatchery; Superintendent of Game Pre- 
serve; Superintendent of Lobster Hatchery; Assistant Superin- 
tendent of Fish Hatchery; Assistant Supenntendent of Lobster 
Hatchery. 

NON-COMPETrnVE 

Class 4. Siiperintendent of Retaining Ponds. 

Qass $. 7 County Game Wardens; Special Protectors. 
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FORT GRISWOLD TRACT 

UNCLASSIFIED 

Members of the Commission. 

NON-COMPETITIVE 

Qass 4. Caretaker. 



BOARD OF HEALTH 

UNCLASSIFIED 



Members of the Board. 
Bacteriologist — Oyster Culture. 

COMPETITIVE 

Class I. 2 Stenographer-Qerks ; 2 Clerks. 

Qass 2. Chemist; Bacteriologist 

Class 6. Director of Laboratory; Milk Analyst; Sanitary Inspector. 

NON-COMPETITIVE 

Class I. Laboratory Qerk. 



HIGHWAY COMMISSIONER 

UNCLASSIFIED 

The Commissioner; Laborers on Roads. 

COMPETITIVE 

Class I. Chief Qerk; 2 Bookkeepers ; 12 Stenographer-Qerks; 4 Qerks. 

Class 2. Deputy Commissioner; Superintendent of Repairs; 2 Assistant 
Superintendents of Repairs; 6 Division Engineers; 7 Assistant 
Engineers; Chief Draftsman; 5 Draftsmen; 8 Supervisors of 
Repairs; 2 Chainmen; 2 Rodmen; Transitman. 

Qass 3. 46 Foremen of Repairs. 

Class 6. 19 Inspectors of Contract Work. 

NON-COM PE T I T IV E 

Class I. 2 Office Assistants. 



INSURANCE COMMISSIONER 

UNCLASSIFIED 

The Commissioner. 

COMPETITIVE 

Class I. Actuary; Chief Qerk; Assistant Qerk; Statistician; 7 Exam- 
iners^ Bookkeeper; 2 Stenographer-Qerks; 7 Cledcs. 
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ISRAEL PUTNAM MEMORIAL CAMP GROUND 

UNCLASSIFIED 

Members of the Commission. 

COHPETrnVE 

Class 4. Caretaker. 



LABOR AND FACTORY INSPECTION 

UNCLASSIFIED 



The Commissioner. 

EXEMPTED 

Deputy Commissioner; Chief Qerk; 8 Deputy Inspectors; 5 Superin- 
tendents of Free Employment Bureaus; Sjpecial Agent. 

COMPETITIVE 

Class I. 2 Stenographer-Qerks. 

NON-COMPETITIVE 

Class I. Assistant 

Class 6. Special Investigator. 



MILITARY 



UNCLASSIFIED 

Officers and Enlisted Men in the Militia. 

COMPETITIVE 

Qass I. 5 Qerks; 6 Stenographer-Clerks; Shipping Qerk. 
Class 3. Engineer; Fireman; 2 Utility Men. 
Class 4. Watcliman; 3 Caretakers. 

NON-COMPETITIVE 

Class I. Office Assistant. 
Class 3. 2 Utility Men. 
Class 4. 14 Caretakers. 



STATE PARKS 

UNCLASSIFIED 



Members of the Commission. 

EXEMPTED 

Field Secretary. 

NON-COMPETmVE 

Qass I. Secretary of the Commission (Part time.) 
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PRISON ASSOCIATION 

UNCLASSIFIED 

Membars of the Association. 

COMFEimVE 

Class I. Stenographer-Qerk. 

NON-GOMPETITIVE 

Qass I. Secretary (Part time;) 



RIVERS, HARBORS AND BRIDGES 

UNCLASSIFIED 

The Commissioners. 

COMPETITIVE 

New London Terminal Dock Work 

Class I. Stenographer-Qerk. 

Class 2. Resident Engineer; Assistant Engineer; Field Engineer. 

Class 4. Janitor-Surveyor. 

Qass 6. Inspector of Contract Work. 



SAYBROOK BRIDGE 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Qass 4. Superintendent of Bridge Operators; 2 Bridge Operators. 

NON-COM PE T I TI VE 

Class 6. Part time Collector. 



SHELLFISH 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Qass I. Clerk of the Commission. 
Qass 2. Engineer of Commission. 
Class 6. Captain of Patrol Boat. 

NON-COMPETITIVE 

Class I. Part time Stenographer. 
Qass 3. Utility-man. 
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TAX COMMISSIONER 

UNCLASSIFIED 



The Commissioner. 



EXEMPTED 

Assistant Commissioner; 2 Clerks. 

COMPETITIVE 

Oass I. Chief Qerk; 4 Stenographer-Clerks. 



TUBERCULOSIS COMMISSION 

UNCLASSIFIED 

Members of the Commission. 

COMPETITIVE 

Class I. Secretary of the Commissicm; Stenojgrapher-Qerk. 



PUBLIC UTILITIES 

UNCLASSIFIED 



Members of the Commission. 



COMPETITIVE 



Class I. Secretary of the Commission; Chief Clerk; Reporting Ste- 
nographer; Accountant; Stenographer-Clerk; Clerk; Auditor 
and Statistician. 

Class 2. Chief Engineer of the Commission. 

NON-COMPETITIVE 

Qass 6. Electrical Expert (Part time.) 



HENRY WHITFIELD HOUSE 
(Guilford) 

UNCLASSIFIED 

Board of Trustees. 

NON-COMPETITIVE 

Class 4. 2 Caretakers. 
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WORKMEN'S COMPENSATION 

UNCLASSIFIED 

The Commissioners. 

EXEMPTED 

Oass I. Private Secretary, First, Second, Third and Fifth Districts; 
Assistant PHvate Secretary, First, Second and Fifth Districts. 



COLONY FOR EPILEPTICS 
(Mansfield) 



UNCLASSIFIED 



Board of Trustees; Superintendent; Assistant Physician; 3 Teamsters; 
2 Farmhands; 2 Kitchenhdp ; Female Cook; Assistant in 
Laundry ; Waitress ; Housekeeper ; Members assigned to service. 



COMPETITIVE 



Qass I. Bookeeper-Steward. 

Class 3. Engineer; Assistant Engineer ; Chef. 

Qass 4. Matron. 

Qass 5. Head Farmer. 



NON-COMPETITIVE 



Class I. Stenographer-Qerk. 

Class 3. 3 Firemen; Assistant Chef; Laundry Superintiendent. 

Class 4. Male Charge Attendant; Female Charge Attendant; 2 Male 

Attendants ; 5 Female Attendants. 
Class 5. Dairyman. 



SCHOOL FOR FEEBLE-MINDED 
(Lakeville) 

UNCLASSIFIED 

Board of Trustees; Superintendent; Physician; 6 Teachers; Director of 
Industries; 3 Female Cooks; Laundress; Members assigned to 
service. 

COMPETITIVE 

Class I. Bookkeeper; Storekeeper — Boy's Department. 
Qass 3. Engineer; Carpenter-Painter; Carpenter. 
Qass 4. Matron; Male Charge Attendant. 

NON-COMPETITIVE 

Qass I. Part time Stenographer. 

Class 3. 2 Firemen; Female Cook; Seamstress; Laundry Superin- 
tendent; Chau£Feur Mechanic. 

Qass 4. Night Watchman; Charge Attendant; 10 Male Attendants; 
18 Female Attendants. 



k 
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STATE PRISON 
(Wethersfield) 

UNCLASSIFIED 

Board of Directors; Warden; 2 Physicians; Interne; Music Director; 
House Maid ; Female Gx>k ; Inmates assigned to service. 

EXEMPTED, 

2 Chaplains. 

COMPETITIVE 

Qass I. Bookkeeper-Clerk; Assistant Qerk; Stenographer; Store- 
keeper; Mail Qerk. 

Class 3. Master Mechanic; Steward; Coachman. 

Qass 4. Deputy Warden; Assistant Deputy Warden; Hall Keeper; 

Night C^)ta]n; Day Turnkey; Yard Officer; Wagon-gate 

"" Keeper; 8 Shop Officers; Laundry Officer; 7 Hall Watch; 6 

Wall Watch'; Night Officer; 6 Night Watch; Head Attendant, 

Insane Ward ; 3 Attendants, Insane Ward ; Matron. 

Class 5. Farmer. 

TUBERCULOSIS SANATORIUMS 
(Hartford) 

UNCLASSmED 

Superintendent; Assistant Superintendent; Physician; Assistant Physi- 
cian; Teacher; 3 Laundry Help; 3 Kitchen Help; 2 Laborers; 
8 Waiters ; 2 Waitresses ; 7 Maids ; 7 Orderlies. 

COMPETITIVE 

Class I. Bookkeeper-Stenographer; Storekeeper. 

Qass 3. Engineer; Carpenter; 2 Chefs; Pastry Cook; Utility-man. 

Class 4. Housekeeper. 

Qass 7. Head Nurse. 

NON-COMPETITIVE 

Class 3. 3 Firemen- Watchmen ; Second Cook; 2 Drivers; Diet Kitchen- 
man; Barbo*; Laborer. 
Qass 7. Night Superintendent; 13 Nurses. 

(Meriden) 

UNCLASSIFIED 

Superintendent; Hoiise Physician; 3 Kitchen Help; 4 Laborers; 4 Yard- 
men; 5 Cleaners; 2 Maids; 3 Waitresses; 8 Waiters. 

COMPETITIVE 

Qass I. Bookkeeper-Stenographer. 

Class 3. Engineer; Chef; Head Yardman. 

Qass 4. Housekeeper. 

Class 7. Head Nurse. 

NON-COMPETITIVE 

Class 3. Fireman- Watchman ; Driver; Barber. 
Qass 7. 3 Male Nurses ; 9 Female Nurses. 



i 



73 THntD ANNUAL KEPOKT 

(Norwich) 

UNCLASSIFIED 

Superintendent; Physician; 6 Laborers; Kitchen-helper; 8 Waiters; 
Waitresses; 3 Maids; Teamster; 5 Orderlies. 

COMPETinVE 



COM] 

Qass I. Bookkeeper-Stenographer. 

Class 3. Chef. 

Qass 4. Housekeeper. 

Class 5. Farmer. 

Qass 7. Head Nurse. 



NON-COMFETinVE 

Qass I. Office Boy; Storekeeper. 

Class 3. Assistant Chef ; 2 Firemen- Watchmen. 

Qass 7. 12 Nurses. 

(Shelton) 

UNCLASSIFIED 

Superintendent; Assistant Superintendent; Assistant Phjrsician; Laun- 
dress; 4 Kitchen-helpers; 4 Waiters; 4 Maids; 6 Laborers; 
Houseman; 12 Orderlies; Driver; Diet Man; Waitress. 

COMPETITIVE 

Class I. Bookkeeper-Stenographer; Storekeeper. 

Class 3. Engineer; Chef; 'Pastry Cook.. 

Qass 4. Superintendent of Buildings; Housekeeper; Watchman. 

Qass 5. Head Farmer; 2 Poultrymen. 

Qass 7. Head Nurse. 

NON-COMPETITIVE 

Class I. Office Girl. 

Qass 3. Fireman-Watchman ; Kitchenman ; Cook ; Painter ; Barber. 

Qass 7. Assistant Head Nurse; 7 Nurses. 



I 
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UNCLASSIFIED DEPARTMENTS 

STATE COMPTROLLER 

All positions in this Department are temporarily unclassified as per notice 
from the Comptroller, March 2, 1915. 

UNCLASSIFIED 

The Comptroller. 

COMPETniVE 

Qass I. D^uty; Chief Qerk; 2 Bookkeepers; Chief Clerk (State Aid) ; 
2 Stenographer-Qerks; Mail Carrier. 

Class 3. Master Mechanic; Chief Engineer; Head Fireman; 2 Firemen; 
Marble Qeaner; Head Carpenter; Carpenter; Electrician; 2 
Elevatormen; 4 Utility-men. 

Class 4. Superintendent; Assistant Superintendent; Guide; 3 Watch- 
men ; 6 Janitor-Floormen. 

NON-COMPETITIVE 

Class I. 2 Messengers. 

Qass 4. Matron; 2 Janitor-Floormen. 



STATE SECRETARY 

All positions in this Department are temporarily unclassified as per notice 
from the State Secretary, March 2, 1915, 

UNCLASSIFIED 

The State Secretary. 

COMPETITIVE 

Class I. Deputy; Chief Clerk; First Assistant Qerk; 4 Stenographer- 
Qerks; 3 Clerks; Office Boy. 

Automobile Dq^artment: — Chief Clerk; Assistant Qerk; 2 
Bookkeeper-Clerks ; 2 Billing Qerks ; 10 Copy Qerks ; 8 Qerks ; 
2 Shipping Clerks. 



STATE TREASURER 

All positions in this Department are temporarily unclassified as per notice 
from the State Treasurer, September 30, 1915. 

UNCLASSIFIED 

The State Treasurer. 

EXEMPTED 

First Assistant Qerk. 

COMPETITIVE 

Class I. Deputy; Chief Clerk; Second Assistant Clerk; Stenographer; 
Qerk. 
School Fund: — ^Head Qerk; Clerk; Stenographer. 
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EXEMPTED DEPARTMENTS 

SCHOOL FOR BOYS 
(Meriden) 

All appointees are temporarily exempted by the Governor from March 
iS, 1915- 

UNCLASSIFIED 

Board of Trustees; Superintendent; State Agent; 5 Supervisors, Trade 
Departments; 6 Teachers; Physical Director; Physician; 10 
Matrons; 2 Female Cooks; Members assigned to service. 

EXEMPTED 

2 Chaplains. 

GOMPETinVE 

Class I. Stenographer-Clerk. 
Qass 3. Engineer; Baker; Carpenter. 

Class 4. Assistant Superintendent ; 8 Supervisors of Cottages and Depart- 
ments ; Night Watchman. 
Class 5. Farmer; Florist Gardener. 

NON-COMFETinVE 

Qass 3. '2 Female Cooks; Teamster. 
Qass 4. Matron. 
Class 7. Nurse. 



FITCH'S HOME FOR THE SOLDIERS 
(Noroton Heights) 

All appointees are exempted by the Governor for one year from July 
-?5, 1910. 

UNCLASSIFIED 

Members of the Board; Superintendent; 2 Physicians; 6 Kitchen Helpers; 
2 Waitresses; 4 Laborers; Laundress; Second Cook; Assistant 
to Chef; Assistant to Baker; 4 Orderlies; Members of Home 
assigned to service. 

EXEMPTED 

Adjutant's Clerk. 

COMPETITIVE 

Class I. Adjutant; Bookkeeper; Steward. 

Qass 3. Engineer; Fireman; Caipenter; Painter; Plumber; Electrician; 

Chef; Hospital Chef; Head Baker; Head Teamster. 
Qass 4. Night Watchman. 
Qass 7. Dispensary Clerk ; 2 Head Nurses. 

NON-COMPETITIVE 

Qass I. Stenographer. 

Qass 3. 2 Firemen; Driver; Laborer; Tailor; Butcher. 

Class 4. Orderly; Matron; 3 Nurse Attendants. 

Qass 5. Gardener. 

Qass 7. 5 Nurses. 
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STATE UBRARY 

All appointees are temporarily exempted by the Governor from March 2, 
^915- 

UNCLASSIFIED 

Members of Committee; Librarian; 3 Qeaners. 

COMFETrnVB 

Oass I. Assistant Librarian; Memorial Hall Qerk; Examiner of Public 
Records; Reading Room Clerk; 2 Archives Qerks; 2 Legisla- 
tive Reference Qerks; 3 Probate Record Qerks; 5 Catalogue 
Qerks; Qeric of Clipping D^MUtment; Receiving Room Qerk; 
Stenographer; Telephone Qerk; Mail Carrier. 

Class 3. Engineer; 2 Firemen; Carpenter-Painter; Photostat Operator. 

Qass 4. Assistant Superintendent of Building; Nig^t Watchman ; Police- 
man; Guide; Caretaker. 

NON-CDMPErrnVE 

Class 3. 3 Utility-men. 



CONNECTICUT HOSPITAL FOR THE INSANE 

(Middletown) 

All appointees are temporarily exempted by the Governor from April 20, 
1915- 

UNCLASSIFIED 

Board of Trustees ; Superintendent; Assistant Superintendent ; 7 Assistant 
Physicians; Interne; Pathologist; Occupation Instructress; 20 
Laundry Helpers; 5 Female Cooks; 7 Male Cooks; 5 Kitchen 
Helpers; 4 Sewing Room Attendants; 15 Waiters; 19 Wait- 
resses; 6 Maids; 17 Farm Help; Driver; Inmates assigned to 
service. 

EXEMPTED 

Chaplain. 

COMPETITIVE 

Class I. 2 Bookkeepers; 4 Stenographer-Clerks; Male Qerk; Invoice 

Clerk; Storekeeper. 
Qass 3. Chief Engineer; Assistant Engineer; Engineer; Fireman; 3 

Bakers; Chef; 3 Assistant Chefs; Electrician; Shoemaker; 

Repairman; Butcher; Laundry Superintendent; Chauffeur; 

10 Carpenters; 6 Painters; 5 Masons; 2 Masons' Helpers; 

Steamfitter; Tinsmith; Head Seamstress. 
Class 4. Shop Superintendent; Policeman; Housekeeper; 4 Supervisors. 
Class 5. Head Farmer; 2 Assistant Farmers; Florist; Farm Mechanic. 
Class 6. Assistant Business Manager. 
Qass 7. Druggist ; Laboratory Technician ; Superintendent of Nurses. 

NON-COMPETITIVE 

Class I. 2 Ushers ; 2 Stenographer-Qerks ; 3 Phone Operators. 

Qass 3. Engineer; 5 Firemen; Carpenter; 2 Electricians; Baker; 3 
Male Cooks; 3 Female Cooks; Driver; 3 Seamstresses; Chauf- 
feur; Barber; Farm Mechanic. 

Qass 4. Watchman; 2 Housekeepers; 8 Supervisors; no Male Nurse 
Attendants; 113 Female Nurse Attendants. 

Qass 5. Assistant Florist. 

Class 6. Treasurer (part time). 
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STATE HOSPITAL FOR THE INSANE 

(Norwich) 

All appointees are temporarily exempted by the Governor from March 

UNCLASSIFIED 

Board of Trustees; Superintendent; Assistant Superintendent; 5 Assist- 
ant Physicians; Pathologist; Industrial Teacher; Interne; 5 
Laundry Help; 2 Female Cooks; 2 Male Cooks; 3 Maids and 
Waitresses; 4 Kitchen Help; 13 Farm Help and Teamsters; 
Inmates assigned to service. 

EXEMPTEI) 

Treasurer. 

COMPETITIVE 

Qass I. Head Bookkeeper; Bookkeeper-Stenographer; Storekeeper; 2 

Stenograf^er-Clerks ; Telephcxie Operator. 
Class 3. Chief Engineer; 4 Assistant Engineers; Head Carpenter; 3 

Carpenters; Steamfitter; Assistant Steamfitter; Head Painter; 

Mason; Baker; Cook; Steward; Dietitian; Chauffeur; Butcher. 
Qass 4. Housekeeper; 2 Supervisors; 2 Assistant Supervisors. 
Class 5. Head Farmer ; Florist. 
Class 7. 2 Pharmacists. 

NON-COMPETmVE 

Qass I. 2 Telephone Clerks; 3 Stenographer-Qerks. 

Qass 3. 4 Firemen; 2 Painters; Laundryman; Laundress; Assistant 

Baker; Male Cook; Barber; Seamstress; Shoemaker; Tailor; 

2 Assistant Steamfitters ; 2 Painters. 
Class 4. Supervisor; Policeman; Clubhouse Custodian; 60 Male Nurse 

Attendants; 47 Female Nurse Attendants. 
Class 6. Inspector. 
Qass 7. 13 Male Nurses; 15 Female Nurses. 



REFORMATORY 
(Cheshire) 

All appointees are temporarily exempted by the Governor from March 
4, 1915^ 

UNCLASSIFIED 

Board of Directors; Superintendent; Physician; Social Worker; Choir 
Leader; Second Girl; Inmates assigned to service. 

EXEMPTED 

Chaplain. 

COMPETITIVE 

Class I. Qerk; Assistant Clerk and Stenographer. 

Class 3. Engineer; Carpenter; Latmdry Superintendent; Tailor; Stew- 
ard. 

Qass 4. Assistant Superintendent; Captain Night Watch; Cellhouse 
Keeper; Back-Gate Keeper; o Wall Guards; 16 Supernumer- 
aries; Turnkey; Janitor. 

Class 5. Farm Superintendent. 

Class 7. Hospital Nurse. 

NON-COMPETITIVE 

Class 6. Parole Agent 
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NOT CONSIDERED UNDER CIVIL SERVICE LAW 

AGRICULTURAL COLLEGE 
(Storrs) 

'7 find no express or implied power in our Statute extending its pro- 
visions to the Connecticut Agricultural College" (From opinion of 
Attorney-General Light, May 7, 1914, as to application of Civil Service 
Law,) 



AGRICULTURAL EXPERIMENT STATION 

"I am of the opinion that the Station and the employees do not come 
under the provisions of the Civil Service Law passed at the last session 
of the General Assembly," (From opinion of Attorney-General Ligfit, 
May 6, iQH-) 

Agricultural College and Experiment Station have not furnished reports 
of employees in the service during the past year. 



NORMAL SCHOOLS 



tt\ 



7 am of the opinion that the Normal Schools are not included in the> 
Classified CiiAl Service of the State," {Attorney-General Light, May 6, 
1914*) 

UNCLASSIFIED 

Principals; Teachers. 

COMPETITIVE 

Class I. 4 Librarians; Clerk. 
Class 3. 4 Engineers. 
Class 4. 5 Janitors. 



Qass I. 2 Qerks. 



NON-COMPETITIVE 



STATE POLICE 

Opinion was given by Attorney-General Light, November 28, 1914, to the 
ejfect that Chapter 121, Public Acts of 191 3, practically exempted the Super" 
intendent. Assistant Superintendent and Police from the provisions of the 
Civil Service Law, 

UNCLASSIFIED 

Members of the Commission ; Superintendent. 

COMPETITIVE 

Class I. Assistant Superintendent; 2 Stenographer-Clerks. 
Qass 6. Deputy Superintendent, Weights and Measures; Captain, Lieu- 
tenant, Sergeant, of State Police; 8 State Police. 

NON-COMPETITIVE 

Class 6. Special Detectives. 
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Explanatory of Rules 

The foregoing Rules are understood as repealing any rules or por- 
tions of rules heretofore published that conflict with the present revision 
as adopted by the Civil Service Commission, December i, I9i5- 

Unclassified Positions 

The positions listed as Unclassified in the Roster, under Rule XI, are 
those specified in the Statute, Sec. 4. Chap. 2, Public Acts of ipiS- 

"Unskilled or Common Laborers or Domestics," has been interpreted 
to include Cleaners; Drivers; Farmhands; Incinerator men; Laborers; 
Stablemen; Teamsters and Yardmen; whose Monthly Compensation is 
less than $40, with Boar^ Room and Laundry; or less than $55 without 
Maintenance. 

Also Bakers; Cooks; Dining room attendants; Housekeepers; 
Housemen; Kitchen-help; Laundry-help; Maids; Matrons; Orderlies; 
Scrubwomeu; Second girls; Waiters and Waitresses; whose Monthly 
Compensation is not over $30, with Board, Room and Laundry; or not 
over $45 without Maintenance. • 

Non-Competitive Positions 

Non-competitive positions listed as such in the Roster include 
ordinary Bakers; ordinary Cooks; Housekeepers; Housewomen; Kitchen- 
help; Laundry-help; Matrons and Orderlies; whose Monthly Compensa- 
tion is over $30, but not over $40, with Board, Room and Laundry; or 
over $45, but not over $55, without Maintenance. 

Also Assistant Head Bakers ; Assistant. Head Cooks ; Barbers, Butch- 
ers, Carpenters; Dairymen; Firemen; Florists; Gardeners; Herdsmen; 
Janitors; Floormen; Masons; Painters; Plumbers; Seamstresses; 
Shoemakers; Supervisors; Tailors; Utility-men, and other similar occu- 
pations ; whose Monthly Compensation is not over $40, with Board, Room 
and Laundry; or not over $55 without Maintenance. 

Ordinary Nurses; Nurse attendants. 

Stenographer-clerks and other class I employees whose monthly com- 
pensation IS less than $39 (if at institutions, $45 or equivalent). 

Positions calling for part-time service; and positions the compensa- 
tion of which is based on a fee system where the service does not cover 
more than one hundred and fifty days in any one year. 

Non-Competitive Tests and Eligible Lists 

Applications for non-competitive positions may be filed at any time, 
and names of passed candidates will be added to established non-com- 
petitive eligible lists at regular intervals, or at the discretion of the com- 
mission. 

The Commission's non-competitive eligible lists will be made up of 
persons who have been tested and found generally capable of performing 
the duties of minor positions satisfactorily, that is, whose ascertained 
degree of efficiency and desirability for State service is up to the standard 
set by the Commission for eligibility for appointment to those less impor- 
tant positions for which competitive tests appear at present impracticable. 

Ascertained merit is a prerequisite of enrolment on these non-competi- 
tive eligible lists, and candidates may be graded relatively for general 
ability or special qualifications, but appointing officers are free to select 
from the entire non-competitive eligible list appropriate for any position 
to be filled. 

Heads of departments may appoint' at pleasure to non-competitive 
positions, subject to filing of applications and credentials of probationary 
appointees. 
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General Information 

Unclassified and Exempted Departments 

Positions in Unclassified and Exempted Departments and Institu- 
tions are listed as they would ordinarily be classified, although, at pres- 
ent, appointments to such positions are not subject to the conditions of 
the Civil Service Law governing the Classified service. 

Competitive Positions 

Eligible Lists are maintained for positions in the classified state ser- 
vice which it is practicable to fill from competitive test, and appointment 
to which is made from those ranking highest on these eligible lists. 

No regular dates have been established for holding tests required of 
applicants for such positions, but every competitive test is advertised at 
least once a week for three weeks in a daily newspaper. The advertise- 
ment ordinarily appears in display form in a Hartford paper and generally 
in the want columns of other State papers. 

Circular notices are made up for general distribution for every formal 
test, giving all necessary information as to preliminary requirements, lists 
of subjects of the tests, relative weights of test subjects, and directions to 
applicants. 

The Commission also keeps mailing lists of persons who wish to take 
competitive tests for any specified position, and sends notice and applica- 
tion blank to such persons as soon as a test is announced for the position 
sought. 

Persons Covered into the Service Without Test 

State Employees who were covered into the Classified service with- 
out test, cannot, in case of resignation, be certified for appointment to 
classified competitive positions unless they have taken tests and have 
been placed on eligible lists for such positions, in open competition with 
other candidates. 
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TAKBN PROM THE ROSTER AS OP SEPT. 30, 1916 



STATUS OF DEPARTMENTS 



Under the Law 

Exempt 

Competitiye 

Non-competitive 

Unclassified 

Totals 

Unclassified 

Exempt 

Competitive 

Non-competitive 

Unclassified 

Totals 

Exemfted 

Exempt 

Competitive 

Non-competitive 

Unclassified*. 

Totals 

Not Under the Law 

Based on 191 5 Report 

Exempt 

Competitive 

Non-competitive 

Unclassified 

Totals 

Grand Total 



17 
120 

14 



151 



I 

53 

2 



56 



I 
43 
13 



56 



o 
24 

4 



28 



291 



POSITIONS BY CLASSES 



2 

43 
o 



45 



o 
o 
o 



4 
o 
o 



4 



o 

16 

o 



16 



65 



o 

72 

34 



106 



o 

15 
o 



15 



o 

85 

53 



138 



o 

14 

8 



22 



281 



o 

67 
57 



124 



o 
12 

3 



15 



o 

56 

350 



406 



o 

7 

I 



8 



553 



o 
6 
I 



o 
o 
o 



o 
10 

2 



12 



O 

8 
4 



12 



31 



19 
71 
II 



lOI 



o 
o 
o 



o 

13 

o 



13 



119 



7 ITotal 



I 

5 
46 



52 



o 
o 
o 



o 

9 
34 



43 



o 
o 
o 



95 



39 
384 
163 
167 



753 



I 
80 

5 
o 



86 



6 
203 

455 
205 



869 



o 

82 
17 
37 



136 



1844 



Positions listed in the above schedule are arranged as they would be 
classified if the departments which are not now under the Civil Service 
Law were at present subject to the law, as regards appointments and 
dismissals from the service. 

No account has been made of teachers and teaching forces at Normal 
Schools and Agricultural College, laborers in Highway department, 
persons in the Militia, members of Boards and Commissions, officials 
elected by popular vote, veterinary inspectors, special detectives in State 
Police Department, and special protectors Board of Fisheries and Game. 

The following Boards and Commissions do not maintain a permanent 
office force, nor list regular employees in the Classified Service: 

Accountancy, Examiners of Barbers, State Chemists, Civil Engi- 
neers, Dental Commissioners, Examiners of Embalmers, Board of Finance, 
Geological and Natural History Survey, Mediation and Arbitration, 
Examination aod Registration of Nurses, Optometry, Osteopathic Regis- 
tration and Examination, Pardons, Pharmacy, Savin 'Rock Park, Shellfish 
Board of Relief, Revision of Statutes, Sculpture, Codification of Laws 
relating to Taxation, Uniformity of Legislation, Veterinary Registration 
and Examination, Voting Machines. 
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STATE CIVIL SERVICE LAW 

In effect March i, 1915. 

Clauses in italics are inserted in the act to show portions of 1913 law 

which are retained. 

PUBLIC ACTS OF 1915, STATE OF CONNECTICUT 

CHAPTER 2 

AN ACT AMENDING AN ACT CREATING A STATE CIVIL 

SERVICE COMMISSION. 

Be it enacted by the Senate and House of Representatives in General 
Assembly convened: 

Section i. Within ten days after the passage of this act, the civil ser- 
vice commission provided for under chapter 232 of the public acts of 1913 
shall consist of five members and be increased to said number through the 
appointment by the governor of two electors as such additional commis- 
sioners, one of whom shall hold office until September i, 1916, and the 
other until September i, 1918; and each until his successor is duly 
appointed and qualified. Three of said commissioners shall constitute a 
quorum. 

Sec. 2. So much of said act as requires the governor to appoint an 
elector as such commissioner for the term of six years in 1915, 1917, and 
1919, respectively, and as further provides that not more than two members 
of said commission shall belong to the same political party, and that two 
members shall constitute a quorum, is hereby repealed. 

Sec. 3. The governor shall, on September i, 191 5, and annually there- 
after, appoint one elector to serve as such commissioner, for a period of 
five years. All appointments to said commission, both original and to fill 
vacancies, shall be so made that at the time of appointment not more 
than three members shall be of the same political party. 

(Sec. one, Chap. 232, Public Acts of 19 13, is partly repealed) 

The first three sections of this Chapter replace Section i of the Civil 
Service Law, Chapter 232, Public Acts of 1913, except that the terms of the 
three commissioners appointed in 1913 are not disturbed, being interspersed 
with the terms of two additional commissioners; and thai the prohibition 
against a commissioner holding public office having classified State 
employees, and the requirement as to his oath of office are retained. 

Sec. 4. Section two of said act is hereby amended to read as follows : 
The civil service of the state shall be divided into the unclassified service, 
the exempt service, and the classified service. The unclassified service shall 
not be subject to any of the provisions of this act, and shall include the fol- 
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lowing classes : any official elected by popular vote ; and daring the term 
of office of such official such employees in the dq>artment under him and 
for such period of said term as such official may designate in the manner 
specified in section twenty-one hereof; all officers appointed by the 
governor, with or without the advice and consent of either or both 
branches of the general assembly; all officers and employees appointed 
by either or both branches of the general assembly; all election officers'; 
all heads of departments of the state government, and members of commis- 
sions and boards thereof ; all officers and persons in the mtlhia ; the legal 
assistants of the law department of the state, appointees of the courts and 
judges thereof; teachers or teaching forces; all officials of state and 
county institutions who are required to be physicians ; employees of com- 
missions and committees of the general assembly; all unskilled or common 
laborers or domestics employed and paid as common or unskilled laborers 
or domestics. 

Sec. 5. Section three of said act is hereby amended to read as follows : 
The deputy or first assistant of a principal executive officer authorized by 
law to act generally for and in place of his principal, one secretary or clerk 
of each department, board, and commission authorized by law to appoint a 
secretary or clerk, one private secretary, clerk, or stenographer of each 
judge or principal executive officer, shall be exempted by said commission 
ux>on receipt by it of written notice of such exemption from the authority 
appointing such assistant, secretary, clerk, or stenographer. Said exemp- 
tion shall remain in effect until written notice of its withdrawal is filed 
with the commission by said authority or the successor in office of said 
authority. There may be included in the exempt service any department, 
or subdivision thereof, or group of employees therein for whose appoint- 
ment a civil service test may be ineffective, and all *other offices and posi- 
tions for the filling of which competitive or non-competitive tests shall be 
found by the civil service commission to be impracticable. No office or 
position shall be in the exempt service, except as herein otherwise pro- 
vided, unless it is specifically named in the classification under the rules, 
and the reasons for making such exemption shall be stated separately in 
the next annual report of said commission. Not more than one appoint- 
ment shall be made to or under the title of any such office or position 
unless a different number is specifically mentioned in the classification 
under the rules. After six months from the date when this act takes 
effect, no office or position, save as herein otherwise provided, shall be 
exempted except after public hearing by the commission. Suitable public 
notice of such hearings shall be given by the commission. Appointments 
in the exempt service may be made without test 

(Section four, Chap, 232, Public Acts of 1913, retained) 

The Civil Service Commission shall, before January i, 1914, and from 
time to time thereafter, classify all other offices and places of employment 
in the state service. The offices and places so classified by the commis- 
sion shall constitute the classified service after January i, 1914, No 
appointments in the classified service shall be made except in accordance 
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zvith the provisions of this act. Temporary appointments may be made 
in cases of emergency, but no permanent place shall be filled by temporary 
appointment more than seventy-five days in any year. Said rules shall 
also provide for transfers in the same or similar classes under suitable 

restrictions, 

• 

, Sec. 6. Section five of said act is hereby amended to read as follows : 
The purpose of this act is to provide assurance that the election and pro- 
motion of every official and employee in the classified service shall be 
determined with reference to his qualifications and ability to efficiently 
and satisfactorily perform, the duties of his office or employment. The 
civil service commission, subject to the approval or order of the governor, 
as herein provided, shall make rules to carry such purpose into effect and, 
subject to said approval or order, from time to time, may amend the same; 
shall investigate the enforcement and effect of such rules and the civil 
service laws, and report their findings thereon to the governor, with any 
recommendations they may deem advisable. 

Sec. 7. Section six of said act is hereby amended to read as follows : 
All rules made as herein provided and all changes therein, when 
approved, shall be printed for distribution by said commission. Said com- 
mission shall give reasonable public notice of the place or places where 
copies of such rules may be obtained, and in each such publications shall 
be specified the date, not less than ten days subsequent to the date of such 
publication, when such rules or changes therein shall take effect. The 
rules affecting any test shall not be changed after the publication of notice 
of such test. Copies of all rules and of all changes therein, duly certified 
by the secretary of the commission, shall be deposited in the office of the 
secretary of the state and with the clerk of the superior court in each 
county within ten days after the adoption and approval thereof, and shall 
be filed, preserved, and catalogued by such depositaries. 

Sec. 8. Section seven of said act is hereby amended to read as follows : 
Every applicant for an office or employment in the classified service, except 
those exempted or otherwise provided for under the provisions of this 
act, shall be subjected to a test, which shall be public and calculated to 
demonstrate the ability of such applicant to efficiently and satisfactorily 
perform the duties of the office or employment sought, subject to limita- 
tions specified in the rule^ of the commission as to residence, age, sex, 
health, habits, and moral character. Such tests shall be practical in their 
character and relate to those matters which will fairly disclose the ability 
of the persons tested to discharge the duties of the positions to which they 
may seek to be appointed, and may include tests of mental qualification, 
of physical qualification and health, and, when appropriate, of manual and 
technical skill. No question in any test shall relate to political or religious 
opinions or affiliations. 

Sec. 9. Section eight of said act is hereby amended to read as follows : 
The commission shall refuse to certify an applicant whose conduct is in fa- 
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tnous or notoriously disgraceful or who is addicted to the use of intoxicat- 
ing beverages to excess, or who is found physically unfit to perform the 
duties attached to the position applied for, or who has intentionally made 
a false statement of any material fact or practiced or attempted to practice 
any deception or fraud in his application or test or in securing his eligi- 
bility to appointment, or who has within the last seven years been guilty 
of a crime of such a character as would operate to disfranchise an elector ; 
and the commission may refuse to certify an applicant who is found to 
lack any preliminary requirement established by its rules for the test or 
position for which he applies, or who has within two years been dismissed 
from the public service for delinquency or misconduct, or who has been 
found guilty of a misdeameanor or crime other- than as above specified. 

Sec. 10. Section nine of said act is hereby amended to read as follows : 
The commission shall control all tests and may, when a test is to be made, 
designate a suitable number of persons to be examiners. It shall be the 
duty of such examiners to conduct such tests as the commission may direct, 
.and to make return or report thereof to said commission. The commis- 
sioners may themselves at any time act as such examiners, and shall verify 
the correctness of each rating made by other examiners. Every official 
having charge of a public building shall assist the conunission by providing 
reasonable rooms and accommodations for the purpose of conducting such 
test. 

Sec. II. Section ten of said act is hereby amended to read as follows : 
Notice of the time, place, and general scope of every test shall be given by 
the commission by puUication at least once- a week for three weeks pre- 
ceding such test, in one or more daily newspapers of general circulation, 
except in the case of promotion tests where reasonable public notice shall 
be given, and such notice shall be posted by said commission in a con- 
spicuous place in its office and lodged with the head of the office where 
such promotion is to occur, ten days before such test. Such further writ- 
ten or printed notice of tests may be given as the commission shall pre- 
scribe. Application for test shall be made in writing to the commission, 
on a form prescribed by it, not less than forty-eight hours before the test 
is to take place. The commission may by its rules require every applicant 
for certification to any specified gfade to pay the sum of one dollar which 
shall be i^aced to the credit of <a special fund for defraying the expeifbes 
incurred hereunder. 

(Section eleven, Chap. 232, Public Ach of 1913, retained) 

The commission shall from the returns or reports of the tests prepare 
a register or eligible list for each grade or class of positions in the classi- 
fied service, of the persons who attain such minimum mark as may be 
fixed by the rules of said commission, and who are otherwise eligible; and 
such persons shall take rank cks candidates upon the register or list in the 
order of their rating as determined by test, without reference to priority 
of time of tests. 
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Sec. 12. Section twelve of said act is hereby amended to read as fol- 
lows: The commission shall by its rules provide for promotions in such 
classified service on a basis of ascertained merit in service, seniority in 
service, and special test. Said commission shall submit to the appointing 
officer or board for each promotion, from those having the highest rating, 
such number as it may determine of the names of those whose rating 
discloses requisite ability to properly perform the duties of the office for 
which civil service test has been held, one of whom shall be appointed by 
such officer or board. The method of testing and the rules governing the 
same, and the method of certifying, shall, so far as possible, be the same 
as provided for applicants for original appointment. 

Sec 13. Section thirteen of said act is hereby amended to read as fol- 
lows: The appointing officer or board under whom a position classified 
under this act is to be filled shall notify the commission of any vacancy, 
and the commission shall certify to him the names and addresses of a num- 
ber of candidates, as provided in its rules, who stand as efficient upon the 
register for the class or grade in which such position belongs, and the 
appointing officer or board shall select one of the persons so certified. The 
commission may refuse to further submit a name from a list that has been 
made as the result of a competitive test after such name has been certified 
from such list three times and has not been selected. Emergency lists of 
persons who have passed the required tests may be maintained for any 
grade or class where the numbers employed vary so greatly at short 
intervals of time that certification after notice would be impracticable, and 
such list may stand as a call list fqr positions in that grad^ or class only. 
No appointment from an emergency list, except from the persons selected 
by the commission and eligible to permanent appointment, shall stand for 
more than sixty days or be subject to renewal within fifteen days thereafter. 

(Section fourteen, Chap, 232, Public Acts of 1913, retained) 

The appointing officer or board shall notify the commission of each 
position to be filled separately and shall fill such place by appointment 
of one of the persons certified to him by the commission therefor. 
Appointments shctll be on probation for a period to be fixed by the rules 
of the commission. At the expiration of the period of probation the 
appointing officer may discharge a candidate at will but if he is not then 
discharged the appointment shall be complete. The commission may strike 
from any eligible list the name of any candidate which has remained 
thereon more than two years. After one-third of an eligible list hcLS been 
drawn the commission may hold another examination to obtain a new list. 
Whenever the list of persons tested and eligible for original appointment 
for any position in the classified service shall be less than five, the com- 
mission shall hold a test for such position, provided the position is such 
that more than three appointments are ordinary made to it or to other 
positions in the same class, each year. Persons remaining on the eligible 
list may retain their ratings, or, at their option, may enter the test and 
obtain a new rating which shall supersede their former rating. 
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(Section fifteen. Chap. 232, Public Acts of 1913, retained) 

Inmates of institutions where the employees are in the classified civil 
service -may be assigned by the lawful authorities thereof, without test or 
registration,^o such minor duties in -their respective institutions as they 
are fitted to perform. 

Sec. 14. Section sixteen of said act is hereby amended to read as fol- 
lows: No officer or employee in the classified service shall be removed, 
discharged, or reduced in rank or pay because of religious or political 
opinion or affiliation. No removal from the classified service shall be made 
by any appointing officer or board, save at the expiration of the period of 
probation, except for reasons given in writiilg to the commission, and a 
copy of such reasons shall be given to the person removed. Such persons 
may thereupon file with the commission, in writing, any proper answer to 
such reasons. A copy of such reasons and answer and of the order of 
removal shall be made a part of the records of the commission and of the 
proper department or office, and the reasons for any change in rank or 
compensation within the classified service shall be made a part of the 
records of the commission and of the proper department or office. 
Nothing contained in this act shall be construed to require the examination 
of witnesses or any trial or hearing before or after reduction or removal. 

(Section seventeen. Chap. 232, Public Acts of 191 3, retained) 

Immediate notice in writing shall be given by the appointing officer 
or board to the commission, of all appointments, permanent or temporary, 
made in the classified civil service and of all transfers, promotions, resigna- 
tions, or vacancies in such service and of the date thereof. When any 
office or place of employment is created or abolished, or the compensation 
attached thereto altered, otherwise than by statute, the officer or board 
making such change shall immediately report it in writing to the commis- 
sion. The commission shall keep a roster of all persons in the classified 
civil service. 

Sec 15. Section eighteen, of said act is hereby amended to read as 
follows : The commission shall report its doings annually to the governor 
in conformity with the provisions of section 187 of the general statutes. 
Such report shall include a statement of the classifications, exemptions, 
and refusals to exempt, and the rules under the civil service law. The 
governor may require a special report concerning any matter within the 
province of the commission at any time. 

(Section nineteen, Chap. 232, Public Acts of 1913, retained) 

The commission shall elect one of its members as president and shall, 
after holding a competitive test therefor, employ a chief examiner, whose 
duty it shall be, under the direction of the commission to superintend 
tests. The chief examiner shall be ex-officio secretary of the commission, 
and shall, under the direction of the commission, keep the minutes of all 
its proceedings, preserve all reports made to it, keep a record and index 
of all tests held under its direction, and perform such other like duties 
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The Commission takes this opportunity to express its appre- 
ciation of the assistance rendered by the following persons in 
connection with its tests : 

Miss Nina P. Hudson, Examiner in Bookkeeping Teat; 

Miss Alice Slater. " *' Telephone Test; 

Mr. Charles G. Morris, '* *' Dairy Inspector Test; 

Mr. C. Z. Swisher, ** '* Stenography Test; 

Mr. E. H. Morse, for the loan of his typewriting depart- 
ment for examination purposes, on account of the 
shortage of typewriters. 



FINANCIAL STATEMENTS 

Year Ended October 1, 1917: 

Appropriation, Office Expenses, $5,000.00 

Salary of Secretary and Chief Examiner, 1,800.00 $6,800.00 

Expenses: — 

Adveitising Tests, etc., $ 351 .58 

Blanks and Printing, 269 .14 

Furniture, Repairs, etc., .60 

Postage and Expressage, 223 .78 

Telephones and Telegrams, 13 . 76 

Salaries, 1,622.01 

Commissioners' Expenses, 178 . 75 

Office Sundries, 33 . 52 

Salary of Secretary and Chief Examiner, Oct. 1, 1916, 

to May 1,1917, 1,050.00 3,743.14 

Unused balance of appropriation, $3,056.86 

The saving shown is in part due to the fact that, following the resigna- 
tions of the Secretary and the junior clerk, in May, 1917, these positions were 
not filled, but the duties of each were assumed with other work by the Chief 
Clerk. The position of junior clerk was later filled, — ^in February, 1918. 

Year Ended October 1, 1918: 

Appropriation, Office Expenses, $3,700 .00 

Expenses: — 

Advertising Tests, etc., $289.32 

Blanks and Printing, 268.52 

Furniture, Repairs, etc., 80 .61 , 

Postage and Expressage, 223 . 89 

Telephones and Telegrams, 19 . 25 

Salaries, . . , 1924.00 

Commissioners' Expenses, 392 . 84 * 

Office Supplies, 74 . 64 

Examiners' Fees, 61 .71 3,334..78 

— ■< 

Unused balance of appropriation, $ 365.22 

*This includes expenses of President Brinsmade in attending the Con- 
vention of National Civil Service Commissions at Milwaukee, in June, 1918, 
—$147.36. , . ^ 
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GENERAL SUMMARY 

War Service 

The work of the two years ended October 1, 1918, h^^ been 
of interest and has presented many encouraging factors. The 
war, with its depressing effect upon the labor situation, has 
nevertheless offered opportunities for service of which the Com- 
mission has endeavored to take full advantage. The needs and 
requests of the United States Civil Service Commission have 
been met in every way possible, the State eligible lists having 
been furnished, and names mailed to the United States Commis- 
sion of persons desiring to enter Government employment. 

The Ordnance Department, also, has been given names of 
clerks and stenographers, and the Commission has held itself 
ready, at the request of the Bridgeport District Ordnance Office, 
to hold tests at any time for such positions. 

In several instances, the Commission's investigation of can- 
didates has resulted in removing from certain disloyal seekers 
for positions the opportunity for service in the State. 

The draft has caused many vacancies in the banking institu- 
tions of the State, and, in September, 1918, at the suggestion 
of the State Bank Commission, and in co-operation with that 
Department, the Civil Service Commission advertised a test for 
bank clerks, in the endeavor to get together a list of persons 
qualified to take the places of those called to the front. More 
than two hundred applications were received, and, on October 
5, 1918, the examination was held in two sections, one of one 
hundred and sixty persons reporting to Hartford and one of 
forty-one persons assembled in New Haven. The ratings from 
thi^ test are not made up at the time of the writing of this 
Report. 

All of these opportunities for service are unusual, and have 
required, in many instances, an original method of meeting the 
problems involved. Such an experience cannot fail to make of 
Civil Service a more helpful instrument for the good of the State. 

Changes in Staff 

In May, 1917, Mr. E. A. Wright, who had faithfully served 
the Commission as Secretary and Chief Examiner from its in- 
ception, resigned, to the regret of the Commission. In Jtdy, 
1917, President Charles G. Morris also tendered his resignation. 
In acknowledgment of President Morris's devoted interest and 
the time and labor freely spent upon the work of the Commis- 
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sion, the Civil Service Board, at its meeting in August, 1917, 
passed the following Resolution: 

**The Commission wishes to put on record its appreciation of 
the valuable work of its first President, — Charles G. Morris, — 
who has felt obliged to resign, on account of the increasing 
pressure of his private business on his time and energies. 

"Mr. Morris was especially qualified for the duties of the 
position to which Governor Baldwin appointed him by his long 
service as Secretary of the Connecticut Civil Service Reform 
Association and his thorough study of the operation of Civil 
Service laws of different States. His services in organizing the 
new department were invaluable. For nearly four, years, he 
devoted himself unselfishly, conscientiously and with ability to 
the duties of his position. The Commission keenly regrets 
having to part with him." 

At a special meeting of the Commission, held July 12, 1917, 
the senior member of the Commission, John C. Brinsmade, of 
Washington, Connecticut, was chosen President. 

To fill the unexpired term of Commissioner Morris, Thomas 
Hewes, of Farmington, was appointed by the Governor. 

Reorganization of the Office 

Following the resignation of Secretary Wright, it was at first 
planned to hold an exaftiination and fill the vacancy, but, owing 
to the fact that various departments, under the amended law of 
1915, had removed themselves from the operation of the Civil 
Service Law, with a consequent diminution in the number of 
positions to be filled, it was finally voted by the Commission to 
continue the work for a time without a secretary, by the ap- 
pointment of a chief clerk. Mrs. Irma G. H. King, who had 
been employed as a stenographer-clerk in the office since Feb- 
ruary, 1914, was appointed Chief Clerk, but resigned on May 
22, 1917, her resignation being followed by that of Miss A. M. 
Nielsen, the junior clerk, also with the office since its beginning. 

It was then decided to appoint a Chief Clerk from the eligible 
list, and Miss Alice R. Taylor, who stood first upon the list, was 
chosen, beginning her duties May 16, 1917. Miss Taylor has, 
from the first, shown intelligent interest in the work of the Com- 
mission, and has performed the duties of her position with skill 
and discretion. Her appointment has been amply justified. 

On March 1, 1918, following a probational appointment of 
about two months. Miss Ethel J. Goodrich was appointed a 
junior clerk from the non-competitive list. 
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Changes In Rules 

At the December, 1917, meeting, the Commission voted to 
raise the limit of salary given employees entering State service 
under non-competitive test to $12.00 per week. This action 
was commended by Governor Holcomb as "in line with sensible 
service." 

It is the plan of the Commission, during the year 1918, to 
make a complete revision of its rules and also of its eligible lists. 

Opinions by the Attorney- General 

(Oct., 1916.) "In any year," as used in the Civil Service 
Law, is intended to mean the calendar year. 

(Nov., 1916.) That the State Public Library Committee 
had the right under Sec. 5, Chap. 2, Public Acts of 1915, to 
exempt a clerk. 

(Sept., 1918.) Question: — Is there anything in our law that 
would furnish an obstacle to our holding a test, in co-operation 
with the State Bank Commission, to secure bank clerks for 
positions made vacant by the draft, in view of the special need 
of banks? 

Opinion: — * 'While, as you recognize, the holding of an exami- 
nation for bank clerks as proposed is not technically within the 
jurisdiction of your commission, and the holding of same would 
be a purely voluntary service, yet I find nothing in the law gov- 
erning your commission which prohibits such action if under- 
taken. The importance to the state and its citizens of the main- 
tenance and competent administration of our banking institu- 
tions is quite obvious, and if the commission determines that 
such an examination would be of assistance to this end, it ap- 
pears to me to be an undertaking which, expecially under exist- 
ing conditions, might properly be entered upon." 



Recommendations : 

The Commission respectfully recommends: 

That Section 2046 of the General Statutes (Revision of 1918) 
be amended by striking out, in the fifth, sixth and seventh lines 
thereof, the following: **and during the term of office of such 
official such employees in the department under him and for 
such period of said term as such official may designate in the 
manner specified in Section 2063." 

That Section 2062 of the General Statutes (Revision of 1918) 
be amended by adding to the last sentence thereof the follow- 
ing: **and in the exempt service." 
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That Sections 2063, 2064 and 2066 of the General Statutes 
(Revision of 1918) be repealed. 

That Section 2066 be amended to read as follows: 

**Any employee or group of employees in the office of any 
elective official, or of any department, board or commission, 
may, on application to the Civil Service Commission at any 
time by such elective official, department, board or commission, 
be exempted from any of the provisions of this chapter for such 
period or term as the Civil Service Commission may determine. 
When any exemption is made, a record thereof shall be placed 
on file in the office of the Commission. In any case where an 
application for exemption shall be denied by it, an appeal from 
the decision may be taken to the Governor, who may affirm, 
overrule or modify the finding of the Commission. On appeal 
to the Governor, reasonable' notice shall be given to the Civil 
Service Commission, and it shall be given opportunity to be 
heard. 

**No salary or other remuneration shall be paid from the 
moneys of the State to any employee in the classified service 
or the exempt service whose name is not on the roster main- 
tained by the Commission.^ 
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Exemptions: 

October 2, 1917, the new department of Motor Vehicles was 
exempted by the Governor from the operation of the Civil Ser- 
vice Law, continuing its former exemption as a branch of the 
office of the Secretary of State. 

May 16, 1918, the State Prison was exempted by the Governor 
until January, 1919. The matter of securing men to take the 
tests for Prison Guard had become acute, due, in part, to the 
low salary paid, $65.00 per month to start. 

The Commission has not published the Civil Service Law 
within the covers of this pamphlet, on account of the high price 
of paper and the consequent desire to keep down the size of this 
Report. Copies, however, may be obtained at any time upon 
request. 
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DETAILS OF THE WORK 

During the year ended October 1, 1917, fourteen^examinations were 
held, and the Commission reports 230 appointments, including all those 
admitted under the Civil Service Law to State service in the three classes, 
competitive, non-competitive and unclassified. These|appointments were 
all regular, no exceptions or exemptions being counted. 

Of this number, 93 were from the eligible lists obtained from tests held 
during the year or in previous years. Of the non-competitive appointments, 
(those entering the employment of departments at less than the limit named 
in the rules), 11 were from standing lists of investigated persons on file in the 
Commission's office. Others who were appointed on that basis from out- 
side these non-competitive lists were passed upon by means of the non-com- 
petitive test consisting of a personality interview and rating on experience, 
references, etc. 

The following examinations were held, furnishing statistics as given 
below: 

Prison Guard (6) 
Stenographer- Clerk (1) 
Foreman of Road Work (2) 
Actuarial Clerk (1) 
Inspector of Contract Work (3) 
Bridge Tender (1) 

Appls. No. 

Date Title Reed. Tested Passed Appointed 

Oct. 24,^16 Prison Guard 11 6 6 5 or 83.33% 

Nov. 21, 16 Prison Guard 12 8 6 *5 or 83.33% 

Dec. 15, '16 Stenographer 34 32 32 tllor34f% 
Dec. 22, '16 Foreman of Repairs 

(Highway) 35 33 17 11 or 64.7% 
Dec. 27, '16 Actuarial Clerk 13 5 4 lor 25% 
Feb. 16, '17 Prison Guard 10 8 7 6 or 85f % 
Feb. 26, '17 Inspector of Con- 
tract Work 39 34 24 10or4H% 
May 14, '17 Prison Guard 6 6 6 6 or 100% 
May 21, '17 Inspector of Con- 
tract Work 31 21 13 7 or 53.8% 
June 20, '17 Bridge Tender 24 22 13 3 or 23.7% 
July 7, '17 Prison Guard 6 5 5 5 or 100% 
Sept. 19, '17 Foreman of Repairs 31 22 16 3 or 18.75% 
Sept. 20, '17 Inspector of Con- 
tract Work 19 15 12 10 or 83.33% 
Sept. 21, '17 Prison Guard 12 9 7 6 or 85.71% 

*One additional appointment at the Reformatory, which is not under 
Civil Service. 

fTwo from this list appointed to Federal service, in addition to those 
noted. 

Fourteen tests were also held during the year ended October 1, 1918, 
and 105 appointments were made from the competitive eligible lists. This 
is the greatest number of appointments from the eligible lists in any one 
year since the inauguration of the law. The non-competitive lists of the 
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Commission were called upon for minor positions, and its mailing lists fur- 
nished persons for temporary work. The tests held, with the statistics fur- 
nished, are as follows: 

Stenographer- Clerk (1) 
Telephone Operator (1) 
Dairy Inspector (1) 
Prison Guard (3) 
Inspector of Contract Work (1) 
Bookkeeper- Clerk (1) 
Stationary Engineer (1) 
Stationary Fireman (1) 
Watchman-Tanitor (1) 
Matron (l) 

Statistician, College Graduate (1) 
Male Stenographer (1) 







Appls. 


No. 






Date 


Title 


Reed. 


Tested Passed 


Appointed 


Oct. 6, '17 


Stenographer- Clerk 


60 


56 


44 


23 or 52 A% 


Oct. 19,17 


Telephone Operator 


61 


53 


29 


*4 or 13 79% 


Oct. 22,17 


Dairy Inspector 


117 


107 


31 


4 or 12.9% 


Nov. 30, 17 


Prison Guard 


7 


7 


6 


5 or 83.33% 


Feb. 15,18 


Prison Guard 


7 


5 


4 


2 or 50% 


Feb. 23,18 


Inspector of Con- 












tract Work 


71 


55 


29 


13 or 44.8% 


Mar. 16, 18 


. Bookkeeper- Clerk 


112 


110 


61 


2 or 3.28% 


Apr. 22,18 


Stationary Engineer 


11 


10 


9 


3 or 33. 33% 


Apr. 22,18 


Stationary Fireman 


6 


3 


3 


2 or 66.66% 


Apr. 22,18 


Matron 


23 


22 


16 




Apr. 22,18 


Watch man- Janitor 


1 


1 


1 






May 3,18 


Prison Guard 


9 


6 


5 Prison Exempted 


Sept. 14, 18 


Statistician 


7 


6 


t 6 


lor 16.66% 


Sept. 14, 18 


Male Stenographer 


3 


3 


3 


lor 33 .33% 



*A fifth appointment was made, upon certification, in the State Hos- 
pital at Middletown, Ct. 

fTwo additional appointments from this list were made in the office of 
Mr. L. A. Korper, Federal Director of Labor, but were not counted as that 
department is not under Civil Service. 

According to reports furnished the Commission, the following appoint- 
ments have been made from its lists during the two-year period: 

In addition to these, thirteen appointments were made from the Com- 
mission's lists to the Ordnance Department, upon certification, four to the 
War Department at Washington, two in the office of the Federal Director 
of Labor, Hartford, and three in the State Hospital at Middletown, one 
stenographer in office of the Compensation Commissioner, and one clerk in 
the State Library, — none of these departments being under the Connecticut 
Civil Service Law. 
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STATE BOARD OF CHARITIES 

Oct. 1, 1916, to Oct. 1, 1917 
Hall, Elizabeth J., Stenographer July 2, 1917 

Oct. 1, 1917, to Oct. 1, 1918 

•Harris, Mary G. Director of Child's Wel- 
fare Department Oct. 1, 1917 
•McMaster, Alice R. Supervisor Oct. 1, 1917 
fLockwood, Madeline F., Stenographer Feb. 1, 1918 
Flaxman, Sadie ^ ' May 13, 1918 

*Thes<J appointments were approved by the Civil Service Commission 
on account of the special qualifications demanded in personality 
and training. 

fMiss Lockwood resigned April 30, 1918, and entered the employ of 
the State Board of Education. 

CIVIL SERVICE COMMISSION 

Oct. 1, 1916, to Oct. 1, 1917 
Taylor, Alice R. Chief Clerk May 16, 1917 

Oct. 1, 1917, to Oct. 1, 1918 

Dell, Nina Typist (temporary) Nov. 1, 1917 

Goodrich, Ethel J. « Mar. 1, 1918 

This appointment was probational from February 1, 1918, and was made 
on a non-competitive basis. 

DAIRY AND FOOD COMMISSION 

No appointments from Oct. 1, 1916 to 1917 

Oct. 1, 1917, to Oct. 1, 1918 

Sinclair, Ruth B. Clerk Feb. 8, 1918 

Hurst, Wilhelmina Stenographer Feb. 13, 1918 

Campbell, Irving P. Inspector Dec. 15, 1917 

Gilbert, Jas. C. Dec. 15, 1917 

Kimberiy, Roy F. Dec. 15, 1918 

Paine, FitzHenry Dec. 15, 1918 

One exemption, under Section 5 of the Civil Service Law^ was made, 
under date of February 1, 1918, — Hon. H. O. Daniels, Deputy Com- 
missioner. 

DOMESTIC ANIMALS COMMISSION 

Judson, Florence A. Stenographer July 23, 1917 

Transferred from the Tax Commission, under Civil Service Rule IX. 

Colton, Dr. C. L. Deputy Commissioner Sept. 15, 1917 

Exempted under Sec. 5 of the Civil Service Law. 

*Henriksen, Mildred E. Stenographer Sept. 3, 1917 

tCrowley, Dr. Geo. T. Special Deputy Sept. 14, 1917 

tAverill, H. O. a 5 Sept. 14, 1917 

♦Through a misunderstanding of the Civil Service rule, the salary of 
Miss Henriksen was raised within the six months period gov- 
erning non-competitive appointments, and the matter was adjusted 
by the Commission by the requirement that Miss Henriksen take 
the next test. 

tAppointment under Sec. 4, Chap. 296, Public Acts of 1917, approved 
by the Civil Service Commission, and also by Governor Holcomb. 
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Oct, 1, 1917, to Oct. 1, 1918 

Hoben, Helen A. Stenographer Oct. 29, 1917 

Meigs, Irma ^ Feb. 25, 1918 

STATE BOARD OF EDUCATION 

Oct. 1, 1916 to Oct. 1, 1917 

Newberry, Nellie C. Clerk (noncompetitive) Mar. 1, 1917 

Gruber, Freda R. Stenographer Nov. 1, 1916 

McRory, Mary B. Clerk Oct. 26, 1916 

* Connors, Thos. L. Janitor (Normal School) Mar. 1, 1917 

*Dumas, Joseph « a « ^^^ 191g 

♦Lessard, Felix J. u u a ^^^^ ^917 

*Non-competitive, on account of not finding any one on the eligible list 
who* would accept the position at the salary. 

Oct. 1, 1917, to Oct. 1, 1918 

*Eisenhaure, Hildred Stenographer- Clerk Mar. 1, 1918 

Fallon, Lillian C. Bookkeeper-Stenographer Oct. 23, 1917 

Res. Apr. 20, 1918 
Fox, Jane R. Stenographer Jan. 1, 1918 

Helms, Addie R. Telephone Operator July 30, 1917 

Appointed temporarily pending test of October 19, 1917, and appoint- 
ment confirmed after test. 

Lockwood, Madeline F. Stenographer Apr. 15, 1918 

♦Preston, Alice G. Stenographer- Clerk Feb. 11, 1918 

Pease, Helen C. Clerk (non-competitive) Dec. 5, 1917 

Slocum, Frances E. Statistician Sept. 15, 1918 

Greenwood, Thos. Janitor Jan. 1, 1918 

*These appointments, at the request of Secretary Hine, were made con- 
tingent upon the appointee passing the next test held by the 
Commission. 

STATE DEPARTMENT OF HEALTH 

Oct. 1, 1916, to Oct. 1, 1917 

None. 

Oct. 1, 1917, to Oct. 1, 1918 
Merrill, Mrs. Frances P. ' Stenographer Nov. 7, 1917 

STATE HIGHWAY COMMISSION 

Oct. 1, 1916, to Oct. 1, 1917 

Foley, Joseph P. 
McConnell, Herbert 
Barber, Chas. E. 
Collins, Patrick J. 
Green, Robert J. 
Hicken, Edmund C. 
Holloway, Frank S. 
Jewett, Wallace N. 
Outerson^ Daniel L. 
Paola, Frank M. 



Chain man 


Mar. 12, 1917 


Foreman of Roads 


July 13, 1917 


u u 


July 26, 1917 


u u 


Apr. 25, 1917 


u u 


Feb. 1, 1917 


u u 


Mar. 26, 1917 


u u 


Apr: 9, 1917 


u u 


Feb. 1,1917 


u u 


Mar. 26, 1917 


u u 


Mar. 26, 1917 
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Vail, Frederick B. 
Moriarty, G. J. 
Loudon, Thos. O. 
McDonnell, Joseph 
Jones, Walter M. 

Ahern, Richard M. 
Babcock, Chas. I. 
Brown, John J. 
ChamberUn, Walter W. 
Connolly, Harold M. 
Crampton, Chas. £. 
Fitzgerald, John J. 
Geisler, Carlyle D. 
Glazier, Geo. S. 
Griffin, Alexander 
Ives, Howard S. 
Rallinich, Ernest A. 
Kearney, Geo. L. 
Lewis, John G. 
Lewis, Merton B. Jr., 
Nolan, Thos. F. 
Parshley, Paul C. 
Starr, Daniel H. B. 
Tomlinson, Wesley D. 
Willis, John F. 
Welch, Edw. J. 
Beebe, Helen F. 
Couch, Frances £. 
Ebert, Mrs. Maude R. 
Mooney, Dorothea 
Nichols, Meredith M. 
Richter, Paul J. 
Rogers, E. Tyler M. 

(Made non-competitive, 
tion at the salary.) 

Shaw, Alfred P. 

Speirs, Mary J. 

*Vercelli, Joseph 

Weichert, Lillie 



Foreman of Roads 



Inspector of Concrete and 

Dredging 
Inspector of Contract Work 

ff « « u 



u 


u 


« 


u 


' u 


u 


« 


u 


u 


u 


« 


u 


u 


u 


tt 


u 


u 


u 


tt 


« 


u 


u 


« 


« 


u 


tt 


« 


u 


u 


« 


« 


a 


u 


tt 


tt 


u 


a 


tt 


tt 


« 


u 


« . 


tt 


« 


u 


tt 


tt 


tt 


u 


tt 


tt 


« 


u 


tt 


tt 


tt 


u 


tt 


tt 


« 


u 


tt 


tt 


tt 


u 


tt 


tt 


« 


tt 


« 


M 


tt 


u 


tt 


tt 


a 


Stenographer 






u 








a 








u 








u 


1 






u 









No eligibles could be found 



Stcno 



graphei 



tt 

tt 



June 9 



1917 



Aug. 


14, 


1917 


June 


23, 


1917 


July 


16, 


1917 


Apr. 


26, 


1917 


Sept. 


29, 


1917 


Mar. 


8, 


1917 


Sept, 


29, 


1917 


Apr. 


23, 


,1917 


Apr. 


16, 


,1917 


Apr. 


23 


,1917 


May 


16, 


, 1917 . 


Sept. 


17 


,1917 


Apr. 


5 


,1917 


Apr. 


16 


,1917 


Aug. 


6 


,1917 


June 


22, 


,1917 


May 


16, 


1917 


Sept. 


1, 


,1917 


Apr. 


18, 


1917 


Apr. 


18, 


1917 


May 


16, 


1917 


Apr. 


2, 


1917 


Apr. 


9, 


1917 


Aug. 


27, 


1917 


Apr. 


30, 


1917 


Feb. 


6, 


1917 


June 


25, 


1917 


May 


1, 


1917 


Sept. 


17, 


1917 


June 


18 


,1917 


Mar. 


22, 


1917 


July 


9, 


1917 


to accept 


posi- 


Jan. 


10, 


1917 


Sept. 


17, 


1917 


June 


30 


,1917 


Apr. 


30, 


,1917 



*Mr. Vercelli's appointment was allowed by the Commission to be made 
non-competitive, as the salary was $1.00 per week above the non- 
competitive limit permitted at that time. 



Clerk 
tt 



Bugbee, Vera 
Congdon, Dorothy J. 
Connolly, Marion B. 
*Higgins, Harold W. 

*Same action as in case of Joseph Vercelli, stenographer. 



Aug. 3, 1917 
Nov. 1,1916 
Sept. 17, 1917 
Apr. 14,1917 



Powers, Declan J. 
Reid, Malvern 
Fenoglio, Arthur A. N. 
Griswold, Hayden L. 
Gesner, Samuel B. 
Pelham, Chas. R. 
Crozier, F. 
Albee, John D. 



Office Boy 
tt « 



Sept. 10, 1917 
Arp. 27,1917 
May 21, 1917 
Dec. 19,1916 
Aug. 2,1917 
Aug. 2,1917 
Taken over with the Washington Bridge, 1916 

« « « « u « « 



Transitman 

u 

Bridge Tender 

u « 
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• 

♦Chamberlin, Walter W. Supervisor Apr. 23, 1917 

*Hulse, W. E. « July 1, 1917 

*Nolan, C. A. « July 1, 1917 

♦Promoted from Foremen with the approval of the Civil Service Commis- 
sion. 

Oct. 1, 1917, to Oct. 1, 1918 

Office and Clerical 

Bansemer, Martha S. Telephone Operator Nov. 23, 1917 

Campbell, John M. Office Boy Oct. 22, 1917 

Down, Eugene C. Stenographer- Clerk Sept. 10, 1918 

(Appointment, subject to test, confirmed after test held Sept. 14, 1918.) 

•Ferguson, Helen F. Stenographer Feb. 8, 1918 

Hazel, Gertrude M. . Telephone Operator Dec. 17, 1917 

Hodge, Lucy C. Stenographer May 22, 1918 

Oat, Leotta " May 20, 1918 
•Position made non-competitive on account of inability to find any one 
to accept it at the salary. 

Lynn, Charles L. Bridge Tender Mar. 1, 1918 

Taylor, Chas. F. Division Engineer June 7, 1918 

(Promotion approved by Commission, from Assistant Engineer.) 

Gore, Jas. F. Foreman Oct. 29, 1917 

Hannafin, Thos. F. " Nov. 19, 1917 

♦Leroux, Jas. ♦ * May 8, 1918 
•Promotion approved by Civil Service Commission after long service, in 
the ranks . 

Chichester, Harold A. Inspector of Contract Work Oct. 1, 1917 

Collins, John H. « « « « ^p^ 2,1918 

Comstock, Frederick R. a « « « ^p^. g, 1918 

Day, Wm. B. « « a « ^p,. ^g^ jg^g 

Dryhurst, Henry Jr. « « « « ^^^ ^^ ^g^g 

Friis, Finer P. « « « « q^^ 9^ ^^yj 

Garvan, Arthur « « « « . Qct. 1, 1917 

Goodsell, Geo. B. « « « « q^^. ^^ ^^yj 

Heald, Hobart A. « « a « ,^^^ ^4^ jg^^g 

Herrick, Wm. F. « « « « q^^ 9^ ^^yj 

Hough, Floyd F. « « a « q^.^ 9^ ^9^,^ 

Ives, Howard S. a a « « ^p^ ^ ^^^^ 

McKnight, Raynard B. a « « « ^^^ ^ ^g^g 

McMuUen, Jas. A. « « « « ^p^ 5^ ^^g^g 

O'Hearn, Robert F. a « « a q^^ 9^ ^9^^ 

Parshley, Paul C. (re-appointment)" a « « Mar. 14, 1918 

Peck, Harry D. « « « « q^^ 9^ ^^yj 

Rich, John R. a « « « ^p^ 4,1918 

Shea, Thos. J. a « « « q^^ 15,1917 

Smith, Orlando D. « « « « ^^^ 14^ ^9^7 

Tufts, Edw. E. a a u u j^^^ ^ ^g^g 

Vidulich, Thos, J. « « « « q^^ 9^ 191Y 

Worden, Fred. N. « « « « j^^^y 5^ ^g^g 

♦Francis, Louis J. Supervisor Jan. 11, 1918 

♦Gorman, Henry T. " Oct. 1, 1917 

♦Promotion from foremen approved by Civil Service Commission. 

STATE INSURANCE DEPARTMENT 

Oct. 1, 1916, to Oct. 1, 1917 

Jewett, Elizabeth E. Actuarial Clerk Feb. 12, 1917 

Cowdrey, Eva T. Clerk Sept. 4, 1917 

Barclay, Leslie K. Examiner May 21, 1917 

Norton, Frederick A. " Sept. 4, 1917 
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Oct. 1, 1917, to Oct. 1, 1918 

Bray, Beatrice M. Stenographer Nov. 12, 1917 

Christensen, Lester C. Examiner Sept. 1, 1918 

Davis, IsabcUa L. " Oct. 15,1917 

Davis, Mrs. Mary P. ** Oct. 8, 1917 

GiU, JohnT. " Apr. 15,1918 

Jacobs, Madeline L. F. Clerk Dec. 1, 1917 

Wilson, Wm. H. « Mar. 15, 1918 

PUBLIC UTILITIES 

Appointments from Oct. 1, 1916, to Oct. 1, 1917 

Rudd, Edward I. Chief Engineer Sept. 21, 1917 
No appointments from Oct. 1, 1917, to Oct. 1, 1918. 

SHELL FISH COMMISSION 

Oct. 1, 1916, to Oct. 1, 1917 

MarshaU, Howard G. Clerk Jan. 1, 1917 

Exempted under Sec. 5 of the Civil Service Law. 

Rice, Elbert A. Steward on State Boat June 19, 1917 

Position made non-competitive on account of difficulty in finding any- 
one to accept the place at the salary. 

Robertson, Heaton R. May 22, 1917 

No appointments, Oct. 1, 1917, to Oct. 1, 1918. 

STATE COUNCIL OF DEFENSE 

The following stenographers have been appointed from the Civil Ser- 
vice lists I 

Oct. 1, 1916, to Oct. 1, 1917 

Moran, Katherine C. July 25, 1917 

Reardon, Anna M. July 25, 1917 

Oct. 1, 1917, to Oct. 1, 1918 

Bantle, LilUan M. Dec. 17, 1917 

Bavier, Mrs. Ethel Nov. 16, 1917 

Bidwell, Ethelwyne L. Nov. 30, 1917 

Burdick, Mrs. Leah M. Nov. 30, 1917 

Chapin, Maud S. Mar. 5, 1918 

Grant, Dorothy L. June, 1918 

McCrone, Isabel M. Dec. 10, 1917 

Moses, Ruth Feb. 18, 1918 

Neilsen, A. Marentze Sept. 12, 1918 

Reardon, Ethel M. Nov. 26, 1917 

Secor, Auria F. Apr. 20, 1917 

This department, while nominally under Civil Service, has been per- 
mitted much freedom on account of its temporary character and the urgency 
of its needs. 

TAX COMMISSION 

Appointments from Oct. 1, 1916, to Oct. 1, 1917 

Elwood, Wm. J. Statistician Jan. 3, 1917 

Position made non-competitive. 

Mahoney, Helen B. Sept. 26, 1917 

Tommasoni, Emma C. Nov. 13, 1916 



STATB CIVIL SERVICE COMMISSION 17 

Appointments from Oct. 1, 1917, to Oct. 1, 1918 

Cullen, Esther M. Nov. 22, 1917 

Kingsbury, Helen M. May 1,1918 

Fallon, Lillian C. Sept. 15, 1918 

TEACHERS' RETIREMENT BOARD 

Appointment of Miss Florence A. Grant as Assistant to the Secretary 
made under Section 5, Civil Service Law. under date of August 29, 1917. 

COLONY OF EPILEPTICS 

Appointments, Oct. 1, 1916, to Oct. 1, 1917 

LaMoure, Dr. C. T. Superintendent Sept. 1, 1917 

Farringten, W. B. Steward Dec. 27, 1916 

Exempted under Section 5. 

Garvey, Peter L. Fireman Nov. 20, 1916 

Nurses 

None. 

Three male and seven female attendants were appointed. This position 
is in the non-competitive class. Unclassified Help, — 16 appointments. 

Appointments, Oct. 1, 1917, to Oct. 1, 1918 

Hannah, M. L. 
Miller, Flora M. 
Smith, Dr. Gilbert T. 



Podberesky, Rae E. 
Windmiller, Evelyn M. 



Teacher 

Asst. Physician 


July 
May 
Oct. 


6. 1918 
28, 1918 
26,1917 


Office 






Telephone Operator 

a a 


Apr. 
Apr. 


20, 1918 
20, 1918 


Carpenters 






Made non-competitive 

• 


Apr. 


1, 1918 


men and Engineers 






Fireman (Temporary) 

u 
u 

Assistant Engineer 
Fireman 


Feb. 

Dec. 

June 

Jan. 

Feb. 


1, 1918 
15, 1917 

1, 1918 
24, 1918 
13, 1918 



Gergler, Edw. C. 



Haskell, Bert 
Thompson, Argie 
Weaver, Wm. N* 
Wilcox, Maurice C. 
*Gergler, Edw. J. 

*Made non-competitive. 

Three Male, four female attendants and one nurse were appointed. 
Unclassified help, — 11 appointments. 

In the period of coal stress, in the winter of 1917-18, five woodchoppers 
and four teams were employed to cut and haul wood for the use of the Insti- 
tution. These came within the period of the temporary permit. 

Eight temporary painters were also employed during the spring and 
early summer at the new institution buildings. The periods of work were 
within the temporary permit limit of seventy-five days. / 
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SCHOOL FOR THE FEEBLE-MINDED 
Appointments, Oct. 1, 1916, to Oct. 1, 1917 



Atwood, Edna 
Roe, Marguerite 
Marxer, Irma 

Huggins, Gertrude 
Mansfield, Mary 



Teacher 
Industrial Teacher 

tt u 

Office 
Office Assistant 

u u 



Feb. 1, 1917 
Aug. 14, 1917 
Sept. 18, 1917 

July 2, 1917 
Aug. 31, 1917 



Fireman 

Night Watchman 

Fireman 
Cook 



July 9, 1917 
July 16,1917 

Oct. 23, 1916 
Nov. 13, 1916 



Solan, Martin 
Hayde. Frank 

Reinstatement. 
Cosgrove, Mark 
Cavanagh, Elizabeth 

Non-competitive. 

One nurse was appointed, 19 male and 26 female attendants, and seven 
other unclassified employees. • 

Appointments, Oct. 1, 1917, to Oct. 1, 1918 

Teachers 
None. 

Office 
None. 

Picard, Wm. Head Cook Jan. 10. 1918 

(Made non-competitive.) 

Solan, Edw. Fireman Nov. 7, 1917 

Stanton, Wm. " Jan. 1, 1918 

One nurse was appointed, 11 male and six female attendants, and four 
other unclassified employees. 



a 



u 
u 



Appointments, Oct., 1916, 

Brown, Aloysius S. Prison Guard 

Canavan, Harry F. 

Charbonneau, Oscar 

Connelly, Thos, J. 

Couvaros, Stratios 

Donohue, Timothy 

Hall, Sherman W. 

Hickey, Thos. F. 

Howard, Thos. 

Lamphere, A. M. 

Lombard, Chas. M. 

Mara, Timothy J. 

Mason, Robert 

McDonald, Alex. V. 

Mead, Roy R. 

Milton, Frank 

Mooney, Jas. M. 

Newcomb, Wm. P. 

Petersen, Frederick W. 

Rempe, Anthony F. 

Sails, Cecil E. 

Tracy, Wilbur J. 

Tripp, Sidney L. 

Walmsley, Geo. 



u 



a 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

u 

eta 

u 

u 

u 

u 

u 

u 



to Oct., 1917 

May 14, 1917 
July 10,1917 
Sept. 3, 1917 
Nov. 14, 1916 
July 11,1917 
Aug. 18, 1917 
Jan. 7, 1918 
Feb. 12,1917 
Nov. 22, 1916 
Dec. 31, 1916 
June 6,1917 
Sept. 22, 1917 
Nov. 3,1916 
July 30,1917 
Sept. 3, 1917 
Mar. 19, 1917 
Apr. 10,1917 
July 31,1917 
June 6,1917 
July 25,1917 
June 26, 1917 
Nov. 6,1916 
July 30, 1917 
Apr. 19,1917 
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Oct. 1, 
The Prison was ezem 
Burchnall, Ralph 
Campbell, Patrick J. 
Egan, Wm. 
Ellis, Harrison B. 
Griffin, Wm. 
Hallasey, Michael 
Hooper, Fred A. 
Moran, Geo. E. Jr., 
Nielsen, Frederick 
Orenstein, Louis ' 
Thome, George R. 
Woodruff, Leon K. 



1917, to Oct. 1, 1918 
pted by the Governor May 16, 1918 

Prison Guard Oct. 1, 1917 

Oct. 2, 1917 
Oct. 11,1917 
Nov. 1, 1917 
Dec. 5, 1917 
Jan. 6, 1918 
Oct. 18,1917 
Mar. 25, 1918 
Dec. 10, 1917 
Apr. 6, 1918 
Mar. 23, 1918 
Feb. 25, 1918 



u 



u 



u 



Baird, Mabel 



TUBERCULOSIS COMMISSION 

No Appointments, Oct. 1, 1916-1917 

Appointments, Oct. 1, 1917, to Oct. 1, 1918 

Stenographer- Clerk 
Reinstatement 



Dec. 1, 1917 



HARTFORD SANATORIUM 
Appointments, Oct. 1, 1916, to Oct. 1, 1917 



Brindley, Florence 

Hapgood, Ruth M. 
McWilliams, Gussie I. 

Agard, Edward M. 
Augsten, John J. 
Beatty, Marie 
Converse, Belle 
Dunne, Katharine 
Flannery, Dorie 
Doyle, Michael T. 
Grayson, Margaret 
Leddy, Rose 
McAuley, Sadie 
Nolan, Mary 
Ryan, Marion 
Simpson, Katharine 
Ward, Bertha 



Office 

Office Assistant July 2, 1917 

Res. Sept. 1, 1917 
Stenographer (temporary) Sept. 1, 1917 

Office Assistant Jan. , 1917 



Engineer 

Chef 

Nurse 



u 
u 
u 
u 
u 
u 
u 
u 
u 
u 
u 



Dec. 

Sept. 

Oct. 

June 

Nov. 

July 

Feb. 

Aug. 

Jan. 

Dec. 

Dec. 

Sept. 

Aug. 

Apr. 



7, 1916 
24, 1917 

24. 1916 
15, 1917 
10, 1916 

1, 1917 
24, 1917 

2, 1917 

17. 1917 
7, 1916 

19, 1916 
1, 1917 

15, 1917 

16, 1917 



Appointments from Oct. 1, 1917, to Oct. 1, 1918 

Office 



DeU, Nina 
Chandler, Geo. H. 
Noullet, Jean 
Baird, Mary H. 
Brown, Alma 
Craig, Marion 
Haggarty, James Jr. 
O'Brien, Rose 
Watt, Gladys 
Woodman, Alice S. C. 



Office Assistant Nov. 17, 1917 

Chef (Temporary) Dec. 15, '17 to Jan. 1, '18 
Chef Nov. 15, '17 & Jan. 1, '18 to Apr. 30, '18 
Nurse Oct. 31,1917 

« Feb. 22, 1918 

Nov. 20, 1917 
Oct. 21, 1917 
Nov. 18, 1917 
Dec. 29, 1917 
Mar. 21, 1918 



m 
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MERIDEN TUBERCULOSIS SANATORIUM 

Three nurses have been reported as appointed as follows: 

McCarviU, Rose Winifred Oct. 4, 19X6 

Ryan, Agnes Dec. 27, 1916 

Sanford, garnet Oct. 4, 1916 

There have been many changes in unclassified help at the institution, as 
reported verbally, but, owing to pressure of work, the full report is not yet 
at hand. 



NORWICH TUBERCULOSIS SANATORIUM 



Oct. 1, 1916, to Oct. 1, 1917 



McFadden, Dr. A. D. 
Myers, Minnie 
Rommel, Elsie 
Whynn, Alice 

^Seventeen unclassified appointments. ' 

Oct. 1, 1917, to Oct. 1, 1918 



Nurse 

a 
u 



Sullivan, Dr. E. F. 
^Campbell, Miriam 
Ernst, Ida 
Kelley, Rosina 
Lyons, Hedwig 
MacCormack,. Helen 
Malinorsky, Fred 
Small, Mary A. 
Stamberger, Eva 
Wilson, Laura 

Eleven unclassified appointments 
*Not from Civil Service list. 



Asst. Superintendent 

Housekeeper 

Nurse 



Head Nurse 
Nurse 

u 



Feb. 17, 1917 
Oct. 2, 1916 
Apr. 8,1917 
Mar. 12, 1917 



Apr. 
July 
Sept. 
Apr. 
June 
June 
Mar. 
June 
Mar. 
June 



20, 1918 

1, 1918 

2, 1918 
12, 1918 

18, 1918 
1, 1918 
1, 1918 

19, 1918 
26, 1918 

1, 1918 



SHELTON TUBERCULOSIS SANATORIUM 



Nurse 

u 
u 
u 
a 
u 
u 
u 
u 



Oct. 1, 1916, to Oct. 1, 1917 

Goldsmith, Helen 
Grayson, Margaret 
Haggarty, Jane 
Jackson, Ida 
Jackson, Minnie 
Phillips, Martha 
Prager, Frances 
Reilly, Edna 
Watt, Gladys 

Forty-two unclassified appointments. 
Reinhard, Walter Asst. Engineer 

Under non competitive salary. 

Oct. 1, 1917, to Oct. 1, 1918 

Schroeder, Dr. H. J. 

Bray, Vera N. Nurse 

Martin, Helen 

McKee, Anna 

Murphy, Anna 

Nolan, Marie 

*Eastwood, George Asst. Engineer 

*Jbhns6n, Carl " 

Thirteen unclassified appointments. 
• ' *Uhder liOn-competitive salary. 



u 
u 
u 



a 



Apr. 

Dec. 

Oct. 

Aug. 

Mar. 

Jan. 

Oct. 

Mar. 

July 



3, 1917 
1, 1916 . 
30; 1916 
22, 1917 
20, 1917 
30, 1B17 
18, 1917 
20, 1917 
23, 1917 



Mar. 1, 1917 



Max. 

Apr. 

Aug. 

Sept. 

Sept. 

Sept. 

Mar. 

Jah. 



15, 1918 
1, 1918 
6^ 1918 
1,1918 
1, 1918 

15, 1918 
5, 1918 

22,1918 
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The Commission takes this occasion to express its appre- 
ciation to all the State departments which have remained under 
the operation of the Civil Service Law for their patience with the 
conditions in the labor market, which have rendered the work of 
the Commission difficult during the past three years, and for their 
hearty support and co-operation shown in every way. The 
thanks of the Commission are also extended to the following 
persons, both in and outside of the State service, who have 
assisted the Commission as special examiners: 

Miss Mary E. Alexander, 
Commercial Dep*t., 

Hartford Public High School. 
Lieut. Col. M. Ashford, 

Walter Reed General Hospital, 
Takoma Park, D. C. 
Miss Lydia M. Chapman, 
Commercial Dep*t., 

Hartford Public High School. 
Capt. George L. Deegan, 

Q. M. C, Washington, D. C. 
Prof. Leon Dix, 

Norwich University, 

Northfield, Vermont. 
Dr. Ernest H. Hopkins, 
Dartmouth College, 
Hanover, N. H. 
Miss Ruth Henderson, 
High School, 

Burlington, Vermont. 
Mr. J.' Laurence Meader, 

Connecticut Board of Education. 
Mr. Charles G. Morris, President, 
New Haven Dairy Company, 
New Haven, Conn. 
Miss Mabel Seaver, 

Dartmouth College, 
Hanover, N. H. 
Heads of all State departments who have acted in co-opera- 
tion with the Civil Service Commissioners upon 
Personality Boards. 



REPORT OF THE COMMISSION FOR THE 

BIENNIAL PERIOD 

June 30, 1920 

To His Excellency 

Marcus H. Holcomb, Governor: 

The Board of Civil Service Commissioners, from its experi- 
ence, dtiring six years, in observing the operation of the present 
law, has concluded that the General Assembly of 1921 shotdd by 
proper amendment adequately strengthen the Civil Service Law 
or repeal the existing statute. Because of this recommendation, 
it feels an obligation to recite the history of the subject dtiring the 
last g^3cen years, and express its views as to the futiu"e handling of 
this really great task. 

The original Civil Service Law was enacted in 1913 (Chap. 
232), and it conformed in its principles to the laws of other 
commonwealths and to the generally accepted ideas on the 
subject. It provided for the classification of practically all of the 
positions in the State service, outside of officers elected by popular 
vote, appointefes of the Governor, election officers and unskilled 
and common laborers. After a fixed date, there could be no 
appointment to positions so classified except according to the law 
and the rules thereunder, nor removals. The appointments were 
to be made by the proper official from eligible lists selected by the 
Commission after proper examination, the position on the list 
being determined by the candidate's fitness. Provision was 
made for exempting positions for cause shown. Removals were 
to be for the good of the service but not for political reasons. 

Similar laws existed for the Federal service, and in New 
York, Massachusetts, New Jersey, Ohio, Illinois, Wisconsin, 
Colorado, California, and in a large number of municipalities. 
England had been a pioneer along this line. The purpose of such 
laws is, of course, to attempt to secure the reality of certain 
elementary theories of good government — ^that the taxpayers are 
entitled to the best service for their money; that positions in 
State service should be open to all citizens having proper quali- 
fications, without respect to political affiliation or personal 
friendship; that employees of the State who are satisfactory 
should be secure in their positions without the recurring fear of a 
change in party administration. 
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Subsequent to November, 1914, the Comptroller, upon 
asstmiing office, notified the Superintendent of the Capitol and 
the Assistant Superintendent, appointed to office by his pre- 
decessor, that their services would not be required after January 
•6, 1915. These men declined to resign and stated that, being in 
the classified service, they could not be removed except in 
accordance with the law. The Attorney-General, upon request, 
gave his opinion that this was correct. 

Thereupon, the Act was amended, and the important 
changes were the following: 

(1) Elective officials were authorized to exempt the 
employees of their departments at will; and 

(2) The Governor was given authority to exempt any 
department, board or commission, or employee or group of 
employees in the classified service. 

Thus it is seen that the positions in the classified service 
were not to be determined by the law or rules established there- 
under, but solely by the will of either the elective officials or of the 
Governor. We haye, therefore, the utterly indefensible system 
under which certain State departm^ts, commissions and 
officials are exempted and certain others are not exempted, as 
stated in the following list: 



Under the Civil Service Law 

Adjutant-General 

Attorney-General 

State Board of Charities 

State Civil Service Commission 

Compensation Commissioners 

Dairy and Food Commissioner 

Commissioner on Domestic Animals 

State Board of Education 

State Board of Education of the Blind 

State Board of Finance 

State Board of Fisheries and Game 

Fort Griswold Tract (Caretakers only) 

State Department of Health 

Highway Commission 

Insurance Commissioner 

Israel Putnam Memorial Camp Commission (Caretakers 

only) 
Department of Labor and Factory Inspection 
Board of Pardons (no regular employees) 
School Fund 
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State Park Coimnission (clerical staff) 

Teachers' Retirement Board 

Commissioners of Rivers, Harbors and Bridges 

State Shell Fisheries 

Tuberculosis Commission, with the following Sanatoria: 
State Tuberculosis Sanatorium at Hartford 
State Tuberculosis Sanatorium at Meriden 
State Tuberculosis Sanatorium at Norwich 
State Tuberculosis Sanatoritun at Shelton 

Public Utilities Commission 

Connecticut School for Boys 

Connecticut State Farm for Women 

Fitch's Home for Soldiers 

Mansfield State Training School and Hospital 



Exempted by Civil Service Commission 

Library 

Partly Exempted by Commission 

Technical assistants of the State Department of Health. 
Inspectors and Superintendents of employment bureaus of 
the Department of Labor and Factory Inspection. 

Wholly Exempted by the Governor 

State Board of Agriculttire 

Bank Commissioner 

Connecticut Hospital for the Insane 

Commissioner of Motor Vehicles 

Norwich State Hospital for the Insane 

State Prison 

Connecticut Reformatory 

Tax Commissioner 



Partly Exempted by the Governor 

State Park, field force 
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Elective Officials Who Have Exempted Their Departments 

Under Authority of the Law 

Comptroller (including the Superintendent's department) 
Governor 
Secretary of State 

Treasurer (including the Paupers* Aid and Widows' 
Pension Bureau) 

Within some of the non-exempted departments are persons 
for whom exemption has been claimed under the section of the 
law relating to the exemption of private secretaries, one confi- 
dential clerk, etc., (Sec. 2047 of the Rev. Statutes of 1918). 

Whatever may be said of the merits of the arguments, pro 
and con, none can be advanced in support of the present situation, 
which is indefensible. One result of marked importance is that 
there is nowhere available at a particular time a complete list of 
the persons on the pa3rroll of the State so that payments of the 
State's ftmds may be checked to prevent fraud. Out of the total 
disbursement made by the State during the last fiscal year, a 
very large amount was paid for salaries, and the citizens of 
Connecticut should be assured by proper means that businesslike 
methods are used not only to prevent overlapping of work and 
acttial fraud, but that the business of the State is being conducted 
as economically as possible with ai personnel limited in number to 
its needs. These powers need not be conferred on a civil service 
commission as at present organized, but the problem is really one 
of emplojrment in the best interest of the State, and 
should be handled by persons conversant with employment 
matters. There is no partisan issue here. The principles should 
be acceptable to all thoughtful citizens. The present Commission 
urges this improvement in the State's business. The suggested 
changes are more than civil service reform; they will mean the 
installation of business principles into the government of the State. 

The present Civil Service Law has been in effect long 
enough to make clearly apparent its inherent defects, and we 
therefore renew our recommendation that the law be strengthened 
in accordance with this Report and the recommendations of the 
Commission in 1918, or that it be repealed. 

Respectfully submitted, 

John C. Brinsmade, President 
Hugh M. Alcorn 
William Brosmith 
Ulysses G. Church 
Thomas Hewes 

Commissioners 
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REPORT OF THE CHIEF EXAMINER 
AND SECRETARY 



The present biennial period begins with the month pre- 
ceding the Armistice, and its history covers the interesting 
problems arising from the reconstruction following the ending 
of the Great War. 

Contrary to general expectation, the employment questiqn, 
which became very difficult of solution toward the latter part of 
the war, was augmented during the year 1918-1919 owing to the 
trend of all kinds of labor toward the factories, where unpre- 
cedented wages have been paid. This stringency, which began 
to be felt keenly by the State institutions in 1917-1918, has 
gradually extended to all branches of the State service. 

In preparing the statistical tables in the following pages, 
there have been in mind the recommendations adopted at the 
meeting of the National Civil Service Assembly at Rochester in 
1919, and an endeavor has been made to provide information 
which might be of value to commissions in other states, as well as 
to the citizens of Connecticut. The extreme weakness of the 
Connecticut Civil Service law renders the work of the Com- 
mission materially different from that tmder the normal civil 
service law, but the facts have been presented as they exist in 
this State. The labor turnover is interesting, inasmuch as it 
reveals a condition of affairs in certain departments which in 
ordinary times would be tmheard of, in some instances a ntimber 
equal to the entire payroll having been replaced during the year. 
Probably this is unavoidable on account of the peculiar condi- 
tions existing in Connecticut today because of the limited ntimber. 
of laborers and the opportunity presented by the industries 
which cover the surface of this small state. 



Veteran Rating Credits 

With the return of the soldiers and sailors from the service, 
there was presented, early in 1919, the matter of extending, in 
the rating of Civil Service examination papers of such candidates, 
a certain credit which would express the gratitude of the State 
toward those who had offered their lives for their country, and 
yet would not be unfair to others taking Civil Service tests. 
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After due consideration, the Commission, at its meeting in 
January, 1919, voted a change in rules as follows : 

**In rating the candidate's experience and training, due 
credit will be allowed upon proof of service in the Army or 
Navy or the Marine Corps in time of war, and honorable 
discharge therefrom. Double the ustial credits will be 
allowed where the candidate has been wounded or otherwise 
disabled by reason of such service and has completed the 
Government's vocational rehabilitation course." 

The ex-soldiers of Connecticut have shown, in all the deal- 
ings of the Commission with them, an admirable spirit of fair 
play and appear disposed to stand upon their own merits — some 
of them in several instances not even claiming the extra credit 
allowed. The proportion of ex-service men rettiming to their 
former positions in the state is creditable, both to them and to 
the State. The Commission knows of no State department which 
has failed to hold for the returning soldier or sailor his former 
job, although the higher wages offered in other lines have at- 
tracted probably half into outside fields. 



Exemptions 

On May 23, 1919, in view of the fact that, beginning with 
January of that year, all formerly exempted State departments, 
with the exception of the Connecticut State Hospital at Middle- 
town and the State Library, failed to renew their exemption from 
the operation of the Civil Service act, and the further fact that 
many of those departments had continued to make appoint- 
ments without recourse to the Civil Service lists, the Commission 
requested the opinion of the Attorney-General relative to the 
status of such employees. His reply is printed on pages 14 and 15 
of this report and, in brief, stated that the Comptroller had no 
right under the law to make a payment to any person irregu- 
larly appointed in the classified service of the State. Immedi- 
ately upon the publication of this opinion, the following State 
departments gained exemption from Governor Holcomb: 

Board of Agriculture 

State Bank Commissioner 

State Park Commission, field force 

State Prison 

Connecticut Reformatory 

Tax Commissioner 

Motor Vehicles Commissioner 
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These exemptions were granted, as provided under Section 
2066 of the Civil Service law, without giving opportunity to the 
Civil Service Commission to be heard. 

At about the same time, notices from the Governor's office, 
the State Secretary, Treasurer and Comptroller were filed stating 
their policy of making appointments (without recourse to the 
Civil Service lists) as provided in Section 2063, Chapter 105, 
Revised Statutes of 1918. 

Up to the date of the Attorney-General's decision, the 
salaries of 149 employees, appointed after the departments 
theretofore exempted had again become subject to Civil Service 
in January, 1919, had been paid illegally, according to the 
decision above referred to. 

Three formerly exempted institutions did not gain exemption 
at this time but continued under the operation of the Civil 
Service. One of these, however, went on as before, without 
complying with the requirements of the Civil Service, and on 
March 18, 1920, after repeated efforts of the Commission to 
obtain this compliance, the names of sixteen employees in the 
Norwich State Hospital were reported to the Comptroller as 
irregularly appointed and, therefore, subject to the operation of 
the Attorney-General's decision. This resulted in the receipt by 
the Commission, on March 24th, of notice of exemption by the 
Governor of all employees of the Norwich Hospital. The same 
proipedure was taken by the Commission in regard to another 
institution, which upon notice of delinquency immediately took 
steps to comply with the Civil Service law. 



Institutional Classification 

After repeated efforts to secure applicants for institutional 
positions through competitive tests had failed to bring to the 
eligible lists a sufficient number of candidates, the Commission, 
appreciating the situation before the institutional superintend- 
ents, invited them to a conference, which was held at the Capitol 
on July 11, 1919, at which the Commission agreed to permit 
institutional appointments formerly classed as competitive on the 
non-competitive basis until conditions changed and the positions 
again became actually competitive in their nature. The Com- 
mission's non-competitive test, however, partakes of all essen- 
tials of a competitive test except that it lacks the element of 
competition. A thorough investigation of each person is made 
by the Commission and as complete a history as is possible of the 
training and experience of the applicant is furnished. Fou 
references are required, and these are in every case written to 
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and the needftil information obtained before a rating is given- 
Questions as to the health and habits are included in every 
application. 

The institutional heads co-operated with the Commission 
and pledged themselves to carry out the rules and requirements 
of the Civil Service. These promises, for the most part, have been 
carefully kept and the Commission has been able to pass upon a 
total of more than two hundred non-competitive 'applications 
for such positions as chef, fireman, nurses, attendants, matrons, 
etc. In almost every case, although the rul^ have permitted 
direct appointment contingent on the filing of an application, 
the institutions have submitted to the Commission a request for 
certification from the eligible lists and have tried out the names 
sent them before proceeding to appoint outside the lists. 

The principal difficulty met by the Commission in placing 
its eligibles has been the matter of salaries. This was first 
encotmtered in the institutions, where salaries of nurses were not 
increased from the original $35 a month until the majority of 
them had been lost through the offer of increased remuneration 
in other states or through the opportunities in private work. It 
has appeared to be the case that the State was a little slow to 
meet each emergency as regards salaries instead of holding, even 
at an increased wage, the experienced and trained employees it 
already had in hand. This slowness has been due, of course, to 
insufficient appropriation in almost all cases. Latterly, the same 
experience has been realized in the departments of the State 
Capitol, in clerical lines. The many large insurance compam'es 
in Hartford have been in some cases several hundred employees 
below their requirements. While they may not pay their clerks 
quite as much as the State would offer to obtain them, yet they 
are willing to meet the State salary in order to retain their 
clerks, and offer other inducements in the way of bonuses, over- 
time work, etc., which the State is not authorized to meet. This 
has made it increasingly hard for the Commission to maintain 
lists of persons at once available, and has resulted in the action 
of the Commission in holding monthly tests for stenographers and 
typists, applications for which are accepted at any time. 

In addition to the unique Civil Service Law itself, two main 
obstacles have been encountered by the Commission: 



1. Absence of Departmental Pay-rolls 

The opinion handed down by the Attorney-General on June 
9, 1919, provided that the Commission should report to the State 
Comptroller the names of all persons who were irregularly 
appointed in the State departments. The Commission was 
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unable to comply strictly with this requirement, on account of 
not having at hand prompt reports from all departments. The 
Attorney-General informed the Commission verbally that the 
names of employees regularly appointed mig^t be filed with the 
Comptroller, upon whom would rest the responsibility of con- 
sulting the lists before the payment of salaries. The State Comp- 
troller protested against this increase in his duties, and it was 
proposed that the Civil Service Commission should check the 
pay-rolls of the State Departments and report to the Comptroller 
the names of those persons irregularly appointed. This procedure 
on the part of the Commission was rendered impossible in actual 
practice by the fact that the State of Connecticut has not uni- 
formly adopted the pay-roll system. Certain departments, at the 
suggestion of the State Comptroller, file pay-rolls each month, 
but the majority file vouchers covering individual payments 
already made. These vouchers are filed with various papers 
covering transactions imder particular appropriations. The 
checking of all these himdreds of separate vouchers, filed in many 
distinct compartments known only to the State Comptroller's 
Department, is impossible for the Civil Service Commission. It 
was, therefore, reluctantly obliged to dispense with this effective 
method of enforcing its law, tmder the present voucher system. 



2. Lack of Standardization of Salaries 

The second serious question is that of the proper standardi- 
zation of salaries, which depends absolutely upon an efficient 
classification of positions. This would obviate cases where a 
stenographer, for instance, receives twice the salary in one 
department that the same kind of work is paid in another. The 
Civil Service Commission believes that the State Boards should 
be like the various departments of a business corporation, all 
working together toward economy, efficiency and the greatesi 
good of the Commonwealth. 

Respectfully submitted, 

Alice R. Taylor, 

Chief Examiner and Secretary 
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Opinions of the Attorney-General 

November 29, 1918 

"You ask my opinion if the Commission may by its rules 
require every person who makes application in the manner 
provided by Section 2055 of the General Statutes to pay the sum 
of one dollar, tinder the provision of said section that *The 
Commission may by its rules require every applicant for certi- 
fication to any specified grade to pay the stmi of one dollar which 
shall be placed to the credit of a special fund for defraying the 
expenses incurred hereunder.* 

** Notwithstanding that, in the above provision, mention is 
made of * Applicant for certification to any specified grade', 
instead of * applicant for test,' it appears to me that all applica- 
tions made under said section are, in reality, applications for 
certification rather than merely applications for test, the test 
given upon such application being a step toward the certification 
which is the ultimate object of the application. 

** I am therefore of the opinion that the requirement ot pay- 
ment of said fee need not necessarily be restricted to persons 
who have not only applied for but have passed the required test 
and therefore entitled, under Section 2056, to a place in the eli- 
gible list and to certification for appointment under Section 2057. 

Respectfully submitted, 

(Signed) George E. Hinman 
Attorney-General ' ' 



Hartford 
June 9, 1919 

"John C. Brinsmade, Esq. 

President State Civil Service Commission 

''Dear Sir: 

''Replying to your inquiry requesting my opinion as to 
whether the Comptroller may pay the salaries of employees of the 
state who are within the classified service, and who have not 
been appointed in accordance with the provisions of Chapter 105 
of the General Statutes. 

"The statutes do not impose upon the Comptroller the 
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responsibility of ascertaining whether employees of the several 
departments of the state government come within the classified 
service, and no records of the several state departments are filed 
with him on which he coxild base an opinion. Under the statutes 
your Commission has a complete roster of state employees under 
the classified service, and if any appointments are made to such 
service, in violation of the statutes it is the duty of your com- 
mission to notify the head of the department making the appoint- 
ment of its illegality, and also send a duplicate notice to the 
Comptroller so that payment shall not be made to such appointee 
for services rendered. 

"The enforcement of the civil service law is entirely in the 
hands of your commission, and as its provisions have been in 
force for the past six years, the heads of the several departments 
of the state government have no reason for not complying with 
the terms of the statutes as to the manner in which appoint- 
ments must be made. 

"It is my opinion that the comptroller, after receiving notice 
from your commission of an illegal appointment, cannot legally 
draw an order in favor of such an appointee. 

• 

Respectfully submitted, 

(Signed) Frank E. Healey 
Attorney-General * ' 
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FINANCIAL STATEMENTS 

October 1, 1918, to July 1, 1919 

Appropriation, Office Expenses $3,700.00 

Expended: 

Advertising Tests, etc $301.38 

Blanks and Printing 280.43 

Furniture, Telephone, Equipment 53.00 

Postage, Express and Telegrams 239.26 

Salaries of Clerks 1,665.50 

Commissioners* Expenses 274.94 

Office Supplies, Stationery, etc 89.60 

Examiners' Fees and Expenses 12.50 $2,916.61 

Unused Balance of Appropriation $783.39 

July 1 , 1919, to July 1 , 1920 

Appropriation, Office Expenses $5,000.00 

Salary of Chief Examiner and Secretary 1,800.00 $6,800.00 



Expended: 

Advertising Tests, etc $665.76 

Blanks and Printing 531.83 

Furniture, Telephone, Equipment 146.42 

Postage, Express and Telegrams 269.1 1 

Sadaries of Clerks 2,327.34 

Commissioners' Expenses 403.39 

Office Supplies, Stationery, etc 149.90 

Examiners' Fees and Expenses 44.00 

Salary of Chief Examiner and Secretary, 

♦January 15, 1920, to July 1, 1920 825.00 $5,362.75 

Unused Balance of Appropriation $1,437.25 

♦Appointed January 15, 1920. 






STATISTICAL TABLES 
COVERING THE PERIODS 

October 1, 1918 to July 1, 1919 

and 

July 1, 1919 to July 1, 1920 
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NUMBER OF STATE EMPLOYEES WHO SERVED IN 
THE GREAT WAR, AS REPORTED BY 

DEPARTMENTS 



Returned to Pound Other 
Department ' Served Former Position Employment 

Adjutant General 4 1 6 

Agriculture None — — 

Secretary Healey states that of those leaving farms for the 
Army, not more than 50% returned to their former work. 
Bank 1 1 — 

Civil Service 1 Commissioner — granted leave of absence. 

Comptroller None 1 returned soldier appoint- 

ed, increasing omce 
force 
Dairy and Pood None — — 

Domestic Animals 2 2 — 

Education 15 7 8 

Pish and Game None — — 

Health 

Commissioner Black states: "While a ntunber of the 
employees of the State Department of Health were anxious 
to enter military service, such action was discouraged by 
the State Council of Defense and the Medical Advisory 
Board, and it was urged that it was their patriotic duty to 
help maintain an efficient health service at that critical . 
penod." i 

Highway 46 24 i ; i 21 

I 1 died in 
, , , Service 

Many laborers in the tmdassified service served and returned 
to former positions. 
Insurance 
Labor 
Mansfield State Training 

School and Hospital 2 11 

Motor Vehicles 
Secretary of State 
State Park 
Treasurer 
PubHc UtiUties 
School for Boys 
Conn. State Hospital 53 28 25 

All desiring it were reinstated. 
Norwich State Hospital 27 8 19 

"Have employed numerous other sailors and soldiers.'' 
Prison 14 9 5 

Reformatory 7 3 3 

All were offered reinstatement. 1 died in 

Service 



1 




1 


None 




— 


2 




1 


2 




2 


None 




— 


None 




-^ 


None 






1 


Died 


in Prance 


None 




— 


53 




28 
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Hartford Tuberculosis 
Sanatorium 
Meriden Tuberculosis 
Sanatorium 
Norwich Tuberculosis 
Sanatorium 
Shdton Tuberculods 
Sanatorium 



3 
2 
2 

None 



3 
2 



Positions in the competitiye class made non-competitive for present 
appointment only, on account of inability to secure anyone 
from the eligible list to accept the position at the 
salary, there being only one State Position 
of its kind, or on account of except- 
ional qualifications required, 
etc. 

October 1, 1918, to July 1, 1919 



Joy Mary Rita, 

Gill, David 
Mullins, Fred W. 

Logan, Lewis M. 
Dennis, Roger W. 
Schuler, Walter T. 

Pratt, Emma C. 



Stenographer in Highway Dept. 
brands office at Naugatudc, Conn. 
Night fireoian (State Armory) 
Stenographer (Highway Dept.) 
Naugatuck branch office 
Shipping Clerk (Board of Education) 
Rodman (Highway Dept.) 
Rodman (Highway Dept.) 
(Afterward passed inspector test) 
Stenographer at Branford office of 
State Highway Dept. 



Vote of 

Jan. 30, 1919 
Feb. 21, 1919 

Mar. 1, 1919 
Mar. 3. 1919 
Mar. 18, 1919 
Mar. 18, 1919 

4 

May 14, 1919 
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APPOINTMENTS FROM THE ELIGIBLE LIST AFTER TEST 

October 1, 1918, to July 1, 1919 



Child Welfare Commissioii 

Charities 

Dairy and Pood 

Education 

Highway 



Insorance 

Labor 

Tax 

Teachers' Retirement Board 

Utilities 

Workmen's Compensation 

C(»nptroller (D^t. exempted) 

Mansfield State Training School 

Noroton Home for Soldiers 



Tuberculosis Sanatoria 
Hartford 
Meriden 



Private Secretary 

1 Stenographer 

5 Dairy Inspectors (Men) 

2 Food Inspectors (Women) 
2 Statisticians 

6 Stenographers 
2 Clerks 

1 Stenographer 

1 Bridge Tender 

6 Foremen 

36 Inspectors (Roads) 

1 Concrete Inspector 

1 Clerk 

1 Stenographer-Clerk 

1 Stenographer 

2 Clerks 
Chief Engineer 
Assistant Secretary 
Telephone Operator 
1 Fireman 

Chef 

Head Baker 
Pastry Cook 
Steward 

Chef 
Engineer 



79 



APPOINTMENTS FROM COMPETIVE ELIGIBLE LISTS 



July 1, 1919, to July 1, 1920 



Charities 
Civil Service 



Dairy and Food 
Education 



Education of the Blind 

Health 

Highway 



2 Stenographers 

1 Clerk 

2 Stenographers 

Chief Examiner-Secretary 

2 Dairy Inspectors (Men) 

4 Clerks 

3 Typists 

1 Bookkeeper-Clerk 

1 Statistician 

5 Stenographers 

2 Stenographer-Clerks 
5 Stenographers 

3 Stenographers 

1 Typist 

8 Bridge Tenders 

2 Engineers 

29 Foremen (promotion after test) 
2 Foremen (original appointment) 
49 Inspectors 
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Insurance 1 Clerk 

L^islative Conunission on 

Cluld Welfare 2 Stenographers 

Secretary of State 

(an exempted department) 1 Typist 

Soldiers' Home 1 Chef 

1 engineer 

Tax (an exempted department) Chid^ Clerk 

Head Qerk 
1 Stenographer 

Teachers' Retirement Board 1 Clerk 



133 



INSTITUTIONAL NON-COMPETITIVE TESTS HELD 

October 1, 1918, to July 1, 1919 

Passed Failed 

16 



Attendants 


74 


Baker 


— 


Assistant Baker 


— 


Bread Baker 


_ 


Head Baker 


— 


Carpenter 


1 


Chef 


— 


Chauffeur 


— 


Clerk 


1 


Cook 


1 


Second Cook 


1 


Engineer 


1 


Assistant Engineer 


1 


Asst. Engineer and Relief Officer 


— 


Farm Superintendent 


1 


Fireman 


—— 


Housekeeper 


— 


Janitor 
Laundryman 


2 


— 


Matron 


— 


Night Watchman 


1 


Nurses 


7 Graduate 




1 Practical 


Painter 


— 


Seamstress 


— 


Social Service Worker 


— 


Stenographer 


— 


Steward 


— 


Supervisor 


^— 



92 16 




24 warn AHWOAL rmokt 

INSTITUTIONAL TESTS (NON-COMPETITIVE) 

July I, I9I9, to July 1* 192t 

Passed Failed 

Attendants 84 31 

Baker (Head) 2 1 

Assistant Baker 1 — 

Bread Baker 1 — 

Carpenter 1 — 

Chci 6 — 

Chauffeur 1 — 

Cook 4 1 

Second Cook 3 — 

Engineer 1 1 

Assistant Engineer 5 — 

Farm Superintendent 3 — 

Field Qfl&er 1 — 

Fireman 7 — 

Assistant Fireman 1 — 

Housekeq)er 1 — 

Laundryman 1 — 

Master of Discipline Squad 1 — 

Matron 2 — 

Night Watchman (Watchman) 5 — 

Nurses 

Graduate 27 1 

Practical 17 1 

Painter 1 — 

Parole Officer 2 — - 

Physical Director 1 — 

Physician — 1 

Seamstress 1 — 

Social Service Worker 1 — 

Stenographer 3 — 

Steward »... 2 — 

Supervisor 2 — 

Totals '. .\ 188 37 
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NON-COMPETITIVE TESTS 

October 1, 1918, to July 1, 1919 

Minor Clerical 

These lists were made up by the Commission for filling minor positions at a 

salary of less than $12.00 a week. 



Position 
Qerk Men 

Women 

Office Boy 
Stenographer Men 

Women 



Tests Held Passed 



Typist 
Totals 



14 
1 
4 



13 
1 
4 



Women 



Appointed 

1 (Highway) 
1 (Library) 
1 (Highway) 

1 (Highway) 

1 (Compensation 

Commissioner) 

2 (Education) 



22 



21 



NON-COMPETITIVE 







* 


Minor Clerical 








• 


July 1, 


. 1919, 


to July 1, 


1920 






Position 


N. 


C. 


Tests Held 


Passed 


Appointed 




aerk 


Men 
Women 




2 

5 




1 
5 




5— 

State Park 
Education 
Highway 


1 
2 
2 


Office Boy 






1 




1 




1 — Highway 


1 


Stenographer 


Men 




1 




1 




1 — Highway 


1 




Women 




5 




3 




2 — ^Highway 
Education 


1 
1 


Typist 


Women 




6 




6 




3 — Education 
Automobile 


2 
1 



Totals 



20 



17 



12 



OCCASIONAL PERMITS 

Granted for a Period of not more than 75 Days 
October 1, 1918, to July 1, 1919 



Gordon, Vera 
Ryan, Flora 
Silverberg, Sarah 
Henry, Marion C. 
Bennett, Ruth M. 
Welles, Frances S. 



Clerk (Education) 

Clerk (Education) 

Clerk (Education) 

Stenographer (Education) 

Clerk (Education) 

Assistant Statistician (Education) 



10-13-18 
10-15-18 
10-20-18 
10-21-18 
11-16-18 
12- 3-18 
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Chef 


Meriden Sanatorium 


12-31-18 


Baldwin, Grace 


Clerk (Education) 


1- 8-19 ^ 


Parker, Rachel E. 


Stenographer (Education) 
(College trained) 


1-11-19 


Chef 


Hartford Sanatorium 


1-22-19 


Pastrycook 


Meriden Sanatorium 


2-20-19 \ 


Geary, Florence 


Stenographer (Tax) 


6- 5-19 


Rose, Corine 


Clerk (Tax) 


6- 8-19 


Manion, Howard 


Special Engineering Work 


6-17-19 


Btims, Elizabeth A. 


Book Renovator (Education) 


6-16-19 1 


Kehre, Charlotte 


Book Renovator (Education) 


6-16-19 


Hanaghan, Marguerite 


Clerk (Education) 


6-23-19 



OCCASIONAL PERMITS 
Granted for a Period of Not More Than 75 Days 



Johnson, William 
Brown, Flora 
Dixon, Wales 
Zwick, C. A. 
Storm, Albert 
Sullivan, T. F. 
Eaton, Austin C. 
Mitchell, Alden A. 
Latham, Evelyn F. 
Stremlau, Olga R. 
Carsten, Harry 
Dwyer, Daniel J. 
Maxwell, William L. 
Vibbard, D. S. 
Moore, Edwin R. 
Harrington, Frank J. 
Bried, Raymond I. 
Herlitz, Raymond 
Conroy, W. M. 
Brainard, Vera 
Rubenstein, Nellie 
Hayes, G. D. 
Goodrich, Mrs. L. R. 
J^ikins, Frances 
toyner, Fannie E. 
Peck, Arthur E. 
Lippman, Rose 
Tracy, Winifred 
Hyman, N. H. 
Creagh, James 
Parker, Leon 
Birtwistle, B. E. 
Greenberg, Edna 
Bunce, Mrs. J. W. 
White, Mrs. £mma C. 
Kendall, Mrs. Lura 
Paddock, Florence B. 



July 1, 1919, to July 1, 1920 

Inspiector (Highway) 

Typist (Education) 

Office Boy (Highway) 

Assistant in Field Party (Highway) 

Assistant in Field Party (Highway) 

Inspector (Highway) 

Inspector (Highway) 

Assistant in Field Party (Highway) 

Stenographer (Education) 

Stenographer (Education) 

Foreman (Highway) 

General Assistant (Highway) 

General Assistant (Highway) 

Inspector (Highway) 

Assistant in Field Party (Highway) 

Inspector (Highway) 

Inspector (Highway) 

Inspector (Highway) 

Inspector (Highway) 

Clerk (Education) 

Typist (Education) 

Inspector (Highway) 

Clerk (Education) 

Stenographer (Education) 

Stenographer (Utilities) 

Clerk (Highway) 

Stenographer-Clerk (Charities) 

Typist (Education) 

Instrument Man (Highway) 

Foreman (Highway) 

Foreman (Highway) 

Clerk (Education) 

Clerk (Education) 

Clerk (Education) 

Clerk (Education) 

Clerk (Education) 

Clerk (Education) 



7- 1-19 
7- 8-19 
7-11-19 
8-15-19 
8-15-19 
8-18-19 
8-2(K19 
8-25-19 
8-25-19 
8-25-19 
9- 1-19 
9- 2-19 
9- 2-19 
9- 2-19 
9- 8-19 
9-13-19 
9-15-19 
9-16-19 
9-22-19 
9-22-19 
10-25-19 
11- 3-19 
12-15-19 
12-30-19 
1-16-20 
1-24-20 
.3- 4-20 
4-10-20 
-^15-20 
4-26-20 
4-26-20 
6- 1-20 
6-15-20 
6-30-20 
6-30-20 
6-30-20 
6-30-20 
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LABOR TURNOVER IN STATE DEPARTMENTS AS REPORTED 

TO THE COMMISSION 



Department 



Pay-fon Reagna- 
Oct. 1,1918 tkna 



Adjutant-General 

Agriculture 

Attorney-General 

Bank 

Charities 

Civil Service 

Compensation 

Comptroller 

Dairy and Food 

Domestic Animals 

Education 

Education of the Blind 

Executive 

Board of Finance 

F^heries and Game 

Department of Health 

Henry Whitefield Mon. 

Highway 

Insurance 

Labor and Factory Insp. 

Motor Vehicles 

PubHc Utilities 

School Fund 

Secretary of State 

State Park 

Tax 

Teachers' Ret. Board 

Treasurer 

Tuberculosis 

School for Boys 

State Farm for Women 

Connecticut Reformatory 50 

Ft. Griswold Tract 1 

Fitch's Home for Soldiers 102 

Israel Putnam Mem. Camp 1 

State Library 39 

Mansfield State 

Training School 102 

Conn. Hosp. for Insane 394 

Norwich State Hosp. 184 

State Prison 50 

Rivers, Harbors and Bridges 3 

Shell Fisheries 8 

State Tuberculosis Sanatoria: 
Hartford 68 

Meriden 36 

Norwich 40 

Shelton 55 



45 
2 
2 
11 
6 
2 

16 

42 

12 

9 

46 

1 

6 

3 

12 

32 

2 

179 

23 

21 

56 

14 

3 

12 

2 



3 6.66 









1 50.00 


8 19.05 

2 16.66 

1 11.11 
7 15.22 







27 15.08 

1 4.35 
1 4.76 

15 26.78 

1 7.14 


2 16.66 


13 No reports — 

2 1 50.00 

9 1 11.11 

6 

50 4 8.00 

(New institution) 



Tamver Payroll 
% Jttly 1.1919 
46 



8 


34 


13 

98 

503 

233 

20 

1 



26 

39 

9 

19 



16.00 


33.33 


33.33 

96.08 

127.66 

126.63 

40.00 

33.33 



38.23 

108.33 

22.50 

34.55 



2 

2 
11 No 

6 

2 
18 
48 
12 

8 
73 

1 

6 No 

4 
15 
35 No 

2 
237 
22 
22 
70 
14 

3 
12 

2 
No 



Seaside 



(New institution) 



3 

8 

6 
52 
17 
69 No 

1 
110 

1 
42 

104 

472 

192 

57 

4 

8 

71 
51 
58 
59 
18 



Resictoa* 
tions 

2 




reports 

2 

1 

1 

1 

2 


15 

1 
reports 



3 
reports 


79 

1 

1 

9 





1 

1 
reports 

1 

2 

1 

8 

3 
reports 


54 



2 

139 

672 

329 

14 





183 

41 

36 

' 65 

2 



Turnover 
% 

4.35 



33.33 

50.00 

5.55 

2.08 

16.66 



20.55 

100.00 


20.00 



33.33 

4.54 

4.54 

12.85 





8.33 

50.00 

33.33 
25.00 
16.66 
15.38 
17.65 



49.09 



4.76 

133.65 

142.37 

171.35 

24.56 





257.75 
80.38 
62.07 

110.17 
11.11 



32 FIFTH ANNUAL REPORT 



STATE CIVIL SERVICE LAW 

OF 

CONNECTICUT 



CHAPTER 105. 
State Civil S^nrice Conunission. 

Sec. 2M3. Appointment. Term of office. The governor shall on 
September first of each year appoint one elector to serve as a member of a 
State Civil Service Commission for a period of five years and until his successor 
is duly appointed and qualified. All appointments to said commission, both 
original and to fill vacancies, shall be so made that at the time of appointment 
not more than three members shall be of the same political party, and said 
commissioners shall hold no public office having employees classified imder this 
chapter. Each commissioner before entering upon the duties of his office shall 
take the oath prescribed for executive officers. Three of said commissioners 
shall constitute a quorum. 

Sec. 2044. Officers. The commission shall select one of its members 
as president and shall, after holding a competitive test therefor, employ a 
chief examiner whose duty it shall be, under the direction of the commission, 
to superintend tests. The chief examiner shall be ex officio secretary of the 
commission, and shall, tmder the direction of the commission, keep the minutes 
of all its proceedings, preserve all reports noade to it, keep a record and index 
of all tests held under its direction, and perform such other like duties as the 
commission shall prescribe. The ^es and records of the commission shall be 
open to inspection by the public at all reasonable hours. 

Sec. 2045. Expenses. The comptroller shall provide suitable rooms 
for the commission in Hartford. The commission may employ such servants 
and agents as may be required hereunder and fix their compensation. The 
commission may also incur necessary expenses for travel, clerk hire, printing, 
stationery and other incidental expenses, not exceeding five thousand dollars in 
any year. 

Sec. 2046. Classification of service. The civil service of the state 
shall be divided into the unclassified service, the exempt service and the 
classified service. The unclassified service shall not be subject to any of the 
provisions of this chapter, and shall include the following dasses: Any official 
elected by popular vote; and during the term of office of such official such 
employees in the department under him and for such period of said term as 
sudi official may designate in the manner specified in section 2063 ; all officers 
appointed by the governor, with or without the advice and consent of either 
or both branches of the general assembly; all officers and employees appointai 
by either or both brandies of the general assembly; all election officers; all 
heads of departments of the state government, and members of commissions 
and boards thereof; all officers and persons in the militia; the legal assistants 
of the law departm^t of the state, appointees of the courts and judges thereof; 
teachers or teaching forces; all officials of state and county institutions who 
are required to be physidans ; employees of commissions and committees of the 
general assembly; all unskilled or common laborers or domestics employed 
and paid as common or unskilled laborers or domestics. 
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Sec. 2047. Exemption; powers of commission; liearings. The 

deputy or first assistant of a principal executive oflScer authorized by law to act 
generally for and in place of his principal, one secretary or clerk of each 
department, board and commission authorized by law to appoint a secretary 
or clerk, one private secretary, derk or stenographer of each judge or principal 
executive officer, shall be exempted by said commission upon receipt by it of 
written notice of such exemption from the authority appointing such assistant, 
secretary, clerk or stenographer. Said exemption shall remain in effect tmtil 
written notice of its withdrawal is filed with the commission by said authority 
or the successor in office of said authority. There may be included in the 
exempt service any department, or subdivision thereof or group of employees 
therem, for whose appointment a dvil service test may be ineffective, and all 
other offices and positions for the filling of which competitive or non-competi- 
tive tests shall be found by the civil service commission to be impracticable. 
No office or position shall be in the exempt service, except as herein otherwise 
provided, unless it is specifically named in the classification under the rules, and 
the reasons for making such exemption shall be stated separately in the next 
annual report of said commission. Not more than one appointment shall be 
made to or under the title of any such office or position unless a different 
number is specifically mentioned in the classification under the rules. No 
office or position, save as herein otherwise provided, shall be exempted except 
after public hearing by the commission. Suitable public notice of such 
hearings shall be given by the commission. Appointments in the exempt 
service may be made without test. 

Sec. 2048. Classified service. Temporary appointments. The 

commission shall from time to time classify all other offices and places of 
employment in the state service, and offices and places so classified shall 
constitute the classified service. No appointments in the classified service shall 
be made except in accordance with the provisions of this chapter. Temporary 
appointments may be made in cases of emergency, but no permanent place 
shall be filled by temporary appointment more than seventy-five days in any 
year. Said rules shall also provide for transfers in the same or similar classes 
under suitable restrictions. 

Sec. 2049. Purpose of chapter. Rules. The purpose of this 
chapter is to provide assurance that the selection and promotion of every 
official and employee in the classified service shall be determined with reference 
to his qualifications and ability to efficiently and satisfactorily perform the 
duties of his office or employment. The commission, subject to the approval 
or order of the governor, as herein provided, shall make rules to carry such 
purpose into effect and, subject to said approval or order, from time to time, 
may amend the same; shall investigate the enforcement and effect of such 
rules and the civil service laws, and report its findings thereon to the governor, 
with any recommendations it may deem advisable. 

Sec. 2050. Rules; approval of governor. Within forty-eight hours 
after final action by the commission upon any rule, classification, exemption 
or refusal to exempt, the clerk of said commission shall certify said action 
to the governor who may approve, disapprove or reverse the whole or any 
part of the action of the commission thereon, prtmded^ no such rule, classi- 
fication, exemption or refusal to exempt which has been approved and pub- 
lished shall thereafter be disapproved or reversed until after public notice and 
hearing. 

Sec. 2051. Rules; publication; filing. All rules made as herein 
provided and all changes therein, when approved, shall be printed for distri- 
bution by said commission. Said commission shall give reasonable public 
notice of the place or places where copies of such rules may be obtained, and in 
each such publication shall be specified the date, not less than ten days subse- 
quent to the date of such publication,when such rules or changes therein shall 
take effect. The rules affecting any test shall not be changed after the publi- 



34 FIFTH ANNUAL BBFORT 

cation of notioe of such test. Copies of all rules and of all changes therein, 
duly certified by the secretary of the commission, shall be deposited in the 
office of the secretary of the state and with the derk of the superior court in 
each county within ten days after the adoption and approval thereof, and shall 
be filed, preserved and catalogued by such depositaries. 

Sec. 2052. Eiatnlnation of applicants. Every applicant for an 
office or employment in the classified service, except those exempted or other- 
wise provided for under the provisions of this chapter, shall be subjected to 
a test, which shall be public and calculated to demonstrate the ability of such 
applicant to efficiently and satisfactorily perform the duties of the office or 
employment sought, subject to limitations specified in the rules of the com- 
mission as to residence, age, sex, health, habits and moral character. Such 
tests shall be practical in their character and relate to those matters which 
will fairly disclose the ability of the persons tested to discharge the duties of 
the positions to which they may seek to be appointed, and may include tests 
of mental qualification, of physical qualification and health, and, when 
appropriate, of manual and technical skill. No question in any test shall 
relate to political or religious opinions or affiliations. 

Sec. 2053. Ouallflcations of applicants. The commission shall 
refuse to certify an applicant whose conduct is infamous or notoriously dis- 
graceful or who is addicted to the use of intoxicating beverages to excess, or 
who is found physically imfit to perform the duties attached to the position 
applied for, or who has intentionally made a false statement of any material 
fact or practiced or attempted to practice any deception or fraud in his appli- 
cation or test or in securing his eligibility to appointment, or who has within 
the last seven years been gtulty of a crime of sudi character as would operate to 
disfranchise an elector; and the commission may refuse to certify an applicant 
who is found to lack any preliminary requirement established by its rules for 
the test or position for which he applies, Or who has within two years been 
dismissed from the public service for delinquency or misconduct, or who has 
been found gtulty of a misdemeanor or crime other than as above specified. 

Sec. 2054. Examiners. The commission shall control all tests and 
may, when a test is to be made, designate a suitable ntunber of persons to be 
examiners. It shall be the duty of such examiners to conduct such tests as the 
commission may direct, and to make return or report thereof to said com- 
mission. The commissioners may themselves at any time act as such examiners, 
and shall verify the correctness of each rating made by other examiners. Every 
official having charge of a public building shall assist the commission by pro- 
viding reasonable rooms and accommodations for tbe purpose of conducting 
such test. 

Sec. 2055. Examination; notice; application; fees. Notice of 
the time, place and general scope of every test shall be given by the commission 
by publication at least once a week for three weeks preceding such test, in onie 
or more daily newspapers of general circulation, except in the case of promo- 
tion tests where reasonable public notice shall be given, and such notice shall 
be posted by said commission in a conspicuous place in its office and lodged 
with the head of the office where such promotion is to occur, ten days before 
such test. Such further written or printed notice of tests may be given as the 
commission shall prescribe. Application for test shall be made in writing to the 
commission, on a form prescribed by it, not less than forty-eight hours before 
the test is to take place. The commission may by its rules require every 
applicant for certification to any specified grade to pay the sum of one doUsur 
which shall be placed to the credit of a special ftind for drfraying the expenses 
incurred hereunder. 

Sec. 2056. Classified service; eligible list. The commission shall 
from the rettims or reports of the tests prepare a roister or eligible list for 
each grade or class oi positions in the classified service, of the persons who 
attain such minimum mark as may be fixed by the rules of said commission, 
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and who are otherwise eligible; and such persons shall take rank as candidates 
upon the register or list in the order of their rating as determined by test, 
without reference to priority of time of tests. 

Sec. 2057. Promotions. The commission shall by its rules provide 
for promotions in such classified service on a basis of ascertained merit in 
service, seniority in service and special test. Said commission shall submit 
to the appointing officer or board for each promotion, from those having 
the highest rating, such number as it may determine of the names of those 
whose rating discloses requisite ability to properly perform the duties of the 
office for which dvil service test has been held, one of whom shall be appointed 
by such officer or board. The method of testing, the rules governing the same, 
and the method of certi^ring shall, so far as possible, be the same as provided 
for applicants for original appointment. 

Sec. 2058. Vacancies; emergency list. The appointing officer or 
board under whom a position classified under this chapter is to be filled shall 
notify the commission of any vacancy, and the commission shall certify to 
him the names and addresses of a number of candidates, as provided in its 
rules, who stand as efficient upon the r^^ister for the class or grade in which 
such position belongs, and the appointing officer or board shall select one of 
the persons so certified. The conmiission may refuse to further submit a name 
from a list that has been made as the result of a competitive test after such 
name has been certified from such list three times and has not been selected. 
Emergency lists of persons who have passed the required tests may be main- 
tained for any grade or class where the numbers employed var^ so greatly at 
short intervals of time that certification after notice would be impracticable, 
and such list may stand as a call list for positions in that grade or class only. 
No appointment from an emergency list, except from the persons selected by the 
commission and eligible to permanent appointment, shall stand for more than 
sixty days or be subject to renewal within fifteen days thereafter. 

Sec. 2059. Appointments; probation. The appointing officer or 
board shall notify the commission of each position to be filled separately and 
shall fill such place by appointment of one of the persons certified to him by the 
commission therefor. Appointments shall be on probation for a period to be 
fixed by the rules of the commission. At the expiration of the period of pro- 
bation the appointing officer may discharge a candidate at will, but if he is not 
then discharged the appointment shall be complete. The commission may 
strike from any eligible list the name of any candidate which has remained 
thereon more than two years. After one-third of an eligible list has been 
drawn the commission may hold another examination to obtain a new list. 
Whenever the list of persons tested and eligible for original appointment for 
any position in the classified service shall be less than five, the commission 
shall hold a test for such position, provided^ the position is sudi that more than 
three appointments are ordinarily made to it, or to other positions in the same 
class, ea6h year. Persons remaining on the eligible list may retain their rating, 
or, at their option, may enter the test and obtain a new rating which shall 
supersede their former rating. 

Sec. 2060. Inmates of institutions excepted. Inmates of institu* 
tions where the^mployees are in the classified dvil service may be assigned by 
the lawful authorities thereof, without test or registration, to such minor duties 
in their respective institutions as they are fitted to perform. 

Sec. 2061. Removals. No officer or employee in the classified service 
shall be removed, discharged or reduced in rank or pay because of religious or 
political opinion or affiliation. No removal from the classified service shall be 
made by any appointing officer or board, save at the expiration of the period 
of probation, except for reasons given in writing to the commission, and a copy 
of such i;easons shall be given to the person removed. Such person may there- 
upon file with the commission in writing any proper answer to such reasons. 
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A oopy of such reasons and answer and of the order of removal shall be made a 
part ci the records of the commission and of the proper department or office, 
and the reasons for any change in rank or compensation within the classified 
service shall be made a part of the records of the commission and c^ the proper 
department or office. Nothing contained in this chapter shall be construed to 
require the examination of witnesses or any trial or hearing before or after 
reduction or removaL 

Sec. 2t62. Appointments; notice. Immediate notice in writing 
shall be given by the appointing officer or board to the oommissioii of all 
appointments, permanent or temporary, made in the classified civil service and 
of all transfers, promotions, resignations or vacancies in such service and of 
the date thereof. When any office or place of employment is created or 
abolished, or the compensation attached thereto altered, otherwise than by 
statute, the officer or board making such change shall immediately report it in 
writing to the commission. The commission shall keep a roster of all persons 
in the classified civil service. 

Sec. 2t63. Elective officials; notice of policy. Any official elected 
by popular vote, at any time during his term of office and for such period of 
said term as he may elect, may file with the dvil service commission a notice 
setting forth the policy which he intends to pursue in the appointment, pro- 
motion, retention, demotion, dismissal, or increase or decrease in pay of any 
employee in the department under him, and containing a description of the 
positions affected by such notice and policy. 

Sec. 20M. Effect of notice. After such notice has been filed, al^ 
appointments, promotions, demotions, dismissals, and increase and reduction 
in pay of employees in positions included in such notice shall be without 
restriction from any provision of the civil service law, except as provided in 
section 2065. 

Sec. 2065. Notice iA changes. Within forty-eight hours after each 
such appointment, promotion, demotion, or dismissal, or increase or reduction 
in pay, such official, except where the diange is only temporary and not in 
effect for more than sixty days, shall file with said commission a statement 
setting forth the name or names of the employee or employees changed, and 
a description of the positions affected thereby. Any such employee who has 
been reduced in pay, demoted or dismissed, if he chooses may, within one week 
thereafter, file with the commission such statement as he may desire to submit, 
and such notice and statement shall be retained and filed by said commission. 

Sec. 2i66. Exemption hy governor. The governor, on application 
to him therefor, may at any time and for such period or time as he may elect, 
exempt from any of the provisions of this chapter any department, board or 
commission, or employee or group of employees, in the classified service, 
pranided, when any exemption is made by the governor he shall make a record 
thereof and a copy shall be placed on file in the office of said commission. 

Sec. 2067. R^>orts. The commission shall report biennially to the 
governor in conformity with the provisions of section 183. The governor may 
require a special report concerning any matter within the authority of the 
commission at any time. 

Sec. 2068. Interference with or false grading of applicants. No 

person shall, by himself or in co-operation with one or more persons, wilfully 
or corruptly defeat, deceive or obstruct any person in respect to his or her right 
of test under the provisions of this chapter, or falsely mark, grade, estimate or 
report upon the test or standing of any jjerson tested hereunder, or aid in so 
doing, or furnish to any person, except in answer to inquiries of the commission, 
any special information with respect to any test for the purpose of either 
improving or injuring the rating of any person so tested or to be tested, or the 
prospects of any such person for appointment, employment or promotion. 
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Sec. 2069. Classified service; political assessments and 
contributions. No person shall solidt, orally or by letter, or be in any 
manner concerned in soliciting any assessment, subscription or contribution 
from any member of the classified civil service for any party or political 
purpose or organization. No applicant for appointment or promotion in such 
classified civil service shall, either directly or indirectly, pay or promise to pay 
any money or other valuable thing to any person, or ask for or receive any 
recommendation or assistance from any officer or employee in said service or 
from any person, upon the consideration of any political service to be rendered 
to or for such person, or for the appointment or promotion of such person to 
any office or employment, or as a reward for such political service, appointment 
or promotion. 

Sec. 2070. Penalty. Venue. Any p^^on who shall, wilfully or 
through culpable negligence, violate any provision of this chapter or any rule 
promulgated in accordance with the provisions hereof, shall be fined not more 
than two hundred dollars or imprisoned not more than six months or both, 
provided^ the commission may by a majority vote of its members justify a 
mere tedmical violation. Prosecution for any such violation may be instituted 
by the state's attorney for the coimty in which the offense is alleged to have 
been committed. 
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